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WELFARE MEASURES 
 

Consistent with the Policy to keep its employees and their family members 
happy and contended, various welfare schemes are being operated by the 
Company. Some of the important welfare measures are described below:- 
 
1. MEDICAL FACILITIES: 
  
 The Company has set up well equipped hospitals in Bangalore, 

Nasik and Koraput and dispensaries at Hyderabad, Lucknow, 
Kanpur, Korwa and Barrackpore. All modern facilities including well-
equipped operation theatres, pathological laboratory, Dental, ENT 
and X-Ray Units including specialist consultations are provided. The 
HAL Hospital at Bangalore has also been recognized as a teaching 
institution for Post-Graduate Courses (DNB) in various branches of 
Medicine and Surgery. A Health Unit is also attached to the 
Hospital/Dispensary to look after Industrial Health, testing of water 
supplied to the factory/township and testing of milk supplied to the 
factory etc. The Hospitals/Dispensaries cater to the medical needs of 
the Workmen and Officers who are not covered under the ESI 
Scheme and also to attend to emergency cases. The Company has 
appointed Zonal Doctors in the different parts of the city at 
Bangalore, Hyderabad, Lucknow and Kanpur for consultation by the 
employees and their family members who are not covered under the 
ESI Scheme.Trust Hospitals / Diagnostic Centreshave also been 
recognized for in-patient treatment/investigations/surgicaloperations 
in Divisions/Offices/Outstations where HAL Hospital does not exist 
or these facilities do not exists in HAL Hospital/dispensaries.  F or 
details of medical facilities, Chapter-II on “Medical Facilities” may be 
referred. 

 
2.     HOUSING FACILITIES: 
 
2.1  Townships have been established at Bangalore, Hyderabad, Nasik, 

Sunabeda (Koraput), Kanpur, Lucknow and K orwa 
Divisions.Townships are self-contained with necessary facilities such 
as Schools, Hospitals/Dispensaries, Play-grounds, Parks, Post 
Offices, Banks, Police Stations etc. Houses in the Townships are 
allotted to employees according to their seniority and eligibility for a 
particular type of Quarter, as shown below:- 

 
Category Type of 

Quarter 
Approx. Plinth Area in 

Sq. ft. 
Workmen A 385 
Officers in Grade - I, II & 

III B 600 

Officers in Grade - IV & V C 900 
Officers in Grade - VI & 
above D 1500 +Servant Quarter & 

Garage 
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Note: House Rent, Electricity Charges & Water Charges are to be 
paid by the employees occupying the Quarters as per the prescribed 
Rates. 

 
 
2.2 Reservation of Quarters to SC/ST Employees 
 
 
 
  
 
 
 

 In the allotment of Type ‘A’ Quarters (including old Type I & II 
Quarters), 10% of vacancies (1 out of every 10 v acant quarters)  
occurring are reserved and allotted to eligible SC/ST employees, 
subject to their fulfilling certain conditions. Regarding Type B & C  
quarters, 5% of vacancies (1 out every 20 vacant quarters) are 
reserved and al lotted to eligible employees belonging to these 
communities, subject to their fulfilling the terms and conditions of 
allotment of quarters.  Where SC/ST employees eligible for these 
quarters are not available or not applied for such allotment, these 
quarters reserved for SC/ST may be allotted to non-SC/ST 
employees.  

 
2.3 Allotment of Quarters on ‘Out of Turn’ basis 
 

 
 
 
 

The Discretionary Quota of allotment of Quarters i.e. allotment on 
‘out of turn basis’ will not be more than 5 % of the Quarters of each 
type allotted every Financial Year.  Further, recommendation to allot 
Quarters on ‘ out of turn basis’ will be made by a Committee 
constituted for the purpose in the concerned Complex/Office.The 
Committee would be headed by a G eneral Manager in respect of 
BC/DC/HC and by a senior AGM in the Divisions. The Committee 
would be c onstituted with the approval of CEO(BC)/concerned 
General Manager. The recommendations of the Committee would be 
put up to CEO(BC) in respect of BC/DC/HC and t o the General 
Manager in respect of the Divisions, for approval.  J ustifications 
should be indicated by the Committee as to why discretion and ‘out 
of turn’ allotment is being recommended in each case.  Efforts 
should be made to keep the discretionary quota to the barest 
minimum level.  

 
2.4 Retention of Quarters 

References: 
1) PC No.197 dated 03.01.1972 
2) PC No.322 dated 15.11.1975 
3) HAL/P/201(20)1/1013dated 16.08.1983 

Reference: 
HAL/P&A/15(4)-1/12 dated 29.12.2012  
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2.4.1 Employees or their family members occupying Company 

owned/hired accommodation are permitted to retain such 
accommodationfor the permissible period, on payment of normal 
monthly rent,on superannuation, transfer, study leave etc., as the 
case may be. 

 
2.4.2 An employee who is dismissed from the services of the Company or 

who’s the Company owned/hired accommodation allotted to him/her 
for any period whatsoever. 

 
2.4.3 Retention of accommodation by any person beyond the permissible 

limits as indicated below or by any employee whose services have 
been terminated, should be treated as unauthorized occupation, 
entailing eviction and recovery of penal rent. 

 
2.4.4 The circumstances under which the accommodation may be 

retained as also the period upto which retention may be permitted 
and conditions for such retention are as indicated below: 

 
Sl. 
No. Circumstances Permissible period for retention of 

accommodation 
1. Retirement/Superannuation 

including Voluntary 
Retirement/Termination of 
services due to continued 
ill-health. 

2 months from the date of 
Retirement/ Superannuation/ 
Termination of services due t o 
continued ill-health. 

2. Study Leave Period of Study Leave or six months, 
whichever is less. 

3. Death while in Service 6 months from the date of death. 
4. Transfer to another Station Normally 2 months from the date of 

relieving. However, in the following 
circumstances, an employee may be 
permitted to retain the 
accommodation beyond the period of 
2 months: 

• Till  t heend of the Academic 
Session if his/her children are 
studying; 

• Till the completion of the basic 
course/professional course, if 
his/her children are studying in High 

References: 
1) PC No.206 dated 29.06.1972 
2) HAL/P&A/15(4)/1/86  dated 28.11.1986 
3) HAL/P&A/15(4)/1/88/1526  dated 9.12.1988 
4) HAL/P&A/15(4)/1/89/5841  dated 26.11.1989 
5) PC No.613 dated 10.06.1992 
6) HAL/P&A/11(3)/2013 dated 01.01.2013 
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School/plus two level or 
professional college; 

• Till the family member(s) has fully 
recovered and i s in a pos ition to 
move to the new station in cases of 
chronic sickness of his/her family 
member(s) provided facility for the 
treatment of such sickness does not 
exist in the new station, at the 
discretionof the concerned CEO. 

5. Transfer to another station 
at the age of 55 or above 

Till the Date of Superannuation or 2 
months thereafter, in case he/she 
decides to settle down at the previous 
duty station after his/her 
Superannuation and his/her family 
continues to reside in that 
accommodation on his transfer.  

6. Resignation from service Maximum period of one month from 
the date of resignation at full market 
rent, at the discretion of the 
concerned CEO/GM. 

7. Deputation of an 
employee for Training 

Till the employee returns from 
training, provided it is required for 
occupation of his family during his 
training period whether in India or 
abroad (where family TA is drawn, 
retention of accommodation should 
not be authorized). 

8. Outstation Postings 
 

Employees deputed from the 
Divisions (Headquarters) to the 
Bases on O utstation Duty can retain 
Company Quarters at the 
Headquarters 

 

Note: Retention of the Company owned/hired accommodation as indicated 
at Sl.Nos. (4) and (5) above will be subject to the following:- 

 

i)  The concerned employee will not be eligible for Company 
accommodation at the new station to which he/she is transferred. 
However, Management may permit the concerned employee to stay 
in the company’s Guest House or Bachelor/ any other 
Accommodation subject to availability/ requirement of the Company, 
on payment. 

 

ii)  He/she will not be eligible to any House Rent Allowance at the new 
Station and he/she will continue to pay the usual rent as per rules for 
the accommodation retained at the previous duty station. 

 

iii)  If the accommodation that the employee/his family members are 
occupying at the previous duty station is required for another 
employee who has moved to that station, the employee who is 
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permitted to retain the accommodation could be offered lower type 
of accommodation. 

 
3.    EDUCATIONAL FACILTIES:  
 

3.1  The Company has established schools at Bangalore, Hyderabad, 
Koraput (Sunabeda), Nasik, Lucknow, Kanpur and Korwa Divisions 
for the benefit of the employees’ children. The administration of 
these schools is vested in the Education Committees constituted for 
the purpose in the respective Complex/Division. Accommodation, 
furniture and equipment for the schools are provided by the 
Company, to the extent possible. Besides, the Company gives 
Annual Grants,based on f easibility, to enable them to meet the 
expenditure in running the Schools. Tuition Fees charged in the 
Schools vary from place to placebased on need for funds and other 
recurring/non-recurring expenditure connected with the running of 
the schools. 

 
3.2  Voluntary Organizations which have been permitted to run the 

schools at the HAL Township are provided with accommodation at 
nominal rent. Some of the Schools are run without any Grant from 
the Management OR any Grant-in-Aid from the State Government.  

 
3.3 A School for the children with intellectual disability in the HAL 

Township in the Bangalore Complex has been started out of the 
funds collected by the Family Welfare Association and grants from 
the Company. The Company has provided land and Building and 
furniture to the school. The school is administered by the HAL 
Township Education Committee. Such a School is existing at Nasik 
Division also. 

 
3.4 The Nasik and Koraput Divisions have also established Junior 

Colleges/Engineering College in their Townships. 
 
3.5 HAL MERIT SCHOLARSHIP SCHEMES 
 
References: 

1)  PC No. 239 dated02.02.1973 
2)  PC No. 519 dated 23.05.1984 
3)  PC No. 537 dated04.02.1985 
4)  PC No. 562 dated 16.05.1986 
5)  HAL/P&A/29(3)/A/MPA/99 dated 19.05.1999 
6)  HAL/P&A/29(3)/07 dated 22.02.2007 
7)  HAL/P&A/29(3)/07 dated11.06.2009 
8)  HAL/P&A/29(3)/13 dated 01.04.2013 
9)  HAL/P&A/26/2002dated 19.12.2016 
10) HAL/P&A/26/2002 dated 14.11.2018 
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With a view to promote education and to imbibe a sense of security 
for the outstanding students to pursue higher studies as well as to 
serve as an indirect incentive for the employees, the following 
Scholarship Schemes have been introduced for the children of 
Company employees: 

 
a) HAL Merit Scholarship Scheme-I : Applicable to students studying 

in classes ranging from Lower Primary to Higher Secondary School 
Leaving Certificate, in the Company managed / aided / sponsored 
Schools; 

 
b) HAL Merit Scholarship Scheme-II: Applicable to children of the 

Company employees, studying in recognised colleges / institutions 
for a c ourse leading to the award of a Degree in Engineering / 
Technology;  

 
c) HAL Merit Scholarship Scheme-III: Applicable to children of the 

Company employees, studying in recognised colleges / institutions 
for a c ourse leading to the award of MBBS Degree / Bachelor of 
Dental Surgery (BDS).  

 
3.5.1 Scheme for Award of Scholarships to the Children of Company 

Employees studying in HAL Schools 
 
3.5.1.1 This Scheme is known as “HAL MERIT SCHOLARSHIP SCHEME-

I".  
 
3.5.1.2 Definition: Unless the context otherwise indicates, the term 

"Student" means Son / Daughter of an HAL employee undergoing 
studies in HAL managed / aided / sponsored schools.  

 
3.5.1.3 Applicability: Applicable only to the students studying in classes 

ranging from Lower Primary to Higher Secondary School Leaving 
Certificate.  

 
3.5.1.4 Eligibility: The Scholarship shall be awarded to the students who 

have scored highest marks in the final examination of the previous 
standard subject to the condition that a s tudent securing less than 
75% aggregate marks will not be entitled to the Scholarship. In the 
case of First Standard, the Scholarship will be awarded on the basis 
of the marks scored by them in the first examination held in the 
school or on the basis of the entrance examination, if any.  

 
3.5.1.5 No. of Scholarships: One scholarship for each for UR, SC & ST in 

each standard of Primary, Secondary, Higher Secondary Classes in 
each school/ college in each medium in each Division. All schools in 
the same medium of instruction under the same Management is 
treated as one school. 
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3.5.1.6 Scholarship Amount: The quantum of Scholarships to be awarded 
to the students qualifying for the Scholarships will be as below:-  

 
Standard I to VII : Rs.3,000/- p.a. 
Standard VIII TO X : Rs.4,500/- p.a. 
I & II  PUC  : Rs. 6,000/- p.a. 

 
i) The Scholarship holder may avail both the HAL Scholarship as well 

as other similar Scholarship offered by outside agency for the 
Academic Year in question, provided the value of the other 
Scholarship is less than 25% of the value of the HAL Merit 
Scholarship.  

 
ii) The students qualifying for HAL Merit Scholarship as well as 

Scholarship from outside agencies will have the option to accept 
any of the Scholarships of their choice.  

 
iii) Where the student(s) opts for the Scholarship of outside agency, the 

HAL Scholarship will be awarded to the next best candidate(s) by 
merit. 

 
3.5.1.7 Payment: The amount of Scholarship will be paid to the employee 

whose son / daughter has been awarded the Scholarship on 
production of certificate to the following effect from the Head of the 
concerned Educational Institution:   

 
i) That the student in question has secured the highest aggregate 

marks in the final examination of the previous standard for that class 
in the entire school in his category (UR/SC/ST) (the first 
examination or the entrance examination held in the school, in the 
case of student studying in the first standard). 

 
ii) The expenditure that has been incurred by the employee for 

purchasing text books, uniforms, payment of tuition fees, etc., is not 
less than the amount of Scholarship awarded, and 

 
iii) The student in question is not in receipt of any other Scholarship 

offered by outside agency for the Academic Year, whose value is 
more than 25% of the value of HAL Merit Scholarship. 

 
3.5.1.8 Discontinuance or Forfeiture of Scholarship 
 

The payment of Scholarship will be di scontinued in the following 
circumstances:    

 
i) If the student discontinues the studies, he / she will be de barred 

from further payment of the Scholarship.  However, pursuing studies 
after temporary discontinuation will not debar a student from further 
payment of Scholarship, if the committee concerned or the General 
Manager, as the case may be, is satisfied with the explanation given 
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by the student/employee for discontinuing the studies. Where a 
student is dismissed or expelled from school due to misconduct, he 
will no longer be eligible for the award of the Scholarship.  

 
ii) If an employee ceases to be in the service of the company for any 

reason other than Superannuation or termination of services on 
medical grounds, his children will not be entitled to further payment 
of the Scholarship. The children of an employee, who 
superannuates or whose services are terminated on medical 
grounds during the course of an Academic Year, will continue to get 
the Scholarship during that Academic Year, but not beyond.  

 
3.5.1.9 Administration of the Scheme 
 

i) The Scheme will be adm inistered by a S ub-Committee of the 
Township Education Committee or by the General Manager where 
no Township Education Committee exists. In the event of a tie 
between two or more students for the Scholarship, the Sub-
Committee will decide the student to whom the Scholarship should 
be awarded, taking into consideration all the circumstances of the 
case. The decision of the Committee shall be final and binding.  

ii) The Management reserves the right to reject any or all applications 
for award of Scholarship on any ground as it may think reasonable. 
The Management further reserves the right to amend, alter, modify, 
extend or cancel all or any of the provisions of this Scheme in any 
manner it may feel necessary. 

 
3.5.2 Scheme for Award of Scholarship to the Children of HAL 

Employees studying for a Course leading to the award of a 
Degree in Engineering / Technology 

 
3.5.2.1 Title:  This Scheme is known as “HAL MERIT SCHOLARSHIP 

SCHEME-II (FOR DEGREE IN ENGG. / TECHNOLOGY)".  
 

3.5.2.2 Definition: Student means son or daughter of an HAL employee 
undergoing studies in a r ecognised College or Institution for a 
course leading to the award of a D egree in Engineering / 
Technology.  

 
3.5.2.3 Applicability: The Scheme shall be applicable to students studying 

for a D egree course in Engineering /Technology, but does not 
include Post Graduate courses.  

 
3.5.2.4 Number of Scholarships 
 

i) There will be 30 S cholarships, every year, for HAL as a whole, as 
detailed below:  
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Sl. 
No. Divisions No. of  

Scholarships 
a) All Divisions / Offices coming under Bangalore 

Complex(including Liaison Offices, London, 
&Chennai), Design Complex, Helicopter Complex, 
Barrackpore Division, Corporate Office, HMA and 
Liaison Office, New Delhi 

14 

b) All Divisions / Offices coming under MiG Complex 
(including Liaison Offices, Mumbai, Vizag and 
Moscow) 

8 

c) All Divisions / Offices coming under Accessories 
Complex  8 

 
ii) In addition to the above, there will be one Scholarship every year for 

HAL as a whole known as Dr.V.M. Ghatge's Merit Scholarship for 
being awarded to the most meritorious candidate from amongst 
those top ranking students who are eligible to be awarded with the 
Scholarship by the Complexes (i.e., best out of all the Complexes).  

 
3.5.2.5 Scholarship Amounts 
 

Dr.VM Ghatge Award   : Rs.37,500/- p.a. 
 

Other Scholarship       : Rs.22,500/- p.a. 
 

Note: If adequate number of eligible candidates in the Engineering 
Stream are not available for the award of Scholarship within 
the concerned Complex, the number of Scholarships 
remaining unutilised could be allotted to eligible candidates in 
the MBBS Degree or Bachelor of Dental Sciences (BDS) in 
that Complex. 

 
3.5.3 Scheme for Award of Scholarship to the Children of HAL 

Employees studying for a Course leading to the award of MBBS 
DegreeorBachelor of DentalSurgery (BDS) 

 
3.5.3.1 Title: This Scheme is known as “HAL MERIT SCHOLARSHIP 

SCHEME-III (MBBS DEGREE / BACHELOR OF DENTAL 
SURGERY (BDS)”.  

 
3.5.3.2 Definition: Student means son or daughter of an HAL employee 

undergoing studies in a recognized college or institution for a course 
leading to the award of MBBS Degree and Bachelor of Dental 
Sciences (BDS).  

 
3.5.3.3 Applicability: The Scheme shall be applicable to students studying 

for a MBBS Degree or Bachelor of Dental Sciences (BDS)  
 
3.5.3.4 Number of Scholarships: There will be 30 S cholarships, every 

year, for HAL as a whole, as detailed below:  
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Sl. 
No. 
 

Division 
No. of  

Scholarships 
MBBS BDS 

a) All Divisions / Offices coming under Bangalore 
Complex (including Liaison Offices, London& 
Chennai), Design Complex, Helicopter Complex, 
Barrackpore Division, Corporate Office, HMA and 
Liaison Office, New Delhi 

10 4 

b) All Divisions / Offices coming under MiG Complex 
(including Liaison Offices, Mumbai, Vizag and 
Moscow) 

6 2 

c) All Divisions / Officescoming under Accessories 
Complex 6 2 

 
3.5.3.5 Scholarship Amounts 
 

a) MBBS Degree : Rs.30,000/- p.a. 
 

(Rs. 45,000/- will be paid on passing 2nd year of MBBS (03 
semesters of 06 months each). Scholarship amount for other years 
will remain as Rs. 30,000/- for each year) 

 
b) Bachelor of Dental Surgery (BDS):Rs.22,500/- p.a 
 

Note:  If adequate number of eligible candidates in the MBBS 
Degree or Bachelor of Dental Sciences (BDS), are not 
available for the award of Scholarship within the concerned 
Complex, the number of Scholarship remaining unutilised 
could be allotted to eligible candidates in the Engineering 
Stream in that Complex. 

 
3.5.4 Eligibility 
 

The Scholarship shall be awarded to the students who secure the 
highest marks in the final examination which qualified them for 
admission for Engineering / Technology / MBBS Degree / Bachelor 
of Dental Surgery (BDS), subject to the condition that a student 
securing less than 75% aggregate marks or equivalent aggregate 
Grade in that examination will not be entitled to this Scholarship.  A 
student selected for the Scholarship will be ent itled to payment of 
Scholarship amount for the complete duration of the course leading 
to the degree in Engineering/ Technology / MBBS Degree / 
Bachelor of Dental Surgery (BDS)provided the Scholarship-holder 
secures a F irst Class or equivalent aggregate Grade in the final 
examination of every year of the Engineering / Technology/ MBBS 
Degree / Bachelor of Dental Surgery (BDS) course.  I f the 
Scholarship-holder fails to secure a F irst Class or equivalent 
aggregate Grade in any one of the year of his / her studies leading 
to a degree in Engineering / Technology / MBBS Degree / Bachelor 
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of Dental Surgery (BDS), further payment of this Scholarship will be 
discontinued. 

 
3.5.5 Restrictions 
 

The Scholarship holders under these Schemes are debarred from 
accepting any other similar Scholarship from any other outside 
agency for the Academic Year in question.  In case he / she accepts 
any other Scholarship, he / she shall be dis-entitled to any benefits 
under the Scheme and the employee concerned shall be required to 
refund all the amount paid to him under the Scheme during the 
Academic Year.  

 
3.5.6 Payment of Scholarship 
 
3.5.6.1 Payment towards HAL Merit Scholarship-II & Dr. V.M. Ghatge 

Scholarship 
 

The Scholarship of Rs. 22,500/- per annum under the HAL Merit 
Scholarship Scheme –II or the Scholarship of Rs. 37,500/- per 
annum as Dr.VM Ghatge’s Merit Scholarship will be pai d to an 
employee whose son / daughter has been awarded with the 
Scholarship as a lumpsum amount without insisting upon receipts of 
expenditure incurred on tuition fees, purchase of books etc., on 
production of :- 

i) Proof of admission for the Degree course in 
Engineering/Technology (for payment of Scholarship for the first 
year) 

 
ii) A Certificate to the effect that the student has secured a minimum of 

First Class or equivalent in the aggregate Grade (for payment of the 
Scholarship in the subsequent years) 

iii) Under both the cases i.e. (i) & (ii) above, a certificate from the Head 
of the concerned Educational Institution to the effect that the student 
in question is not in receipt of any other Scholarship should be 
produced by the employee. 

 
3.5.6.2 Payment towards HAL Merit Scholarship-III 
 

The Scholarship of Rs. 30,000/- per annum (Rs. 45,000/- will be 
paid on passing 2nd year of MBBS, with 3 semesters) under the HAL 
Merit Scholarship Scheme–III for MBBS Degree or the Scholarship 
of Rs.22,500/- per annum for Bachelor of Dental Surgery (BDS) will 
be paid to an employee whose son / daughter has been awarded 
with the Scholarship as a l umpsum amount without insisting upon 
receipts of expenditure incurred on tuition fees, purchase of books 
etc., on production of :- 

 
i) Proof of admission for the  M BBS Degree / Bachelor of Dental 

Surgery (BDS)  (for payment of Scholarship for the first year); 
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ii) A Certificate to the effect that the student has secured a minimum of 

First Class or equivalent in the aggregate Grade (for payment of the 
Scholarship in the subsequent years); 

 
iii) Under both the cases i.e. (i) & (ii) above, a certificate from the Head 

of the concerned Educational Institution to the effect that the student 
in question is not in receipt of any other Scholarship should be 
produced by the employee. 

 
3.5.7 Discontinuance or Forfeiture of Scholarship 
 

The payment of Scholarship will be di scontinued in the following 
circumstances:- 

 
i) If the Scholarship-holder fails to secure a First Class or equivalent 

aggregate Grade in any one of the years of his studies leading to a 
degree in Engineering / Technology / MBBS Degree / Bachelor of 
Dental Surgery (BDS), further payment of the Scholarship will be 
discontinued; 

 
ii) If the student discontinues his/ her studies, he/ she will be debarred 

from further payment of the Scholarship,   H owever, pursuing 
studies after temporary dis-continuation will not debar a s tudent 
from further payment of Scholarship, if the Committee concerned is 
satisfied with the explanation given by the student / employee for 
continuing the studies.  Where a s tudent is dismissed or expelled 
from the educational institution where he / she  was pursuing  his / 
her  Engineering / Technology / MBBS Degree / Bachelor of Surgery 
(BDS) studies due to misconduct, he / she will no longer be eligible 
for the award of the Scholarship; 

 
iii) If an employee ceases to be in the service of the Company for any 

reason other than superannuation or termination of services on 
medical grounds, his son or daughter will not be entitled to further 
payment of the Scholarship.  The son or daughter of an employee, 
who superannuates or whose services are terminated on medical 
grounds during the course of an Academic Year, will continue to get 
the Scholarship during that Academic Year.  

 
3.5.8 Administration of the Scheme 
 

i) Dr VM Ghatge’s Merit Scholarship of Rs.37,500/- p.a. will be 
administered centrally by the Corporate Office for being awarded to 
the most meritorious candidate from amongst those top ranking 
students who have become eligible for the award of Scholarship of 
Rs. 22,500/- in the complexes.  For this purpose, each complex will 
forward particulars of top ranking candidate in the order of merit who 
has become eligible to be awarded with the Scholarship of Rs. 
22,500/- to the Corporate Office latest by 30th of September every 
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year.  T he Scholarship of Rs. 37,500/- will be finalized and 
announced by the Corporate Office. 

 
ii) The HAL Merit Scholarship Schemes-II & III will be administered by 

the respective Complexes for the employees working in the 
concerned Complexes / Divisions / Offices through a committee(s) 
constituted for the purpose.  Applications for award of Scholarship 
will be invited from employees of the constituent Divisions / Offices 
every year, and S cholarships will be finalized based on the 
applications received for consideration.  In the event of a tie 
between two or more students for any of the Scholarships, the 
Committee will decide the student to whom the Scholarship should 
be awarded taking into consideration the circumstances of the 
cases of the students.  The decision of the committee shall be final 
and binding.  The particulars of the students awarded with the 
Scholarship by the Complexes should be intimated to the Corporate 
Office by the 30th of November of the year. 

 
3.5.9 General 
 

i) The Management retains the right to reject any, or all applications 
for award of Scholarship on any ground as it may think reasonable.  
The Management further reserves the right to amend, alter, modify, 
extend or cancel all or any of the provisions of these Schemes in 
any manner it may feel necessary. 

 
ii) Payment of Scholarship amounts towards the employees selected 

for Scholarship may be r egulated subject to the condition that the 
total amount paid is limited to the total entitlement for the entire 
course. 

 
iii) Before approving payment of Scholarship as above, it should be 

ensured that the student has passed both Part-I and Part-II of the 
first and second Academic Year (I / II year) of MBBS Degree Course 
/ BDS Course or the concerned semesters of the Degree in 
Engineering / Technology course in First Class.  

 
4. TRANSPORT FACILITIES: 
 
 
 
 
 
4.1 At some of the locations, to the extent possible, employees residing 

outside the Company Townships are provided with Company 
arranged transport facilities on N o profit No Loss basis for 
commuting between the residence and the place of work and back. 

 
4.2  Recovery from Workmen who are using Company arranged 

Transport Services is being made as per the rates notified from time 

Reference: 
HAL/P&A/10(2)/2007 dated 16.02.2007 
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to time, by the concerned Division/Office. Since the Transport 
Services are run on ‘No Profit No Loss’ basis, no subsidy is incurred 
by the Company.  

 
5. CANTEEN FACILITIES: 
 
 
 
 
 
 

Canteens have been arranged at the Divisions / Offices as a welfare 
measure and in keeping with the statutory requirement under the 
Factories Act for the convenience of Employees. Canteen Managing 
Committee is formed in accordance with the provisions of the 
Factories Act.The Management provides buildings, furniture and 
infrastructure facilities for the purposes of running of the Canteens.  
These Canteens are outsourced to serve Coffee, Tea, Snacks and 
Meals to the employees.Employees are paid Canteen Allowance of 
Rs.2500/-pm in the form of Meal Coupons (part of Cafeteria 
Allowance). Facilities in the Canteen are availed by making payment 
of actual charges levied. 
 

6. UNIFORMS:  
 
 
 
 
 
 
 
 

 
 

6.1 Four sets of Uniform Material are issued to all employees who are 
borne on the regular rolls of the Company, excluding Nursing Staff 
(Nursing Staff are paid Uniform Allowance) once every 2 y ears. 
Gents are issued material for stitching trousers and shirts. 

 
6.2 Lady employees can opt for Trousers and Shirts/Sarees and 

Blouse/Salwar Kameez as per their choice/preference, limited to four 
sets once in 2 years (For Blouse, 6 sets).  Ayahs are issued White 
Saree & Blouse. 

 
6.3 Personnel engaged on Tenure Basis are issued/ provided 4 sets of 

Uniforms once in 2 y ears.Gents are issued with dark Grey colour 
material for both shirting and suiting and ladies are issued with dark 
grey colour material for Salwar Kameez and Dupatta.   

  

References: 
1) HAL/P&A/10(2)/2007 dated 16.02.2007 
2) HAL/P&A/10(2)/PF/12 dated 18.06.2012 

References: 
1) PC No.577 dated 29.12.87 (as amended) 
2) HAL/P&A/15(7)/09/363 dated 17.09.2009 
3) HAL/P&A/15(7) dated 08.06.2010 
4) HAL/HR/15(7)/13 dated 17.12.2013 
5) PC No.718 dated 16.01.2020 
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6.4 Drivers, Security Guards and Firemen are provided with khaki 
uniforms. Drivers of staff cars of General Managers & above, 
Messengers attached to Offices of GMs & above and Waiters in 
Executive Canteens, Dressers & Ward Boys are issued with white 
uniforms. 

 
The type of additional uniforms to be issued to following categories 
of personnel is as indicated below: - 

 

i 

Compounders/Pharmacists/Laboratory 
Technicians/ Clinical Assistants/ 
Scientific Assistants/ Radiographers /X-
Ray Technicians/ Dark Room 
Assistants/ Refractionists,etc. 

White coat - half sleeves 
with two front pockets 

ii Dressers/Ward Boys White  coat - half sleeves 
with two front pockets  

iii Waiters working in Executive canteen White coat-full sleeves 
with two front pockets  

 
6.5 Shirt/Coat in all the above uniforms will carry HAL monogram in fawn 

on the left side. 
 
6.6 Corporate Office will arrange to enter into rate contracts for the 

supply of cloth for uniforms. 
 
6.7 It would be compulsory for all the employees issued with uniform to 

wear these while on duty. Those found not wearing uniforms are not 
to be permitted to enter shop/office. 

 
6.8 The cloth required for the uniforms will be procured by the Company 

and issued to the respective employees. The length of the cloth for 
various uniforms to be issued to the employees is as follows (per 
set):- 

 
a) Shirt with full sleeves 2.5 meters  each 
b) Trouser 1.25 meters  each 
c) Blouse for women employees 1 meter each 

 
Note: Upto 10% variation in the scale is allowed to accommodate 
unusually thin/stout individuals 

 
6.9 The uniforms will be got stitched by the employees and the stitching 

charges will be paid to them at the following rates: 
 

a) Male Employees issued with 
cloth for both Shirt and 
Trouser 

Rs. 450/- per set 

b) Female employees who are 
issued with Saree/Blouse 

Rs. 115/- per set (for 4 sets) 
Rs.115/- for additional 2 
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Blouses 
c) Female employees who are 

issued with Salwar & Kameez 
Rs. 270/- per set 

 
6.10 In addition to the issue of uniforms indicated in paras 6.1 to 6.8 

above, staff of the Transportation Departments, Security & Vigilance, 
Canteens, Fire Fighting Services, Photography and Messengers are 
issued with additional items as detailed in Annexure- I to IV. 

 
6.11 Doctors working in the Hospitals/Dispensaries are also issued with 

three half-sleeve coats every alternative year. 
 
6.12 One Jerkin/Jacket is being issued to the employees of the Company, 

once in a block of 4 years. Further, one Sweater/Cardigan is being 
issued once in a bl ock of 4 years to the employees of the 
Divisions/Offices at Lucknow, Kanpur, Korwa, Nasik, Koraput & New 
Delhi. 

 
6.13 Employees who are not issued any kind of Footwear by the 

Company nor paid Uniform Allowance are paid Rs. 2000/- p.a. as 
Shoe Allowance. 

 
6.14 Nursing Staff are paid Uniform Allowance and hence they are not 

entitled for supply of Uniforms.  
 
7. SUPERANNUATION: 
 

The age of superannuation / retirement in the Company is 60 years 
and will be effective from the afternoon of the last day of the month 
in which the employee concerned attains that age, in respect of 
employees whose date of birth is not the 1st day of the month. 
Employees whose date of birth is the 1st day of the month will 
superannuate on the last day of the previous month.  

 
8. OPTIONAL RETIREMENT SCHEME: 
 
 
 
 
 
8.1 Title: 
 
  The Scheme will be k nown as “HAL EMPLOYEES OPTIONAL 

RETIREMENT SCHEME”. 
 
8.2 Scope: 
 
 The Scheme shall be applicable in case of all permanent employees 

of the Company, below the Board level, who are borne on the 
regular rolls of the Company. 

References: 
1) PC No.642 dated 12.02.1999 
2) HAL/P&A/27(1)/98 dated 18.01.2001 
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8.3 Eligibility: 
 
8.3.1 Permanent employees who have completed 10 years of continuous 

service in the Company and attained 55 years of age, both as on the 
date of submission of the application, would only be eligible to opt for 
Optional Retirement from the Company. 

 
8.3.2 The following categories of Employees would not be eligible to apply 

for retirement under this Scheme:- 
 

a) Those who are under Bond obligation to serve the Company 
for specific periods; 

b) Those who are on Study Leave; 
c) Those who have been sponsored/deputed for higher studies; 
d) Those who are on deputation to other Organizations. 

 
8.4 Notice Period: 
 
 An employees who wishes to retire from the services of the 

Company under this Scheme would have to give a m inimum of 3 
months’ Notice to the Company. In other words, the requisite 
application should be submitted by the employee concerned, at least 
3 months in advance to the date of release to be opted by him. 

 
8.5 Competent Authority: 
 
 The Authorities competent to approve cases of Optional Retirement 

would be as follows:- 
 

Sl. 
No. 

Employees in Competent Authority 

01 Grades – IX & X Board of Directors 
02 Grades -  V to VIII                     CMD 
03 Grade   - IV CEO/Functional Directors 
04 Grades – III & 

below                  
General Manager 

 
8.6 Approval & date of release under the Scheme: 
 
8.6.1 Retirement under the scheme is not automatic and employees 

whose request for Optional Retirement has been accepted would be 
intimated so in writing. 

 
8.6.2 Retirement under this scheme would be effective from the afternoon 

of the last working day of the concerned month only. 
 

8.6.3 While requests made by employees for Optional Retirement would 
normally be ag reed to, the Competent Authority will have the 
discretion not to accept the request for Optional Retirement, in 
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exceptional cases, keeping in view the organizational requirements. 
The Competent Authority’s decision in this regard shall be final. 

 
8.7 Benefits 
 
8.7.1  An employee whose request for Optional Retirement has been 

accepted will be eligible for all the normal Superannuation/ 
Retirement benefits of the Company  viz.,The balance in his 
Provident Fund account payable as per the PF Regulations; 

 
8.7.2   Cash equivalent of accumulated Vacation Leave at credit, if any, as 

per the rules of the Company; 
 
8.7.3   Gratuity as per the provisions of the payment of Gratuity Act, 1972, 

as applicable to the employee; 
 
8.7.4   Payment of TA/DA to the employee and eligible members of his/her 

family, to the place where the employee intends to settle down in 
India, as admissible under TA/DA rules of the Company; 

 
8.7.5   The employee concerned would not be eligible for any extra benefits 

from the Company, on opting for retirement under this Scheme. 
 
8.8  Procedure: 
 
8.8.1  Employees desirous of seeking retirement from the services of the 

Company under this Scheme should submit their applications, to the 
Head of the Personnel & Administration Department, of the 
Division/Office, through the concerned Departmental Head. 
Performa of the application is at Annexure –V.  In cases where the 
Departmental Heads does not recommend Optional Retirements, 
detailed justifications should be i ndicated under Part-II of the 
Appendix A to Annexure V of the application. 

 
8.8.2  The Personnel Department would scrutinize the cases and put up all 

the cases of employees who meet the eligibility criteria under the 
scheme, to the General Manager concerned, for his consideration, 
as follows :- 

 
a) Cases of employees in Gr-III 

& below 
For consideration & approval 

b) Cases of employees in 
Grade-IV & above            

For giving his recommendations 

 
8.8.3  Applications of employees who do not fulfill the eligibility criteria 

under the Scheme would be returned to them, indicating the reasons 
for rejection. 
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8.8.4  All cases falling under the Category (b) of para 8.8.2 above would be 
forwarded to the respective CEO’s Office by the concerned 
Divisions, with their recommendations, once a month; 

 
8.8.5  The Personnel Dept. of the Complex would put up the cases to the 

concerned CEO, for his consideration, as follows :- 
 

a) Cases of Officers  in Gr-IV & below For consideration & approval 

b) Cases of Officers  in     Grade-V  & 
above            

For giving his 
recommendations 

 
The Complex Offices concerned would communicate the 
approval/non-approval of cases of Officers in Grade-IV, to the 
respective Divisions. 

 
8.8.6  All cases falling under (b) of Para 8.8.5 above, would be forwarded 

to the Corporate Office, by the concerned Complex Offices, with the 
recommendations of the CEO. 

 
8.8.7  Corporate Office would process the cases of Officers in Grade-V and 

above for obtaining the approval of the Competent Authority.  
Approval/non-approval of such cases by the Competent Authority 
would be intimated to the concerned Complex offices and Divisions, 
by the Corporate Office. 

 

8.8.8 In respect of employees up to & including Grade-III in the Complex 
Offices and employees up t o and including in Grade-IV in the 
Corporate Office, the concerned CEO/Functional Director would be 
the approving authority. 

 
8.8.9   After receipt of necessary approvals, Divisions/Offices would 

intimate the employees concerned that their request for retirement 
under this Scheme has been approved/has not been approved by 
the Competent Authority.  I n respect of cases which have been 
approved, necessary Office orders would also be i ssued by the 
Division/Office, indicating the dates of retirement in each case etc., 
for processing the cases further. 

 
8.9 Cases of Employees under Investigation etc: 
 
8.9.1   Employees falling under the following categories would not be 

eligible to apply for retirement under this Scheme:- 
 

a. Employees under suspension; 
b. Employees in respect of whom Disciplinary cases have been 

initiated/are pending; 
c. Employees in respect of whom prosecution for a C riminal 

charge is pending or sanction for prosecution has been issued 



22 
 

or a d ecision has been taken to accord sanction for 
prosecution; 

d. Employees against whom an enquiry/investigation on 
allegations of corruption/bribery or mis-conduct is in progress 
either by CBI or any other agency. 

 
8.9.2  Further to para 8.9.1 above, cases of employees againstwhom 

disciplinary/criminal/CBI cases are contemplated should not also be 
recommended by the Division/Office for approval by the Competent 
Authority. 

 
8.9.3   In case a disciplinary/Criminal/CBI case is  contemplated/ initiated 

against an employee after receipt of approval of the Competent 
Authority, but before the employee is released, acceptance of his/her 
request for retirement under thisScheme shall stand withdrawn, 
which shall be c ommunicated to the employees concerned, in 
writing, Immediately, and in any case before his release. 

 
8.10 General conditions: 
 
8.10.1 An employee who retires under this Scheme shall not be eligible for 

re-employment in the Company 
 
8.10.2  All outstanding loans, recoveries etc., due to him, as in the case of 

normal superannuation; 
 
8.10.3  The procedure for bidding farewell as applicable to superannuated 

employees (including presentation of a utility article), as laid down in 
Circular No. HAL/CA/180/A/84/19 dated 7.3.84 (as amended vide 
Circular No. HAL/P&A/15(2M)/86 dated 27.5.86 and 
HAL/P&A/15(2M)/95 dated 22.3.1995) is to be followed in cases of 
employees who retire under this scheme also. 

 
8.11 The Scheme is liable to be w ithdrawn at the discretion of the 

Management without any notice or assigning any reasons 
whatsoever.  M anagement also reserves the right to amend, alter, 
modify or withdraw any of the provisions of this Scheme. 

 
8.12 Interpretation: 

 
In the event of any doubt in the interpretations of any provisions 
under this Scheme, the matter shall be r eferred to the Corporate 
Office for clarifications/decisions. 

 
9. PREMATURE RETIREMENT: 
 
 
 
 
 

Reference: 
PC No.710 dated 05.04.2016 
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9.1 Employees in Grade-I & above, who have completed 50 years of 
age and who are found to have ceased to be useful to the Company 
or whose integrity is questionable, as determined by the Competent 
Authority, can be pr ematurely retired from the services of the 
Company in the interest of the Organisation. Retention or otherwise 
of such employees will be det ermined by a S creening Committee 
constituted for the purpose which will submit is recommendations to 
the Competent Authority for approval/ decision.  

 
9.2 The screening will normally be effected twice in the career of every 

Officer, first after his passing the age of 50 years and t he second 
after passing the age of 55 years. In addition, the Management may 
at its discretion screen the case of any Officer who has passed the 
age of 50 years at any time during his career thereafter.  

 
10. RESIGNATION: 
 
 
 
 
 
 
 
10.1 A permanent employee (including those on Probation after 1st 

appointment in the Company) may resign from the services of the 
Company by giving notice (3 months in the case of Officers and 1 
month in the case of Workmen) or paying the Company the Basic 
Pay (Basic Pay plus Dearness Allowance in the case of Officers in 
Grade-I andabove) forthe period by which the letter of resignation 
falls short of the required notice period. In respect of employees 
covered under the Certified Standing Orders, resignation will be 
governed by the provisions of the respective Standing Orders. The 
Management reserves the right not to accept the resignation of 
Executives if the circumstances so warrant.  

 
10.2 In the event of an Officer in Grade-I and above resigning from the 

Services of the Company, the Company will have the option to 
accept the resignation with immediate effect or from any day prior to 
the date of expiry of the notice period. In such cases, the Officer 
concerned will be paid salary only for the period for which he has 
actually worked.  

 
11. EMPLOYEES PROVIDENT FUND: 
 
11.1 Contributions  
 
11.1.1  Employer’s Share: 12% of the Pay (Basic Pay + DA + Special Pay + 

Service Weightage Pay, as the case may be). 8.33% out of the 
Employer’s Share of the contribution to the PF Account (the Pay for 
this purpose being limited to Rs. 15000/- p.m.) is paid into the 

Reference: 
1) HAL/P&A/24(9)/08 dated 20.10.2008 
2) HAL/HR/24(9)/2012 dated 13.08.2012 
3) HAL/HR/24(9)/2017 dated 24.08.2017 
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Employees Pension Fund for the purpose of Employees Pension 
Scheme.  

 
11.1.2   Employee’s Share: Employee’s share of contribution is equal to the 

contribution payable by the Employer (12%). An employee, however, 
can contribute at any rate higher than the statutory rate, at his 
option, subject to the ceiling notified by PF office from time to time. 

 
11.2 Interest  
 

Interest is credited to the account of each member at the rate 
decided by the concerned PF Trust.  

 
11.3 Loans & Advances 
 

Loans & Advances (refundable as well as non-refundable) can be 
taken from the Provident Fund Account for specified purposes.  

 
12. EMPLOYEES PENSION SCHEME-1995: 
 
 
 
 
 
 
12.1 The Employees Pension Scheme - 1995 introduced by the 

Government of India for Provident Fund Subscribers is in operation 
in the Company. 8.33% of the Employer’s Share of contribution to 
the PF Account (Pay for this purpose being limited to Rs. 15000/-
p.m.) is diverted to the Pension Scheme. There is no s eparate 
contribution from the employees. The Scheme will not be applicable 
in respect of employees who joined the Company on or after 
01.09.2014, if he / she was not a m ember of the Scheme before 
joining HAL. 

 
12.2 Members can draw higher Pension by deferment of Pension, after 

58 years of age, with or without Contribution to the Employees’ 
Pension Scheme, 1995, till the age of 60 years (earlier, Pension was 
payable after 58 years); 

 
12.3 In case of deferment of drawal of Pension without Contribution, the 

amount of Pension will be increased by 4% in case of one completed 
year (59 years of age) and 8.16% in case of two completed years 
(60 years of age); 

 
12.4 Members deferring the Pension with Contribution will be benefited by 

including the contributory service after 58 years of age in calculation 
of Pensionable Service and Pensionable Salary; 

 

References: 
1) Employees, Pension Scheme 1995 
2) HAL/HR/24(1)/Vol. IV/2016 dated 19.07.2016 
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12.5 In the event of death of the Member who opts for deferring the age 
of Pension, the family of the Member would be entitled to Pension 
from the date of following the date of death of the Member; 

 
12.6 Deferment of Pension is voluntary and can be availed by the 

Members at their own option. 
 
13. GRATUITY: 
 

 
 
 
 
 
For the purpose of Payment of Gratuity, employees are governed by 
the Payment of Gratuity Act, 1972. 

 
13.1 Eligibility  
 

Gratuity shall be p ayable to an e mployee/his nominee on the 
termination of his employment/ death after he has rendered 
continuous service for not less than five years:- 
 
a) On his superannuation, or  
b) On his retirement or resignation, or  
c) On his death or disablement due to accident or disease.  

The completion of continuous service of five years shall not be 
necessary where the termination of the employment of any 
employee is due to death or disablement.  
 

13.2 Amount Payable 
 
13.2.1  In terms of Payment of Gratuity Act, employees are entitled to fifteen 

days wages as gratuity for each completed year of service or part 
thereof in excess of six months. In terms of Company rules, 
employees are entitled for half months emoluments (Basic Pay + 
Dearness Allowance) for each completed year of service or part 
thereof in excess of six months. The Wages includes Basic Pay, 
Dearness Allowance, Special Pay, Service Weightage Pay and 
Family Planning Increment, last drawn by the employee concerned, 
limited to Rs. 20 Lakhs. Monthly Wages would be divided by 26 and 
the resultant amount multiplied by 15 to arrive at the rate of Gratuity 
payable per completed year of service.  

 
13.2.2  The monthly wages / salary should be reckoned as applicable for 26 

days for the purpose of computing the gratuity amount payable. On 
this basis, fifteen days emoluments should be worked out pro rata 
for computing the admissible gratuity amount, as illustrated below:  

 

References: 
1) HAL/HR/19(2)/LL/2018 dated 17.04.2018 
2) PC No.718 dated 16.01.2020 
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Illustration 
 
Pay plus DA at the time ... Rs. 1,14,524/-  
of retirement 
 
No. of years of service   ... 30 years  
 
Gratuity payable= 114524*15*30 …   Rs. 19,82,146/- 

     26 
13.3  Forfeiture of Gratuity 

 
Gratuity payable shall be f orfeited under the following 

circumstances:  
 

a) The Gratuity of an employee, whose services have been 
terminated for any act, willful omission or negligence causing 
any damage or loss to, or destruction of property belonging to 
the employer, shall be forfeited to the extent of the damage or 
loss so caused;  

 
b) The Gratuity payable to an employee may be wholly or partially 

forfeited:  
 

i)  If the services of such an employee have been terminated for 
his riotous or disorderly conduct or any other act of violence on 
his part;  

OR 
ii)  If the services of such employee have been terminated for any 

fact which constitutes an o ffence involving moral turpitude, 
provided that such offence is committed by him in the course of 
his employment.  

 
13.4 Transfer of Gratuity 
 
13.4.1 Officers joining HAL from other Organizations can transfer the 

Gratuity earned by them in their erstwhile Organizations to HAL, 
provided they had moved with the consent of both the Organizations, 
subject to the following conditions:  

 
a) Both the Organizations should agree to the transfer of Gratuity;  
 

b) The Officer concerned should make a request in writing through 
the transferee Organisation;  

 

c) The transferor Organisation should pay the amount of Gratuity 
earned by the Officer for the service rendered in that Organisation 
as well as for any previous service, to the transferee Organisation;  
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d) In cases where Gratuity is transferred to HAL, as above, the 
service in the transferor Organisation will be treated as service in 
HAL for purposes of payment of Gratuity.  

13.4.2 This facility is also available to Officers leaving HAL to join other 
Organizations, with the consent of both the Organizations.  

 
13.5 Nominations 
 

Every employee shall make a nomination in favour of one or more 
members of his family, conferring the right to receive the gratuity in 
the event of his death while in service or after quitting service but 
before payment of gratuity is made, indicating the shares payable to 
each such member. Family for this purpose shall be deemed to 
consist of:-  

 
(i) In the case of male employee, himself, his wife, his children 

(including step children) whether married or unmarried, his 
dependent parents and widow and children of his pre-deceased 
son, if any;  

(ii) In the case of female employee, herself, her, husband, her 
children (including step children) whether married or unmarried, 
her dependent parents / and t he dependent parents of her 
husband and the widow and children of the pre-deceased son, if 
any;  

 
(iii) Where the personal law of any employee permits the adoption 

by him of a c hild, any child lawfully adopted by him shall be 
deemed to be i ncluded in his family, and w here child of an 
employee has been adopted by another person and such 
adoption, is under the personal law of the person making such 
adoption lawful, such child shall be deemed to be excluded from 
the family of the employee.  

 
(iv)  If at the time of making, nomination, the employee has no family, 

nomination may be m ade in favour of any person or persons. 
But if the employee subsequently acquires a f amily such 
nomination shall forthwith become invalid and the employee 
shall make a fresh nomination in favour of one or more members 
of his family. The employee may in his nomination distribute the 
amount of gratuity payable to him amongst more than one 
nominee.  

 
(v)   The nomination may be modified by an employee at any time. 
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14.  GROUP INSURANCE SCHEME: 
 
 
 
 
 
 

The Company has taken a Group Insurance Policy in lieu of the 
Employees Deposit Linked Insurance Scheme(under the PF Act) for 
payment of amount of Rs.6,02,000/- irrespective of the balance in 
the Provident Fund account of the deceased employees, to the 
dependent of Workmen & Officers who die while in service. 
Workmen in S-1 & above have been provided with additional 
coverage of Rs. 9500/- whereas Officers in Grade- I & above have 
been provided with additional coverage ranging from Rs. 9500/- to 
Rs. 39500/- , which will be pai d by the Company. Details of the 
Scheme are as follows: 

 
 
14.1 Background: 
 

In lieu of the Employees Deposit Linked Insurance Scheme 1976, 
the Company, in accordance with the Memorandum of Settlement 
signed with the recognized Unions, introduced the Group Insurance 
Scheme of the LIC for the employees with effect from 1st 
September, 1978.  

 
14.2 Coverage: 
 

Under the scheme, in the event of death of an employee who is a 
member of the Provident Fund, while in service, a prescribed sum 
(presently Rs.6,02,000/-) is payable to the family members by the 
LIC authorities irrespective of the balance in the Provident Fund 
account of the deceased employee.  

 
14.3 Definitions: 

 
a) In these rules, where the context so admits, the masculine shall 

include the feminine, the singular shall include the plural and t he 
following words and ex pressions shall unless repugnant to the 
context, have the following meanings:  

 
i)  The 'Company' means HINDUSTAN AERONAUTICS LIMITED;  
 
ii)  The 'Employer' means the Company and any other Company, 

firm or Corporation which, may in future be m anaged or 
controlled by or become associated with the Company and 
which may agree to become bound by these rules;  

 

References: 
1) HAL/CA/192 dated 23.10.1978 (as amended) 
2) HAL/HR/24(1)/Vol.III/2016 dated 16.06.2016 
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iii) The 'Corporation' means the Life Insurance Corporation of India 
established under Section 3 of the Life Insurance Corporation of 
India Act, 1956.  

 
iv) The ‘Scheme’ means HINDUSTAN AERONAUTICS 

LIMITEDEmployees Group Insurance Scheme in lieu of EDLI 
 
v)  The 'Rules' means the Rules of the Scheme as set out below 

and as amended from time to time;  
 
vi)  The 'Member' means the particular Employee of the Employer 

who has been admitted to membership of the scheme and on 
whose life an as surance has been or is to be e ffected in 
accordance with the Rules;  

 
vii) 'Effective Date' means the 1st SEPTEMBER,1978, the date 

From which the Scheme commenced; 
 
viii) 'Entry Date' means-  
 

(a)  In relation to Original Members the Effective Date and  
 
(b)  In relation to new members admitted to the scheme after  
the effective date, the date on which they become eligible;  

 
ix) 'Annual Renewal Date' means in relation to the Scheme the 1st 

September, 1978 and the 1st September in each subsequent 
year;  

 
x)  'Terminal Date' means in relation to the member the day on 

which he leaves the services of the Company;  
 
xi) The 'Assurance' means the particular Assurance or Assurance 

to be effected on the life of the member;  
 
xii) The 'Beneficiary' means the person or persons who has / have 

been appointed by the member as Beneficiary under Provident 
Fund to receive the benefits in the event of his death;  

 
xiii)'Service' means the period of continuous service rendered by 

the member as an Employee of the Employer reckoned from the 
date on which he en ters the scheme, to the terminal date. For 
the purpose of the Scheme service shall include a p eriod of 
authorized leave;  

 
xiv)“Commissioner” means a commissioner for Employee Provident 

Fund appointed under section 5-D of the Employees’ Provident 
Fund and Miscellaneous Provisions Act, 1952; 

 
b) The Employer will act for and on behalf of the member in all matters 

relating to the scheme and every act done by agreement made with 
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and notice given to the Corporation by the Employer shall be binding 
on the members. 

 
14.4 Eligibility: 

 
(a) All members of the Provident Fund Scheme shall be el igible to 

join the Scheme.  

(b)  No member shall withdraw from the scheme while he is still an 
Eligible Employee satisfying the conditions of Eligibility 
described above. 

 
14.5 Contributions: 
 

The Employer shall pay to the Corporation in respect of each 
member on the Entry Date and relevant Annual Renewal Dates, 
such contributions as are required to secure and continue the 
Assurance on his life as described in these Rules. 

 
14.6 Assurances: 
 

An Assurance shall be effected on the life of each member under 
one year Renewable Group Term as amended Assurance Plan for 
the sum assured (presentlyRs.6,02,000/-) irrespective of the balance 
in the Provident Fund account of the deceased employee. The 
Assurance shall be held by the Employer upon trust for the benefit of 
the persons entitled to in accordance with the Rules. Further, 
employees have been provided additional coverage as indicated 
below, out of Company Funds:  

 
Workmen &Officers in Grade-I and II  - Rs. 9,500/-   

   
Officers in Grade-III and IV   - Rs.19,500/-                                         

 
Officers in Grade-V and VI   - Rs.29,500  

 
Officers in Grade-VII and above  - Rs.39,500/- 

 
14.7 Benefits on Death Prior to Terminal date: 

 
Upon the death of the member while in service prior to the terminal 
date, the life insurance benefit payable under the Assurance will be 
credited to the Savings Bank Account of the claimant. 

 
14.8 Termination of Assurance: 

 
The Assurance on the life of a member shall immediately terminate 
upon the happening of any of the following events and no benefit will 
become payable there under:  

 
(a) The member ceasing to be in service of the Employer; OR 
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(b)  The member ceasing to be an eligible Member under the 
Provident Fund; OR  

 
(c )  Non-payment of premiums under the scheme for a per iod six 

months from    the due date. 
 

14.9 Refund of Premium on Leaving Service: 
 

If the member leaves the service of the Employer, the assurance 
effected in respect of him will terminate and the Corporation will 
refund to the employer proportionate premium relating to the 
unexpired period for which the premium is paid.  

 
14.10 Restraint in Anticipationor Encumbrance: 
 

The benefits assured under the scheme are strictly personal and 
cannot be assigned, charged or alienated in any way. 

 
14.11 Discontinuance or Amendment of the Scheme: 
 

The Employer reserves the right to discontinue the scheme at any 
time or to amend the Rules thereof on any Annual Renewal Date 
Subject to 3 months’ notice being given to the members and the 
Corporation only after obtaining prior approval of the Regional Fund 
Commissioner. 

14.12 Jurisdiction: 
 

All Assurances issued under the scheme shall be Indian Contracts. 
They will be subject to Indian Laws including the Indian Insurance 
Act, 1938 as amended, the Estate Duty Act, 1953, as amended, the 
Life Insurance Corporation Act, 1956, subject to the Income Tax Act 
1961 and, to any legislation subsequently introduced. All benefits 
under the scheme arising out of death of any member shall be 
payable in Indian Rupees.  

 
14.13 Master Policy and Certificate of Assurance: 

 
The Corporation will issue a S ingle Master Policy incorporating all 
the Assurance effected under the scheme. 

 
14.14 Appointment of Beneficiary: 

 
Upon the death of the member in service, the Sum assured under 
the assurance on his life will become payable to the beneficiary or 
beneficiaries appointed by the member under the Provident Fund. 

 
14.15 Rates of Premium and Conditions of Assurance: 

 
The rates of premium and conditions of Assurance under which the 
Corporation is prepared to arrange the scheme shall be subject to an 
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agreement between the Employer and the Corporation. The 
conditions of Assurance and rates of premium may be amended by 
the Corporation from time to time on any Annual Renewal Date 
subject to three months’ notice being given to the Employer. 

 
14.16 General: 

 
Wherever there is conflict in the provisions of the scheme and that of 
Employee's Deposit Linked Insurance Scheme or in the event of any 
dispute, claims, etc., the Employer will pursue discussions with LIC 
on the basis of directions issued by the Regional Provident Fund 
Commissioner. 

 
14.17 Guidelines to the Employer for Settlement of Claims under the 

Group Insurance Scheme setup in lieu of the Employees 
Deposit-Linked Insurance Scheme,1976 

 
14.17.1 Upon the death of a member, the Life Insurance benefits payable 

under the Group Insurance Scheme will be credited to the Savings 
Bank account of the claimant opened with one of the Nationalized 
Banks, or the State Bank of India or the subsidiaries of the State 
Bank of India or any Scheduled Bank or, a Co-operative Bank or a 
Post Office. The Grantee's (Employer's) statement contains the 
necessary particulars to be furnished by the Grantees for the 
purpose of claim payment (Annexure- VI). 

 
14.17.2 The employee would have made a nomination under the Provident 

Fund Scheme of the Employer which nomination shall be treated as 
valid nomination under the Group Insurance Scheme arid the claim 
amount shall therefore become payable to such nominee. If, 
however, the nominee is a m inor, the claim amount will become 
payable to the guardian of the minor nominee. Where no nomination 
subsists or if the nomination relates only, to part of the claim amount, 
the whole amount or the part thereof as the case may be, to which 
the nomination does not relate, shall subject to the provisions of 
Rule 23 o f the EDLI Scheme, 1976, become payable to the 
members of his family in equal shares. As such, the employer should 
give relevant particulars in Col.3 of the Grantees' statement after 
verification from his records.  

 
14.17.3 The Employer must maintain a 'Claims paid' register in the 

prescribed form. This will be helpful in connection with the inspection 
by the Provident Fund authorities.  

 
14.17.4 The following steps will have to be taken by the Employer for 

expeditious settlement of the claim:  
 

i)  Immediately on receipt of the death intimation, issue guidelines 
to the claimant (The Employer is advised to get the application 
form and the guidelines prepared in local language);  
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ii)  Obtain from the claimant -  
a) Application form duly filled in by the claimant and  
b) Death certificate in respect of the employee;  

iii)  Complete Grantees' Statement;  
iv) Enter particulars of death claim in' Claims Paid' Register; and  
v)  Forward to LIC -  

 
a) Grantees' Statement; and  
b) Death Certificate.  

 
14.17.5 When the claim is admitted, the LIC will draw an' Account Payee' 

cheque in favour of the claimant and send the cheque to the 
concerned Bank/Post Office for crediting the proceeds to the 
claimant's account, under advice to the claimant and the Employer. 
On receipt of the advice, the Employer should enter the date of 
payment in the 'Claims Paid' Register.  

 
14.18 Guide lines to the Claimant to apply for payment of Claim 

amount under the group Insurance Scheme setup in lieu of the 
Employees Deposit-Linked Insurance Scheme,1976 

 
i) According to the Rules of the Group Insurance Scheme set up in lieu 

of the Employees' Deposit-Linked Insurance Scheme, 1976 the life 
insurance benefit of Rs. 6,02,000/- (As amended from time to time) 
payable upon the death of an employee while in service is payable 
to the nominee of the employee. If, however, the nominee is a minor 
the claim amount will be payable to the guardian of the minor. Where 
no nomination subsists, the claim amount shall be paid to the legal 
heirs, i.e., the members of the family. In order that the claim amount 
is paid expeditiously the claimant is advised to make an application 
to the employer in the annexed form(Annexure- VII). 

 
ii) Since the payment can be credited only to the Savings Bank 

Account of the claimant, if the claimant does not have a Bank 
Account, he is advised to immediately open a Savings Bank Account 
with anyone of the nationalized banks or state Bank of India or 
subsidiaries of the State Bank of India or any Scheduled Bank or Co-
operative Bank or a Post Office, whichever is convenient to the 
claimant and state the particulars of the Account in the application.  

 
iii) Original death certificate in respect of the deceased employee 

should be sent along with the application. For this purpose, the 
certificate issued by the Official Registrar of Deaths, Municipality or 
Local Board should be obtained, by the claimant.  

 
iv) Since the life insurance benefit will form part of the aggregate estate 

passing on the death of the deceased employee, it will be t he 
responsibility of the claimant to pay such duty as may be payable to 
the Estate Duty authorities in case a liability to pay duty arises under 
the Estate Duty Act, 1953.  
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15. GROUP SAVINGS LINKED INSURANCE SCHEME: 
 
 
 
 
 
 
 
15.1 A contributory Group Savings Linked Insurance Scheme of LIC is 

being operated in the Company, the premium of which is borne by 
the employees. The Scale of Insurance benefit on death varies from 
Rs. 2,00,000/- to Rs. 8,00,000/-, depending upon the Scale / Grade 
of the employee. The prevailing Rates of Life Cover & Monthly 
Premium are as indicated below: 
 
N
O
T
E
:
 
A
b
o
v
e
 rates are applicable for all Officers in the Company and Workmen of 
Divisions/Offices of Accessories Complex, Koraput, Barrackpore and 
Corporate Office (including HMA and LO Delhi).  F or Divisions of 
BC/DC/HC  and  N asik & Hyderabad Divisions, the Life Cover and 
monthly premium  in respect of Workmen are as follows :- 

 

Category Life Cover 
(Rs.) 

Monthly 
Premium 

(Rs.) 
Category – B (Workmen in Special 
Scale) 75,000/- 75/- 

Category – C (Workmen in Scale- 3 to 
10) 50,000/- 50/- 

Category – D (Workmen in Scale-1 & 2) 25,000/- 25/- 
 
15.2 35% of the monthly contribution made by the employee under the 

Scheme is deducted towards cost of Insurance. Remaining 65% is 
credited to a Savings Account, which is paid along with applicable 
Interest to the employee at the time of separation from the 
Company.  

 

Category Life Cover 
(Rs.) 

Monthly 
Premium 

(Rs.) 
Category –A (Officers in Grade-VI & 
above) 800000 800 

Category – B (Workmen in Special Scale 
& Officers in Grades-I to V)  600000 600 

Category – C (Workmen in Scale- 3 to 10) 400000 400 
Category – D (Workmen in Scale-1 & 2) 200000 200 

References: 
1) PC No.611 dated 01.06.1991 
2) HAL/P&A/14(3)/92 dated 31.01.1992 (as amended) 
3) HAL/P&A/14(3)/2013 dated 31.10.2013 
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15.3 Enrollment of new members to the scheme is discontinued w.e.f. 
01.09.2013 in line with the instructions of the Insurance Regulatory 
and Development Authority (IRDA).  

 
16. HAL GROUP PERSONAL ACCIDENT INSURANCE SCHEME: 
 
 
 
 
 
 
 

A voluntary and contributory Insurance Scheme named as HAL Group 
Personal Accident Insurance Scheme is introduced in the Company 
w.e.f. 05.09.2013 to cover cases of death and disablement arising out 
of accidents. The premium towards the Scheme is borne by the 
employees willing to join the Scheme and the Management plays the 
role of a F acilitator.The Scheme provides Comprehensive Coverage 
including risk of Death, Permanent Total / Partial Disablement and 
Weekly Compensation in case of Temporary Total Disablement. The 
details of the Scheme are as follows: 

16.1 Title: 
 
 The Scheme will be known as `HAL Group Personal Accident 

Insurance Scheme'. 

16.2 Coverage: 
 
16.2.1 Membership in the Scheme will be on voluntary basis in respect of 

all employees borne on the regular rolls of the Company. 
Personnel engaged as Trainees against Manpower Sanctions (like 
Management Trainees, Design Trainees, Diploma Trainees, 
Technician Trainees, etc.) or on contract basis against Manpower 
Sanctions before absorption (including Ex-servicemen) or Personnel 
Engaged on Tenure Basis, will also be covered under the Scheme. 
It will also be applicable to personnel on deputation, those 
engaged on contract basis as Advisors/ Consultants, etc. 
Employees, who will join the Company after the introduction of 
the Scheme / during the course of each year, can enroll into the 
Scheme from the Annual Renewal Date of the Policy.  

 
16.2.2 The Scheme offers 24/7 personal accident insurance coverage (i.e. 

24 hours coverage, 365 days in a year). 
 
16.2.3 The Scheme provides Comprehensive Coverage including risk of 

Death, Permanent Total /Partial Disablement and Weekly 
Compensation in case of Temporary Total Disablement. 

 

References: 
1) PC No.697 dated 01.05.2013 
2) HAL/HR/14(11)/19 dated 18.07.2019 
3) HAL/HR/14(11)/19 dated 10.10.2019 
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16.2.4 Compensation under Weekly benefit for Temporary Total 
Disablement will be limited to 1% of 24 times monthly salary(Basic + 
DA) subject to a maximum of Rs. 10,000/- per week upto 104 weeks, 
limited to Capital Sum insured.  

16.3 Master Policy: 
 
 The Scheme will operate through a Master Policy which will be taken 

from the selected Insurance Company, for Comprehensive 
Coverage (including risk of Death, Permanent Total / Partial 
Disablement and Weekly compensation in case of Temporary 
Disablement arising out of accidents). 

 
16.4 Sum Assured: 
 
 Coverage under the Scheme will be t aken on a s lab basis, by 

clubbing 2 to 3 Scales of Pay/ Grades together under each Slab. 
16.5 Annual Premium: 
 
16.5.1  Premium for the Scheme will be paid annually, which will be borne 

by the employees.  
 

16.5.2 The Scales of Pay/ Grades clubbed together, Sum Assured and 
Annual Premium paid for the year 2019 - 2020 (5.9.19 to 4.9.2020) 
is as follows: 

 

Workmen  
Rs. 

 
 
 
 
 
 
 
b

) Officers  
(Rs.) 

Slab Scales in the 
Slab 

Sum 
Assured 

Net Annual Premium per 
person, reckoning minimum 

of 25001 members 
(1) (2) (3) (4) 
E 1/II 1800000 342 
F III/IV 3000000 570 
G V/VI 4000000 760 
H VII/VIII 5000000 950 
I IX & X 7000000 1330 
J CMD, Directors 

&CEOs 
10000000 1900 

 

Slab Scales in 
the Slab 

Sum 
Assured 

Net Annual Premium per person, 
reckoning minimum of 25001 members 

(1) (2) (3) (4) 
A 1 to 3 1000000 190 
B 4 to 6 1300000 247 
C 7 to 9 1500000 285 
D 10 & SS 1700000 323 
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16.5.3 The rate of Premium from year to year would be decided and notified 
in consultation with the Insurance Company. 

16.6 Authorization from the Employees: 
 
 Employees desirous of joining the Scheme need to submit an 

Application/ Undertaking, in the prescribed Format, at the time of 
renewal of the Policy, authorizing the Pay Rolls to deduct the 
premium amount annually from their Salary. The authorization 
exercised by employees will remain in force unless withdrawn by 
them at the time of annual renewal of the Scheme every year. HR 
Department of the Divisions / Offices will compile the database on 
the basis of the authorization exercised by the employees and 
forward the details to Corporate Office, in the prescribed Format.  

 
16.7 Settlement of Claims: 
 
16.7.1 In the event of any accident, the covered employee will intimate the 

same to the Division/ Office immediately, in the prescribed Format 
(Annexure-VIII). The Division/ Office will forward the intimation to 
the Insurance Company immediately, with their endorsement. The 
Claim will thereafter be s ubmitted in the prescribed Format 
(Annexure-IX),  alongwith the requisite documents. In the case of an 
accidental death, the intimation can be given directly by the Division/ 
Office also. Intimation and Claim are to be made/ submitted to the 
Policy Issuing Office by way of letter /e-mail /fax. 

 
16.7.2 Following documents are required to be s ubmitted along with the 

Claim (it may vary from year to year, depending on the requirements 
of the Insurance Company) : 

 
Description of Document Accidental 

Death 
Accidental 
Disability 

Duly completed GPAI Claim Form Yes Yes 

Death Certificate Yes NA 
Post-mortem Report Yes NA 
Copy of FIR in case of a road accident Yes Yes 

Copy of Provident Fund Nomination Form 
(certified by HR) 

Yes NA 

Salary Slip /Certificate by HR indicating 
Basic Pay & DA (certified by HR) 

Yes Yes 

Proof of Disability (if any) certified by the 
Doctor  

NA Yes 

Certification from HAL HR regarding Leave 
Period or Loss of Pay days following an 
accident 

NA Yes 

Cancelled Cheque Leaf/ RTGS details for Yes Yes 
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Claim Settlement 
Any other document as may be required by 
the Insurer 

Yes Yes 

  
16.7.3 The Insurer will settle the Claims within 15 working days from the 

date of submission of all the documents. However, where the nature 
of the Claim necessitates an investigation, settlement may be 
delayed depending on the extent of investigation required. 

 
16.7.4 Claims other than Death Claims will be settled directly to the 

claimant employee. Bank details of the claimant needs to be 
furnished to the Insurer as Claim Settlements will be m ade by 
payment through RTGS. 

 
16.7.5 Death Claims will be settled by the Insurer directly to the nominee. 

Nominee details to be confirmed by the concerned HR Department 
by producing supporting document viz. PF Nomination Form etc. 
Bank details of the nominee to be furnished for RTGS settlement.   

16.8 General Conditions: 
 
16.8.1  The Scheme will operate in line with the Terms &Conditions of 

the Group Personal Accident Insurance Scheme of the Insurance 
Company.  

 
16.8.2 The Annual Premium payable by the employees will be 

recovered in one lumpsum, from the monthly Salary (month will 
be notified), every year. 

 
16.8.3 In case of elevation / promotion of employees to higher Scales / 

Grades, the coverage will be enhanced, as per the applicable 
Slab, from the subsequent Annual Renewal Date of the Scheme, 
with payment of enhanced premium. The concerned employee 
will have to submit an application in this regard. 

 
16.8.4 Mid-term addition of existing employees is not allowed. However, 

new employees desirous of joining the Scheme can be added mid-
term. Premium will be charged on pro-rata basis in such cases. 

 
16.8.5 Company would not be r esponsible for any dispute related to 

discontinuance of membership/ non settlement of claim due to 
late/ non- payment of the premium by an employee. 

 
16.9 Exceptions: 
 

The circumstances / conditions under which compensation would not 
be payable under the Scheme would be enumerated under the 
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heading “Exceptions” in the Policy issued from year to year by the 
Insurer. 
 

17. GIFT AT THE TIME OF SEPARATION: 
 
 
 
 
 

Employees who superannuate, Voluntarily Retire, take Optional 
Retirement or who are Medically Terminated from the services ofthe 
Company are presented a Utility Article, the cost of which should not 
exceed Rs. 7500/-. 
 

18.  MEMENTOS FOR LONG SERVICE:  
  
 
 
  

 
 

18.1 Employees are eligible for Service Gifts as indicated below: 
 

COMPLETED YRS OF 
SERVICE 

MONETARY CEILINGS (Rs.) 

10 2000/- 

15 3000/- 

25 3500/- 

35 4000/- 
 
18.2 However, if any punishment has been awarded to the workmen 

during the qualifying period, the issuance of the Service Gift is 
deferred by one year for each major punishment and six months for 
each minor punishment. In case of an Officer, it is deferred by two 
years for major punishment and one year for minor punishment. 

   
18.3 Employees who retire from service are given a befitting farewell. The 

following procedure is followed for bidding farewell to the retiring 
employees:- 

 
 
 
 
 
 
 
 

 

Reference: 
PC No.718 dated 16.01.2020 

 

References: 
1) PC No.652 dated 08.01.2001 (as amended) 
2) PC No.718 dated 16.01.2020 

 

References: 
1) HAL/CA/180/A/84 dated 07.03.1984 
2) HAL/P&A/15(2M)/86 dated 28.03.1987 
3) HAL/P&A/15(2M)/87 dated 28.03.1987 
4) HAL/P&A/15(2M)/90 dated 16.07.1990 
5) HAL/P&A/15(2M)/2001 dated 03.11.2001 
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18.3.1 Workmen: 
 

i. The Departmental Head may invite the retiring employee for a 
farewell function with tea/snacks on his last working day; 

 
ii. After tea and brief address, the retiring employee may be garlanded 

and presented with a memento; 
 

iii. A group photograph of the retiring employee maybe taken with the 
concerned Departmental Head and others present, and a copy of it 
may be sent to him in due course; 

 
iv. If the retiring employee has been responsible for any outstanding 

work he m ay be pr esented  to the General Manager/CEO, as the 
case may be, of the Division/Complex on the date of his retirement 
or earlier; 

 
v. Wherever possible, the retiring employee may be sent home in a van 

or car arranged by the Management on his last working day. 
 

18.3.2 Officers: 
 

A procedure similar to the one as indicated above may be adopted 
for Officers also, but the level at which the farewell function is 
arranged, has to be as indicated below:- 

 
i. Officers in Grade-I to VII: The concerned Deputy General Manager 

in the case of officers up to Grade-VI and the General Manager in 
the case of Officers in Grade-VII may arrange a similar function as in 
the case of workmen; 

 
ii. Additional General Managers/General Managers and others in 

equivalent grades: A farewell dinner may be arranged, for the retiring 
officer by the concerned CEO, at the Division/Office where the 
Officer is retiring; 

 
iii. Directors: A farewell dinner may be hosted at Bangalore by the CMD 

for the retiring Director. The other Directors of the Company who are 
in Bangalore as well as any visiting Director may be i nvited. The 
General Managers and other equivalent officers at Bangalore also 
may be invited. 
 

19.  DEATH RELIEF FUND SCHEME: 
 
 
 
 
19.1  Death Relief Funds have been formed in the Divisions on a purely 

voluntary basis.  The fund is run by a c ommittee elected by the 
members of the Fund.  U nder the Scheme, each member pays a 

References: 
1) PC No.84 dated 01.05.1968 
2) PC No.718 dated 16.01.2020 
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membership fee/amount per death at the rates decided upon by the 
Death Relief Fund Committee from time to time.  The membership 
fee is recoverable through payrolls.  T he funds are utilized for 
providing immediate financial assistance to the bereaved family of a 
deceased member. The Company also makes a contribution of 
Rs.7500/- to the bereaved family of the employee expiring while in 
service. The Company provides office accommodation to the Fund.  
The Company also provides free transport to the Committee 
members to visit the bereaved family. 

 
19.2 The Fund also gives Appreciation purse at the rates decided from 

time to time to the members who retire or resign or are terminated 
on medical grounds from service. 

  
20. FUNERAL EXPENSES IN RESPECT OF EMPLOYEES WHO DIE 

WHILE IN SERVICE: 
 
 
 
 
 

 Rs.10,000/- (one time lump sum payment) is made to the dependent 
family members as Funeral Expenses in respect of Officers/ 
Workmen who die while in service.  

 
21.  SAFETY MEASURES 
 
 
 
 
 
21.1 Employees are provided with safety equipments/aids such as 

Helmets, Hand gloves, Goggles, Safety belts, Ammunition boots, 
safety boots etc. to ensure complete safety of the employees from 
the risks involved and arising out of accidents during performance of 
duties. Details of the Scheme are as follows:  

 
21.2 The Company is committed to ensure safe & healthy working 

environment for allemployees, contractors, contract labour, trainees, 
vendors,visitors and any  other persons present at Company 
premises, by prevention of work related injuries & illnesses. 

 
21.3 Various aspects related to health & safety of employees & personnel 

working in different Division of the Company are governed by the 
statutory provisions under the Factories Act, 1948. Further, 
provisions under other Statutes & Rules like the Explosives Act, 
Arms & Ammunition Act, Hazardous Chemicals Rules, Environment 
Protection Act, Rules notified by the concerned State Governments, 
etc are also applicable in regulating safety at the work place. 

 

Reference: 
PC No.718 dated 16.01.2020 

Reference: 
PC No.701 dated 12.04.2014 
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21.4 The need for notifying Guidelines on Safety at the Workplace has 
been brought out. Accordingly, the following Guidelines on the 
subject are notified for information, guidance & compliance:- 

 
a) Motto on Safety 

 
The Company believes that Safety & Health of all the people who 
work in and w ith HAL is its prime responsibility. No job or task is 
more important than the health & safety of the employees & other 
personnel detailed to work in the Company. 
 

b) Statutory Provisions 
 
All relevant Statutory Provisions/Rules/Regulations related to safety 
would be followed in letter & spirit by the Divisions and each & every 
employee/personnel. Divisions will have Safety Organisation as 
required under the Statutes, to look after all safety related aspects. 
 

c) Working on the Shop Floor 
 
i) It would be the responsibility of Department Heads, Shop 

Managers, Supervisors and each & every employee to ensure 
that all the safety norms to be followed related to people, 
machinery, equipment, etc are adhered to, without any 
exception. 

 
ii) Safety Setup in the Divisions should endeavor to make suitable 

improvements inproduction, process and material handling 
areas, to create safe atmosphere and avoid hazards to the 
employees, machines or to the environment. 

 
iii) Apart from protecting the employees from hazards, it is also the 

responsibility of the Divisional Managements to protect the 
Machines/ Equipments from damage & environmental hazards. 

 
iv) Divisions would strive to identify all work place hazards, 

undertaking assessments, conduct audits, and taking all 
necessary actions for prevention & control of accidents, injury, ill 
health, loss or damage. Divisions will conduct periodic routine & 
regular inspections to ensure that all safety measures are in 
place. 

 
d) Personal Protective Equipments 

 
All employees detailed to work in hazard prone areas will be 
provided with the requisite personal protective equipments. The 
employees themselves and the supervisors in particular will ensure 
that all employees issued with personal protective equipments wear 
them while working. 
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e) Training of New Recruits 
 
Each Division will conduct safety orientation programmes for all the 
new recruits. The program will be c onducted by the Training/HR 
Dept. in co-ordination with the Safety Engineering Dept. The 
syllabus/topics to be covered will be decided by the Divisions. 
 

f) Refresher Training Programmes for Employees 
 
i) To impart the required knowledge in Industrial Safety & Health 

to employees dealing with safety related aspects, Divisions will 
provide necessary training, either in-house or by sending such 
employees to Institutions where such training programmes are 
being conducted. 

 
ii) Periodic refresher programmes on safety related issues will be 

conducted for all the employees working in hazard prone areas. 
Further, one/two sessions on s afety related aspects will be 
included in various training programmes being organized in the 
TTIs/TTCs in the Divisions. 

 
iii) Periodic refresher training would be c onducted for employees 

who work on cranes, Moving Machinery, Vehicles, Forklifts, etc. 
for their safe operations. 

 
iv) All the employees issued with personal protective equipments 

will be trained in proper utilization of such equipment. 
 

g) Responsibility of Individual Employees 
 
i) Each employee will be responsible to follow established Policies 

& Procedures relating to safety. Following directions is essential. 
Responsibility does not end with self and one will have to take 
care of employees around him also. Unsafe working conditions, 
if noticed, should immediately be reported to the Management. 

 
ii) Management & employees would endeavor for quick 

identification of unsafe acts or conditions, for prompt intervention 
by process owners to endure & healthy working conditions. 

 
h) Accidents 

 
i) Each Division will critically analyze the accidents, learn from 

mistakes/shortcomings, if any, and adopt safe procedures on all 
the jobs to avoid possible accidents. 

 
ii) Managers on t he Shop Floor will be t rained in Accident 

Investigation Procedure, First Aid, etc. 
iii) Any accident, injury, illness, etc. arising at the workplace should 

be reported to the Management immediately. Reports as 
prescribed under the Factories Act or other Statutes must be 
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submitted to the appropriate authorities within the prescribed 
time frame. Management will ensure that investigations are 
carried out into the causes of accidents to put in place 
preventive measures as also to meet other requirements. 

 
i) Disciplinary Action 

 
Any employee who willfully violates the provisions of Safety & 
Health under the relevant Statutes will be l iable for disciplinary 
action as per the applicable Rules. 

 
j) Divisional Safety Handbook/Brochure/Booklets 

 
i) Detailed Handbook/Brochure/Booklet on safety related aspects 

will be prepared & notified by each Division, which will take care 
of the specific needs of each Division also. 

 
ii) Copies of existing Handbook/Brochure/Booklet or news ones on 

preparation will be forwarded to Corporate Office. 
 
iii) Divisions would promote a culture of safety by communication of 

Safety Policy to all employees, Contractors, Customers, 
Vendors, etc. 

 
22. ENCOURAGEMT OF SPORTS IN HAL: 
 
 
 
 
 
 
 
 
 
22.1 With a v iew to develop sports talent amongst the employees, Sports 

Clubs have been established in the Complexes/Divisions. The 
Company provides play-grounds, accommodation and grants for 
encouraging sports activities. Membership of Sports Club is open to all 
employees. Annual subscription from members is recovered through 
pay rolls to facilitate easy collection. Sports grounds and club buildings 
are maintained at Company’s expenses. 

   
22.2 In order to streamline the sports activities in the Divisions, a 

comprehensive scheme for encouraging sports in the Company has 
been introduced effective from the financial year 1984-85. The scheme 
covers: - 

 
• Formation of sports Clubs and Sports Control Board: 
• Major sports activities: 
• Selection and recruitment of Sportsmen: 

References: 
1) PC No.523 dated 13.06.1984 
2) PC No. 524 dated 25.06.1984 
3) Amendment No.1 to PC No.523dated 18.01.1985 
4) HAL/IR/415(17)/85/152 dated 05.02.1985 
5) HAL/P&A/23(4)-2/PF/13 dated 31.05.2013 
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• Facilities to Sportsmen: 
• Special Allowance to  Sportsmen; 
• Rehabilitation of Sportsmen: 
• Employment injury: 
• Financial assistance to Sports Clubs: 
• Inter Divisional tournaments. 

 
22.3 Formation of Sports Clubs and Sports Control Board: 
 
22.3.1 Every Division will have a S ports club. The 

Bangalore/Design/Helicopter Complex have one common Sports 
Club.  The Sports Club is managed by a Committee constituted by 
the Management. The President of the Sports Club is nominated by 
the Management. The Sports Club should have a full-time Secretary 
(nominated by the Management) from within the existing authorized 
strength.  H e should be one w ho is a s port enthusiast or an ex -
sportsman, active and competent enough to carry out the daily 
activities of the Club.  In addition, every game should have a sub-
committee comprising of Company personnel who are well 
conversant with the games.  These sub-committees may be 
consulted in the selection of teams in the respective games for 
participating in the various tournaments, before the teams are 
finalized by the Managing Committee of the Sports Club. 

 
22.3.2. At the Apex Level (Corporate Office), a Sports Control Board is set 

up. The Chairman of the Sports Control Board is the Director (HR) 
with members from the Complexes/Divisions. 

 
22.3.3. The Board is responsible for the following functions: 
 

a) The operations of the scheme for encouraging sports and 
sportsmen; 

b) Organize inter-divisional sports; 
c) Organize rolling trophies for various sports; 
d) Be responsible for selecting HAL teams to participate in various all-

India level tournaments; 
e) Recommend allocation of funds to various sports clubs consistent 

with their sports activities. 

22.4 Major Fields of sports: 
 
 
 
 

 
 
 
 
 

22.4.1 The Divisions can develop HAL Teams only in the games indicated 
below:- 

References: 
1) HAL/P&A/23(4)-2/PF/338 dated 06.09.1999 
2) HAL/P&A/23(4)-2/PF/ dated 03.11.2001 
3) HAL/P&A/23(4)-2/PF/1 dated 10.09.2014 
4) HAL/P&A/23(4)-2/PF/2015 dated 28.10.2015 
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Division/Complex Games 

Bangalore Complex Football, Basketball, Cricket, 
Hockey&Kabbadi 

Nasik Cricket,Football&Kabbadi 
Koraput Football& Shuttle Badminton 
TAD Kanpur Cricket& Football 
Lucknow Softball, Cricket& Hockey 
Hyderabad Kabaddi, Ball-Badminton& Volleyball 

 
22.4.2 Teams in these games only can take part in Tournaments etc., In 

other words, respective Divisions would not form HAL Teams in any 
other games. However, facilities, infrastructure, etc., created for 
other games/sports activities would continue to be available for the 
benefit of the employees, their children etc.  

 
22.4.3 No teams are to be developed at Korwa and Barrackpore. 
 
22.4.4 Facilities extended to Sportsmen (refreshments, equipments/kits/ 

dresses/ etc.) would be available to the players in the games 
indicated against each Division, as above only. 

 
22.4.5 Players/Sportsmen (regular employees), if any, in games other than 

the ones indicated above would be as signed to work full-time in 
suitable Departments/Shops, by the respective Divisions. 

 
22.4.6 Players (regular employees) in games indicated above would also 

be assigned to work in suitable Departments/Shops, for atleast4 
hours per day, except when they are participating in tournaments, by 
the respective Division. 

 
22.4.7 Players in the recognized Games can be allowed benefit of Time –

off and other facilities to play and practice up to a certain age, say 40 
years or till the age they are fit to play the Game, whichever is less. 

 
22.5 Selection and Recruitment of Sportsmen: 
 

Regular Sportsmen are to be recruited as supernumerary and 
should not be expected to work though they may be given 
appropriate designations. They are whole time sportsmen and they 
will be assessed in terms of their performance in the games/training, 
matches and especially in major tournaments. The following criteria 
are to be followed for recruitment of sportsmen based on the 
recommendations of the Managing Committee of the Sports club:- 

 
22.5.1 The player should have represented a State  or the country in 

National or International competitions in any of the game mentioned 
in para-22.4.1 above or game that may be included in the course of 
time; 
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OR 
 

22.5.2 The player should have represented his University in Inter University 
tournaments conducted by the Inter-University Sports Board; 

 

OR 
 

22.5.3 The player should have represented a School team in National 
sports/games for schools, conducted by the All India School Game 
Federation; 

 
22.5.4 The qualifications and experience prescribed under the Recruitment 

and promotion Rules may be relaxed to attract outstanding 
sportsmen; 

 
22.5.5 The allocation of trade is to be done in such a way that Arts or 

Science Graduates and Matriculates are recruited for clerical jobs 
and candidates with technical qualifications or background for 
technical jobs. The candidates having elementary qualification are to 
be taken only in S-4 unless they have outstanding sports 
achievements to their credit; 

 
22.5.6 They are required to sign a bond to serve the Company for a period 

of 5 years; 
 
22.5.7 The age of recruitment should not exceed 25 years in the case of 

State Level Players and 27 years in the case of National Players at 
the time of induction. 

 
22.5.8 Every two years, the performance of the regular sportsmen can be 

assessed and those who have performed well may be r efitted in 
higher groups in the manner indicated below: 

 
a) Grant of higher scales of pay will be l imited to 10% of the total 

players in each game once in a period of two years. 
 
b) Sportsmen should have played and served the Hindustan 

Aeronautics Sports Club for a minimum period of 2 years and while 
serving for Hindustan Aeronautics Sports Club, they should have 
represented the HAL at the State or National Level tournaments and 
should have played in equivalent All India tournaments at least on 
two occasions or during the aforesaid period, the Sportsmen should 
have represented the Country in International tournaments at least 
once. 

 
c) If Sportsmen have neither represented the State nor the Country, he 

will be el igible to be considered if he has been a player registered 
with the Hindustan Aeronautics Sports Club for the immediately 
preceding 5 y ears and during such period, has consistently and 
satisfactorily participated in the respective games on behalf of HAL. 
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d) The stipulation regarding qualification and experience under the 
R&P Rules will not apply in the above cases. 

 
e) The performance of the sportsmen in the department when he is 

assigned to work should be at least ‘Average’ from the point of view 
of attendance and discipline. 

 
22.5.9 Every Division should assign an officer in Gr.I/II to be exclusively in-

charge of sports in the Division. He should be preferably had a 
Degree or Diploma from the National Institute of Sports. 

 
22.6 Facilities to sportsmen: 
 
22.6.1 Nourishment: Sportsmen after daily practice may be given refreshing 

nourishment, eg. one glass of Ragi Malt mixed with milk or 
equivalent according to local conditions; 

 
22.6.2 Games Kit: Sportsmen are to be provided with dress, equipment/Kit 

appropriate to the game, subject to availability of funds. 
 
22.6.3 Sportsmen are required to practice at least 4 hours a day. They may 

be given time-off for matches and tournaments in which they are 
officially participating. 

 
22.6.4 Players in the recognized Games can be allowed benefit of Time –

off and other facilities to play and practice up to a certain age, say 40 
years or till the age they are fit to play the Game, whichever is less. 

 
22.7 Rehabilitation: 

 
Sportsmen, who get too old to play or are unable to play on account 
of injury or ill-health, are to be absorbed in regular vacancies in the 
Divisions. 

 
22.8 Employment Injury: 
 

Sportsmen getting injured during practice or while playing official 
matches, will be eligible for special leave with half of pay and DA, for 
the period he is off games on account of such injury.  A ny 
compensation that the Sports Club may give on this account would 
be in addition to this. 
  

22.9 Financial assistance to Sports Clubs: 
 

For implementation of the activities envisaged in the schemes, an 
annual grant by way of financial assistance is extended to the Sports 
Clubs, as stipulated in the Rules. 

 
22.10 Inter-Divisional Tournaments: 
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The Policy provides for conducting inter-divisional tournaments in 
games such as Football, Hockey, Cricket and Kabbadi, so as to 
inculcate the spirit of healthy rivalry for achieving excellence.  Inter-
divisional sports will also provide an opp ortunity to identify 
outstanding divisional sports will also provide an oppor tunity to 
identify outstanding Sportsmen for joining all – Company Teams to 
play important tournaments.   

 
22.11 Recruitment of Sportsmen on Contract Basis: 
 
 
 
 
 
22.11.1 Recruitment of Players, if any, from 1999 onwards by the 

concerned Divisions, required for developing Teams, is permitted 
only in the respective Games indicated under Para II above.  Such 
recruitments, whenever required, can be done only with the 
approval of the Corporate Office.  

 
22.11.2 No Players are to be recruited in any other Games; 
  
22.11.3 Induction of Players would be on c ontract basis only, initially for 

periods of 5 years; 
 
22.11.4 Players who have adorned the colours of the 

Nation/State/University/State Schools Team only are to be 
recruited.  Definition of Players would be as follows: 

 
National Level Players           -Players who have represented the  

Country in International 
Competitions.     

 
State Level Players  -Players who have represented the  
       State in National Competitions.     
 
University Level   -Players who have represented 
       University in Inter-University 
       Competitions. 
 
State Schools Team  - Players who have represented the  
                                                  State Schools Team in National  

  Sports/Games conducted by the          
  All India School Games   
  Federation. 

 
 

22.11.5 Players to be recruited should possess at least SSLC qualification.  
 

Reference: 
HAL/P&A/23(4)-2/PF/338 dated 06.09.1999 
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22.11.6 Age limit for induction of Players on c ontract basis would be 27 
years for national Level Players and 25 y ears for Players at other 
levels. 

 
22.11.7 During the contract period, the Players will be pai d consolidated 

remuneration and the amount could be decided by the respective 
Divisional Sports Club, keeping in view the Level and past 
achievements of the Players concerned, with the concurrence of 
Divisional Finance Head and approval of the General Manager and 
the CEO. The remuneration payable would be reviewed every two 
years.  

 
22.11.8 After 5 y ears, contract may be r enewed in case of only such 

Players who still will be performing well. 
 
22.11.9 There would be no guarantee of permanent employment during the 

contract period.  
 
22.11.10 After the contract period is over, Players who meet with the job 

requirements etc may be c onsidered for absorption, against 
sanctioned posts, at appropriate levels, based on the qualifications 
possessed by them, after due training.   

 
22.11.11 Players, if any, inducted on contract basis would not be asked to 

perform normal duties in the Divisions. 
 
22.11.12 Performance of Teams would be reviewed, by the Sports Control 

Board at the Corporate Level, periodically. 
 
23. SCHEME FOR GRANT OF SPECIAL ALLOWANCE TO 

SPORTSMEN 
 
 
 

 
 
 

23.1 Background: 
 
 Introduction of a S cheme for payment of Special Allowance to 

Employee Sportsmen was one of  the agreed items in the 
Memorandum of Understanding/ Settlement signed with the 
recognized Unions of the Company in connection with the 2007 
Wage Revision of Workmen. The details of the Scheme are as 
indicated in the following paragraphs.  

 
23.2 Coverage & Entitlement: 
 
23.2.1 The Scheme would be applicable in respect of Employee Sportsmen 

who are on the regular rolls of the Company and represent: 

References: 
1) HAL/P&A/23(4)-2/PF/2011 dated 17.03.2011 
2)HAL/P&A/23(4)-2/PF/1 dated 10.09.2014 
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i) States in National Level Tournaments (Ranji Trophy in Cricket; 

Santosh Trophy in Football, National Championships in the 
respective Games, National Games etc); 

 
ii) HAL Teams in National Level Tournaments (example: I-League 

Football, Federation Cup); 

iii) Districts in State Level Tournaments (State League, State 
Associations Tournaments, State Games) 
 

23.2.2  The Games for participation should be the ones that are recognized 
by HAL in respect of the concerned Divisions and Bangalore / 
Helicopter / Design Complex, as amended from time to time. The 
recognized Game for each Complex/ Division are indicated under 
para-22.4.1. 

 
23.2.3 Players in the recognized Games can be allowed benefit of grant of 

Special Allowance up to a certain age, say 40 years or till the age 
they are fit to play the Game, whichever is less. 

 
23.2.4   The Special Allowance will be payable at the following rates: 
 

Level of Participation Rate of Allowance (Rs. p.m.) 
State 3000 

National 5000 
         
23.2.5 The Special Allowance would be g ranted to Employee Sportsmen 

who represent the Nation in International Tournaments (like Asian 
Games, Commonwealth Games, Olympics, SAF Games, respective 
Asian Championships in the Game, Afro-Asian Games), at the rates 
applicable for the National Level. 

 
23.2.6 Payment at the above rates would be applicable for a period of 1 

year from the month of commencement of participation in the 
Tournament(s). If he is selected to play for the subsequent year also, 
the payment will continue to be made for one more year, and so on. 
Further, if he is selected at the National level while still in receipt of 
the Allowance at the State level, the payment will be m ade at the 
rate applicable at the National level from that month, which will 
continue for 1 year. The payment will be made at a time at the rate 
applicable at the State level or National level only and not both.  

 
23.2.7 This Allowance will be a standalone one and will not be reckoned for 

any other purpose / benefit. 
 
23.3 Recognised Tournaments / Events: 
 
23.3.1 Tournaments at the National Level 
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i) The Tournaments organized / recognized by the regulating Body for 

each of the Sport / Game in India to decide the National Champions 
only would be c onsidered as recognized Tournaments for this 
purpose. The names of the regulating Body for various recognized 
Games of HAL are as follows: 

 
Recognized 
Games 

Division Regulating body 
at National Level 

Website 

Cricket Nasik, Lucknow & 
Kanpur 

Board of Control 
Cricket in India 
(BCCI) 

www.bcci.tv 

Football 

Bangalore/Helico
pter/Design 
Complex, Nasik, 
Koraput & Kanpur 

All India Football 
Federation 

www.the-
aiff.com 

Volleyball Hyderabad Volleyball 
Federation of India 

www.volleyba
llindia.com 

Shuttle 
Badminton Koraput Badminton 

Association of India 
www.badmint
onindia.org 

Ball Badminton Hyderabad Ball-Badminton 
Federation of India 

www.ballbadm
intonfederation
ofindia.com 

Hockey 

Bangalore/Helico
pter/ Design 
Complex & 
Lucknow 

Indian Hockey 
Federation 

www.hockeyi
ndia.org 

Basketball 
Bangalore/Helico
pter/Design 
complex 

Basketball 
Federation of India 

www.indiabas
ketball.org 

Kabbadi 

Bangalore/Helico
pter/Design 
Complex, 
Hyderabad & 
Nasik 

Amateur Kabbadi 
Federation of India 

www.indianka
bbadi.org 

Softball Lucknow Softball Association 
of India 

www.softballi
ndia.com 

 
ii) The recognition of a particular Tournament by the Regulating Body 

need to be verified by the Divisions. The same can be done by 
visiting the respective Websites, obtaining advice from the Body 
itself, by referring the Programme Schedule for the particular year 
etc., 

 
23.3.2 State Level Tournaments 
 

i) The Tournaments organized / recognized by the State Level Body, 
affiliated to the National Body for each Sport / Game as indicated at 
para-23.3.1(i) above, for deciding the State Champions, for the 

http://www.bcci.tv/
http://www.the-aiff.com/
http://www.the-aiff.com/
http://www.volleyballindia.com/
http://www.volleyballindia.com/
http://www.badmintonindia.org/
http://www.badmintonindia.org/
http://www.hockeyindia.o/
http://www.hockeyindia.o/
http://www.indiabasketball.org/
http://www.indiabasketball.org/
http://www.indiankabbadi.org/
http://www.indiankabbadi.org/
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Sports/ Games recognized in respect of the Division / Complex, 
would only be considered for recognition for the purpose. 

 
ii) The Details of such bodies in the concerned State and the details of 

the Tournament to decide the State Level Champions, will be 
considered for the purpose of the Scheme, will be as certained by 
each Division.  

 
23.3.3 Athletics 
 

Athletes representing the Districts in deciding the State Champions, 
representing the States in the National Games or equivalent 
Championships and those represent the Nation at International level 
(like Asian Games, Commonwealth Games, Afro-Asian Games, SAF 
Games, World Athletic Meet, Olympics) would only be eligible for the 
benefit. 
 

23.4 Special Allowance to Coaches: 
 
23.4.1 Employee Sportsmen who are appointed as Coaches at the State / 

National levels (i.e., to decide National / International Champions) for 
the following would be el igible for the benefits as at para-23.2.4 
above: 

 
i) Tournaments / Championships to decide National / International 

Champions as mentioned at para-23.3.1 above as also in Athletics 
to decide National / National Champions.  

 
ii) If appointed by the Central Govt. (Ministry of Youth Affairs & 

Sports) at the National level OR State Govt. at the State level OR 
by the National / Stage Governing Body of the Game (Eg: BCCI 
&Karnataka State Cricket Association in Cricket; AIFF & State 
Football Federation in Football, etc) as Coach, including that of 
Junior Teams / Under 16 Team etc., 

 
23.4.2 The payment would be for a period of 1 year from the date of such 

appointment. If the Appointment is for a period more than one year, 
the Allowance will be paid for the duration of the appointment. 

 
23.5 Grant of the Allowance: 
 
23.5.1 Selected / appointed employee Sportsmen/ Coaches, who meet the 

requirements Indicated at paras-23.2 to 23.4 will submit their 
application for sanction of the Allowance to the concerned HR Dept, 
in the Format enclosed as Annexure-XI, with copies of the letters 
and other details "on such selection/appointment, through the Sports 
Club of the Division/ Complex. 

 
23.5.2 The concerned CEO would be the Competent Authority to sanction 

the Allowance [CEO(BC) in respect of employees of all Bangalore 
based Divisions/ Offices. The concerned Divisions would forward the 



54 
 

proposals to the Complex Office, alongwith requisite details & 
recommendations. 

 
23.6 Payment of the Allowance to Sportsmen Coaches in the 

Officers’ Cadre: 
 

The Special Allowance would be outside the purview of the 
Allowance payable to Officers under the Cafeteria System. 
Accordingly, Sportsmen / Coaches in the Executive Cadre, if any, 
who become eligible for payment of the Allowance will be paid the 
same for the prescribed period over and above the Allowances 
payable under the Cafeteria, System. 

 
23.7 Exclusions: 
 
23.7.1 Employee Sportsmen / Coaches who participate in Sports / Games 

of the following categories will not be el igible for payment of the 
Special Allowance; 

 
a) Participation in Invitational Tournaments, "Open Tournaments etc. 

(whether at the International or National or State Levels); 
b) Participation in Sports/ Games which are not the recognized Games 

of the respective Division, Bangalore / Helicopter/ Design Complex; 
 
c) Tournaments/ Championships which are not recognized by the 

regulating Bodies; 
 
d) Games in which employee Sportsmen/Coaches participate in 

their individual capacity. 
 

23.7.2  If any employee Sportsman/ Coach, as a c onsequence of 
Commission/ Omission of any act during participation in a 
Tournament / Event (the participation which would normally have 
made him eligible for benefits under this Scheme), is found to have 
brought disrepute to the Company/ State/ Nation/ Game itself, shall 
be debarred from drawing the Allowance. This would be done based 
on the Report submitted by the Regulating Body / Organizer of the 
Tournament/ Event at the International/ National/ State level  OR any 
Competent Authority / Enquiry Authority etc. appointed by such 
Regulating  Bodies / Organizer / Government. The debarment will be 
for "the period / duration of the punishment pronounced by the 
Regulating Body/ Organizer/ Government/ Enquiry Authority or One 
year from the date of occurrence of the incident, whichever is more. 
If payment had al ready commenced, the same will be s topped 
forthwith and recovery of the amount already paid will be made. 

 
23.7.3 Further, an employee Sportsman / Coach, who is debarred from 

participation in    t ournaments by the Sports Authorities or placed 
under Suspension by the Company or who is issued with a Charge 
Sheet by the Company, will not be p aid the Allowance during the 
period of debarment/ Suspension/ pendency of disciplinary action. 
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The payment will be released if the employee is fully exonerated of 
the charges, for the full eligible period. In case of debarment, the 
payment will be released only for the balance applicable period from 
the date of revocation of the debarment. 

 
23.7.4 Also, if any employee Sportsman/ Coach is imposed with any of the 

punishments under the HAL CDA Rules, 1984; Certified Standing 
Orders of the Division/ HAL Conduct Rules, he s hall be de barred 
from drawing the Allowance for Six Months in the case of minor 
punishments & One year in the case of Major Punishments, from the 
effective date of the punishment. In case payment had already 
commenced, the same will be s topped forthwith. Payment, if any, 
applicable for the balance period (i.e., after 6 Months / 1 Year) will 
be released to the employee. 

 
23.8 General: 
 

An Annual Report on grant of the Allowance, for every Financial 
Year, is to be forwarded to Corporate Office by April 30” of the next 
Financial Year, in the prescribed Format. 
 

24. ENCOURAGEMENT OF SPORTS UNDER CSR 
 
24.1 SAI-HAL Sports Training Centre, Koraput:  

 
i) In order to identify the hidden talent among the local Tribes and to 

nurture and transform them into State / National Level players in the 
fields of Archery, Football and Athletics, a Sports Training Centre 
was established at Koraput, Odisha during the year 2010 with 
technical support and posting of Coaches from the Sports Authority 
of India (SAI). 

 
ii) Facilities like Furnished Accommodation, Boarding, Medical 

Facilities in HAL Hospital, Sports Kits/ latest Sports Equipment, 
Education, Study Material, Schoolbags, Shoes, School Uniform, 
Sweater, Bicycle, Rain Coats, Modern Gymnasium Facilities, 
deputation of players to participate in State/National level 
Tournaments, Recreation & Entertainment facilities (indoor & out 
door), etc., are being extended to the Trainees at the Centre. The 
players have been winning many State / National level trophies / 
awards / recognitions to the Sports Training Centre over the period 
of time. The Centre is funded under CSR by the Company. 

 
24.2 HAL Football Academy, Bangalore: 
 

i) HAL Sports Club Bangalore, a pioneer in promoting sports has 
produced national level Football players in the past who had kept the 
HAL flag flying high. HAL Team had participated in the prestigious I-
League also. To bring back the past glory, as part of Corporate 
Social Responsibility (CSR), HAL has started a Football Academy at 
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Bangalore to spot / identify and nurture young talent in Football 
through professional tie-ups. The Academy for ‘Under-15’ was 
inaugurated in February 2016 and ‘Under-18’ coaching commenced 
from August 2016.Efforts are underway to form a National Football 
Academy in collaboration with the Sports Authority of India, Govt. of 
India. Proper Infrastructure is one of the fundamental requirements 
in this regard. Keeping this is mind, HAL has developed Two (2) 
FIFA standard football Grounds, one with State of the Art Artificial 
Turf ground and another with Natural Turf at Bangalore, which would 
help in development of individual skills. A Third Party Agency has 
been finalized for obtaining expert advice on the Football Academy 
and maximizing the utilization of the Football Grounds. These 
grounds are being utilized for organizing various Youth Development 
Tournaments and Programmes, and are also expected to be used 
by various top teams for training like I-League and Foreign Teams 
when they visit Bangalore for tournaments or exhibition matches.  
 

ii) The Academy is formed with the aim to develop a pool of talent with 
the infrastructure developed by HAL. HAL Football Academy is one 
of its kinds for identifying and nurturing young potential talent, who 
could be nurtured to play at the National & International Level, by 
providing due em phasis for Skill Development in the Game of 
Football. In the long run, the Academy will become a ‘Centre of 
Excellence’ in Football. 

 
24.3 Conducting of Sports & Games: 

 
Tournaments in Sports and Games etc. are conducted in the nearby 
villages of the Divisions with a view to bring improvement in Physical 
Fitness and Health of the youth living in the nearby areas/ villages of 
HAL Divisions. It has also helped in building / improving the 
congenial Social Relationships between youth of nearby villages and 
the Organisation. 

 
25. EMPLOYEES WELFARE FUND: 
 
 Employees Labour Welfare Funds have been established in all the 

Divisions with the object of undertaking recreational, educational and 
cultural activities for the benefit of the employees and their family 
members.  The fund is also meant to encourage self help, mutual co-
operation and to foster a spirit of goodwill and better understanding 
amongst the members. The Welfare fund is a m anaged by a 
Committee consisting of representatives of the Management and the 
Employees. Monthly membership fee is charged employees. 

 
26. WORKERS EDUCATION SCHEME: 
 
 
 
 

Reference: 
PC No.101 dated 02.08.1968 (as amended) 
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The following facilities are extended to the employees who are 
released for training under the Workers Education Scheme of the 
Central Board for Workers Education, Ministry of Labour, 
Employment and Rehabilitation. 

 
26.1 Worker Trainees attending part time Unit level Classes: 
 

a) Time-off for one hour per day for the duration of the course; 
 
b) Retention of the concerned employee in the same shift; 
 
c) Time-off with pay for visiting local factories /industrial 

establishments; 
 
d) Special leave with pay not exceeding three days for visiting 

industrial centers  situated outside; 
 
e) Interest free advance of Rs.5000/- per trainee, recoverable in 

five equal monthly installments; 
 
f) Cash Grant of Rs. 300/- per trainee for meeting the travel 

expenses of the tour. 
 

26.2 Worker Trainees attending full time Unit Level Classes: 
 

a) Retention of the employees concerned in day shift for the period 
of training; 

b) Such employees should work for one a nd-a-half hours in the 
morning and then attend the classes; 
 

c) Other facilities as in (I) (c) to (f) above. 
 
26.3 Worker Teacher’s Training: 
 

a) Time spent on the training course is treated as on duty; 
 

b)  Employees released for such training are paid usual lunch 
allowance (if any); 

 
c)  Re imbursement of actual bus fare incurred by them from their 

place of residence to the place of training; 
 
d)  While on education tour, a Worker Teacher is eligible for 

traveling allowance as per Traveling Allowance/Daily Allowance 
Rules of the Company. 

 
26.4 Worker Teacher (accompanying the trainees on tour): 

 
a) Special leave with pay for the duration of the tour; 
 
b) Cash Advance of Rs.5000/- to meet the travel expenses pending 

submission of expense report; 
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c)  While accompanying the trainees on educational tour, the 
worker teachers are  admitted actual II Class Railway fare or the 
concessional fare, whichever is lower and daily allowance as per 
Traveling Allowance/Daily Allowance Rules without any extern 
payment towards transportation and conveyance. 

 
27. LEGAL ASSISTANCE TO DRIVERS: 
 

 
 
 

 
27. 1 Drivers who are involved in Police cases for accidents arising in the 

course of their official duties, are paid an interest free advance not 
exceeding Rs.200/- towards expenses that he m ight incur for 
defending himself in the Court in case he applies for it. If the driver is 
found not guilty of the charges both in the criminal court and in the 
departmental action, if any, instituted against him in connection with 
the accident, the advance paid is to be treated as an ex-gratia grant 
made to him, to extent of the expenditure actually incurred by him 
and the balance, if any, of the advance is to be recovered from his 
wages. 

 
27.2 If the driver is acquitted by the court, his absence from duty for 

attending the Court will be t reated as duty, provided he pr oduces 
attendance certificate from the court. No other expenses such as 
Travelling Allowance/Daily Allowance etc. will be r eimbursable to 
him. 

27.3 If the driver is convicted, the entire advance will be recovered from 
his wages in five monthly installments and the period of absence for 
the purpose will be treated as leave. 

 
28.  RENEWAL OF DRIVING LICENCE: 
 
 
 
 
 
 
 
28.1 The following categories of personnel are entitled to reimbursement 

of the fee for renewal of their driving licenses, except any penalties 
or additional charges levied for late renewal which will have to be 
borne by the employees themselves.  

 
28.2 Drivers, Dispatch Riders, Tractor Drivers, Airplane Tractor Drivers, 

Mobile Crane Operators and Technicians in SS and below, who 
possess valid Driving licenses and are required to drive vehicles for 
official purposes or to take out vehicles on public roads for purpose 
of testing, registration etc. in the course of their duties. 

Reference: 
PC No. 267 dated 01.03.1974 

 

References: 
1) PC No.27 dated 07.02.1967 
2) PC No.105 dated 23.09.1968 
3) PC No.224 dated 21.10.1972 (as amended) 



59 
 

 
29. OFFICERS CLUBS: 
 
 
 
 
 
 The Company encourages formation of Officers Clubs in the 

Divisions to facilitate the recreational and cultural activities for 
Officers and their family members, and provides accommodation on 
nominal rent to the Officers Clubs. The Company also provides 
financial assistance for the functioning of the Clubs.  The actual 
amount of financial assistance to each club is to be restricted to the 
amounts required to sustain the club’s activities as reflected in its 
annual budget or the amounts indicated below, whichever is less:- 

    
Name of the Complex/ Division Amount (Rs.) 

Bangalore Complex / Design Complex Helicopter 
Complex (Including Corporate Office) 

50,000/- 

Nasik Division  30,000/- 
Koraput Division 25,000/- 
Hyderabad Division  20,000/- 
Lucknow Division 20,000/- 
KorwaDivison   10,000/- 
Kanpur Division  15,000/- 

 
30. HAL FAMILIES WELFARE ASSOCIATION/LADIES CLUB: 
 
30.1 Families Welfare Associations, formed by the wives of officers are 

functioning in the Divisions with the objective of promoting welfare of 
the needy family members of employees/ ex-employees and also to 
assist the dependents of deceased employees. The Family Welfare 
Association at Bangalore is engaged in the activities like: 

 

i) Providing gainful employment to the needy widows of deceases 
employees; 

 

ii) Play active role in activities like education, charity, medical aids 
etc.; 

 

iii) Running of Tailoring Unit, Play home/ creche facilities for the 
Divisions; 

 

iv) Running cafeteria at HAL Heritage Centre.  
 

30.2 The Association conducts various activities, such as providing wheel 
chair/calipers to the handicapped employees and their dependents, 
reimbursement of the cost of medicine, blood etc., to the employees 
in indigent circumstances, motivating employees and their families 

References: 
1) PC No. 524 dated 25.06.1984 
2) HAL/IR/415(17)/85/152 dated 05.02.1985 
3) HAL/P&A/23(4)-2/PF/13 dated 31.05.2013 
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through award of prizes and gifts for adopting family planning and 
prizes to children securing ranks in the HAL’s schools etc. The 
Association at Bangalore has collected and contributed funds for the 
setting up of a school for the mentally retarded children in the HAL 
Township.  The school is functioning in the Township. The 
Management has provided building and furniture and some grants to 
the school.  

 
31.    FINE ARTS SOCIETY: 
 To tap and develop artistic talents amount the employees, the 

Company encourages the formation of Fine Arts Societies.  Office 
accommodation is provided by the Company and time-off, is give to 
the Artists participating in rehearsals, performances, etc.  S uitable 
grants are also given to the Fine Arts Societies. 

 
32. CO-OPERATIVE SOCIETIES: 
 
 
 
 

Employees are encouraged to form Co-operative Societies/Stores in 
the townships with the support of the Company for the supply of 
essential articles of daily use. The Divisions extend the following 
facilities to the Co-operative Societies: 

 
i) Accommodation: Accommodation (from within what is already 

available) at a nominal rent. The Societies are required to pay at the 
normal rate for the electricity and water consumed in the premises.
  

ii) Telephone: One telephone from the internal exchange of the 
Division, free of Charge. 

 
 
 
 
 
 
 

       
 
 
 
 
 
 
 
 
 
 
 

Reference: 
HAL/CA/415(6)/PF dated 20.04.1976 
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CHAPTER-II 
 

  MEDICAL FACILITIES 
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MEDICAL FACILITIES 
 

1. ELIGIBILITY:  
 
 
 
 
 
 

 
 
 
 
 
 
Regular employees of the Company and their families are covered 
by one of the following schemes for their medical treatment: -  
 
(a) Employees drawing emoluments ofRs.21000/- p.m. and below 

are covered under the ESI Scheme. However, no employee is 
drawing emoluments belowRs. 21,000/- p.m. presently. 

(b) Employees drawing emoluments in excess of Rs.21000/- p.m. 
and above are covered by the Medical Assistance Scheme of 
the Company.  

 
Although the ESI Scheme is in force in some of the Divisions, other 
Divisions have been pr esently exempted from the ESI Scheme by 
the Government of India. 

 
2.  MEDICAL FACILITIES EXTENDED TO THE EMPLOYEES: 
 
2.1 Employees covered under the ESI Scheme  
 

The medical treatment / sickness benefit, accident benefit and other 
benefits under the ESI Scheme are regulated in accordance with the 
ESI Act and Rules & Regulations.  

 
2.2 Employees who are not covered under the ESI Scheme  
 

Employees not covered under the ESI Scheme and their families are 
eligible for medical treatment under the Company Medical 
Assistance Scheme.  

 
3. DEFINITION OF THE TERM "FAMILY": 
 
3.1 ‘Family’ means employee’s wife or husband, as the case may be, 

dependent parents, children and step children (if any) wholly 
dependent on the employee. Parents are considered to be 
dependent on the employee, if (a) they are staying with the 

References: 
1) PC No.20 dated 16.03.1966 
2) PC No.240 dated 24.02.1973 
3) HAL/HR/23(3)/15 dated 22.07.2015 
4) HAL/HR/15(2-1)/Vol.II/2016 dated 29.12.2016 
5) HAL/HR/15(2D)/15/RMP dated 27.11.2017 
6) PC No.718 dated 16.01.2020 
7) Hal/HR/15(2D)/2020-R3 dated17.01.2020 
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employee and (a) have no independent source of income, or (b) they 
have a separate source of income which does not exceedRs.9,000/-
p.m. For the purpose of this scheme, “dependent children” will mean 
children of the employee, including step children and children from 
the second wife, where permissible, under the personal law, who are 
actually staying with him/her and ar e not gainfully employed. Part 
time employment is not treated as gainful employment for this 
purpose. Dependent children also include children taken as wards 
by employees under the Guardians and Wards Act 1890 provided 
such a ward lives with the employee and is treated as a member of 
the family and pr ovided the employee through a s pecial will, has 
given such a ward the same status as that of a natural born child. 
Legal documents should be pr oduced by the employee in proof 
thereof. Married, widowed and di vorced daughters are not to be 
treated as dependent children. Children will be c onsidered as 
dependent on the employee up to the following age limits only:  

 

Son Till starts earning or attaining the age of 
25 years, whichever is earlier  

Daughter 
Till starts earning or gets married, 
whichever is earlier, irrespective of the 
age-limit  

Son suffering from 
permanent disability of 
any kind (Physical or 
Mental) 

Irrespective of age-limit 

 
Note:Medical facilities will be admissible to only one wife of the 
employee.  

 
3.2 For incorporation of the names of his/ her parents in medical records 

to avail medical facilities as his dependents, the employee needs to 
submit the following documentary proofs: 

 
3.2.1 Documentary proof of address issued by the Government/ 

Government Authorities showing that the parents are staying with 
him/her is to be produced. 

 
3.2.2 No Objection Certificate (NOC)is to be obtained from the employer 

of siblings to the effect that the dependent parents are not availing 
medical benefits from their organization. 

 
3.2.3 NOC from the past employer of the parents to the effect that they are 

not availing any medical facility from the Organisation from which 
they have retired.   

 
3.2.4 In respect of employees whose dependent parents had 

worked/retired from Private Organisations etc, in lieu of NOC, 
declaration may be obtained from employees to the effect that their 
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parents are not availing medical facilities from the Organisation from 
where they had retired. 

 
4. MEDICAL FACILITIES FOR EMPLOYEES AND THEIR 

DEPENDENTS ETC.: 
 

4.1 For Dependent Parents of Female Employees 
 

A female employee, consequent to her marriage, is eligible to claim 
company’s medical facilities for her dependent parents provided the 
following conditions are fulfilled:  
 
a) The parents are residing with the female employee and are 

solely dependent on her; 
 
b) The female employee should have included the names of her 

dependent parents in her option for Company’s medical facilities 
on her marriage to a non-company employee and  

 
c) She and/or her dependent parents are not enjoying the same 

facilities from the organization where her spouse is working.  
 

4.2 For Parents where both Husband and Wife are Employees of 
HAL 

 
 
 
 
 

In cases where both husband and wife are employees of HAL in the 
same Division, HAL medical facilities can be availed on t he scale 
applicable to either the husband or the wife, based on t he 
declaration/option exercised as to who will prefer the claim/benefits 
under the rules. Where husband prefers the claims, his parents only 
could be permitted to avail of the medical facilities as “entitled family 
members”, subject to fulfilling the conditions of dependency. If on the 
other hand, the wife prefers claims, she can choose either her 
parents or parents-in-law as ‘Family members’ for the purpose of 
availing medical facilities under the rules subject to fulfilling the 
conditions of dependency. In such cases, the option is to be 
exercised within three months of the date of marriage.  

 
4.3 Dependents of Employees who Die while in Service 
 
 
 
 
 
 
 

References: 
1) HAL/P&A/15(2D)/12/PF/144 dated 02.01.2012 
2) PC No.700 dated 23.01.2014 
3) HAL/P&A/23(3)/2015 dated 29.01.2015  

Reference: 
HAL/P&A/15(2D)/87 dated 25.03.1992 
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4.3.1 The dependents of employees who die while in Service can be 
extended medical facilities for an extended period of 3 months from 
the date of demise of the employee, if they approach HAL, as was 
being utilized by them when the employee was in service, at the 
Company’s cost.   

4.3.2 In line with the provisions of the Post Superannuation Group Health 
Insurance Schemes in respect of Executives & Workmen retired 
after 1.1.07, the Widows/Widowers of those Executives / Workmen 
who died while in Service on or  after 1.1.07, can enroll into the 
Schemes without any minimum service requirement & subject to 
meeting other eligibility criteria under the respective Schemes. 

 
4.4 Consultants/Advisors Engaged on Contract Basis 
 
 
 
 
 

Consultants/Advisors engaged under the Scheme notified vide PC 
No. 698 dated 26.7.13 (as amended), who are not HAL retired 
employees, can be provided medical facilities to the extent available 
in the HAL Hospitals/ Dispensaries at the Station where the 
Consultant/Advisor is engaged, for himself & Spouse, during the 
period of engagement, on chargeable basis, at par with relatives of 
serving Company employees.  

 
4.5 For Management Trainees/Design Trainees/Diploma 

Trainees/Technician Trainees etc. 
 
 
 
 

Medical facilities are extended to Management Trainees/Design 
Trainees/Diploma Trainees/Technician Trainees etc. inducted 
against regular Manpower Sanctions, during the training period, as 
admissible to regular employees of the Company in the 
Grades/Scales of Pay to which they would be absorbed. Medical   
facilities   are  also extended to the Trainees’ Spouse and dependent 
children (not to dependent parents) during the training period, as 
admissible to family members of regular employees of the company, 
in the Grades/Scales of Pay to which they would be absorbed.  

 
4.6 For Ex-Servicemen  
 
 
 
 
 

4.6.1 Ex-servicemen can be allowed to avail medical facilities from HAL, 
upon submission of an Affidavit as per the Proforma at-Annexure-
XII, to the effect that they are not availing/would not avail any 

Reference: 
PC No. 698 dated 26.7.2013 (as amended) 

Reference: 
HAL/P&A/15(2G)/PF/2689 dated 20.02.2007 

Reference: 
 HAL/HR/15(D)/18/RMP dated 03.09.2018 
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medical facilities from ECHS/ Defence forces, while in service in 
HAL. Further, Ex-servicemen would intimate the appropriate 
authority of ECHS/Polyclinic/other concerned Authorities, in the 
format at Annexure-XIII, that they have joined HAL upon retirement 
of Defence forces and would avail HAL medical facilities in respect 
of dependent family members till their retirement from HAL. 

4.6.2 Further, with respect to cases of Superannuation / Voluntary 
Retirement / Optional Retirement / Termination on grounds of 
continued ill-health / Death while in Service etc. of Ex-Servicemen, 
they (spouse in case of Death while in Service) will not be eligible to 
avail medical facilities under the HAL Post Superannuation Group 
Health Insurance Scheme in case they opt to avail medical facilities 
from ECHS / Defence Forces post their retirement / termination.  In 
other words, Ex-Servicemen will be el igible to join the HAL Post 
Superannuation Group Health Insurance Scheme only if they cease 
their enrollment with the ECHS/Defence Forces. 

 
4.7 Personnel Engaged on Tenure Basis 
 
 
 
 
 
4.7.1 i)  A Lumpsum amount of Rs. 1000/- per month will be admissible to 

meet the medical expenses (both in-patient and outpatient), based 
on self-certification. This amount shall be paid on monthly basis 
along with the Consolidated Remuneration. These personnel will 
not be entitled for any other medical benefits in any of the HAL 
Hospitals & Dispensaries or elsewhere. In case of an emergency, 
facilities in HAL Hospitals/ Dispensaries can be availed.   

 
ii) Female Personnel will be entitled to Maternity Benefits as per the 

provisions under the Maternity Benefit Act, 1961.  
 

4.7.2 NOC issued by ECHS/ Defence Forces need to be obtained for Ex 
servicemen Engaged on Tenure Basis to allow them to avail HAL 
medical facilities, failing which they would not be eligible for payment 
of lumpsum Rs. 1000/- towards medical expenses. 

 
4.8 For the Family of Transferred Employees:  
 
 
 
 
 
 
 

Medical treatment / facilities in respect of eligible dependant family 
members of the employees who continue to reside at the old Station, 
on transfer of the employee to another Station, would be extended 

References: 
1) PC No.717 dated 01.05.2019 
2) HAL/HR/15(2D)/19/RMP dated 14.03.2019 

References: 
1) HAL/HR/15(2D/17 dated 05.05.2017  
2) HAL/HR/15(2D)/17/RMP dated 22.12.2017 
3) HAL/HR/15(2D)/18-R3 dated 29.05.2018 
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upto a maximum period of 2 years from the date of the employee’s 
transfer to another Station (special sanction of Director/ CEO 
required beyond 6 months, without attracting provisions mentioned 
in letter No. HAL/HR/15(2D/17 dated 05.05.2017 and 
No.HAL/HR/15(2D)/17/RMP dated 22.12.2017, where the treatment 
proposed does not fall under the purview of Relaxation of Rules. 
Cases of relaxations would continue tobe dealt with as per the 
Circulars dated 05.05.2017 & 22.12.2017. In cases the employee 
requests for continuation of the treatment at the old station beyond 2 
years, the same would be considered for approval by the concerned 
Director/ EO, considering the merits of the case and also taking into 
account the aspects mentioned in the Circulars dated 05.05.2017 & 
22.12.2017.  

 
4.9 Employees Children Studying in Places where HAL has its own 

Hospitals: 
 
 
 
 

Medical facilities can be extended to children of employees of other 
Divisions studying in places where HAL has its own Hospitals like 
Bangalore, Nasik and Koraput, as specified in the Rules. 

 
4.10 To Apprentices  
 
 
 
 

Apprentices who meet with accidents while on duty, like in the case 
of regular employees, are eligible for free medical treatment 
(including in-patient treatment) and medical leave with stipend for 
the period of hospitalization / rest.  

 
4.11 Employees posted at Outstations where HAL has no Hospital/ 

Dispensary 
 

i)  Where ESI facility is available, it should be availed of by the 
employee covered by ESI Scheme.  

 
ii)  Wherever Air Force Hospital/Dispensary is available, facilities 

extended by them should be availed of.  
 
iii)  To the extent practicable, medical facilities should be availed of 

at Govt./ Municipal hospital in the area.  
 
iv)  In case facilities indicated at (i) to (iii) above are not available, 

employees not covered by ESI Scheme may consult any 
Registered Medical Practitioner and c laim reimbursement of 

Reference: 
HAL/P&A/15(2D)/2003/PF/312/324 dated 13.06.2003  

Reference: 
HAL/P&A/15(2G)/PF dated 01.06.2007 
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expenditure incurred on Outdoor Treatment supported by 
prescriptions and cash receipts as per the prescribed Tariff from 
time to time.  

 
4.12 Option for Medical Facilities 
 
4.12.1 Where the employee's spouse is in the employment of an 

Organisation other than HAL, he/she may exercise option in favour 
of the Company medical facilities in writing and c ounter-signed by 
the Organisation in which he/she is employed, within a period of 3 
months of joining such employment.  

 
4.12.2 In regard to dependent children of an employee, where the 

employee's spouse has not opted for the Company's medical 
facilities, an o ption has to be ex ercised by the employee as to 
whether the children will utilize the medical facilities available in the 
Company or the medical facilities that might be available from the 
Organisation in which the spouse is employed. Such option should 
be exercised in writing within 3 months of the date of such 
employment of the spouse, and counter-signed by the organization 
in which the father or mother as the case may be is employed.  

 
5. IDENTITY CARD & MEDICAL RECORD BOOK: 
 
5.1 Every employee who is covered under the Company’s Medical 

Assistance Scheme will be g iven an i ndividual Photo Identity Card 
for himself and members of his family showing the name, age, sex 
and their relationship to the employee. In addition to the Identity 
Card, every employee will be given individual Medical Record Books 
affixing a r ecent photograph duly certified by the HR/ Delegated 
Authority for himself and members of his family showing the name, 
age, sex and their relationship to the employee who is entitled to the 
benefits under this scheme. In places where the Zonal Medical 
Officer’s Scheme is in force, the Medical Record Book shall also 
indicate the name and address of the Zonal Doctor whom he/she is 
entitled to consult for out-patient treatment. 

 
5.2 A recent photograph of the beneficiary will be affixed in his/her 

Medical Book, duly certified by the HR Dept./Delegated Authority. 
Referral letters for treatment at recognized / referral Hospitals should 
contain the scanned photograph of the patient. To facilitate the 
same, each Division/Office should maintain data base of all the 
employees and his/ her dependents, along with scanned 
photographs.  

 
6.  CONSULTATION / OUT PATIENT DEPARTMENT FACILITIES: 
 

Employees of the Company and their eligible family members will be 
entitled to consult the Authorized Medical Officers/Specialists or 
Zonal Medical Officers appointed by the Company. If an employee or 
his family member is so sick that he/she is not in a position to attend 
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the consulting room of the Zonal Medical Officers, the services of the 
Doctor may be av ailed of at the residence of the employee in 
accordance with the terms and conditions of appointment of the 
Zonal Medical Officer.  

 
7. HOSPITALIZATION AS INPATIENT (INDOOR PATIENTS): 

 

 
 
7.1 Employees and their family members should avail themselves of the 

facilities only in the Company's hospital, if hospitalization is advised 
by the Authorized Medical Officer/Zonal Medical Officer/ Specialist. 
If, however, the employee/ dependents avail medical services on 
their own in other Hospitals and the same is certified by the 
CoMS/CMS/CMO, reimbursement of expenditure would be restricted 
to what would have been admissible had the treatment been taken in 
a Government Hospital in the area or CSMA rates for the said 
treatment, whichever is higher, subject to approval by the Competent 
Authority. 

 
7.2 The parameters / aspects to be considered to approve/ restrict 

medical expenditure mentioned in letter No. HAL/HR/15(2D/17 dated 
05.05.2017 and No. HAL/HR/15(2D)/17/RMP dated 22.12.2017 will 
be applicable for reimbursement of the medical expenditure. 

 
8. RECOGNITION OF PRIVATE/ TRUST HOSPITALS: 
 
 
 
 
 

 
 

8.1  Trust Hospitals can be r ecognized for inpatient treatment / 
investigations / surgical operations in Divisions / Offices or 
outstations where HAL Hospital does not exist or facilities for certain 
investigations / treatment do not exist in HAL Hospitals / 
dispensaries to enable the employees and their dependents not 
covered by ESI scheme to avail of such treatment / facilities. In this 
connection the following instructions are laid down: -  

 
a) Well-known Trust Hospitals in the city, where HAL 

factories/Liaison offices are located may be s elected by the 
Divisions on t he basis of the recommendations of the CoMS/ 
CMS/ CMO for the purpose.  

 
b) Tariff to be p aid for various inpatient treatment, investigations 

and surgery should be negotiated with the concerned private 
hospital preferably by a C ommittee constituted by the GM/FD/ 

Reference: 
HAL/HR/15(2D)/19-R3 dated 04.07.2019 

 

References: 
1) HAL/P&A/15(2D)/88 dated 18.11.1988 
2)HAL/HR/15(2D)/17/RMP dated 22.12.17 
3) HAL/HR/15(2D)/19/RMP dated 22.03.19 
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CEO with a m ember from Finance and Medical Departments. 
The tariff to be paid should be carefully negotiated keeping in 
view the prevailing charges for such services in other hospitals 
in the region/city.  

 
c) After the tariff is negotiated / approved by the Competent 

Authority, full reimbursement except for diet and charges for 
inadmissible medicines / services under the CSMA Rules is to 
be allowed to the employees for treatment in such approved, 
hospitals. If employees take inpatient treatment or undergo tests 
in hospitals run by Central/State Governments, Local bodies, full 
reimbursement may be allowed except for diet and inadmissible 
medicines / services ward charges will be limited to the 
entitlement under the rules.  
 

d) Entitlement of wards for inpatient treatment in such recognized 
Trust hospitals will be as indicated at para- 13. 
 

e) Chief of Medical Services, Bangalore Complex is to be consulted 
/ associated in selection of private hospitals and in the fixation of 
the tariff to be paid by HAL for treatment etc., in such hospitals.  

 
f) After completing the above formalities, self-contained proposals 

indicating the name of the hospital(s) facilities available for 
inpatient treatment tests, surgery, etc., and tariff proposed 
should be forwarded to the Corporate, Office together with the 
recommendation of GM & Director/ CEO for approval.  

 
8.2 Payment of charges by HAL for in-patient treatment, surgery and 

investigations in such hospitals will be m ade only if the patient is 
referred for such treatment by the CoMS/ CMS/ CMO of the Division, 
wherever there is such an officer except in cases of emergencies. In 
case of emergency, the fact that emergency existed and immediate 
treatment was essential /inevitable should be certified by the CoMS/ 
CMS/ CMO of the Division.  

 
8.3 If for any emergent reason, in-patient treatment and investigations or 

surgery is obtained from a Hospital/Nursing Home other than the 
recognized Trust Hospital/ Government Hospital, reimbursement of 
expenditure would be restricted to what would have been admissible 
had the treatment been taken in a Government Hospital in the area 
or CSMA rates for the said treatment, whichever is higher, subject to 
approval by the Competent Authority.  

 
8.4 For all cases where treatment/ reimbursement is made under 

relaxation of rules, the parameters mentioned in Letter No. 
HAL/HR/15(2D)/19/RMP dated 22.03.19 and No. 
HAL/HR/15(2D)/17/RMP dated 22.12.17 would be applicable for all 
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the cases where treatment/ reimbursement is allowed under 
relaxation of rules.   

 
8.5 CSMA Rules may be c onsidered as guidance for admissibility of 

claims in the absence of any other guidelines by the Company. 
 
8.6 Referrals of eligible patients for treatment to the recognized 

Hospitals will be m ade by the HoD of the Medical Dept. in the 
Complex/Division in Grade-VI and above only. If the Dept. is headed 
by Doctors in Grade-VII or higher, he can sub-delegate the power for 
referrals to other Doctors in Grade-VI or higher, depending on the 
need. In cases, where the Medical Dept. of a Division is headed by 
an officer lower than in Grade-VI, referrals will be made with the 
approval of the General Manager of the Division or another Officer in 
grade-VIII nominated by the General Manager.  

 
8.7 Additional Guidelines 
 

a) Recognition of a Hospital, generally covering all the Specialties 
available in the Hospital, would be for treatment of diseases and 
sickness that are covered under the CSMA Rules/CGHS 
Guidelines only;  

 
b) Hospitals can also be recognized for treatment of Super 

Specialties alone (like Heart Surgery/treatment, treatment of 
cancer, treatment of Eye etc.) without recognizing the other 
Specialties available in the Hospital;  

 
c) MoUs should be entered into while recognizing Hospitals as also 

at the time of renewal of the recognition;  
 
d) Payment of bills of recognized Hospitals should be as per the 

agreed rates with the Hospital. In respect of cases not covered 
in the MoU, if any, CSMA rules/CGHS Rates would be t he 
guiding principle;  

 
e) Referrals can be made to Govt. Hospitals (Central & State) for 

whatever facilities are available with them;  
 
f) Referrals to recognized Hospitals will be f or treatment of 

sickness covered under the CSMA Rules/ CGHS Guidelines 
only; 

 
g) Post- facto approval for referrals should be avoided as far as 

feasible. 
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9. RECOGNITION OF HOSPITALS AT CUSTOMER BASES: 
 
 
 
 
 
 
 
9.1 Field Service Representatives (FSRs) from different Divisions are 

positioned at various Customer Bases to look after the requirements 
of Customers. Customer Bases barring a few do not have 
recognized Hospitals to cater to the medical needs of FSRs. 

 
9.2 Accordingly, one H ospital each at each Base/ nearby City will be 

recognized for FSRs and t heir dependent family members. Parent 
Divisions of FSRs will be responsible to identify the Hospital to be 
recognized. Divisions will constitute Committees for the purpose of 
recommending recognition of Hospitals at the Bases, consisting of: 

 
a)  A Medical Officer in Grade-V or above. 
b)  Representative from HR Dept. (Grade-IV or above). 
c)  Representative from Finance Dept. (Grade-III or above). 
d)  The senior most Officer/ FSR of the respective Bases. 

9.3 The Committee will visit the Bases for Survey and ev aluation of 
Hospitals for recognition. After evaluation and obtaining commercial 
proposals from identified Hospitals, the Committee(s) would submit 
their recommendations. The Committees should impress upon the 
Hospitals the need to agree for CGHS Rates, wherever feasible. The 
Division will examine the recommendations and ap proval of the 
respective Director/ CEOs would be obt ained by the Division for 
recognition of the Hospitals.  

 
9.4 Once a Hospital is recognized, the facilities would be made available 

to: 
 

a) All FSRs posted (irrespective of the Division/ Office to which 
they belong) at the Base for their medical/ healthcare needs. 

 
b) All other HAL Officers/ Workmen (irrespective of the Division/ 

Office to which they belong) visiting the Base on duty/ leave or 
transiting through the Base on leave or Official duty, should an 
emergency arise requiring immediate medical attention.  

 
9.5 Considering the fact that most of the Customer Bases are located far 

away from the Divisions, the ‘Officer In-charge’ of the respective 
Customer Base can authorize the patient, in writing, to avail 
treatment from the recognized Hospital.  

 
10.  SPECIALIST TREATMENT: 
 

References: 
1) HAL/P&A/15(2D)/2012 dated 24.04.2012 
2) HAL/P&A/15(2D)/2013 dated 16.09.2013 
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10.1 If the Zonal Doctor considers it necessary that the employee or his 
family member should get specialist treatment, he will make a 
reference to that effect to the concerned Specialist on the 
Company's panel through the CoMS/CMS/ CMO. If the Company's 
hospital does not have Specialists such as Gynecologist, 
Obstetrician, ENT Specialist, Urologist, Ophthalmologist, Surgical 
Specialist and specialist physicians, a list of such Specialists may be 
drawn up for consultation by the Division.  

 
10.2 If, however, consultation with the specialists outside the panel 

becomes necessary in a par ticular case, as decided by the Zonal 
Doctor or the Company Medical officer, such consultation may be 
had with the approval of the CoMS/CMS/ CMO. The expenditure on 
account of consultation fees for the specialist in such cases will be 
paid directly by the Company to the specialist, or if there is no such 
arrangement, the same will be paid by the employee and got 
reimbursed from the Company. 

 
10.3 Treatment in Referral Hospitals at the Headquarters 
 

Employees and their dependent family members shall avail medical 
facilities from Company’s Hospital/ Dispensary. In the event of non- 
availability of required medical facilities in Company’s Hospital/ 
Dispensary, the same can be availed from any referral/ recognized 
hospitals at the Headquarters, on being referred by the 
CoMS/CMS/CMO. 
 

10.4 Specialist Treatment in Hospitals/ Institutions outside the 
Headquarter of the Employee  

 
 
 
 
 
 
 
10.4.1 Where the CoMS/CMS/CMO of the Division is of the opinion that 

facilities do no t exist in the Company Hospital or any other 
Recognized Hospital in the Headquarters of the employee for 
specialist treatment/conducting pathological and/or other diagnostic 
tests including X-ray, such treatment/tests could be carried out in 
Hospitals outside the Headquarters of the employee, if considered 
unavoidable and so recommended by the CoMS/CMS/CMO of the 
Division. Such treatment/test is to be had in a Government hospital 
or a hos pital Recognized by the Government of India under the 
CSMA Rules or in a hospital approved by the Company.   

 
10.4.2 The above benefit of specialist treatment/tests outside the 

Headquarters will be admissible to the employee, his/her spouse 
and dependent children and not to his/her dependent parents. 

References: 
1) HAL/P&A/15(2D)/85 dated 13.06.1985 
2) HAL/P&A/15(2D)/PF/213/563 dated 06.06.2006 
3) HAL/HR/15(2D)/2016 dated 25.04.2016 
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However, 2 Hospitals each at Mumbai, Vizag & Lucknow in respect 
of Nasik, Koraput &Korwa Divisions are recognized for the purpose 
of referral of eligible dependent parents, as unlike other Stations, 
referral facilities are not available at the Headquarters in these 
Stations. 

 
10.4.3 If for any emergent or unforeseen reason, the medical treatment is 

obtained by an employee in a hospital other than a Government 
hospital or other than those approved by the Management, the 
reimbursement will be restricted to whatwould have been admissible 
had the treatment been taken in a recognized Government hospital 
in that city subject to certification by the CoMS/CMS/CMO of the 
Division/Complex as per Delegation of Powers. The Central Services 
Medical Attendance (CSMA) Rules/Central Government Health 
Scheme (CGHS) Rules may be c onsidered as guidance for 
admissibility of claims, in the absence of any other guidelines by the 
Company.However, performance and other parameters would be 
reckoned in approving / restricting medical expenditure in respect of 
cases where treatment is availed by employees and their eligible 
dependents due to emergent reasons outside/ within the Head 
Quarters. 

 
10.4.4 Reimbursement of the expenditure incurred towards treatment of 

dependent family members i.e. Spouse, dependent children and 
dependent parents, outside the Headquarters, in emergent or 
unforeseen circumstances, when they are on temporary visit to their 
native place/ any other place in India, will be considered like in the 
case of employees as indicated at para- 8.4.3 above. 

 
10.4.5 In case of treatment in a non-empanelled hospital for any procedure 

not listed in Government/CSMA/CGHS, rate (un-coded procedures), 
the Hospital rates will be applicable. 

 
10.4.6 Format for claiming medical reimbursement is placed at Annexure-

XIV. 
 
10.4.7 Format of request for treatment on c hargeable basis is placed at 

Annexure-XV. 
 
11. MEDICAL FACILITIES UNDER RELAXATION OF RULES 
 
 
 
 
 
 
 

 

11.1 Availing treatment from recognized Hospitals for diseases/ 
sicknesses which are not listed in the CSMA Rules/CGHS 
Guidelines will require approval from Corporate Office. Such 

References: 
1) HAL/P&A/15(2-D)/88 dated 18.11.1988 
2) HAL/P&A/15(2D)/ dated 18.04.2011 
3) HAL/HR/15(2D)/17 dated 05.05.2017 
4) HAL/HR/15(2D)/19-R3 dated 04.07.2019 
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proposals will be forwarded through the Complex Office, along with 
all necessary details and recommendations of CoMS. 

 
11.2 Grant of approval for medical expenses under Relaxation of Rules is 

discretionary. Hence, benefits under relaxed standards are extended 
based on conduct, performance and other relevant parameters 
pertaining to the employee concerned. The parameter / aspects 
which are generally considered to approve/ restrict medical 
expenditure under relaxation of rules are categorized as follows: 

 
i) Disciplinary/ Vigilance profile of the employee; 
 
ii) Consistency in performance and productivity of the employee; 
 
iii) Punctuality and attendance of the employee; 
 
iv) Lifestyle/ habits particularly the ones emanating from self-

indulgence resulting in the affliction.  
 

Parameters / Aspects to be considered to Approve / Restrict   
Medical Expenditure under Relaxation of Rules 

 
Sl.
No. 

Parameters Details Weightage for 
reimbursement 

i ACR/PAR Rating ≥80 
(Average for last 3 years) 

25% 

ii LWP 
(Other than on 
Medical grounds) 

≤15 days 
(Total No.of days during 
the last 3 years) 

25% 

iii Late Coming/Early 
going 

≤100 hours & ≤ 100 
occasions 
(during the last 3 years) 

25% 

iv Disciplinary/ Vigilance 
cases 

No case during lst 3 
years 

25% 

v Diseases Ailments 
which are attributed to 
the lifestyle of the 
patient (Self 
indulgence) 

Ailments arising out of 
debilitating habits such 
as heavy 
smoking/consumption of 
alcohol & other 
intoxicants like 
Pan/Gutka, etc. 

NIL 

 

Notes: 
 

1) The parameters at Sl.Nos.(i) to (v) are mutually inclusive, i.e. all 
parameters  ar e to be considered in totality in each date to 
decide the entitlement of the employee for 
reimbursement/approval of treatment. In other words, not 
meeting one/two/three/all parameters will reduce entitlement of 
reimbursement to 75%/50%/25%/0%, respectively. 
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2) In respect of the parameter at Sl.No.(v), no num erical value is 
assigned. Hence, even if the employee meets all other 
parameters [(i) to (iv)], in case the disease is caused due to self 
indulgence of patient, no reimbursement will be made. 

 
3) In case where the employee has not completed 3 y ears of 

service, the parameters as indicated at Sl.No.(i) to (iv) will be 
assessed for the actual No. of years of service rendered by the 
employee. LWP and Late Coming/Early going in such cases are 
to be calculated on a Pro rata basis. 
 

12. TA/DA UNDER MEDICAL RULES: 
 
 
 
 
 
12.1 TA/DA for Journeys undertaken for the purpose of Medical 

Treatment 
 
12.1.1 An employee referred to by CoMS/CMS/CMO for treatment outside 

the Headquarters may be paid TA either for the rail or road journey 
limited to the fare of the entitled class of the employee plus Daily 
Allowance for the journey time only without any halting charges at 
the Outstation. 

 
12.1.2 Similarly, entitled family members when referred for treatment 

outside Head Quarters by the CoMS/CMS/CMO, may be ad mitted 
cost of travelling only without DA for journey or halting charges at the 
Outstation.  

 
12.1.3 Escorts/attendants accompanying the patients, where required in the 

opinion of the CoMS/CMS/CMO, may be paid cost of travelling only 
as admissible to the employee (i.e., fare for journey only). 

  
12.2 TA for Shifting Dead Body of Employees or his/her Dependents 

from outstation in the event of un-fortunate Death: 
 
 
 
 
 

Will be allowed for shifting of dead body of employee or his/her 
dependent from the station outside the Head Quarters where he was 
referred for treatment by the CoMs/CMS/CMO or from the outstation 
to which he was deputed for Temporary Duty may be allowed, in the 
event of their un-fortunate death at such stations, by Air/Rail/Road, 
to the employee’s Head Quarters or his/her native place. One escort 
attendant bringing the dead body may be paid the journey fare by 
Air/Road/Rail, as the case may be.   

 

Reference: 
PC No.696 dated22.04.2013 

Reference: 
PC No.696 Dated 22.04.2013 
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13. ELIGIBILITY FOR WARD CHARGES IN RESPECT OF 
REFERRAL / RECOGNIZED HOSPITALS: 

 

 
 
 
 

Whenever an employee not covered by ESI / eligible family member 
is referred to a hospital for specialist treatment by CoMS/CMS/CMO, 
ward charges may be reimbursed / admitted in full with reference to 
entitlement as indicated below:  

 
General Ward   For employees up to and 

including Grade-I 
Semi-Private/ Special Ward For Officers in Gr.II to Gr.V 

VIP/Deluxe/Private Ward  For Officers in Gr.VI &  above 
 

Note: Ward charges as above are not admissible if treatment is 
availed in a private hospital / Nursing Home not recognized by HAL. 
Diet charges levied by the Referral Hospital / Institution will have to 
be borne by the individual.  

 
14. REIMBURSEMENT OF COST OF MEDICINES, DIAGNOSTIC 

TESTS, SPECTACLES, CHILD BIRTH, ETC.: 
 
14.1 Prescription of Medicines and Reimbursement of Expenditure 

incurred thereon in respect of ‘Not-in-Stock’ Items  
 

 
 
 
 

 
 Employees and the members of their families shall obtain medicines 

from Company's Hospital / Dispensary. In the event of non-
availability in the Company's Hospital / Dispensary, rate Contract 
needs to be entered with reputed Pharmacies in the vicinity of HAL 
Townships/ within the city limits to facilitate purchase of NIS 
medicines by employees.  

 
14.2 Pathological and other Tests including X-ray 
 

Pathological and o ther tests including X-Ray prescribed by the 
CoMS/CMS/CMO for diagnostic purposes should be carried out in 
the Company's hospital. If there are no facilities for the conduct of 
any of these tests in the Company's hospitals, it could be carried out 
at recognized Laboratories/ Diagnostic Centers, on being referred by 
the CoMS/CMS/CMO; and the cost of the test will be reimbursed to 
the employee or settled directly. 

 
14.3 Expenditure on the purchase of Blood 

Reference: 
HAL/P&A/15(2D)/87 dated11.05.1987 

References: 
1) HAL/P&A/15(2D)/97 dated 25.02.1997 
2) HAL/P&A/23(3)/PF/15 dated 08.06.2015 
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 Employees may be allowed reimbursement of expenditure on 

purchase of blood, provided the CoMS/CMS/CMO certifies to the 
effect that the supply of blood required was not available from the 
Company's hospital and that the price paid for the blood was 
reasonable.  

 
14.4 Hospitalization Charges 
 

If an employee of one Division avails of hospital facilities (including 
referral) for himself in the hospital of another Division, in 
emergencies, the Division where he/she takes treatment will bear 
the charges and subsequently transfer the same to the concerned 
Divisions through Control Accounts.  

 
14.5 Re-imbursement of Cost of Spectacles 

 
 
 
 
 

 
 Employees are eligible for reimbursement of cost of spectacles (for 

self only) subject to a maximum of Rs. 1500/- once in each block of 
5 years on production of prescription and Cash Bills. Those who 
have availed the same at the pre-revised rate i.e. before 16.01.2020, 
will be eligible to avail the benefit at the revised rate on completion of 
5 years from the date of earlier availed only. The Employees may 
submit their claim to their respective Payroll Section enclosing the 
Cash Bill along with the Prescription duly coordinated by the 
Ophthalmologist of HAL Hospital. 

 
14.6 Reimbursement of Maternity/Child Birth cases 
 
 
 
 
14.6.1 Employees/spouses availing treatment in Maternity/Child Birth 

Cases on their own outside HAL Hospitals/referral Hospitals viz., in 
Govt. /Private Hospitals/Nursing Homes at the Home 
Town/Headquarters, are eligible for a l umpsum payment towards 
hospitalization, as an all-inclusive package deal, throughout the 
company, at the following rates: 

 
SL No. Type of Delivery Rate (Rs.) 

1 Normal Delivery 6000 
2 Low Forceps 7500 
3 Caesarean 10000 

 
14.6.2 Employee once granted lump sum payment as above will not be 

entitled for any further reimbursement. Format of claim for 

Reference: 
HAL/HR/15(2D)/14/PF dated 22.04.2014 

References: 
1) HAL/P&A/15(2D)/2013/PF dated 15.05.2013 
2) PC No.718 dated 16.01.2020 
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reimbursement of Maternity/ Child Birth case is place d at 
Annexure-XVI.  

 
15.  RE-IMBURSEMENT OF COST OF ARTIFICIAL APPLIANCES: 
 
 
 
 
 

15.1 Employees are eligible for reimbursement of cost of the following 
Artificial Appliances, at actuals, limited to the ceiling indicated below, 
or as per the prevailing CGHS/CSMA rates, whichever is lower:  

 
a) Lifesaving Equipment’s (General)  

Equipment Periodicity of 
Purchase 

Cost Ceiling 
per Equipment 

(Rs.) 
Nebulizers  Once in 5 yrs. 3,000/- 
CPAP (Continuous Positive 
Airway Pressure)  Once in Life Time 50,000/- 

BIPAP (Bilevel Positive 
Airway Pressure)  Once in Life Time 1,00,000/- 

Oxygen Concentrator  Once in Life Time 50,000/- 
 

b) Orthopedic Equipments& Implants  
 

Equipments Periodicity of 
Purchase 

Cost Ceiling Per 
Equipment (Rs.) 

Prosthesis Above Knee Once in Life Time 15,000/- 
Prosthesis Below Knee Once in Life Time 10,000/- 
Prosthesis Above Elbow Once in Life Time 15,000/- 
Prosthesis Below Elbow Once in Life Time 10,000/- 

Calipers for Lower Limbs Maximum 3 times for 
a person 10,000/- 

 
15.2 The Artificial Appliances may be purchased by the employees based 

on the recommendations of the consulting Doctors at HAL Hospitals 
and with the approval of the CoMS/CMS/CMO of the concerned 
Complex / Division. The claim will be supported by bills. In respect of 
Barrackpore Division, proposal for purchase of any Artificial 
Appliance will be forwarded to CoMS, BC for approval.   

 
General Conditions: 

 
 The facility can be availed by dependent and eligible family 

members also. However, one type of equipment will be limited to 
one member of the family(including the employee), during the 
entire service period of the employee;  

Reference: 
HAL/P&A/15(2-D)/PF dated 15.10.2012 
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 Necessary entries will be made in the Personal Records/ 
Medical Books of the employee/ dependent wherever 
reimbursement is made for a particular Artificial Appliance;  

 
 The appliances purchased need not be returned to the 

company.  
 
15.3 Reimbursement of expenses on purchase of Hearing Aids 
 
 
 
 
 

The expenses on purchase of Hearing Aids are also reimbursed, 
subject to the    following:  

 
a) Maximum ceiling of Rs. 10,000/- for one sided Hearing Aid and  

Rs.20,000/- for Bi-lateral Hearing Aid based, as per the 
requirement of the patient, based on t he recommendations of 
the ENT specialist and t he CoMS/CMS/CMO of the HAL 
Hospital, together with documented Audiometry/ Audiogram Test 
findings; 

 
b) Replacement will be allowed once after a minimum period of 5 

years, with a Condemnation Certificate from a Technical Expert 
and on the recommendation of the ENT Specialist and the 
CoMS/ CMS/CMO of HAL Hospital;  

 
c) This facility can be availed by the dependent and eligible family 

members also, subject to an overall ceiling of two instruments 
(one sided or bi-lateral, as required) only for the entire family unit 
(including the employee) during the entire service period of the 
employee.   

 
16. CAPD TREATMENT: 
 
 
 
  

For the patients undergoing Dialysis treatment the Continuous 
Ambulatory Peritoneal Dialysis (CAPD) treatment is allowed.The 
reimbursement is made at actual, limited to cost ofHaemodialysis, on 
the recommendation of CMS.   

 
17. MEDICAL EXAMINATION OF EMPLOYEES FOR PROLONGED 

ILLNESS FOR GRANT OF SPECIAL LEAVE WITH EX-GRATIA 
PAYMENT: 

   
 
 
 

Reference: 
HAL/P&A/15(2A)/2000/207/209 dated 26.04.2005 

References: 
1) PC No.582 dated 15.07.1988 
2) HAL/P&A/15(12) dated 25.09.1990 

Reference: 
HAL/P&A/15(2G)/PF/2007/56/835 dated 12.07.2007 
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17.1 Permanent employees of the Company suffering from any of the 
following disease(s)will be m edically examined by HAL 
Hospitals/Dispensaries for grant of Special Leave with Ex-Gratia 
Payment as per rules:  
 
a) Tuberculosis;  
b) All forms of malignant diseases;  
c) Paraplegia;  
d) Hemiplegia;  
e) Myocardial Infarction;  
f) Aplastic Anemia;  
g) Parkinson disease;  
h) Refractive Cardiac Failure;  
i) Fracture of bones-lower limb, pelvis tibia, unstable fracture 

spine;  
j) Cirrhosis of liver with complications including ascites;  
k) Immature cataract – vision less than 6/60;  
l) Chronic renal failure;  
m) Retinopathy due to Diabetes, Hypertension etc.  
n) Diabetic Gangrene Foot;  
o) Gullain Barre Syndrome;  
p) Prolapse intra Vertibular Disc Including Lumbar Canal  
q) Sterosis/Strain;  
r) Open Heart Surgery / CABG  
s) Chronic Obstructive Pulmonary disease with complications;  
t) Retinal Detachment;  
u) Muscular Dystrophies.  

 
17.2 The request of such employees who are suffering from the above 

diseases for grant of Special Leave with Ex-Gratia Payment will be 
forwarded by the respective HR Departments to HAL 
Hospitals/Dispensaries.After due medical examination, HAL 
Hospitals/Dispensaries will forward the Report/recommendations to 
the concerned HR Departments for Grant of Special Leave with Ex-
Gratia Payment as per rules.  

 
18. MEDICAL EXAMINATION/ TREATMENT FOR EMPLOYMENT 

INJURY ETC: 
 
 
 
 
 
 

18.1 For Employment Injury  
 

References: 
1) PC 582 dated 15.07.1988 
2) PC 578 dated 05.04.1988 
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Employees who meet with an accident while on duty and report to 
HAL Hospitals/Dispensaries will be pr ovided with treatment with 
necessary advice and issued with a Certificate for claiming Special 
Leave for Employment Injury, as per rules.  

 
18.2 For Fitness for the Job 
 

Employees who do not perform the jobs for which they are employed 
are referred by the concerned HR Departments to HAL Hospital for 
Medical Examination. HAL Hospitals/Dispensaries will conduct a 
detailed medical examination of such employees and forward a 
Report to the concerned HR Department indicating Fitness or 
otherwise of the employee to perform the job.  

 
19. SCHEME OF ADDITIONAL COMPENSATION/ EX GRATIA 

PAYMENT TO THE EMPLOYEES WHO ARE MEDICALLY UNFIT 
AND ARE TERMINATED FROM THE SERVICE ON ACCOUNT OF 
CONTINUED ILL-HEALTH: 

 
 
 
 
 
 
 
19.1 Under the Company Rules/Standing Orders, services of an 

employee who is found medically unfit to perform the job for which 
he is employed, can be terminated on account of continued ill-health 
after due intimation to him. With a view to provide more generous 
means to the terminated employees for rehabilitation, the following 
scheme for termination of medically unfit personnel has been 
introduced in the Company. 

  
19.2 Procedure 
 

i) If an employee is so sick that he i s unable to do t he work for 
which he is employed or has been absenting himself excessively 
on medical grounds, such an employee is to be referred to a 
Medical Board for assessing his suitability for continuance in 
service. 
 

ii) A Medical Board comprising of the Chief / Senior Medical 
Superintendent of the concerned Division, one S enior Doctor 
and a Specialist Doctor, where necessary, and the Chief / Senior 
Manager (HR) of the Division / Office will examine the employee 
and indicate whether the employee is medically fit. 

 
a) To do the job for which he is engaged, or 
b) Can do only sedentary or light jobs, or 
c) No job whatsoever in the Division/Office. 

 

References: 
1) PC No.549 dated 05.08.1985 (as amended) 
2) PC No.600 dated 24.01.1990 
3) HAL/P&A/15(2J)/16/PF/01 dated 11.07.2016 
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iii) Respective Appointing Authorities are competent to accept or 
reject the recommendations of the Medical Board but orders for 
termination of employees on ground of continued ill-health would 
require prior approval of the concerned ED /GM (FDs/CEOs in 
certain cases). If the Competent Authority comes to the 
conclusion based on the recommendations of the Medical Board 
that the employee is medically fit to do a light job or sedentary 
job, he may be re-categorised and moved to such a job. If there 
is no s uch job available or if the employee is not willing or 
capable of doing such job or if he is declared unfit for any job 
whatsoever, the Competent Authority may recommend to the 
concerned General Manager / Executive Director for termination 
of the services of the employee on grounds of continued ill-
health. If the concerned employee is not useful to the 
Organisation and his / her productivity has reduced substantially 
on medical grounds, the services of such employees should be 
dispensed with. As such the need for movement for performing 
light or sedentary job should be examined very carefully and 
discretion used judiciously keeping in view the best interest of 
the Organization. 

 
iv) The Divisions have to periodically review all cases of employees 

who have been advised / assigned light job, on medical grounds, 
and those who are found suffering from chronic sickness which 
cannot be cured, may be considered for termination on account 
of continued ill-health as per the prevailing rules. 

 
19.3   Amount of Compensation 
 
19.3.1 Under the Rules, employees who are terminated on grounds of 

continued ill-health are eligible for the following terminal benefits: 
 

a) Gratuity; 
b) Provident Fund; 
c) Encashment of Vacation Leave, if any, at credit, as per Rules; 
d) Notice Pay as per Rules. 

 
19.3.2  Taking a c ompassionate view of the circumstances in which the 

employment is terminated, an e mployee who has rendered atleast 
10 years of continuous service in the Company and whose services 
are terminated due to continued ill-health will b e given ex-gratia 
payment in addition to his normal terminal benefits as indicated 
below:- 

 
i) 1-1/2 months’ emoluments for each completed year of service 

OR the monthly emoluments multiplied by the balance of months 
of service left before normal date of superannuation, whichever 
is less. The ex-gratia payment will, however, be s ubject to an 
overall ceiling of Rs.7 Lakhs. 
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Note: “emoluments” means Basic Pay + DA drawn by the employee 
as on the date of termination due to continued ill health. 

   
Example:  
 

A Scale- 8 Workman has put in 20 years of service and i s left 
with 20 months to go for superannuation. His emoluments on the 
date of termination are Rs. 34,991/- (i.e. Basic Pay of 
Rs.30,480/- + DA of Rs.4,511/-). The ex-gratia payment payable 
on termination will be calculated as follows: 

 
   Ex-gratia payment: 
 
- Payable for 20 completed  Rs.34,991 X 20 X 1.5 
 years of service   = Rs.10,49,730/- 
 

OR 
 

-    Payable for the balance        Rs.34,991 X 20 months 
months of service left   = Rs.6,99,820/- 
for superannuation 

 
- Amount of Ex-gratia    Rs.6,99,820/- 
 payment payable in  

the above case 
 
ii) a) Payment of TA/DA to the employee and his / her family 

members to move to the employees Home Town / selected 
place of residence anywhere in India where he and his / her 
family wish to settle down permanently, as admissible under 
the TA/DA Rules. 

 
b) Benefits under the HAL Defined Contribution Pension 

Scheme and Post Superannuation Group Health Insurance 
Scheme to the employee and their spouse. 

 
c) Since liberal benefits are extended under this Scheme, 

CompetentAuthority should review all cases of medical 
terminationjudiciously before according approval. Medical 
termination of employees who have less than two years for 
superannuation would require prior approval of the concerned 
Director/ CEO. 

 
 19.4  General: 
 

i) Payments made under para 19.3.2 above would be t reated as 
salary earned for the purposes of taxation. 

ii) In case the employee does not give consent letter for Medical 
termination, such cases may be pr ocessed based on t he 
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recommendations of the Medical Board without necessarily 
obtaining a consent letter from the employees concerned. 

 
iii) All outstanding loans/recoveries, if any, due from the employees 

will be deducted from the amount of compensation before they 
are paid to him/her. The ex-gratia payment payable on 
termination of his service due to grounds of continued ill-health 
is to be calculated with reference to completed years of service 
in the Company without linking to attendance. 

 
iv) Company is required to deduct taxes at source in respect of ex-

gratia payment / compensation paid to the employees 
terminated on M edical Grounds, treating the same as income 
received during the year. On submission of tax return, an 
employee can seek refund of the tax deducted by the Employer 
if the medical termination is based on the decision of the Medical 
Board, and the same has been approved by the General 
Manager / Head of the Division. Refunds legally due t o such 
employees are refunded by the Income Tax Department after 
obtaining the authorization from the Commissioner of Income 
Tax after verifying the claim. 

 
20. IMPROVEMENTS IN THE HOSPITAL MANAGEMENT SYSTEM 
 
 
 
 
 

20.1 Procurement of Rare/Newly Introduced/ High Value Medicines: 
 
20.1.1 In the present days, Biologicals are being used for treatment of 

diseases like Rheumatoid Arthritis, Ankylosing Spondylitis, Psoriasis, 
Osteoporosis, Cancer etc. Rare/ New/ High Value Medicines are 
also available in the Market. An illustrative list of such medicines is 
enclosed as Annexure-XVII for reference. The level of Authorities to 
approve procurement of such medicines, based on t he 
recommendations of the Drug Committee, would be as follows:  

 
20.1.2 However, purchase of Medicines included under CGHS, which 

are normally prescribed for treatment, can be done at the 
Divisional level, with the recommendation of the Drug 
Committee.  

 

Competent Authority Monetary Ceiling 
(Per patient per year) 

Divisional Head (GMs/ EDs etc.) Upto Rs. 3 lakhs 

CEOs/ Directors Upto Rs. 6 lakhs 

CMD Full 

Reference: 
HAL/HR/15(2d)/17/RMP DATED 22.12.2017 
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20.1.3 Procedure for Procurement 
 
 Drug Committee will be c onstituted in all the Divisions (at 

Bangalore, one under the M&H Unit) if not already existing. The 
Drug Committee consisting of 4-5 members should be headed by 
the CoMS/ CMS of the respective Division/ Office or a Senior 
Doctor nominated by him/ Division. Other members should be 
Doctors from different Specializations. The Committee, amongst 
others, would decide on new medicines to be procured. Based 
on the recommendations of the Divisional Drug Committee, new 
medicines prescribed under CGHS could be procured. The 
concerned IMM Department shall procure the medicine by 
following the commercial procedure, for distribution to the 
patients through the Pharmacy. In respect of Referral Cases, 
where such medicines are to be administered to the patients, the 
Referral Hospital should be advised to give the estimate for such 
medicines. Approval would be c ommunicated back, after 
decision by the Drug Committee and after obtaining approval of 
the Competent Authority, wherever required.  

 
20.1.4  In respect of Barrackpore Division, the Doctor at Barrackpore 

can authorize purchase of regular medicines to be dispensed at 
the Division, by following the Commercial Procedure. In respect 
of other medicines, the Doctor at Barrackpore shall send the 
proposals with justification to M&H Unit, Bangalore for 
concurrence before procurement.  

 
20.2 Procedure to be followed for recognition/ approval of Un-coded 

/ Unlisted CGHS procedures in Referral Hospitals: 
 
 As per the prevailing Rules, a Committee comprising of 

representatives from Medical, HR, Finance, etc. is constituted to 
study & recommend recognition/ empanelment of hospitals. The 
Committee will hold negotiations with the Hospitals to make them 
agree to CGHS Rates, as far as possible. In respect of Un-
coded/ Unlisted procedures, sincere efforts would be made to 
obtain maximum discount on Hospital Rates while entering into 
Agreements with the Referral Hospitals.  

 
20.3  Procedure to be followed for Specialist Treatment of Cancer/ 

Eye Disorders: 
 
20.3.1 Cancer Treatment 
 
  In respect of all Divisions, in case a s econd opinion is required in 

respect of any patient suffering from cancer or in case of non 
availability of certain specialized treatment in the empanelled 
hospital(s), patients can be referred to Tata Memorial Hospital, 
Mumbai/ CMC, Vellore. The CoMS/ CMS will examine each case 
and decide on referral to these Hospitals.  
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20.3.2 Eye Disorders 
 
 Divisions have either exclusively empanelled Eye Hospitals in 

the Headquarters or facilities are being availed from one of the 
recognized multispecialty hospitals. In case the required 
treatment is not available in the empanelled hospitals or if a 
second opinion is required in respect of any patient, he/she can 
be referred to M/s Shankar Nethralaya, Chennai. The CoMS/ 
CMS will examine each case and decide on referral to the said 
Hospital.  

 
20.3.3 The extant Rules that dependent parents are not entitled for referral 

to hospitals outside the Headquarters would continue in respect of 
the cases, at (20.3.1) & (20.3.2) above. 

 
20.4. Implants Stents/ Devices: 
 
20.4.1 Provisions in respect of Hearing Aids, Artificial Appliances, etc. are 

covered in the. Rules, vide Circular Nos. 
HAL/P&A/15(2G)/PF/2007/56 dated 12.07.07 & HAL/P&A/15(2-
D)/PF dated 15.10.12. Items like Stents for Angioplasty etc. would 
be covered in the package deal with empanelled Hospitals also. 
These provisions/ arrangements would continue to be applicable.  

 
20.4.2 Purchase of implants/ Stents/ Devices not covered above, but 

listed under the CGHS, will be c leared by the concerned CoMS/ 
CMS. Wherever CGHS rates are not available, approval of Divisional 
Head/ CEO/ Director/ CMD, duly coordinated by the CoMS/ CMS 
concerned, would be required, as indicated below:  

 
Sl. 
No. 

Competent Authority Monetary Ceiling 

i Divisional Head (GMs, 
EDs etc.) 

Upto Rs.1.5 lakhs in each 
case 

ii CEOs/Directors Upto Rs.5 lakhs in each case 
iii CMD Full 

 
20.5 Treatment of Extra Ordinary Cases: 

 Treatment of cases like the following would be considered as extra 
ordinary, which would require the approval of the Corporate Office: 

i) Organ Transplant (viz. Kidney/ Liver/ Heart/ Lung Transplant 
etc.) 

ii) Stem Cell Therapy 

iii) Bone Marrow Transplant 

iv) Haemophilia 



89 
 

Note: Normal treatment for diseases like Cancer, Heart ailments 
(other than Transplant) Kidney related ailments (other than 
Transplant), etc., will not be considered as extra-ordinary cases; and 
need not be referred to Corporate Office.  

 
20.6 Diseases/ Sicknesses not listed in the CSMA/ CGHS Guidelines: 
 
 The Competent Authority for approval of referral/ availing treatment 

from empanelled Hospitals/ Diagnostic Centres in respect of 
diseases/ sicknesses not listed in the CSMA Rules/ CGHS 
Guidelines would be as follows: 

 
  (a) CEOs/Directors  : Upto Rs. 3 lakhs in each case 
 
  (b) CMD  : Full 
 
20.7 Drugs specified under the CGHS: 
 
  The list of admissible drugs specified under the CGHS Guidelines 

can be pr escribed / procured by HAL Hospitals automatically, 
without any further approval.  

 
20.8  Procurement of Life Saving Drugs:  
 
 There are certain Life Saving Drugs listed under the 

Compendium of Orders under Central Government Health 
Scheme (CGHS). The listed drugs can be prescribed by the HAL 
Hospitals, after approval by the Drug Committee of the Division. 
A copy of the prevailing Compendium is enclosed as Annexure-
XVIII. 

 
20.9 Entitlement of Wards: 
 
 Employees/ Dependents need to be admitted in Wards of the 

entitled Class only, which should be clearly indicated in the Referral 
Letter. If the patient is admitted in a higher Class than his/ her 
entitlement, it would be the responsibility of the employee to pay the 
differential amount to the Hospital. In respect of Medicines/ 
Treatments which are inadmissible also, the employee will be 
required to settle the bills/ payments at the time of discharge from 
the Hospitals. These aspects need to be brought out clearly in the 
MoU/ Agreements with the referral Hospitals and al so on the 
Reference Slips/ Letters.  

 
20.10 Referral Letters to contain Photo of the Patient:  
 
 Doctors should not prescribe medicines or refer the patients without 

examining and s tudying the full case History of the patient. The 
referral letters shall invariably have the photo of the patient. Post 
facto prescriptions of medicines shall not be coordinated in general. 
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However, in extreme cases, such prescription can be ac cepted 
based on the undertaking by the employee and endorsement by 
HAL Hospital that the treatment was availed/ medicines purchased 
for the patient due to emergency.  

 
 
20.11 Procedure for continuation of Treatment/ Prolonged Treatment 

etc.:  
 
 Patients who are availing treatment from Zonal Doctors or doctors 

from HAL First Aid Centre shall be examined by the HAL Doctor at 
main hospital, compulsorily at the end of every three months for 
continuing with the same medicine. In respect of prolonged illnesses, 
the review would be don e every six months. Conditions/ Diseases 
warranting continuous medication like BP, Diabetes etc., shall be 
prescribed only for a period of 30 days and thereafter it can be 
reviewed. However, in rare cases where the employee goes Out 
Station or abroad, the duration may be i ncrease d as  per the 
discretion of the treating Doctor.  

 
20.12 Procedure for Emergency Treatment: 
 

In case of emergency, if the patient is taken to Private Nursing 
Homes/ Hospitals, the employee or his near relative shall inform the 
HAL Hospital immediately. On receipt of such information, if 
required, the HAL Hospital shall depute a Doctor to assess the 
situation and based on the recommendation of the deputed Doctor, 
further action will be taken by the HAL Hospital. 

 
20.13 The Competent Authority would consider the parameters prescribed 

at para- 4 of the Circular No. HAL/HR/15(2D)/17 dated 05.05.17, 
while considering/ approving treatment/ expenditure in respect of the 
provisions under para 20.1.1, 20.4.2&20.6. The expenditure would 
be restricted, with reference to the records & performance of the 
employee. 

 
21. PERIODICAL PREVENTIVE HEALTH CHECKUP OF 

EMPLOYEES: 
 
21.1 The list of Employees (Officers & Workmen) who are above 40 years 

of age will be forwarded by the concerned HR Departments. These 
employees will be thoroughly examined once in 2 Years carrying out 
the following investigations:  

 
a) Blood :  H b, ESR, Blood Urea, FBS/PPBS, S.Creatinine, Lipid 

Profile  
b) Blood group & Rh. (first time only)  
c) Urine Routine 
d) Chest X-ray   
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e) Resting ECG.  
 

21.2 The investigations will be carried out in the HAL Hospital/Dispensary 
on the same day.  Where facilities do not exist in HAL 
Hospital/Dispensary for any of the above investigations, such 
investigations may be got done in recognized/ 
Government/Municipal Hospital.   

 
21.3 The medical reports will be forwarded to the concerned HR 

Departments the next working day, along with the list of employees 
not reported for medical checkup.   

 
22. PERIODICAL PREVENTIVE HEALTH CHECKUP OF OFFICERS: 

 
 Officers in Grade-VI and above who are above 50 years of age may 

be thoroughly examined once in a y ear to identify possible risk 
factors and to take corrective action.  

 
23. ANNUAL HEALTH CHECKUP OF SENIOR EXECUTIVES UNDER 

PESB APPRAISAL SYSTEM: 
 

 
 
 

All Senior Executives in Grade-IX & above have to undergo medical 
check once in a y ear. The list of such Senior Executives will be 
forwarded by the respective HR Departments. The Senior 
Executives who report to HAL Hospitals/Dispensaries will be 
medically examined and a report will be forwarded to the concerned 
HR Department. Format for Health Check report is place at 
Annexure-XIX. 

 
24.  SICKNESS WHILE ON TEMPORARY DUTY OR ON LEAVE: 
 

Employees falling ill in the circumstances listed below at a place 
where the Company does not have authorized medical attendant or 
any arrangement for providing medical treatment, may obtain 
medical treatment from the local Government / Civil / Municipal 
Hospitals / Dispensaries and c laim reimbursement of Consultation 
Charges levied by them and medicines purchased in accordance 
with their prescriptions.  The medicines for which reimbursement is 
admissible will be r estricted to those permitted under the Central 
Services Medical Attendance (CSMA) Rules. The claims for 
reimbursement on account of medicines purchased should be 
supported by prescriptions of the Doctors in the Hospitals / 
Dispensaries mentioned above and also cash receipts. Expenditure 
on hospitalization, if any, incurred will also be r eimbursed to the 
extent covered by the CSMA Rules. Specialist treatment, if any 
required, should be limited to what is available in Government / Civil 

Reference: 
HAL/HR/43(7)/11 dated 07.01.2011 
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hospitals at the place where the employee falls ill. Reference to 
specialists in other places or private specialists is prohibited under 
these rules:  

 
i)  An employee falls ill while on T emporary Duty, away from his 

Headquarters;  
 
ii) An employee falls ill at a pl ace where he is temporarily 

transferred and the Company has not provided any medical 
facilities to its employees at the station;  

 
iii)  An employee is on leave either at his Home-Town or elsewhere 

and he falls ill.  
 
25. MEDICAL TREATMENT UNDER LATEST MEDICAL 

TECHNOLOGY i.e. NON-SURGICAL APPROACH: 
 
 
 
 
 
 The GM/ EDs are authorized to approve treatment of Renal & Gall 

Bladder Stones through Lithotripsy as well as Laparoscopic 
Cholecystectomy surgery, on t he specific recommendations of the 
CMS of the Division.   

 
26. OVERSEAS MEDICAL POLICY: 
 
 
 
 
 
 With a view to provide for medical treatment for injuries or diseases 

contracted while employees are deputed abroad on short trips for 
training or official tour / conferences, Management has introduced a 
Comprehensive Medical Insurance Scheme. Under this scheme, 
such employees are insured by the Management with an Insurance 
Company under their Overseas Medical Insurance Scheme. 

 
27. AMBULANCE SERVICES: 
 
 
 
 
 

Employees and t heir eligible dependents may be pr ovided 
Ambulance Service provided the Company's Medical Officer certifies 
that the person is not physically fit to travel on his own. If outsiders 
are provided ambulance service, full recovery of the direct costs 
involved is to be affected.  

Reference: 
HAL/P&A/15(2A)/2000/27 dated 09.01.2001 

Reference: 
PC No.705 dated 16.10.2014 

Reference: 
PC No.86 dated 14.05.68 
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28. FAMILY WELFARE SCHEME: 
 
 
 
 
 
 Women employees and wives of employees not covered under ESI 

in Divisions which have no facilities for conducting Tubectomy 
Operation may be reimbursed extra cost incurred by them for the 
Tubectomy operation including extra stay, drugs, etc., as per rules 
when they undergo such operation after delivery in Government or 
other  recognized hospitals. 

 
29. SCHEME FOR ENGAGEMENT OF VISITING CONSULTANTS 

(SPECIALIST DOCTORS) 
 
 
 
 
29.1 HAL Hospitals have been catering to the medical needs of the 

employees and their eligible dependent family members.  In some of 
the Divisions, the existing strength of Permanent Doctors is not 
sufficient to meet the specialized needs of the patients.  Also, there 
are not Super-Specialty Hospitals available in the vicinity of Koraput 
& Korwa Divisions, which causes difficulties to the patients.  In this 
backdrop, Divisions have been engaging Visiting Consultants 
(Specialist Doctors) in various Specialties/Disciplines  

 
29.2 In the absence of standard Guidelines for engagement of Visiting 

Consultants (Specialist Doctors) and fixing/ revising their 
remuneration, the Divisions have been following different 
practices based on the local requirements. Some Divisions are  
engaging Consultants on nomination basis whereas certain 
others do it through selection by Advertisements. In this 
background, the need to streamline the existing practices for 
engagement of Visiting Consultants (Specialist Doctors), 
including provisions for fixing their remuneration, extension of 
their period of engagement, etc. was brought out.  

 
29.3  Accordingly, the procedure/ methodology to be followed 

henceforth by the Divisions/Offices in this regard are delineated 
in the following paragraphs:  

 
29.3.1 Criteria for Engagement 
 

i) Eminent Doctors in respective Specialties/Disciplines may be 
engaged as Visiting Consultants (Specialist Doctors) in HAL 
Hospitals/ Dispensaries, on need basis, where internal expertise 

Reference: 
HAL/HR/15(2D)/2016/VC dated 12.05.2016 

Reference: 
HAL/P&A/15(2D)/87 dated 02.12.1987 
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is not available; 
 
ii)  The job assignments during the period of engagement would be 

laid down clearly, in the Offer of Engagement. The Specific Role, 
Charter of Duties, Responsibilities and Risk Clauses would also 
be indicated in the Offer, in detail. 

 
29.3.2   Competent Authority 
 
 The Competent Authority to approve engagement of Visiting 

Consultants (Specialist Doctors) will be GMs / EDs. The proposal 
duly concurred by the CoMS/CMS will be put up to the 
Competent Authority through HR & Finance for consideration & 
approval for engagement of the Visiting Consultants (Specialist 
Doctors) under this Scheme.  

 
29.3.3  Process of Engagement 
  

i) The requirement /vacancy would be hosted in HAL website 
by the concerned Division/ Hospital, inviting applications from 
prospective candidates, after obtaining the approval of the 
GM/ED; 

 
ii) Prospective candidates will be required to indicate the 

expected Remuneration per visit, at the time of applying 
against the vacancy; 

 
iii) Suitable candidates from among the applicants would be 

shortlisted.  Shortlisted candidates would be called for an 
interview, by the concerned Division/Hospital.  Interviews 
would be conducted by a duly constituted Selection 
Committee; 

 
iv) The Selection Committee would consist of atleast 3 senior 

Doctors of the Division/Complex. Chairman of the Committee 
would be the senior most Doctor of the Division/Complex.  An 
Officer from the HR Department would be the 
Member/Secretary; 

 
v) The recommendations of the Committee will be put up to the 

GM/ED for approval; 
 
vi) In cases where adequate numbers of candidates do not 

respond to the Advertisement, Divisions can engage Visiting 
Consultants (Specialist Doctors) on ' Nomination basis', with 
adequate justification and with the approval of CEOs.  

 
29.3.4 Offer of Engagement 
 
  On finalization of the Selection Process, Offer of Engagement 

indicating the Terms & Conditions of Engagement, details of the 
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assignments etc., will be issued to the selected candidates. 
 
29.3.5 Maximum Age Limit for Selection 
 
  Generally, Visiting Consultants (Specialist Doctors) will not be 

engaged beyond the age of 65 years. However, in exceptional 
cases, the engagement of Visiting Consultants can be done upto the 
age of 70 years, with the approval of the GM / ED. 

 
 
 
29.3.6 Post Qualification Experience 
 
 Candidates need to possess minimum 5 years post qualification 

experience in the relevant stream. However, the same may be 
relaxed on need basis, with the approval of the GM / ED.  

 
29.3.7  Period of Engagement / Reporting 
 

i) The initial engagement will be for a period of two years. The 
performance would be assessed by the respective CoMS/ 
CMSduring the said period. Extension for another 2 years can 
be approved by the GM /ED. In case further extension is to 
be granted in deserving cases, approval of CEO / Director 
would be required. No extension beyond 4 / 6 years will be 
granted. Thereafter, fresh Selection will be resorted to. 
Consultants already engaged would be eligible to apply for 
fresh selections. Any change in the Terms &Conditions of 
engagement will be approved by the CEO / Director.  

 
ii) The visiting Consultant (Specialist Doctor) would be reporting to 

a designated regular Doctor in the Division/Hospital. 
 
29.3.8 No. of Visits/Visiting Hours 
 

The Visiting Consultant (Specialist Doctor) would be e ngaged for 
maximum 2 V isits per week.  A ny additional requirement shall be 
with the specific approval of the GM/ED. The minimum number of 
hours per visit would be as follows: 

 

Sl. No. Division Minimum No. of Hours 
(per visit) 

a Bangalore 

2 Hours 

b Hyderabad 
c Lucknow 
d Kanpur 
e Nasik 
f Barrackpore 
g Koraput 5 Hours h Korwa 
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29.3.9 Remuneration 
 

i) The Remuneration payable to the Visiting Consultants 
(Specialist Doctors) would be fixed, within the following Ceilings: 

 
Sl. No. Division Maximum  amount payable 

(Rs. Per visit) 
a Hyderabad 2,500/- 
b Lucknow 2,500/- 
c Kanpur 2,500/- 
d Nasik 2,500/- 
e Barrackpore 2,500/- 
f Bangalore 5,000/- 
g Korwa 10,000/- 
h Koraput 12,000/- 

 
ii) In addition to the above Remuneration, the Visiting 

Consultants performing Surgeries would be paid an ex tra 
amount of Rs.1,000/- per Surgery. The Surgery would be 
conducted during the period oftheir regular visiting hours only.  

 
iii) The remuneration fixed per visit as at para- 29.3.9(i) above 

would be revised by 10%, every 2 years. 
 
iv) Visiting Consultants would be eligible for Conveyance 

Charges, as applicable to HAL Officers when they travel in 
their own vehicle for Official Duty as per the Company's TA / 
DA Rules. Present rate is Rs.12/- km. However, minimum 
Conveyance Reimbursement would be Rs. 250/- per visit. 

 
29.3.10 Other Benefits and General Terms & Conditions:  
 

i) The engagement of Visiting Consultants (Specialist Doctors) 
will be purely temporary and w ill not confer any right to the 
Consultants to claim the status of a r egular employee of the 
Company;  

 
ii) The Visiting Consultants (Specialist Doctors) will be purely 

temporary and will into confer any right to the Consultants to 
claim the status of a regular employee of the Company; 

 
iii) The Visiting Consultants (Specialist Doctors) will abide by the 

Company Rules & Regulations governing their engagement; 
 
iv) The Visiting Consultant (Specialist Doctor) will safeguard the 

security and confidentiality of all official matters and secrecy of 
information coming to his knowledge; 
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v) The Visiting Consultants (Specialist Doctors) will be c overed 
under the Income Tax, Service Tax, Professional Tax etc., as 
per the applicable Rules. All such Taxes would be d educted 
from the remuneration payable to the Consultants. 

 
vi) Suitable Risk Clauses will be adde d in the Offer of 

Engagement, in detail to safeguard the interest of the Company 
against any damages/losses to Company Property etc. 

 
 

 
29.3.11 Termination of Engagement: 

 
i) The engagement of the Visiting Consultant (Specialist Doctor) 

will stand automatically terminated on completion of the 
prescribed tenure as specified in the Offer of Engagement, 
unless extended after approval by the GM / ED.  

 
ii) The engagement can be terminated even earlier, with 1 

month Notice in writing by either side or payment 
(Consolidated remuneration equivalent to the amount 
payable for 5 visits) in lieu of the Notice.  

 
30. SCHEME FOR ENGAGEMENT OF VISITING / PART TIME PARA-

MEDICAL SPECIALISTS / TECHNICIANS  
 
 
 
 
 

30.1 HAL Hospitals have been catering to the medical needs of the 
employees and their eligible dependent family members. In some of 
the Divisions, there is a need t o engage Visiting / Part Time Para-
Medical Specialists / Technicians, in specialized areas viz., 
Audiologist, Physiotherapist, EEG Technician, Refractionist, Ultra 
Sonography Technician, ECG / 2D ECHO Technician etc., in order 
to meet the specialized needs of the patients. Generally, 
requirement for filling up o f the above posts on per manent basis 
does not exist. 

 
30.2   In the absence of standard Guidelines for engagement of Visiting / 

Part Time Para-Medical Specialists/ Techniciansand fixing/revising 
their remuneration, the Divisions have been following different 
practices based on the local requirements. In this background, the 
need to streamline the existing practices for engagement of Para- 
Medical Specialists/ Technicians, including provisions for fixing their 
remuneration, extension of their period of engagement, etc. was 
brought out.   

 

Reference: 
HAL/HR/15(2D)/2017/PS  dated 18.01. 2017 
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30.3 Accordingly, the procedure/ methodology to be followed henceforth 
by the Divisions/ Offices in this regard are delineated in the following 
paragraphs: 

 
30.3.1 Criteria for Engagement 
 

i) The Para-Medical Specialists/ Technicians in respective 
Specializations/ Disciplines may be e ngaged as Visiting / Part 
Time Para-Medical Specialists/ Technicians in HAL Hospitals/ 
Dispensaries, on need basis (Nurses will not be engaged under 
this Scheme, as their services are required on full time basis). 

 
ii) The job assignments during the period of engagement would be 

laid down clearly in the Offer of Engagement. The Specific Role, 
Charter of Duties, Responsibilities and Risk Clauses would also 
be indicated in the Offer, in detail.  

 
30.3.2 Competent Authority 
 
  The Competent Authority to approve engagement of Visiting/ Part 

Time Para- Medical Specialists / Technicianswill be GMs / EDs. The 
proposal duly concurred by the CoMS/CMS will be put  up t o the 
Competent Authority through HR & Finance for consideration & 
approval for engagement of the Visiting/ Part Time Para-Medical 
Specialists/ Technicians under this Scheme. 

 
30.3.3  Process of Engagement 
 

i)  The requirement/vacancy would be hosted on HAL Website by 
the concerned  D ivision/ Hospital, inviting Applications from 
prospective candidates, after obtaining the approval of the GM / 
ED; 

 
ii)  Prospective candidates will be required to indicate the expected 

Remuneration per visit, at the time of applying against the 
vacancy; 

 
iii)  Suitable candidates from among the applicants would be 

shortlisted. Shortlisted candidates would be c alled for an 
interview, by the concerned Division/ Hospital. Interviews would 
be conducted by a duly constituted Selection Committee;  

 
iv) The Selection Committee would consist of at least three Doctors 

of the Division/Complex. Chairman of the Committee would be a 
Senior Doctor of the Division/Complex at the level of DGM. An 
Officer from the HR Department would be t he Member 
/Secretary; 

 
v)  The recommendations of the Committee will be put up to the GM 

/ ED for approval; 
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vi)  In cases where adequate numbers of candidates do not respond 
to the Advertisement, Divisions can engage Visiting / Part Time 
Para-Medical Specialists / Technicianson ‘Nomination basis’, 
with adequate justification, with the approval of CEOs. 

 
30.3.4 Offer of Engagement  
 
  On finalization of the Selection Process, Offer of Engagement 

indicating the Terms & Conditions of Engagement, details of the 
assignments etc., will be issued to the selected candidates. 

 
 
30.3.5   Maximum Age Limit for Selection 
 
 Generally, Visiting / Part Time Para-Medical Specialists / 

Technicians  will not be engaged beyond the age of 40 years. 
However, in exceptional cases, the engagement of Visiting / Part 
Time Para-Medical Specialists / Technicianscan be done upto the 
age of 50 years, with the approval of the GM / ED. 

 
30.3.6 Post Qualification Experience 
 

Candidates need to possess a minimum of 1 year post qualification 
experience in the relevant Discipline/ Trade, to be eligible to be 
considered for engagement. However, the same can be relaxed on 
need basis, with the approval of the GM / ED. 

 
30.3.7   Period of Engagement / Reporting 

 
i) The initial engagement will be f or a period of two years. The 

performance would be assessed by the respective HoDs in the 
Specialty for which the Paramedical Staff is engaged during the 
said period. Extension for another 2 years can be approved by 
the GM / ED. In case further extension is to be granted in 
deserving cases, approval of CEO/ Director would be required. 
No extension beyond 4 /  6 y ears will be granted. Thereafter, 
fresh Selection will be r esorted to. Paramedical Staff already 
engaged would be el igible to apply for fresh selections.Any 
change in the Terms & Conditions of engagement will be 
approved by the CEO / Director. 

 
ii) The Visiting/ Part Time Para-Medical 

Specialists/Technicianswould be r eporting to a des ignated 
regular Doctor in the concerned Specialty in the Division/ 
Hospital. 

 
30.3.8 No. of Visits / Visiting Hours 
 
  The Visiting / Part Time Para-Medical Specialists / Technicianswould 

be engaged for a maximum of 3 Visits per week. Any additional 
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requirement shall be with the specific approval of the GM / ED. The 
minimum number of hours would be 3-4 hrs per visit, based on the 
requirement of the Division. 

 
30.3.9 Remuneration 
 

i) The Remuneration payable to the Visiting / Part Time Para-
Medical Specialists/ Technicianswould be fixed, within the 
following Ceilings: 

 
 

Sl. 
No. 

Qualification Maximum amount 
payable ( Rs. per 

visit) 
a SSLC with Diploma in the 

concerned discipline  800 

b PUC with Diploma in the 
concerned discipline 900 

c Degree in the concerned 
discipline 1000 

 
ii) The remuneration fixed per visit as at para- (i) above would be 

revised by 10%, every 2 years. 
 
iii)  Visiting / Part Time Para-Medical Specialists / Technicianswould 

be eligible for Conveyance Charges, as applicable to HAL 
Employees when they travel in their own vehicle for Official Duty 
as per the Company’s TA / DA Rules. Present rate is Rs.12/- 
km. However, minimum Conveyance Reimbursement would be 
Rs.150/- per visit. 

 
30.3.10 Other Benefits and General Terms & Conditions: 
 

a) The engagement of Visiting / Part Time Para-Medical 
Specialists/ Technicianswill be pur ely temporary and w ill not 
confer any right to them to claim the status of a r egular 
employee of the Company; 

b) The Visiting / Part Time Para-Medical Specialists / 
Technicianswill not be entitled for any other Allowance or 
Benefits other than those indicated above; 

 
c) The Visiting / Part Time Para-Medical Specialists / 

Technicianswill abide by the Company Rules & Regulations 
governing their engagement; 

 
d) The Visiting / Part Time Para-Medical Specialists / 

Technicianswill safeguard the security and confidentiality of all 
official matters and secrecy of information coming to his 
knowledge; 
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e) The Visiting / Part Time Para-Medical Specialists / 
Technicianswill be covered under the Income Tax, Service Tax, 
Professional Tax etc., as per the applicable Rules. All such 
Taxes would be deducted from the remuneration payable to the 
Consultants; 

 
f)  Suitable Risk Clauses will be added in the Offer of Engagement, 

in detail, to safeguard the interest of the Company against any 
damages/losses to Company Property etc. 

 
 
30.3.11 Termination of Engagement: 
 

The engagement of the Visiting / Part Time Para-Medical 
Specialists/ Technicians will stand automatically terminated on 
completion of the prescribed tenure as specified in the Offer of 
Engagement, unless extended after approval by the GM / ED.  The 
engagement can be terminated even earlier, with 1 month Notice in 
writing by either side or payment (Consolidated Remuneration 
equivalent to the amount payable for 7 visits) in lieu of the Notice. 
 

31. AYURVEDIC/HOMEOPATHIC/UNANI/SIDDHASYSTEMOF 
TREATMENT FOR EMPLOYEES NOT COVERED UNDER THE 
ESI SCHEME: 

 
 
 
 
 
 

Ayurvedic and Homeopathic system of treatment is available in all 
the Divisions / Offices for the employees and their family members 
not covered under the ESI Scheme, in addition to the Allopathic 
treatment. The Scheme of Ayurvedic and Homeopathic treatment 
will be regulated as follows: -  
 
a) The Divisions/Offices should appoint part-time qualified 

Ayurvedic/Homeopathic physician on r etainer basis or make 
suitable arrangements for free consultation in the Government or 
reputed Ayurvedic/Homeopathic Dispensary existing in the area;  

b) The retainer fee to be paid to the Ayurvedic 
Physician/Homeopathic Practitioner may be dec ided depending 
on the background of the Ayurvedic/Homeopathic Physician by 
each Division;  

 
c) The medicines prescribed by the Ayurvedic 

Physician/Homeopathic Practitioner should be purchased by the 
employee from one of the authorized pharmacies notified by the 
Divisions. The medicines should not be stocked at the 
Company's hospital;  

References: 
1) PC 540 dated 03.05.85 
2) PC 718 dated 16.01.2020 
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d) However, in exceptionally deserving cases, the matter can be 

referred to Corporate Office, through the Complex Office, with 
concurrence of CMS/ CoMS of the Division/ Complex, for 
consideration. 

 
Note:  Management Trainees and Executive Trainees are entitled for 

medical facilities during the training period (for self only) 
including Ayurvedic/Homeopathic/Unani treatment as 
admissible to the regular employees. 
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POST SUPERANNUATION BENEFITS 

PENSION SCHEMES: 
 
The ‘HAL Executives Defined Contribution Pension Scheme – 2007’ 
is in operation in the Company in respect of the Executives retired/ 
retiring, etc. after 1.1.07 (including Board level incumbents).Similarly, 
a Defined Contribution Pension Scheme in respect of Workmen 
retired/ retiring etc. on or after 1.1.12 is also in operation in the 
Company. The Pension Schemes/ Fundsare managed by a common 
Trust constituted for the purpose. The Trust is functioning centrally 
from Corporate Office covering all Divisions/ Offices of the 
Company. 
 
POST SUPERANNUATION GROUP HEALTH INSURANCE 
SCHEMES: 
 
Further, separate Post Superannuation Group Health Insurance 
Schemes in respect of the categories of ex-employees, as indicated 
below, have been i ntroduced to enable them to avail Medical 
facilities/benefits anywhere in the Country:  

 
Sl. 
No. 

Category of employees in 
general 

Scheme 

a) Employees (Workmen & 
Executives) retired before 
1.1.07 (wef 1.2.14) 

HAL Post Superannuation 
Group Health Insurance 
Scheme for employees retired 
before 1.1.07 

b) Executives retired after 1.1.07 
(wef 1.2.14) 

HAL Post Superannuation 
Group Health Insurance Scheme 
for Executives retired / retiring 
after 1.1.07  

c) Workmen retired after 1.1.07 
(wef 1.2.15) 

HAL Post Superannuation 
Group Health Insurance Scheme 
for Workmen retired / retiring 
after 1.1.07  

  
 The Scheme at (a) above covers all employees retired/opted for 

voluntary/ optional retirement, etc. before 1.1.07 & their spouses. 
The Schemes at Sl. Nos.- (b) & (c)  cover Executives & Workmen 
respectively, who retired/retiring/opted for optional retirement, etc. 
after 1.1.07, after rendering a m inimum service of 15 years in 
continuity in CPSEs (not mandatory in case of termination on 
grounds of continued ill-health & death) and their spouses. 
Widows/widowers of eligible ex-employees are also covered.  

 
 Benefits under the Schemes may vary from year to year, as 

contribution to the Corpus to run the Schemes is dependent on 
Profits generated, affordability & sustainability by the Company. The 
overall Insurance Coverage(s) under the Schemes will be approved 



106 
 

by the Board every year, depending upon the availability of Funds, 
the number of beneficiaries, etc. and notified by the Company.  

 
Details of the Schemes are indicated below: 
 

1. HAL EXECUTIVES DEFINED CONTRIBUTION PENSION 
SCHEME – 2007 IN RESPECT OF EXECUTIVES RETIRED/ 
RETIRING, ETC. AFTER 1.1.07: 

 
 
 
 

 
 
 
1.1 Title of the Scheme: 
 

The Scheme is called “HAL EXECUTIVES DEFINED 
CONTRIBUTION PENSION SCHEME-2007” 

 
1.2 Coverage: 
  
1.2.1 The Scheme covers all the Executives borne on the regular rolls of 

the Company, at the Board level and below the Board level, as on 
1.1.07 and onwards. Personnel engaged as Trainees against 
Manpower Sanctions (like Management Trainees, Design Trainees, 
etc.) or on Contract Basis against Manpower Sanctions before 
absorption, are also covered under the Scheme. It is not applicable 
to personnel on deputation to the Company from the Central/State 
Govt., those engaged on Contract Basis as Advisors / Consultants, 
etc. 

 
1.2.2 The Company’s decision regarding the eligibility of an Executive to 

join the Scheme as per paras- 1.2.1 above shall be final and binding 
on all the parties concerned for the purpose of the Scheme.  

 
1.3 Eligibility for Pension: 
 

The following categories of Executives are eligible for Pension: 
 
1.3.1 Executives who have superannuated/ who will superannuate/ who 

have taken/will take Optional Retirement from the Services of the 
Company, on or after 1.1.07. 

 
1.3.2 Executives expired / ceased to be in Service on account of 

Permanent Total Disablement, on or after 1.1.07, as also in future, 
while in Service. 

 
1.3.3 Executives who’s Services are terminated on the grounds of 

continued ill health by the Company, on or after 1.1.07, as also in 
future. 

References: 
1) PC No. 703 dated 16.07. 2014 
2) HAL/HR/19(2)/2015 dated 11.03.2015 
3) HAL/HR/14(6)/18/PF/1 dated 19.12.2018 
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1.3.4 Executives (including Board level incumbents) who joined the 

Company from other CPSEs. 
 
1.3.5 In respect of Executives who leave the Services of the Company on 

or after 1.1.07 on account of resignation and joining another CPSE 
having broadly similar Schemes, the entire amount of Company’s 
and Executive’s contribution along with the interest accrued thereon 
can be transferred to such CPSE. Executives who resign from the 
Company to join another CPSE not having similar Schemes, or any 
Organization not being a C PSE (irrespective of whether such 
Scheme exists in that Organization or not) shall not be allowed the 
benefit of transferring their accumulated fund under the Scheme, 
except as at para- 1.3.6 below. However, the Executive’s 
contribution along with accrued interest shall be refundable to him.  

 
1.3.6 In respect of Executives joining Board level posts in other CPSEs on 

PESB selection or Executives joining Central Govt. / Central Govt. 
Organizations on s election by the Central Govt. 
Ministries/Departments to posts equivalent to the Board level in 
CPSEs, the entire amount of Company’s and Executive’s 
contribution along with the interest accrued thereon can be 
transferred to the other Organization. In case transfer of the amount 
is not feasible, refund of amount (both Company’s and Executive’s 
contribution along with the interest accrued thereon) to the Executive 
will be allowed.  

 
1.3.7 Executives who have been Compulsorily Retired, Voluntarily Retired, 

removed or dismissed from Service would be el igible for Pension 
based only on t he Member’s contribution, if any, and i nterest 
thereon.  

 
1.3.8 For lateral entrants to the Company, the amount can be transferred 

from other CPSEs to HAL, provided the same is agreeable to the 
concerned Organization. Pension Corpus from HAL will be only for 
the Service rendered in HAL. In case any corpus is transferred from 
the earlier Organisation, the same will also be reckoned.  

 
1.3.9 HAL Executives on deputation / lien to other PSUs, when their salary 

payments are made by the borrowing Organization, are eligible to be 
covered under the Scheme for the period of such deputation/lien 
also, provided they join back HAL and superannuate from HAL. In 
such cases, the borrowing Organization of the individual or the 
individual himself / herself, should contribute to HAL, the prescribed 
% of Basic + DA towards Company Contribution to the Pension 
corpus.  In the event of not receiving the payment as above, for the 
deputation / lien period, such period will be i gnored for calculating 
the Pension Corpus for such individuals.   
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1.4 Enrollment under the Scheme by Executives who had already 
retired etc.between 1.1.07 and July 2014: 
On introduction of theScheme in 2014, Executives already retired 
etc. after 1.1.07 had to get themselves enrolled in the prescribed 
Application Form(Annexure-XX, Appendix-A), supported by copies 
of the specified documents/identity proof specified therein to avail 
benefits under the Scheme(Annexure-XX, Appendix A1-A3). The 
Application was to be submitted to the Division/Office in which the 
ex-Executive served last. The Division/Office would verify the identity 
of the applicants before enrolling them under the Scheme. 
 

1.5 Company Contribution: 
 
1.5.1 The Pension Scheme is a Non-Statutory one. As per the directives 

of Ministry of Defence (MoD) and Department of Public Enterprises 
(DPE), Government of India, contribution by the Company to the 
Pension Scheme every year is not guaranteed.  

 
1.5.2  Company Contribution to the Pension Scheme has been @ 7% of 

the Basic Pay+DA of Executives, from 1.1.07 to 
31.3.2020.Contribution during 2020-21 is also made @ 7% of the 
Basic Pay+DA, provisionally. Actual rate of contribution in future will 
be decided by the Board and notified by the Company, every year. 

 
1.5.3 No contribution will be made to the Pension Scheme for the year in 

which the Company incurs loss or earns marginal profit. No 
Budgetary Support will be pr ovided by the Government of India to 
operate the Scheme. 

 
1.6 Member Contribution: 
 
1.6.1 The quantum of contribution to be made by Executives to the 

Pension Scheme is optional, the rate of which can be varied once a 
year. Executives can make contribution at rates higher than 7% of 
the Basic Pay+DA also. 

 
1.6.2 All contributions to the Pension Trust are non-refundable during the 

course of employment.  
 
1.7 Member not to Withdraw: 
  

The membership in the Scheme is co-terminus with the employment 
of the Member with the Employer. No Member shall be allowed to 
withdraw his Membership from the Pension Scheme during his/her 
employment with the Company. 

 
1.8 Transfer of Member’s Accumulation: 
  
1.8.1 In the event of Member leaving the service on resignation and joins 

another CPSE, which has a similar Scheme in operation, transfer of 
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Funds (both Company & Member contribution) shall be al lowed. In 
such cases, the Member shall request the Trust for transfer of the 
Funds in writing, along with proof of continuation of his service in the 
other CPSE. Executives who resign from the Company to join 
another CPSE not having similar Schemes, or any Organization not 
being a CPSE (irrespective of whether such Scheme exists in that 
Organization), is not allowed the benefit of transferring the 
Company’s contribution, except as at para-1.3.6 above. In such 
cases, Executive’s contribution along with accrued interest is 
refundableto him/ her.  

 
1.8.2 If, on becoming a Member of the Scheme, a Member desires to pay 

or procure transfer to the Trustees of any sum to which as a Member 
of any other Approved Fund he / she was entitled, transfer of such 
Funds shall be al lowed, provided it is agreeable to the concerned 
Organization. On retiring from Service at Normal Retirement Date or 
on early retirement or on death of such Member, his/her Beneficiary, 
as the case may be, shall be entitled to such additional Pensions as 
the appointed Insurer(s) / Empanelled Annuity Provider(s) shall 
certify to be attributable to the value as at the date of retirement or 
death of the total amount so paid or transferred.  

 
1.9 Pension Benefits: 
 
1.9.1 Benefits on Normal Retirement Date 
 

i)  Upon the retirement of a M ember on the Normal Retirement 
Date, a Pension shall be payable to the Member as per the 
Annuity Option exercised under the Annuity Contract available 
with the appointed Insurer(s)/Empanelled Annuity Provider(s).  

 
ii) Written Notice exercising the Option must be furnished to the 

appointed Insurer(s)/Empanelled Annuity Provider(s) one month 
prior to the Normal Retirement date. However, election of Option 
within one m onth prior to the Normal Retirement Date may be 
permitted at the discretion of the appointed Insurer(s)/ 
Empanelled Annuity Provider(s), subject to the Member 
satisfying the Terms & Conditions prescribed by the appointed 
Insurer(s)/ Empanelled Annuity Provider(s) in this regard.  

 
1.9.2 Benefits on Optional Retirement / Pre-mature Retirement before 

Normal Retirement Date 
 

i) Upon the retirement of a M ember who is eligible for Pension 
under these Rules any time during service owing to ill-health or 
incapacitation or takes Optional Retirement preceding his 
Normal Retirement Date, the Pension as may be opted by him/ 
her will become payable immediately. 
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ii) Alternatively, the Member in above mentioned cases may elect 
to defer receipt of Pension until the Normal Retirement Date. If a 
Member who has opted for a deferred Pension dies before 
receiving the Pension, his/ her Nominee shall receive an 
immediate Pension through the purchase of an Annuity Contract 
as per options available with the designated 
Insurer(s)/Empanelled Annuity Provider(s), selected by the 
Beneficiary.  

 
1.9.3 Benefits on Death 
 

i) In the event of death of a M ember whilst in the service of the 
Company, Pension will become payable to the Nominee 
appointed by the Member by way of the Beneficiary’s election to 
receive it through the purchase of an A nnuity Contract for the 
accumulation in the Member’s account with the appointed 
Insurer(s) Empanelled Annuity Provider(s). 

 
ii) If the Member has not appointed a Nominee or if such Nominee 

has predeceased the Member and no fresh appointment of 
Nomination has been made, the Pension will become payable to 
the Member’s spouse, failing which to his/ her child/children in 
equal amounts, failing which to his/her parents/dependents/legal 
heirs in equal amounts. If the deceased Member does not leave 
a spouse, child/children or parents/dependents/legal heirs, then 
the benefits shall be r ealized by the Trust and credited to the 
‘Surplus Account’, provided that subsequent to crediting of such 
amount to the ‘Surplus Account’ if any Court Order is served 
upon the Trust for the payment of the same in favour of one or 
more individuals, the Trust shall appropriate the said sum from 
the Surplus Account towards such purpose of complying with 
such Orders of the Court.  

 
iii) The Trust shall inform the appointed Insurer(s)/Empanelled 

Annuity Provider(s), in writing, the Pension Option elected by the 
Nominee within thirty days after the date of death of the 
Member. The Pension is payable monthly or otherwise as 
desired by the Nominee, the first installment being due one 
month after the death of the Member.  

 
1.9.4 Benefit on Permanent Total Disablement / Termination of 

Services on grounds of continued ill-health 
 

Pension is payable in the event of cessation of Service of the 
Member due to Permanent Total Disability or Termination of Service 
on account of Continued ill-health. 

 
1.9.5 Benefits on Compulsory Retirement or on Termination of 

Service 
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i) In case of cessation of Service on a ccount of Compulsory 
Retirement, Voluntary Retirement, Removal/ Termination/ 
Dismissal from Service under the CDA Rules, Company 
contribution to the Pension Fund (including accrued interest 
thereon) will not be given to the Members. This amount is vested 
with the Pension Trust and t he same will be adjusted against 
future contributions payable by the Company in the normal 
course. The Executive is eligible for Pension based only on the 
Member’s contribution (including interest accrued).  

 
ii) For the benefits to be realized, the Member shall intimate to the 

appointed Insurer(s) through the Trust the Option for drawal of 
Pension through any one o f the appointed Insurer(s) / 
Empanelled Annuity Provider(s) elected by him/her within 30 
days from the date of leaving Service. 

 
1.9.6 Benefits on Sudden Disappearance and unknown whereabouts 

of the Member 
   

In the event of any Member suddenly disappearing while in Service 
and his/her whereabouts are unknown for a consecutive period of 7 
(seven) years, the Pension benefits, subject to eligibility conditions, 
shall be payable to his/her Beneficiary(s) as per the directions of the 
Employer.  

 
1.10 Admissibility of Benefits to Executives against whom 

Disciplinary Proceedings are pending at the time of 
Superannuation: 

 
1.10.1 Executives against whom Disciplinary Proceedings / CBI Enquiries 

have been initiated or contemplated for any alleged ‘Grave 
Misconduct’ are not entitled for the payment of Pension on 25% of 
the Management Contribution towards the HAL Executive Defined 
Contribution Pension Scheme, till the proceedings are completed 
and final order is passed thereon (part pension will be released on 
75% of the Management Contribution plus Full Voluntary 
Contribution made by the officer, on superannuation). 

 
1.10.2 Cases of Officers, if any, who fall under the Provisions of Rule 12(A) 

and in case of punishment of dismissal is awarded in such cases for 
‘Grave Misconduct’, it would be c onsidered as ‘deemed dismissal’ 
for the purposes of the HAL Executives Defined Contribution 
Pension Scheme and 25% of the Management Contribution towards 
the said Scheme withheld, will be forfeited. In cases where any other 
punishment is imposed on the Officer or where he/she is 
exonerated, Pension reckoning the full Management Contribution to 
the Scheme will be pay able to him/her w.e.f. 1st of the month, 
following the month in which Orders are passed  & communicated to 
him/her. 
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1.11 Fund Management and Pension Trust: 
 

The Company has selected M/s. LIC of India, to manage the 
Pension Fund. The Fund Manager can be changed in future, if the 
need is felt for the same.  

 
1.12 Scheme of Superannuation: 
 
1.12.1 For the purpose of providing Pension to the Beneficiaries, Insurer(s) 

will issue a Master Policy to the Trust. 
 
1.12.2 In terms of the Master Policy, the Fund Manager(s)/Insurer(s) will 

maintain a Running Account in favour of the Trust to which 
contributions paid by the Trust in respect of all the Members will be 
credited. Fund Manager(s)/Insurer(s) will maintain Member-wise 
Accumulation Statement and provide the Accumulation Schedule as 
at 31st March every year.  

  
1.12.3 The Fund Manager(s)/Insurer(s) will allow interest on the balances 

standing to the credit of the Running Account on a daily basis at the 
rate notified by the Fund Manager(s)/Insurer(s) from time to time. 
The interest will be c redited on a quarterly basis. When a Pension 
becomes payable to the Member on his retirement or cessation of 
service or to his Nominee in the event of his death, the Fund 
Manager(s)/Insurer(s) shall, on the advice of the Trust, appropriate 
the accumulation of the Member concerned to the appointed 
Insurer(s)/Empanelled Annuity Provider(s), based on t he choice of 
the Beneficiary, to provide for purchase of Annuity enabling payment 
of the Pension. The payment of Pension will be ac cording to the 
option elected by the Member or his Nominee, as the case may be.  

 
1.12.4 If the appointed Insurer(s)/Empanelled Annuity Service Provider(s) 

with the sole intention of granting relief to the Beneficiaries who are 
already drawing Pension, decide to grant increase in the quantum of 
Pension, such Beneficiaries shall be eligible for the said increase in 
the Pension from such date and in such form as may be allowed by 
the appointed Insurer(s)/Empanelled Annuity Service Provider(s). 

 
1.12.5 Once Annuity is purchased and the rate is fixed, no change of 

Annuity Option / Annuity Provider (Insurer) is possible. After 
purchase of Annuity and disbursement of Pension, any query / 
complaint on the same will have to be taken up by the Beneficiary 
directly with the concerned Annuity Service Provider. Trust/Company 
will not have any liability to resolve or remedy such complaints / 
query. In case the query/complaint of the Beneficiary is not 
redressed by the Insurer(s)/ Annuity Provider(s), the Beneficiary will 
be free to take up the matter with the Grievance Officials of the 
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Insurer/Annuity Provider / Insurance Ombudsman or any other 
channel as per his/her choice (viz. Consumer Court, Courts, IRDA, 
etc). The Company / Pension Trust will not entertain any such 
complaints.  

 
1.12.6 The Company (HAL) is not a Guarantor for any Annuities purchased 

under this Scheme. In the event the Annuity Provider opted by the 
Member withholds any benefits in respect of any of the contracts 
under such Annuities that they have issued owing to circumstances 
beyond their control or otherwise, Company shall be und er no 
liability whatsoever to any Beneficiary entitled to the benefits 
secured by such Annuity or Annuities.  

 
1.13 Pension/ Annuity Options: 
 
1.13.1 On superannuation, death etc., the corpus in the individuals’ account 

will be utilised to purchase Annuity from LIC or any other designated 
Annuity Service Providers, as per the Schemes in vogue. The 
member/ nominee can choose to buy Annuity from different options 
which would be available(Annexure-XXIII), like the following: 

 
a) Pension for Life with return of Corpus. The pensioner will get the 

pension money till his life. After his life, the corpus would be paid to 
the nominee in lumpsum.  

 
b) Pension for Life (without return of Corpus).  The pension money 

would be paid to the pensioner till his life.  After his life, no money 
would be paid to his nominee. 

 
c) Pension guaranteed for 5/10/15/20 years and life thereafter:  There 

is assured Pension for the agreed 5/10/15/20 years chosen by the 
Pensioner.  In case of premature death of Pensioner, Pension 
payable to nominee till the entire term of 5/10/15/20 years, in the 
same manner as the Pensioner was getting.  I f the Pensioner 
survives beyond the agreed period of 5/10/15/20 years, he will get 
Pension for life, and no amount payable to the nominee.   

 
d) Joint Pension with 50% of Pension to Spouse.   In this case, pension 

is paid to the member till his life.  On death of the member, 50% of 
the pension will be extended to the spouse till his/her life.  On death 
of the spouse, nothing is payable to nominee.  

 
e) Joint Pension with 100% Pension to Spouse.  In this case, pension 

is paid to the member till his life. On death of the member, same 
pension will be extended to the spouse till his/her life. On death of 
the spouse, nothing is payable to nominee.  

 
f) Joint Pension with 100% Pension to Spouse and Return of Corpus.  

In this case, pension is paid to the member till his life.  On death of 
the member, 100% of the pension will be extended to the spouse till 
his/her life  Corpus amount is payable to the nominee 
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g) Pension with fixed yearly increase at a s imple rate of 3%.  The 
pension is paid to the member till his life and every year the rate of 
pension increases at 3% simple interest of the basic pension.  

 
1.13.2 In case of Ex-Executives, if he/she is no more, the Spouse will have 

to choose between the options at para- 1.13.1 (a), (b), (c) or (g) only. 
 
1.13.3 The Annuity rates will vary, based on the option selected. The 

Annuity rates are published by the Insurance Companies from time 
to time.    

 
1.14 Commutation of Pension: 
 
 Commutation of Pension is not allowed.  
 
1.15 Appointment of Nominee(s): 
 
1.15.1 Every Member shall appoint at his/her discretion, his/her spouse, 

child/children or parent OR in the absence spouse, child/ children or 
parent any other person as Nominee(s) under the Rules to receive 
the benefits hereunder in the event of his death. If a Member dies 
whilst in Service, the Trustees shall hold the benefits of the Scheme 
upon Trust for payment to the Nominee(s) as shall have been 
appointed by the Member.  

 
1.15.2 Every appointment of Nominee made under this Rule shall be in 

writing signed by the Member and at tested by two witnesses and 
shall be ac cording to the Form of Appointment of Nominee in the 
prescribed Form(Annexure- XXI)and shall remain in force and effect 
until the death of the Nominee or until the same shall be revoked in 
writing by the Member and a fresh appointment made.  

 
1.15.3 A Member may from time to time or at any time without the consent 

of the Nominee change the Nomination by submitting a w ritten 
notice of the change to the Company in the prescribed Form to the 
satisfaction of the Company whereupon an acknowledgement of the 
change and the registration of the name of the new Nominee will be 
given to the Member by the Company. The new Nomination shall 
take effect from the date of receipt of the change by the Company 
without prejudice to the Insurer(s) / Fund Manager(s) or the Trust on 
account of any payment made before effecting such change.  

 
1.15.4 If a Nominee shall at the time of his Nomination by the Member be a 

minor or otherwise under disability to give a l egal receipt or 
discharge to the Trust, the Member must at the time of such 
Nomination as aforesaid, appoint a person who is a major and who 
is capable of giving a legal receipt or discharge to the Trust and to 
whom the benefits are to be paid for and on behalf of such Nominee.  

 
1.15.5 If more than one Nominee is nominated and in such nomination the 

Member has failed to specify their respective interest, the 



115 
 

Nominee(s) so named shall share the benefits equally. If the 
Nominee(s) predeceases the Member, the interest of such Nominee 
shall terminate and his share shall be payable equally to such of the 
remaining Nominee(s) unless the Member has made written request 
otherwise to the Trust in the prescribed Form.  

 
1.15.6 In the absence of any appointment of any Nominee as aforesaid, the 

Nomination submitted by the Member to the Company in respect of 
his Provident Fund shall deem to be a v alid Nomination for the 
purpose of Pension under this Scheme or applicable Rules of 
succession will apply.  

 
1.15.7 If a Nominee is not appointed under this Rule or Nomination as per 

para1.15.6 above, then the benefits shall be paid to the Member’s 
spouse, failing which to his child/children in equal shares, failing 
which to his dependents/legal heirs in equal shares. If the member 
does not have a spouse, child/children or dependents/legal heirs, 
then the benefits shall be realized by the Trust. 

 
1.16 Income Tax and other Taxes: 
 
1.16.1 In any case where the Insurer, Fund Manager or the Trust are liable 

to account to the Income Tax Authorities for Income Tax on an y 
payment made under the Rules, the Insurer/Fund Manager of the 
Trust, as the case may be, shall deduct a sum equal to such Tax 
from any such payment made and shall not be liable to the Members 
for the sum so deducted. Applicable Service Tax on t he Annuity 
Purchase Price shall be borne by the Member/Beneficiary. 

 
1.16.2 In the event that any part of the assets of the Trust (including the 

Interest thereon, if any) is repaid to or received by the Employer/ 
Company, the amount so repaid or received shall be deemed for the 
purpose of Income Tax to be the income of the Employer/ Company 
in the previous year in which it is so repaid or received.  

 
1.17 General: 
 
1.17.1 The Pension is paid to the Member as per the frequency chosen 

(monthly, quarterly, half-yearly or yearly) and as per the Pension 
Option selected by him/her from the various options as offered by 
the Insurer(s)/Empanelled Annuity Service Provider(s). 

 
1.17.2 Every Member is provided with a Statement of Account (which would 

contain the details of the Employer’s Contribution and the Employee 
Contribution separately) once a y ear. Online access has been 
provided to Members by the Insurance Companies for viewing their 
account. 
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1.17.3 The rate of Annuity under various options of Annuity Scheme will be 
intimated to the Trust by the Annuity Providers from time to time and 
the same will be published for the information of retiring Executives.  

 
1.17.4 The Trust shall intimate to the respective Insurer(s)/Empanelled 

Annuity Service Provider(s) in writing the Pension Option and the 
frequency selected by the Beneficiary. The Option once chosen 
cannot be c hanged and it shall be final and bi nding on t he 
Beneficiary. Annuity Provider (s) will issue a Certificate/ Contract of 
Annuity to the Member(s) on receipt of Annuity Purchase Price along 
with the Application Form signed by the Members. The Members 
should furnish a Certificate of Existence (Survival Certificate) once a 
year to the Annuity Provider (s). 

 
1.17.5 Annuity shall be purchased for all Members otherwise eligible for 

Pension, if the total Corpus in the Members Account from 1st 
January 2007 t ill cessation of Service is Rupees Ten Thousand or 
more. 

 
i) At the time of cessation of Service, if the accumulated Corpus in 

the Members Account is less than Rs.10,000/-, the Corpus so 
accumulated shall be returned to the Member after deduction of 
applicable Income Tax. 

 
ii) In case any Member (other than at (i) above) at the time of 

cessation of Service is willing to contribute over and above the 
accumulated Corpus standing to his credit in the Pension Fund, 
the same shall be al lowed subject to consent of Empanelled 
Annuity Provider(s).  

1.17.6 In the event of Pay Revision to the Member with retrospective effect, 
additional Pension shall become payable to the Members who have 
retired in the intervening period. The Contribution due to the Member 
on account of the Pay Revision shall be paid by the Employer to the 
Trust which in turn shall utilize the same to buy additional Annuity 
from the Insurer(s)/ Empanelled Annuity Provider(s) for such 
Members. The additional Pension shall, however, be p ayable from 
the date of purchase of Annuity from the Insurer(s)/Empanelled 
Annuity Provider(s) and not  from the date of purchase of original 
Annuity or date of retirement of the Member.  

 
1.17.7 Under no c ircumstances, the Pension Corpus lying in the Trust 

Account is liable for attachment or cannot be assigned, charged or 
alienated in any manner. The Pension Corpus is being utilized only 
for the purpose of purchase of Annuity Manager to manage the 
Pension Fund.  

 
1.17.8 On transfer of the Company Contribution for payment of Pension by 

the Insurance Company/ Annuity Provider. This is, however, subject 
to the Executive’s eligibility conditions as per the Pension Scheme. 
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1.17.9 The Board of Directors have powers to approve any modifications/ 
amendments in the Pension Scheme in future, within the Guidelines 
issued by the Department of Public Enterprises (DPE) from time to 
time and directives issued by the Ministry of Defence (MoD), 
Government of India.  

  
1.18 Restraint on anticipation or encumbrance: 
 
1.18.1 The benefits and equitable Interests of a Member assured under the 

Scheme are strictly personal and cannot be attached, assigned, 
charged, encumbered or alienated in any way. This is, however, 
subject to the Executive’s eligibility conditions specified in the 
Scheme.  

 
1.18.2 If an Executive assigns or creates a charge upon his beneficial 

interest in the Scheme and the same is brought to the notice of the 
Trust, the Assessing Officer of Income Tax Department shall be 
informed by the Trust for taking appropriate action.  

 
1.19 Governing Laws: 
 

The Policy Contract is subject to the Laws of India, the Indian 
Insurance Act 1938, Income Tax Act, 1961, Insurance Regulatory & 
Development Authority (IRDA) Regulations and t o any legislation 
subsequently introduced. All benefits under the Scheme are payable 
only in India. Should anything contained in these Rules or in any 
amendment made thereof be repugnant to any provision or 
provisions of the Income Tax Act, 1961, or the Income Tax Rules, 
1962 or the Indian Trust Act, it shall be ineffective with immediate 
effect to the extent of such repugnance. Any such repugnance 
insofar as it relates to Income Tax Act, 1961 and Income Tax Rules, 
1962 shall be removed by the Trust if so directed by the 
Commissioner of Income Tax having jurisdiction over the Trust. 

 
1.20 Member not to have claim, right or interest:  
 

A Member or his Beneficiary will have no i nterest in the Policy 
Contract entered into between Insurer(s)/Fund Manager(s) and Trust 
or any investment otherwise made by the Trust in accordance with 
the Rules of the Scheme but will be entitled to receive a Pension in 
accordance with the Rules, provided always that the Trust shall 
administer the Scheme for the benefit of the Members and t heir 
Beneficiaries in accordance with the provisions of these Rules.  

 
1.21 Interpretation of Rules: 
 

It shall be a c ondition of Membership of the Scheme that on a ny 
question arising on any point of interpretation of these Rules or any 
point relating to admission of new Members and cessation of 
Membership, the decision of the Company/Trust shall be final. If the 
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decision has any bearing on the provisions of Part B of the Fourth 
Schedule of the Income Tax Act, 1961 or the Rules made there 
under, it shall be forthwith reported to the Commissioner of Income 
Tax and if the Commissioner of Income Tax so requires, the Trust 
shall review the decision.  

 
2. HAL DEFINED CONTRIBUTION PENSION SCHEME FOR 

WORKMEN– 2012’ IN RESPECT OF WORKMEN RETIRED/ 
RETIRING, ETC. AFTER 1.1.12: 

 
 
 

 
 

 
2.1 Title of the Scheme: 
 

The Scheme is called as ‘HAL DEFINED CONTRIBUTION 
PENSION SCHEME FOR WORKMEN– 2012” 

 
2.2 Coverage: 
  
2.2.1 The Scheme covers all theWorkmen borne on the regular rolls of the 

Company, as on 1. 1.12 and onwards. Personnel engaged as 
Trainees against Manpower Sanctions (like Technician Trainees, 
Admin Trainee, Diploma Trainee, etc.) or on Contract basis / against 
Manpower Sanctions before absorption, are also covered under the 
Scheme.  

 
2.2.2 The Company’s decision regarding the eligibility of a Workman to 

join the Scheme as at para- 2.2.1 above shall be final and binding on 
all the parties concerned for the purpose of the Scheme.  

2.3 Eligibility for Pension: 
 

The following categories of Workmen will be eligible for Pension: 
 
2.3.1 Workmen who have superannuated/ who will superannuate/ who 

have taken/ will take Optional Retirement from the services of the 
Company, on or after 1.1.12. 

 
2.3.2 Workmen expired / ceased to be in Service on ac count of 

Permanent Total Disablement, on or after 1.1.12, as also in future, 
while in Service. 

 
2.3.3 Workmen whose services are terminated on t he grounds of 

continued ill health by the Company, on or after 1.1.12, as also in 
future. 

 
2.3.4 Workmen who joined the Company from other CPSEs. 

References: 
1) PC No. 707 dated  02.06.2015 
2) HAL/HR/14(6)/18/PF/2 dated 19.12.2018 
3) PC No. 718 dated 16.01.2020 
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2.3.5 In respect of Workmen who leave the services of the Company on or 

after 1.1.12 on account of resignation and joining another CPSE 
having broadly similar Schemes, the entire amount of Company’s 
and Workman’s contribution along with the interest accrued thereon 
can be t ransferred to such CPSE. Workmen who resign from the 
Company to join another CPSE not having similar Schemes, or any 
Organization not being a C PSE (irrespective of whether such 
Scheme exists in that Organization or not) shall not be allowed the 
benefit of transferring their accumulated Fund under the Scheme. 
However, the Workman’s contribution along with accrued interest 
shall be refundable to him.  

 
2.3.6 Workmen who have been Compulsorily Retired, Voluntarily Retired, 

removed or dismissed from service would be eligible for Pension 
based only on t he Member’s contribution, if any, and i nterest 
thereon.  

 
2.4 Enrollment under the Scheme by Workmen who had already 

retired etc. between 1.1.12 to June 2015: 
 

On introduction of the Scheme in 2015, Workmen already retired etc. 
after 1.1.12 had to get themselves enrolled in the prescribed 
Application Form(Annexure-XXV), supported by copies of the 
specified documents/identity proof specified therein(Annexure-XXV, 
Appendix-A to A3), to avail benefits under the Scheme. The 
Application was to be submitted to the Division/ Office in which the 
ex-Workman served last. The Division/ Office would verify the 
identity of the applicants before enrolling them under the Scheme. 

 
2.5 Company Contribution: 
 
2.5.1 The Pension Scheme is non-statutory and hence entirely dependent 

upon affordability, sustainability and capacity to pay. Contribution by 
the Company towards the Scheme is, therefore, not guaranteed and 
can be r educed or even refused. No Budgetary Support will be 
provided by the Government of India to operate the Scheme. 

2. 5.2 Company Contribution towards the Pension Scheme was 5% of the 
Basic Pay + DA (DA on Basic Pay) w.e.f 1.1.12 to 31.03.2016. The 
rate has been increased to 7% w.e.f. 01.01.2017 and upto 
31.03.2020.Contribution during 2020-2021 is also made @7% of the 
Basic Pay + DA provisionally. Actual rate of contribution by the 
Company in future will be decided and notified by the Company, every 
year, based on affordability.  

 
2.5.3 No contribution will be made to the Pension Scheme for the year in 

which the Company incurs loss or earns marginal profit. No 
Budgetary Support will be pr ovided by the Government of India to 
operate the Scheme. 
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2.6 Member Contribution: 
 
2.6.1 The quantum of contribution to be made by Workmen to the Pension 

Scheme is optional, the rate of which can be varied once a year.  
 
2.6.2 For Workmen who have already superannuated etc. after 1.1.12, 

their Pension will be based on t he corpus consisting of the 
Management Contribution from 1.1.12 plus their Individual 
Contribution. 

 
2.6.3 Optional Contribution from serving members will be recovered from 

the Workman’s Salary on monthly basis and remitted to the Pension 
Trust for investment with the Fund Manager. 

 
2.6.4 All contributions to the Pension Trust are non-refundable during the 

course of employment.  
 
2.7 Member not to withdraw: 
  

The membership in the Scheme is co-terminus with the employment 
of the Member with the Employer. No Member shall be allowed to 
withdraw his Membership from the Pension Scheme during his/ her 
employment with the Company. 

 
2.8 Transfer of Member’s Accumulation: 
 
2.8.1 In the event of a Member leaving the service on resignation and 

joins another CPSE, which has a s imilar Scheme in operation, 
transfer of Funds (both Company & Member contribution) shall be 
allowed. In such cases, the Member shall request the Trust for 
transfer of the Funds in writing, along with proof of continuation of 
his service in the other CPSE. Workmen who resign from the 
Company to join another CPSE not having similar Schemes, or any 
Organization not being a C PSE (irrespective of whether such 
Scheme exists in that Organization), is not allowed the benefit of 
transferring the Company’s contribution. In such cases, Workman’s 
contribution along with accrued interest is refundable to him.  

 
2.8.2 If, on becoming a Member of the Scheme, a Member desire to pay 

or procure transfer to the Trustees of any sum to which as a Member 
of any other Approved Fund he was entitled, transfer of such Funds 
shall be al lowed, provided it is agreeable to the concerned 
Organization. On retiring from Service at normal retirement date or 
on early retirement or on death of such Member, his Beneficiary, as 
the case may be, shall be entitled to such additional Pensions as the 
appointed Insurer(s) / Empanelled Annuity Provider(s) shall certify to 
be attributable to the value as at the date of retirement or death of 
the total amount so paid or transferred.  
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2.9 Pension Benefits: 
 
2.9.1 Benefits on Normal Retirement Date 

 
i) Upon the retirement of a M ember on the Normal Retirement 

Date, a Pension shall be payable to the Member as per the 
Annuity Option exercised under the Annuity Contract available 
with the appointed Insurer(s)/Empanelled Annuity Provider(s).  

 
ii) Written Notice exercising the Option must be furnished to the 

appointed Insurer(s)/Empanelled Annuity Provider(s) one month 
prior to the Normal Retirement date. However, election of Option 
within one m onth prior to the Normal Retirement Date may be 
permitted at the discretion of the appointed Insurer(s) / 
Empanelled Annuity Provider(s), subject to the Member 
satisfying the Terms & Conditions prescribed by the appointed 
Insurer(s) / Empanelled Annuity Provider(s) in this regard.  

 
2.9.2 Benefits on Optional Retirement / Pre-mature Retirement before 

Normal Retirement Date 
 

i) Upon the retirement of a M ember who is eligible for Pension 
under these Rules any time during service owing to ill-health or 
incapacitation or takes Optional Retirement preceding his 
Normal Retirement Date, the Pension as may be opted by him 
will become payable immediately. 

 
ii) Alternatively, the Member in above mentioned cases may elect 

to defer receipt of Pension until the Normal Retirement Date. If a 
Member who has opted for a deferred Pension dies before 
receiving the Pension, his/her Nominee shall receive an 
immediate Pension through the purchase of an Annuity Contract 
as per options available with the designated 
Insurer(s)/Empanelled Annuity Provider(s), selected by the 
Beneficiary.  

 
2.9.3 Benefits on Death 

 
i) In the event of death of a M ember whilst in the service of the 

Company, Pension will become payable to the Nominee 
appointed by the Member by way of the Beneficiary’s election to 
receive it through the purchase of an A nnuity Contract for the 
accumulation in the Member’s account with the appointed 
Insurer(s) Empanelled Annuity Provider(s).  

 
ii) If the Member has not appointed a Nominee or if such Nominee 

has predeceased the Member and no fresh appointment of 
Nomination has been made, the Pension will become payable to 
the Member’s spouse, failing which to his/her child/children in 
equal amounts, failing which to his/her parents/ dependents/ 
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legal heirs in equal amounts. If the deceased Member does not 
leave a spouse, child/children or parents/ dependents/legal 
heirs, then the benefits shall be realized by the Trust and 
credited to the ‘Surplus Account’, provided that subsequent to 
crediting of such amount to the ‘Surplus Account’ if any Court 
Order is served upon the Trust for the payment of the same in 
favour of one or more individuals, the Trust shall appropriate the 
said sum from the Surplus Account towards such purpose of 
complying with such Orders of the Court.  

 
iii) The Trust shall inform the appointed Insurer(s)/ Empanelled 

Annuity Provider(s), in writing, the Pension Option elected by the 
Nominee within thirty days after the date of death of the 
Member. The Pension is payable monthly or otherwise as 
desired by the Nominee, the first installment being due one 
month after the death of the Member.  

 
2.9.4 Benefit on Permanent Total Disablement / Termination of 

Services on grounds of Continued Ill-health 
 

Pension is payable in the event of cessation of Service of the 
Member due to Permanent Total Disability or Termination of Service 
on account of Continued ill-health. 

 
2.9.5 Benefits on Compulsory Retirement or on Termination of 

Service 
 

i) In case of cessation of Service on ac count of Compulsory 
Retirement, Voluntary Retirement, Removal/ Termination/ 
Dismissal from Service under applicable Standing Orders, 
Company contribution to the Pension Fund (including accrued 
interest thereon) will not be given to the Members. This amount 
will vest with the Pension Trust and the same will be adjusted 
against future contributions payable by the Company in the 
normal course. The Workman is eligible for Pension based only 
on the Member’s contribution (including interest accrued).  

 
ii) For the benefits to be realized, the Member shall intimate to the 

appointed Insurer(s) through the Trust the Option for drawal of 
Pension through any one o f the appointed Insurer(s) / 
Empanelled Annuity Provider(s) elected by him within 30 d ays 
from the date of leaving Service. 

 
2.9.6 Benefits on Sudden Disappearance and unknown whereabouts 

of the Member 
 

In the event of any Member suddenly disappearing while in service 
and his/her whereabouts are unknown for a consecutive period of 7 
(seven) years, the Pension benefits, subject to eligibility conditions, 
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shall be payable to his/her Beneficiary(s) as per the directions of the 
Employer.  

 
2.10 Fund Management and Pension Trust: 
 

The Company has selected M/s LIC of India, to manage the Pension 
Fund. The Fund Manager can be changed in future, if the need is felt 
for the same.  

 
2.11 Scheme of Superannuation: 
 
2.11.1 For the purpose of providing Pension to the Beneficiaries, Insurer(s) 

will issue a Master Policy to the Trust. 
 
2.11.2 In terms of the Master Policy, the Fund Manager(s)/ Insurer(s) will 

maintain a Running Account in favour of the Trust to which 
contributions paid by the Trust in respect of all the Members will be 
credited. Fund Manager(s)/ Insurer(s) will maintain Member-wise 
Accumulation Statement and provide the Accumulation Schedule as 
at 31st March every year.  

  
2.11.3 The Fund Manager(s)/ Insurer(s) will allow interest on the balances 

standing to the credit of the Running Account on a daily basis at the 
rate notified by the Fund Manager(s)/ Insurer(s) from time to time. 
The interest will be c redited on a quarterly basis. When a Pension 
becomes payable to the Member on his retirement or cessation of 
service or to his Nominee in the event of his death, the Fund 
Manager(s)/ Insurer(s) shall, on the advice of the Trust, appropriate 
the accumulation of the Member concerned to the appointed 
Insurer(s)/ Empanelled Annuity Provider(s), based on the choice of 
the Beneficiary, to provide for purchase of Annuity enabling payment 
of the Pension. The payment of Pension will be ac cording to the 
option elected by the Member or his Nominee, as the case may be.  

 
2.11.4 If the appointed Insurer(s)/ Empanelled Annuity Service Provider(s) 

with the sole intention of granting relief to the Beneficiaries who are 
already drawing Pension, decide to grant increase in the quantum of 
Pension, such Beneficiaries shall be eligible for the said increase in 
the Pension from such date and in such form as may be allowed by 
the appointed Insurer(s)/ Empanelled Annuity Service Provider(s). 

 
2.11.5 Once Annuity is purchased and the rate is fixed, no change of 

Annuity Option / Annuity Provider (Insurer) is possible. After 
purchase of Annuity and disbursement of Pension, any query / 
complaint on the same will have to be taken up by the Beneficiary 
directly with the concerned Annuity Service Provider. Trust/Company 
will not have any liability to resolve or remedy such complaints / 
query. In case the query/ complaint of the Beneficiary is not 
redressed by the Insurer(s)/ Annuity Provider(s), the Beneficiary will 
be free to take up the matter with the Grievance Officials of the 
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Insurer/ Annuity Provider / Insurance Ombudsman or any other 
channel as per his/ her choice (viz. Consumer Court, Courts, IRDA, 
etc.). The Company / Pension Trust will not entertain any such 
complaints.  

 
2.11.6 The Company (HAL) is not a Guarantor for any Annuities purchased 

under this Scheme. In the event the Annuity Provider opted by the 
Member withholds any benefits in respect of any of the contracts 
under such Annuities that they have issued owing to circumstances 
beyond their control or otherwise, the Company shall be under no 
liability whatsoever to any Beneficiary entitled to the benefits 
secured by such Annuity or Annuities. 

 
2.12 Pension/ Annuity Options: 
 
2.12.1 On superannuation, death etc., the corpus in the individuals’ account 

will be utilised to purchase Annuity from LIC or any other designated 
Annuity Service Providers, as per the Schemes in vogue. The 
member/ nominee can choose to buy Annuity from different options 
which would be available(Annexure-XXVIII), like the following: 

 
a) Pension for Life with return of Corpus:  The pensioner will get the 

pension money till his life.  After his life, the corpus would be paid to 
the nominee in lumpsum.  

 
b) Pension for Life (without return of Corpus):The pension money 

would be paid to the pensioner till his life.  After his life, no money 
would be paid to his nominee. 

 
c) Pension guaranteed for 5/10/15/20 years and life thereafter:  There 

is assured Pension for the agreed 5/10/15/20 years chosen by the 
Pensioner.  In case of premature death of Pensioner, Pension 
payable to nominee till the entire term of 5/10/15/20 years, in the 
same manner as the Pensioner was getting.  I f the Pensioner 
survives beyond the agreed period of 5/10/15/20 years, he will get 
Pension for life, and no amount payable to the nominee.   

 
d) Joint Pension with 50% of Pension to Spouse:   In this case, pension 

is paid to the member till his life.  On death of the member, 50% of 
the pension will be extended to the spouse till his/her life.  On death 
of the spouse, nothing is payable to nominee.  

 
e) Joint Pension with 100% Pension to Spouse:  In this case, pension 

is paid to the member till his life.  On death of the member, same 
pension will be extended to the spouse till his/her life.  On death of 
the spouse, nothing is payable to nominee.  

 
f) Joint Pension with 100% Pension to Spouse and Return of Corpus:  

In this case, pension is paid to the member till his life.  On death of 
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the member, 100% of the pension will be extended to the spouse till 
his/her life.  Corpus amount is payable to the nominee 

 
g) Pension with fixed yearly increase at a s imple rate of 3%:  The 

pension is paid to the member till his life and every year the rate of 
pension increases at 3% simple interest of the basic pension.  

 

2.12.2 In case of ex-Workmen, if he is no more, the Spouse will have to 
choose between the options at para- 2.12.1 (a), (b), (c) or (g) only. 

 

2.12.3 The Annuity rates will vary, based on the option selected. The 
Annuity rates are published by the Insurance Companies from time 
to time.    

 
2.13 Commutation of Pension: 
 
 Commutation of Pension is not allowed.  
 
2.14 Appointment of Nominee(s): 
 
2.14.1 Every Member shall appoint at his/her discretion, his/her spouse, 

child/children or parent OR in the absence spouse, child/ children or 
parent any other person as Nominee(s) under the Rules to receive 
the benefits hereunder in the event of his death. If a Member dies 
whilst in Service, the Trustees shall hold the benefits of the Scheme 
upon Trust for payment to the Nominee(s) as shall have been 
appointed by the Member.  

 
2.14.2 Every appointment of Nominee made under this Rule shall be in 

writing signed by the Member and at tested by two witnesses and 
shall be ac cording to the Form of Appointment of Nominee in the 
prescribed Form (Annexure-XXVI) and shall remain in force and 
effect until the death of the Nominee or until the same shall be 
revoked in writing by the Member and a fresh appointment made.  

 
2.14.3 A Member may from time to time or at any time without the consent 

of the Nominee change the Nomination by submitting a w ritten 
notice of the change to the Company in the prescribed Form to the 
satisfaction of the Company whereupon an acknowledgement of the 
change and the registration of the name of the new Nominee will be 
given to the Member by the Company. The new Nomination shall 
take effect from the date of receipt of the change by the Company 
without prejudice to the Insurer(s) / Fund Manager(s) or the Trust on 
account of any payment made before effecting such change.  

 
2.14.4 If a Nominee shall at the time of his Nomination by the Member be a 

minor or otherwise under disability to give a l egal receipt or 
discharge to the Trust, the Member must at the time of such 
Nomination as aforesaid, appoint a person who is a major and who 
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is capable of giving a legal receipt or discharge to the Trust and to 
whom the benefits are to be paid for and on behalf of such Nominee.  

 
2.14.5 If more than one Nominee is nominated and in such nomination the 

Member has failed to specify their respective interest, the 
Nominee(s) so named shall share the benefits equally. If the 
Nominee(s) predeceases the Member, the interest of such Nominee 
shall terminate and his share shall be payable equally to such of the 
remaining Nominee(s) unless the Member has made written request 
otherwise to the Trust in the prescribed Form.  

 
2.14.6 In the absence of any appointment of any Nominee as aforesaid, the 

Nomination submitted by the Member to the Company in respect of 
his Provident Fund shall deem to be a v alid Nomination for the 
purpose of Pension under this Scheme or applicable Rules of 
succession will apply.  

 
2.14.7 If a Nominee is not appointed under this Rule or Nomination as per 

2.14.6 above, then the benefits shall be paid to the Member’s 
spouse, failing which to his child/children in equal shares, failing 
which to his dependents/legal heirs in equal shares. If the member 
does not have a spouse, child/children or dependents/legal heirs, 
then the benefits shall be realized by the Trust. 

 
2.15 Income Tax and other Taxes: 
 
2.15.1 In any case where the Insurer, Fund Manager or the Trust are liable 

to account to the Income Tax Authorities for Income Tax on an y 
payment made under the Rules, the Insurer/Fund Manager of the 
Trust, as the case may be, shall deduct a sum equal to such Tax 
from any such payment made and shall not be liable to the Members 
for the sum so deducted. Applicable Service Tax on t he Annuity 
Purchase Price shall be borne by the Member/Beneficiary. 

 
2.15.2 In the event that any part of the assets of the Trust (including the 

Interest thereon, if any) is repaid to or received by the Employer/ 
Company, the amount so repaid or received shall be deemed for the 
purpose of Income Tax to be the income of the Employer/ Company 
in the previous year in which it is so repaid or received.  

 
2.16 General: 
 
2.16.1 The Pension is paid to the Member as per the frequency chosen 

(monthly, quarterly, half-yearly or yearly) and as per the Pension 
Option selected by him/her from the various options as offered by 
the Insurer(s)/Empanelled Annuity Service Provider(s). 

 
2.16.2 Every Member is provided with a Statement of Account (which would 

contain the details of the Employer’s Contribution and the Employee 
Contribution separately) once a y ear. Online access has been 
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provided to Members by the Insurance Companies for viewing their 
account. 

 
2.16.3 The rate of Annuity under various options of Annuity Scheme will be 

intimated to the Trust by the Annuity Providers from time to time and 
the same will be published for the information of retiring Workmen.  

 
2.16.4 The Trust shall intimate to the respective Insurer(s)/ Empanelled 

Annuity Service Provider(s) in writing the Pension Option and the 
frequency selected by the Beneficiary. The Option once chosen 
cannot be c hanged and it shall be final and bi nding on t he 
Beneficiary. Annuity Provider (s) will issue a Certificate/ Contract of 
Annuity to the Member(s) on receipt of Annuity Purchase Price along 
with the Application Form signed by the Members. The Members 
should furnish a Certificate of Existence (Survival Certificate) once a 
year to the Annuity Provider (s). 

 
2.16.5 Annuity shall be purchased for all Members otherwise eligible for 

Pension, if the total Corpus in the Members Account from 1st 
January 2012 t ill cessation of Service is Rupees Ten Thousand or 
more. 

 
i) At the time of cessation of Service, if the accumulated Corpus in 

the Members Account is less than Rs.10,000/-, the Corpus so 
accumulated shall be returned to the Member after deduction of 
applicable Income Tax. 

 
ii) In case any Member (other than at (i)above) at the time of 

cessation of Service is willing to contribute over and above the 
accumulated Corpus standing to his/her credit in the Pension 
Fund, the same shall be al lowed subject to consent of 
Empanelled Annuity Provider(s).  

 
2.16.6 In the event of Wage Revision to the Member with retrospective 

effect, additional Pension shall become payable to the Members who 
have retired in the intervening period. The Contribution due t o the 
Member on account of the Wage Revision shall be paid by the 
Employer to the Trust which in turn shall utilize the same to buy 
additional Annuity from the Insurer(s)/ Empanelled Annuity 
Provider(s) for such Members. The additional Pension shall, 
however, be payable from the date of purchase of Annuity from the 
Insurer(s)/Empanelled Annuity Provider(s) and not from the date of 
purchase of original Annuity or date of retirement of the Member.  

 
2.16.7 Under no c ircumstances, the Pension Corpus lying in the Trust 

Account is liable for attachment or cannot be assigned, charged or 
alienated in any manner. The Pension Corpus is utilized only for the 
purpose of purchase of Annuity for payment of Pension by the 
Insurance Company/ Annuity Provider. This is, however, subject to 
the Workman’s eligibility conditions as per the Pension Scheme. 
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2.16.8 The Company will have powers to approve any modifications/ 

amendments in the Pension Scheme in future, within the Guidelines 
issued by the Department of Public Enterprises (DPE) from time to 
time and directives issued by the Ministry of Defence (MoD), 
Government of India or as per terms of Settlement arrived with the 
recognized Unions of the Company.  

  
2.17 Restraint on anticipation or encumbrance: 
 
2.17.1 The benefits and equitable Interests of a Member assured under the 

Scheme are strictly personal and cannot be attached, assigned, 
charged, encumbered or alienated in any way. This is, however, 
subject to the Workman’s eligibility conditions specified in the 
Scheme.  

 
2.17.2 If a Workman assigns or creates a c harge upon his beneficial 

interest in the Scheme and the same is brought to the notice of the 
Trust, the Assessing Officer of Income Tax Department shall be 
informed by the Trust for taking appropriate action.  

 
2.18 Governing Laws: 
 

The Policy Contract shall be subject to the Laws of India, the Indian 
Insurance Act 1938, Income Tax Act, 1961, Insurance Regulatory & 
Development Authority (IRDA) Regulations and t o any legislation 
subsequently introduced. All benefits under the Scheme shall be 
payable only in India. Should anything contained in these Rules or in 
any amendment made thereof be repugnant to any provision or 
provisions of the Income Tax Act, 1961, or the Income Tax Rules, 
1962 or the Indian Trust Act, it shall be ineffective with immediate 
effect to the extent of such repugnance. Any such repugnance 
insofar as it relates to Income Tax Act, 1961 and Income Tax Rules, 
1962 shall be removed by the Trust if so directed by the 
Commissioner of Income Tax having jurisdiction over the Trust. 

 
2.19 Member not to have claim, right or interest:  
 

A Member or his Beneficiary will have no i nterest in the Policy 
Contract entered into between Insurer(s)/ Fund Manager(s) and 
Trust or any investment otherwise made by the Trust in accordance 
with the Rules of the Scheme but will be entitled to receive a 
Pension in accordance with the Rules, provided always that the 
Trust shall administer the Scheme for the benefit of the Members 
and their Beneficiaries in accordance with the provisions of these 
Rules.  
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2.20 Interpretation of Rules: 
 

It shall be a c ondition of Membership of the Scheme that on a ny 
question arising on any point of interpretation of these Rules or any 
point relating to admission of new Members and cessation of 
Membership, the decision of the Company/Trust shall be final. If the 
decision has any bearing on the provisions of Part B of the Fourth 
Schedule of the Income Tax Act, 1961 or the Rules made there 
under, it shall be forthwith reported to the Commissioner of Income 
Tax and if the Commissioner of Income Tax so requires, the Trust 
shall review the decision.  

 
3. POST SUPERANNUATION GROUP HEALTH INSURANCE 

SCHEME FOR EMPLOYEES (WORKMEN & EXECUTIVES) 
RETIRED BEFORE 01.01.2007: 

 
 
 
 
 
 
3.1 Background: 
 
3.1.1 As per the Post-Retirement Medical Assistance Scheme-2004 

notified vide Personnel Circular No. 664 dated 5.8.04, retired 
employees and s pouses were extended limited Medical Benefits, 
from HAL Hospitals/ Dispensaries.  

 
3.1.2 As per the Guidelines issued by the DPE vide OM No. 2(81)/08-

DPE(WC)-GL-XVI/2009 dated 8.7.09 CPSEs are allowed to create a 
Corpus by contributing ‘not more than 1.5% of PBT’, in order to take 
care of medical and any other emergency needs of those retired 
employees, who are not covered by the Pension Scheme and/ or 
Post Superannuation Medical Benefit Scheme. Further, DPE OM 
No.2(81)/08-DPE(WC)-GL-XV/2011 dated 20.7.11 provides for 
creation of a common Corpus by the Administrative Ministry/ 
Department for the retired employees of CPSEs under their 
Administrative Control. CPSEs can contribute to both the Schemes, 
without exceeding the limit of 1.5% of PBT of the concerned 
Financial Year. The Corpuses will cover only those employees of 
CPSEs who retired prior to 1.1.07. 

 
 3.1.3 Considering the DPE Guidelines indicated at para-3.1.2 and the fact 

that retired employees would be residing across the Country, Post 
Superannuation Group Health Insurance Scheme was introduced in 
respect of employees (Workmen & Executives) retired before 1.1.07 
& their spouses, as detailed below, so that they can avail Medical 
facilities/benefits throughout the Country. 

 

References: 
1) PC No. 700 dated 23.01. 2014 
2) HAL/HR/23(3)/19 dated 01.02.2019 
3) HAL/HR/23(3)/PF/2019/TP dated 25.11.2019 
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3.2 Title: 
 
3.2.1 The Scheme is called “HAL POST SUPERANNUATION GROUP 

HEALTH INSURANCE SCHEME FOR EMPLOYEES RETIRED 
BEFORE 1.1.07”.  

 
3.2.2 The general term ‘pre 1.1.07 retired Employee’ would be used under 

the Scheme to denote the beneficiary.    
3.3 Scope of the Scheme and Coverage:   
 
3.3.1 The Scheme covers all employees who have retired, opted for 

Voluntary Retirement / Optional Retirement or terminated on t he 
grounds of continued ill-health, before 1.1.07, and their spouses. 

 
3.3.2 Coverage under the Scheme is available in the following cases also: 

 
i) Widows/ Widowers of those employees who died while in 

service before 1.1.07. 
 
ii) Widows/ Widowers of ex-employees as at para-3.3.1 who had 

died after leaving the Company. 
 
iii) Widows/ Widowers of those ex-employees who become 

members of the Scheme would continue to be el igible for 
benefits under the Scheme. 

 
3.3.3 The Scheme is not be applicable in the following cases: 
  

i) Ex-employees who had resigned/ absconded or who were 
dismissed/terminated from service before 1.1.07. 

 
ii) Ex-employees who are covered under Medical Benefit 

Schemes provided by the employer of his/ her spouse/ children 
etc. 

 
3.4 Company Contribution to the corpus of the Scheme: 
 
3.4.1 Company Contribution of ‘not more than 1.5% of PBT’ as per DPE 

OMs dated 8.7.09 & 20.7.11 to the Corpus will be utilized to fund the 
Scheme. Exact contribution to the Corpus from year to year will be 
decided by the Board of Directors, based on profitability, affordability, 
etc. 

 
3.4.2 The Post Superannuation Group Health Insurance Scheme is non-

statutory and henc e entirely dependent upon affordability, 
sustainability and c apacity to pay. Contribution by the Company 
towards the Scheme is, therefore, not guaranteed and can be 
reduced or even refused. 
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3.5 Overall Insurance Coverage under the proposed Policy: 
 
3.5.1 Presently, Insurance Policy with Coverage of Rs.3 Lakhs for in-

patient treatment and OPD coverage of Rs. 10,000/-, per annum, 
jointly, is available, in respect of the retired employee & spouse as 
indicated at paras-3.3.1 &3.3.2 above, on floater basis (coverage 
may vary from year to year based on profitability, affordability, 
sustainability and c apacity to pay of the company).Family for this 
purpose would mean only the retired employee and his/ her spouse, 
both or the survivor. In case any retired employee is unmarried, the 
family would mean only the retiree. In cases where there are 2 or 
more spouses, where such marriages are permissible under the 
Personal Law applicable to such individuals, the eldest surviving 
spouse will only be c overed under the Scheme. The term ‘eldest’ 
would mean seniority with reference to the date of marriage. 

 
3.5.2 The Insurance Coverage is provided only in India. 
 
3.5.3 The coverage provided is without any entry and exit age limits. 
 
3.5.4  Pre-existing illnesses are covered under the Policy. 
 
3.5.5 Cash Less Facility isavailable for the beneficiaries in Network 

Hospitals, for inpatient treatment. However, where such a facility 
cannot be availed by the beneficiaries, reimbursement of actual 
expenditure within the scope of the Policy would bemade available, 
by the TPA. 

 
3.5.6 Medical Coverage under the Policy  
 
3.5.6.1 In case of hospitalization (in-patient treatment) for any illness or 

injury, the Policy would cover the following: 
 
a) Room charges, ICU charges, nursing expenses, anesthesia, 

blood, oxygen, operation theater charges, surgical appliances, 
dialysis, chemotherapy, radiation-therapy, Angioplasty, CABG, 
cost of pacemaker, cost of artificial limbs and s imilar other 
expenses.  

 
b) Dental procedures that are not cosmetic in nature. 
 
c) Professional Charges of Doctors, Surgeons, Anesthetists, 

Medical Practitioners, Consultants, Specialists, etc. 
 
d) Ambulance Charges (excluding Air Ambulance). 
 
e) Medical and Diagnostic Tests and other related expenses. 
 
f) Medicines & Drugs expenses. 
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g) Pre-Hospitalization expenses up t o 30 days and P ost 
Hospitalization expenses up to 60 days after discharge.  

 
h) Cost of Domiciliary Hospitalization Medical treatment for a 

period exceeding 3 days. 
 
i) Hospitalization expenses consequent upon an accident.   

 
3.5.6.2 Additional details about the coverage would be indicated in the 

Handbook issued by the TPA. 
 
3.5.7 Out Patient Treatment Coverage 
 
3.5.7.1 Presently, OPD expenses subject to the ceiling of Rs. 10,000/- per 

annum, jointly in respect of the retired employee and spouse, on a 
floater basis, could be availed by the beneficiaries. In cases where 
cash less facility cannot be availed, reimbursement of expenditure 
incurred within the scope of the Policy shall be made available, by 
the TPA. 

 
3.5.7.2 Claims, separately for each member/spouse, are to be submitted 

once in 2 months or after incurring a t otal amount of Rs.3000/-, 
whichever is earlier. An OPD Claim is to be made within 6 months of 
incurring the expenditure. 

 
3.6 Exclusions 
 

Exclusions under the Scheme will be as per the Guidelines of IRDA, 
as amended from time to time, as indicated in the Handbook which 
will be issued by the TPA.   

 
3.7 Registration &Administration of the Scheme: 
 

To avail facilities under the Scheme, employees retired, etc. before 
1.1.07 and his/her spouse need to get themselves enrolled by filling 
the Enrollment Form (enclosed as Annexure-XXX & Appendix-A to 
C), supported by copies of the documents/identity proofspecified 
therein and by payment of one-time Registration Fee of Rs.250/- per 
individual (Rs.500/- for the retired employee & spouse). The 
Application is to be submitted to the Division/Office in which the ex-
employee served last. The Division/Office would verify the identity of 
the applicants before enrolling them under the Scheme (Enrollment 
Form need not be filled by retired employees who have already 
submitted the same). 

 
3.8 Payment of the Registration Fee 
 
3.8.1 Eligible ex-employees who enroll to the Scheme after the date of 

introduction of the Scheme need to pay the Registration Fee to the 
Division/Office from which they retire, by DD payable at the place of 
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the Division/Office, before submission of the Enrollment Form. Proof 
of payment should be enclosed to the Enrollment Form. The 
Division/Office would forward the data and Enrollment Forms to the 
Corporate Office. 

 
3.8.2 Eligible beneficiaries who have already enrolled under the Scheme 

have to deposit the one-time Registration Fee of Rs.250/- per 
Member (Rs.500/- per family) along with the applicable Bank 
Charges, in HAL Account bearing No.33601791518 at State Bank of 
India, Industrial Finance Branch, Bangalore (IFSC Code-
SBIN0009077), in any of the Core Banking Branches of State Bank 
of India with the prescribed ‘Pay-in-Slip’. The beneficiary should 
ensure that the MAID No. which will be i ndicated in the Insurance 
Card is entered in the ‘Pay-in-Slip’ and also that the Bank enters 
his/her Name & the MAID No. correctly in their Computer System. A 
copy of the counterfoil of the ‘Pay-in-Slip’ should be forwarded to the 
concerned Division/Office for reconciliation and the original should 
be retained by the beneficiary for future reference.  

 
3.9 Insurance Company & TPA 
 
3.9.1 The Insurance Company is decided through tendering. M/s. United 

India Insurance Company Limited has been the selected bidder from 
time to time for implementation of the Scheme from 01.02.2014 to 
31.01.2021.  

 
3.9.2 The Scheme is administered by the Insurance Company through 

their Third Party Administrator (TPA) (M/s. Medi Assist India TPA 
Pvt. Ltd presently). Insurance Cards are issued by TPA to all 
members. TPA will be the intermediary between the retired 
employees, the Insurance Company & Hospitals. 

 
3.10 Network Hospitals 
 
3.10.1 The Insurance Company will have Network Hospitals where 

treatment can be availed. The list of Network Hospitals will be 
indicated in the Handbook issued by the TPA. The list will be 
updated from time to time and will also be available on the website 
of the TPA (Presently at www.mediassistindia.com). The list will also 
be uploaded in the HAL website (www.hal-india.com). 

 
3.10.2 Cashless facility will be available at Network Hospitals. 
 

a) Beneficiary needs to fill the “Pre Authorization Form” available in 
the Network Hospitals/Handbook to get Authorization from the 
TPA to avail the treatment with Cashless facility. This 
Authorization along with a copy of the ID Card issued under the 
Scheme and a copy of any Photo ID Proof (like Passport, Voter 
ID Card, PAN Card, Aadhar Card, Driving Licence, etc.) of the 
patient is to be given to the Network Hospital at the time of 

http://www.mediassistindia.com/
http://www.hal-india.com/
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admission. TPA will authorize “Cashless Service” at the Network 
Hospitals in cases eligible under the Insurance Policy.  

 
b) In cases of denial of “Cashless Service” for any reason in a 

Network Hospital, the treatment can be continued by paying for 
the Services and t he Claim need be s ent to the TPA for 
processing reimbursement.  

 
c) Beneficiary has to pay the non-eligible/disallowed amounts such 

as Registration Fees, Luxury Tax, Documentation charges and 
other Non-Medical expenses not covered under the Policy 
directly to the Hospital, before discharge.  

 
3.11 Availing Treatment other than in Network Hospitals 
 

If the treatment is availed in a H ospital other than in a N etwork 
Hospital, payment needs to be made by the beneficiary and C laim 
can be sent to the TPA for reimbursement.  
 

 
3.12 Benefits under the Scheme: 
 
3.12.1 Benefits under the Scheme may vary from year to year, as 

contribution to the Corpus is dependent on Profits generated and 
affordability & sustainability by the Company.  

 
3.12.2 The overall Insurance Coverage’s under the Policy will be approved 

by the Board of Directors every year, depending upon the availability 
of Funds, the number of beneficiaries, etc. 

 
3.13 Reimbursement - Claim Settlement: 
 

Detailed procedure to be followed with regard to Claim Settlement/ 
Reimbursement will be i ndicated in the Handbook which would be 
issued by the TPA to the beneficiaries. 

 
3.14 Management of Funds and Trust:  
 
3.14.1 The Company has selected M/s. LIC of India, to manage the Post 

Superannuation Group Health Insurance Fund. The Fund Manager 
can be changed in future, if the need is felt for the same. 

 
3.14.2 The Funds earmarked towards this Scheme are managed by a Trust 

constituted by the Company. The Trust is a common one for 
managing the Funds of Schemes viz. “Employees retired etc. before 
1.1.07”, “Executives retired etc. after 1.1.07” and “Workmen retired 
etc. after 1.1.07”. The details are as follows:  

 
i) The Fund shall be named as “HAL POST SUPERANNUATION 

GROUP HEALTH INSURANCE FUND-PRE 1.1.07”.  
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ii) The Trust is responsible for the administration of the Scheme; 

receive contribution from the Company and make payment to 
the Insurance Company towards Premium for Insurance 
Coverage; investment of the additional Funds, if any with the 
Fund Manager; as per the provisions of the Scheme in 
conjunction with the Rules as notified by the Company from time 
to time, etc.  

 
iii) The Fund Manager will invest the Funds, as per the regulations 

laid down by the Govt. / IRDA, to obtain maximum returns. 
 
iv) All money received by the Trust will vest in the Trustees and 

Trustees will have power to utilize such money received by way 
of contribution, interest, and redemption of investments or 
otherwise to the Fund, as per the provisions of the Income Tax 
Act/Rules.   

 
3.14.3 Nomination of Trustees & Execution of Trust Deed: 
 

Trustees are nominated by the Management. There are 
representatives of Workmens’ Unions and Officers’ Associations in 
the Trust. The Trust Deed is finalized by the Management. The 
Trustees will take all necessary steps to establish, run & manage the 
Trust and the Scheme, including the following: 

 
i) Execute the Trust Deed approved by the Management; 
ii) Take all acts necessary for formation of the Trust and its 

registration; 
iii) To open Bank Accounts in the name of the Trust; 
iv) To appoint the Fund Manager(s) and e nter into necessary 

contract with    them; 
v) To make necessary application to the Income Tax Officer having 

Jurisdiction over the Fund for approval of the Scheme under the 
Income-Tax Act, 1961. 

 
3.14.4 Term of Office of the Trustees: 
 

The Trustees shall be nominated/appointed by the Company for the 
period specified by the Company. An outgoing Trustee shall be 
eligible for re-nomination/appointment.  

 
3.14.5 Trustees’ Power to operate Bank Account: 
 
 Any two Trustees, one of them being the Secretary to the Trust, 

acting jointly, shall on beh alf of the Trustees, operate the Bank 
Accounts of the Fund and discharge, receive or otherwise dispose 
off, as may be necessary, any money of the Fund. 
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3.14.6 Meetings of the Trust:  
 

Trustees shall meet at least once in every quarter and at least four 
times in a year. 
 

3.14.7  Minutes of Meetings: 
  
Proper Minutes of the Meetings held shall be kept duly signed by the 
Chairman/Secretary.  

 
3.14.8 Amendment of Rules:  

 
No amendment to the Rules of the “HAL Post Superannuation Group 
Health Insurance Fund-Pre 1.1.07” shall be made without the prior 
approval of the Commissioner of Income Tax.  

 
3.14.9 Trust Deed to prevail: 

 
Should anything contained in the Scheme or any alteration or 
amendment thereof be inconsistent with the objects or provisions of 
the Trust Deed, the provisions of the Trust Deed shall prevail.  On 
any such discrepancy coming to the notice of the Trustees, the 
Trustees shall with the prior approval of the Commissioner of Income 
Tax take steps to amend the Scheme as soon as may reasonably be 
possible, so as to bring them in conformity with the provisions of the 
Trust Deed. 
 

3.14.10 Jurisdiction: 
 

a) The Scheme is subject to the Laws of India including the Indian 
Insurance Act, 1938, as amended, the Income Tax Act, 1961 
and to any legislation subsequently introduced.  A ll benefits 
under the Scheme are payable only in India.  Should anything 
contained in these Rules, or in any amendment made thereof be 
repugnant to any provision or provisions of the Income Tax Act, 
1961 or the Income Tax Rules, 1962, or any amendments 
thereto, the same shall be i neffective to the extent of 
repugnancy.  The Trustees shall remove any such repugnance, 
if so directed by the Commissioner of Income Tax. 

 
b) Any dispute is subject to exclusive jurisdiction of Courts at 

Bangalore, India. 
 

3.14.11 Interpretation: 
 

It shall be a condition of the Membership of the Scheme that on any 
question arising on any point of interpretation of the provisions of the 
Scheme or any point relating to cessation of Membership, the 
decision of the Trust shall be final and binding.  I f the decision has 
any bearing on the provisions of the Income Tax Act, 1961 or any 
amendments thereto, it has to be forthwith reported to the 
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Commissioner of Income Tax and i f the Commissioner of Income 
Tax so requires, the Trustees shall review the decision. 

 
3.15 General: 
 
 In the event of the unfortunate death of either of the beneficiaries, 

the surviving beneficiary should intimate the concerned 
Division/Office about the same for necessary updating of records. 
The beneficiary should also advise his/her other family members to 
intimate HAL, in cases of the unfortunate death of both the 
beneficiaries.  

 
4. HAL POST SUPERANNUATION GROUP HEALTH INSURANCE 

SCHEME FOR EXECUTIVES RETIRED/RETIRING ON OR AFTER 
1.1.07  

 
 
 
 
 
 

 
 

4.1 Background: 
 
4.1.1 As per the Guidelines issued by the DPE vide OM No. 2(70)/08-

DPE(WC) dated 26.11.08 & No. 2(70)/08-DPE(WC)-GL-VII/09 dated 
2.4.09 for the revision of Pay Scales of Executives & non-unionized 
supervisors of CPSEs w.e.f 1.1.07, amongst others, CPSEs are 
allowed to earmark 30% of Basic Pay plus DA towards 
Superannuation Benefits, which may include Contributory Provident 
Fund, Gratuity, Pension & Post Superannuation Medical Benefits. 
The Superannuation Benefits as per these Guidelines shall be under 
a “Defined Contribution Scheme” and s hall be adm issible to 
Executives who superannuate after having put in a minimum of 15 
years of service in the CPSE. As per these Guidelines, CPSEs need 
to make their own Schemes/ operate through Insurance Companies 
on fixed contribution basis.  

 
4.1.2 Considering the DPE Guidelines indicated at para-4.1.1 and the fact 

that retired Executives would be residing across the Country, it was 
decided to introduce a Post Superannuation Group Health Insurance 
Scheme in respect of Executives retired after 1.1.07 & their spouses, 
as detailed below, so that they can avail Medical facilities/benefits 
throughout the Country. 

 
4.2 Title: 
 
4.2.1 The Scheme is called “HAL POST SUPERANNUATION GROUP 

HEALTH INSURANCE SCHEME FOR EXECUTIVES RETIRED 
AFTER 1.1.07”.  

References: 
1) PC No. 700 dated 23.01.2014 
2) HAL/HR/23(3)/19 dated 01.02.2019 
3) HAL/HR/23(3)/PF/2019/TP dated 25.11.2019 
4) HAL/HR/15(2D)/18/RMP dated 03.09.2018 
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4.2.2 The general term ‘post 1.1.07 retired Executive’ would be us ed 

under the Scheme to denote the beneficiary.    
 
4.3 Scope of the Scheme and Coverage:  
 
4.3.1 The Scheme covers Executives, including Board level Executives, 

who have retired/ opted for Optional Retirement on or after 1.1.07, 
after rendering a minimum service of 15 years in the Company and 
their spouses. Executives whose services are terminated on the 
grounds of continued ill health by the Company, on or after 1.1.07, 
with or without completion of minimum 15 years service and t heir 
spouses are also covered under the Scheme.  

4.3.2 Coverage under the Scheme is available in the following cases also: 
 

i) Widows/ Widowers of those Executives who died while in 
service on or  after 1.1.07, without any minimum service 
requirement; 

 
ii) Widows/ Widowers of Executives as at para-4.3.1 who had died 

after leaving the Company. 
 
iii) Widows/ Widowers of those Executives who become members 

of the Scheme would continue to be eligible for benefits under 
the Scheme. 

 
4.3.3 Executives who would superannuate/opt for Optional Retirement and 

who would fulfill the minimum Service requirement of 15 years, after 
the date of introduction of the Scheme, and their spouses would be 
eligible to join the Scheme. Executives whose services are 
terminated on the grounds of continued ill health by the Company, 
after the date of introduction of the Scheme, with or without 
completion of minimum 15 years service, and t heir spouses would 
also be covered under the Scheme. Similarly, Widows/ Widowers of 
Executives who die while in service after the introduction of the 
Scheme would also be eligible to join the Scheme, without any 
minimum service requirement. 

 
4.3.4 In respect of Executives (including Board level incumbents) who 

joined the Company from other CPSEs, the Service rendered by 
them in continuity in CPSEs (including in HAL) would be reckoned 
for computing the minimum service requirement of 15 years to avail 
benefits under the Scheme. The service rendered in the Government 
prior to joining the Company will not be reckoned for the purpose of 
computing the total service required in the Company for availing 
benefits under the Scheme. 

 
4.3.5  The Scheme is not applicable in the following cases: 
  

i) Executives who had r esigned/ absconded or who were 
dismissed/terminated from service on or after 1.1.07. 
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ii) Executives retired/retiring etc. on or after 1.1.07 who do not fulfill 

the minimum Service eligibility criteria indicated above. 
 
iii) Executives who are covered under Medical Benefit Schemes 

provided by the employer of his/ her spouse/ children, etc.   
 
4.4 Company Contribution to the corpus of the Scheme: 
 
4.4.1 Company Contribution towards the Scheme has been made @ 3% 

of the Basic Pay+DA of Executives (out of the 30% Basic Pay+DA 
prescribed by DPE towards Superannuation Benefits) w.e.f.1.1.07 to 
31.3.2020. Rate of contribution by the Company in future will be 
decided by the Board of Directors, based on affordability, every year.
  

 
4.4.2 The Post Superannuation Group Health Insurance Scheme is non-

statutory and he nce entirely dependent upon affordability, 
sustainability and c apacity to pay. Contribution by the Company 
towards the Scheme is, therefore, not guaranteed and can be 
reduced or even refused.  

 
4.5 Overall Insurance Coverage under the Policy: 
 
4.5.1 Presently, Insurance Policy with Coverage of Rs.4 Lakhs for in-

patient treatment and OPD coverage of Rs. 20,000/-, per annum, 
jointly is available, in respect of the retired employee & spouse as 
indicated at paras-4.3.1 & 4.3.2 above, on floater basis (coverage 
may vary from year to year based on profitability, affordability, 
sustainability and c apacity of the company to pay). Family for this 
purpose would mean only the retired Executive and his/ her spouse, 
both or the survivor. In case any retired Executive is unmarried, the 
family would meanonly the retiree. In cases where there are 2 or 
more spouses, where such marriages are permissible under the 
Personal Law applicable to such individuals, the eldest surviving 
spouse will only be c overed under the Scheme. The term ‘eldest’ 
would mean seniority with reference to the date of marriage. 

 
4.5.2 The Insurance Coverage is provided only in India. 
 
4.5.3  The coverage provided is without any entry and exit age limits. 
 
4.5.4  Pre-existing illnesses are covered under the Policy. 
 
4.5.5 Cash Less Facility is available for the beneficiaries from Network 

Hospitals, for in-patient treatment. Where such a facility cannot be 
availed by the beneficiaries, reimbursement of expenditure within the 
scope of the Policy would be made available by the TPA. 
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4.5.6 Medical Coverage under the Policy  
 
4.5.6.1 In case of hospitalization (in-patient treatment) or any illness or 

injury, the Policy would cover the following: 
 

a) Room charges, ICU charges, nursing expenses, anesthesia, 
blood, oxygen, operation theater charges, surgical appliances, 
dialysis, chemotherapy, radiation-therapy, Angioplasty, CABG, 
cost of pacemaker, cost of artificial limbs and s imilar other 
expenses. 

 
b) Dental procedures that is not cosmetic in nature. 
 
c) Professional Charges of Doctors, Surgeons, Anesthetists, 

Medical Practitioners, Consultants, Specialists, etc. 
 
d) Ambulance Charges (excluding Air Ambulance). 
 
e) Medical and Diagnostic Tests and other related expenses. 
 
f) Medicines & Drugs expenses. 
 
g) Pre-Hospitalization expenses up to 30 days and Post 

Hospitalization expenses up to 60 days after discharge.  
 
h) Cost of Domiciliary Hospitalization Medical treatment for a period 

exceeding 3 days. 
 
i) Hospitalization expenses consequent upon an accident. 
 

4.5.6.2 Additional details about the coverage would beindicated in the 
Handbook which will beissued by the TPA. 
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4.5.7 Out Patient Treatment Coverage 
 
4.5.7.1 Presently, OPD expenses subject to the ceiling of Rs.20,000/- per 

annum, jointly in respect of the retired Executive & Spouse, on a 
floater basis, could be availed by the beneficiaries. In cases where 
cash less facility cannot be availed, reimbursement of expenditure 
incurred within the scope of the Policy shall be made available, by 
the TPA. 

 
4.5.7.2 Claims, separately for each member/spouse, are to be submitted 

once in 2 months or after incurring a total expenditure of Rs.3000/-, 
whichever is earlier. An OPD Claim is to be made within 6 months of 
incurring the expenditure.  

 
4.6 Exclusions 
 

Exclusions under the Scheme will be as per the Guidelines of IRDA, 
as amended from time to time, as indicated in the Handbook which 
will be issued by the TPA.  

 
4.7 Registration & Administration of the scheme: 
 

To avail facilities under the Scheme, Executives retired/retiring etc. 
after 1.1.07 and his/her spouse need to get themselves enrolled by 
filling the Enrollment Form (enclosed as Annexure-XXXI& 
Appendix-A to C), supported by copies of the documents/identity 
proof specified therein and by payment of one-time Registration Fee 
of Rs.250/- per individual (Rs.500/- for the retired Executive & 
Spouse). In respect of those retired already, the Form is to be 
submitted to the Division/Office in which the ex-Executive served 
last, along with DD (payable at the place where the Division/Office is 
located) towards the Registration Fee. The Division/Office would 
verify the identity of the applicants before enrolling them under the 
Scheme. The Division/Office would forward the data and scanned 
Enrollment Forms to the Corporate Office (Enrollment Form need 
not be filled by retired Executives who have already submitted 
the same).   

 
4.8 Payment of the Registration Fee 
 
4.8.1 Eligible Executives who would retire, etc. after the date of 

introduction of the Scheme need to pay the Registration Fee to the 
Division/Office from which they retire, by DD payable at the place of 
the Division/Office, before submission of the Enrollment Form. Proof 
of payment should be enclosed to the Enrollment Form. 

 
4.8.2 Eligible beneficiaries who have already enrolled under the Scheme 

have to deposit the one-time Registration Fee of Rs.250/- per 
Member (Rs.500/- per family) along with the applicable Bank 
Charges, in HAL Account bearing No.33601791518 at State Bank of 
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India, Industrial Finance Branch, Bangalore (IFSC Code-
SBIN0009077), in any of the Core Banking Branches of State Bank 
of India with the prescribed ‘Pay-in-Slip’. The beneficiary should 
ensure that the MAID No. which will be i ndicated in the Insurance 
Card is entered in the ‘Pay-in-Slip’ and also that the Bank enters 
his/her Name & the MAID No. correctly in their Computer System. A 
copy of the counterfoil of the ‘Pay-in-Slip’ should be forwarded to the 
concerned Division/Office for reconciliation and the original should 
be retained by the beneficiary for future reference.  

 
 4.8.3 In respect of Executives who retire, etc. after the date of introduction 

of the Scheme, Divisions/Offices would obtain the Enrolment Forms 
filled up well in advance i.e., before 2 months of the date of 
superannuation and forward the data and scanned Enrollment 
Forms immediately to the Corporate Office, in one lot, on a monthly 
basis.  

 
4.9 Insurance Company & TPA 
 
4.9.1 The Insurance Company is decided through tendering. M/s. United 

India Insurance Company Limited has been the selected bidder from 
time to time for implementation of the Scheme from 01.02.2014 to 
31.01.2021. 

 
4.9.2 The Scheme is administered by the Insurance Company through 

their Third Party Administrator (TPA) (M/s. Medi Assist India TPA 
Pvt. Ltd. presently) Insurance Cards would be issued by the TPA to 
all members. TPA will be the intermediary between the retired 
employees, the Insurance Company & Hospitals. 

 
4.10 Network Hospitals 
 
4.10.1 The Insurance Company will have Network Hospitals where 

treatment can be availed. The list of Network Hospitals will be 
indicated in the Handbook issued by the TPA. The list is updated 
from time to time and is also available on the website of the TPA at 
www.mediassistindia.com. The list will also be uploaded in the HAL 
website (www.hal-india.com).  

 
4.10.2 Cashless facility will be available at Network Hospitals. 

 
a) Beneficiary needs to fill the “Pre Authorization Form” available in 

the Network Hospitals/Handbook to get Authorization from the 
TPA to avail the treatment with Cashless facility. This 
Authorization along with a copy of the ID Card issued under the 
Scheme and a copy of any Photo ID Proof (like Passport, Voter 
ID Card, PAN Card, Aadhar Card, Driving License, etc) of the 
patient is to be given to the Network Hospital at the time of 
admission. TPA will authorize “Cashless Service” at the Network 
Hospitals in cases eligible under the Insurance Policy.  

http://www.mediassistindia.com/
http://www.hal-india.com/
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b) In cases of denial of “Cashless Service” for any reason in a 

Network Hospital, the treatment can be continued by paying for 
the Services and t he Claim need be s ent to the TPA for 
processing reimbursement.  

 
c) Beneficiary has to pay the non-eligible/dis-allowed amounts such 

as Registration Fees, Luxury Tax, Documentation charges and 
other Non-Medical expenses not covered under the Policy 
directly to the Hospital, before discharge.  

 
4.11 Availing Treatment other than in Network Hospitals 
 

If the treatment is availed in a H ospital other than in a N etwork 
Hospital, payment needs to be made by the beneficiary and C laim 
can be sent to the TPA for reimbursement.  

 
4.12 Funding of the Scheme: 
 

The Scheme will be f unded out of the Contribution made by the 
Management as at para-4.4 above. 

 
4.13 Benefits under the Scheme: 
 
4.13.1 Benefits under the Scheme may vary from year to year, as 

contribution to the Fund is dependent on affordability & sustainability 
by the Company. 

 
4.13.2 The overall Insurance Coverage’s under the Policy will be approved 

by the Board of Directors every year, depending upon the availability 
of Funds, the number of beneficiaries, etc.  

 
4.14 Reimbursement - Claim Settlement: 
 

Detailed procedure to be followed with regard to Claim Settlement/ 
Reimbursement will be indicated in the Handbook which would be 
issued by the TPA to the beneficiaries.  

 
4.15 Management of Funds and Trust: 
 
4.15.1 The Company has selected M/s LIC of India, to manage the Post 

Superannuation Group Health Insurance Fund. The Fund Manager 
can be changed in future, if the need is felt for the same. 

 
4.15.2 The Funds earmarked towards this Scheme are managed by a Trust 

constituted by the Company. The Trust is a common one for 
managing the Funds of Schemes viz. “Employees retired etc. before 
1.1.07”, “Executives retired etc. after 1.1.07” and “Workmen retired 
etc. after 1.1.07”. The details are as follows: 
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i) The Fund shall be named as “HAL POST SUPERANNUATION 
GROUP HEALTH INSURANCE FUND FOR EXECUTIVES-
POST 1.1.07”.  

 
ii) The Trust is responsible for the administration of the Scheme; 

receive contribution from the Company and make payment to 
the Insurance Company towards Premium for Insurance 
Coverage; investment of the additional Funds, if any with the 
Fund Manager; as per the provisions of the Scheme in 
conjunction with the Rules as notified by the Company from time 
to time, etc.  

 
iii) The Fund Manager will invest the Funds, as per the regulations 

laid down by the Govt. / IRDA, to obtain maximum returns. 
 
iv) All money received by the Trust shall vest in the Trustees and 

Trustees shall have power to utilize such money received by 
way of contribution, interest, and redemption of investments or 
otherwise to the Fund, as per the provisions of the Income Tax 
Act/Rules.   

 
4.15.3 Nomination of Trustees & Execution of Trust Deed: 
 
 Trustees are nominated by the Management. There will bea 

representative of Officers’ Associations in the Trust. The Trust Deed 
will be finalized by the Management. The Trustees will take all 
necessary steps to establish, run & manage the Trust and the 
Scheme, including the following: 

 
i) Execute the Trust Deed approved by the Management; 
ii) Take all acts necessary for formation of the Trust and its 

registration; 
iii) To open Bank Accounts in the name of the Trust; 
iv) To appoint the Fund Manager(s) and e nter into necessary 

contract with them; 
v) To make necessary application to the Income Tax Officer having 

jurisdiction over the Fund for approval of the Scheme under the 
Income-Tax Act, 1961. 

 
4.15.4  Term of Office of the Trustees: 
 

The Trustees shall be nominated/ appointed by the Company for the 
period specified by the Company. An outgoing Trustee shall be 
eligible for re-nomination/appointment.  

 
4.15.5  Trustees’ Power to operate Bank Account: 

 
Any two Trustees, one of them being the Secretary to the Trust, 
acting jointly, shall on behalf of the Trustees, operate the Bank 
Accounts of the Fund and discharge, receive or otherwise dispose 
off, as may be necessary, any money of the Fund. 
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4.15.6  Meetings of the Trust:  
 

Trustees shall meet at least once in every quarter and at least four 
times in a year. 

 
4.15.7 Minutes of Meetings: 

 
Proper Minutes of the Meetings held shall be kept duly signed by the 
Chairman/Secretary.  

4.15.8 Amendment of Rules:  
 

No amendment to the Rules of the “HAL Post Superannuation Group 
Health Insurance Fund for Executives- Post 1.1.07” shall be made 
without the prior approval of the Commissioner of Income Tax.  

 
4.15.9 Trust Deed to prevail: 

 
Should anything contained in the Scheme or any alteration or 
amendment thereof be inconsistent with the objects or provisions of 
the Trust Deed, the provisions of the Trust Deed shall prevail.  On 
any such discrepancy coming to the notice of the Trustees, the 
Trustees shall with the prior approval of the Commissioner of Income 
Tax take steps to amend the Scheme as soon as may reasonably be 
possible, so as to bring them in conformity with the provisions of the 
Trust Deed. 

 
4.15.10 Jurisdiction: 
 

i) The Scheme is subject to the Laws of India including the Indian 
Insurance Act, 1938, as amended, the Income Tax Act, 1961 
and to any legislation subsequently introduced. All benefits 
under the Scheme are payable only in India. Should anything 
contained in these Rules, or in any amendment made thereof be 
repugnant to any provision or provisions of the Income Tax Act, 
1961 or the Income Tax Rules, 1962, or any amendments 
thereto, the same shall be i neffective to the extent of 
repugnancy.  The Trustees shall remove any such repugnance, 
if so directed by the Commissioner of Income Tax. 

 
ii) Any dispute shall be subject to exclusive jurisdiction of Courts at 

Bangalore, India. 
 

4.15.11 Interpretation: 
 

It shall be a condition of the Membership of the Scheme that on any 
question arising on any point of interpretation of the provisions of the 
Scheme or any point relating to cessation of Membership, the 
decision of the Trust shall be final and binding. If the decision has 
any bearing on the provisions of the Income Tax Act, 1961 or any 
amendments thereto, it has to be forthwith reported to the 
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Commissioner of Income Tax and i f the Commissioner of Income 
Tax so requires, the Trustees shall review the decision. 

 
4.16 General: 
 
4.16.1 In the event of the unfortunate death of either of the beneficiaries, 

the surviving beneficiary should intimate the concerned 
Division/Office about the same for necessary updation of records. 
The beneficiary should also advise his/her other family members to 
intimate HAL, in cases of the unfortunate death of both the 
beneficiaries.  

4.16.2 In case of Superannuation / Voluntary Retirement / Optional 
Retirement / Termination on grounds of continued ill-health / Death 
while in Service etc. of Ex-Servicemen, they (spouse in case of 
Death while in Service) will not be el igible to avail medical facilities 
under the HAL Post Superannuation Group Health Insurance 
Scheme in case they opt to avail medical facilities from ECHS / 
Defence Forces post their retirement / termination. In other words, 
Ex-Servicemen will be eligible to join the HAL Post Superannuation 
Group Health Insurance Scheme only if they cease their enrollment 
with the ECHS/Defence Forces. 

 
5.  HAL POST SUPERANNUATION GROUP HEALTH INSURANCE 

SCHEME FOR WORKMEN RETIRED / RETIRINGON OR AFTER 
1.1.07 

 
 

 
 
 
 

 
 

5.1 Title: 
 
5.1.1 The Scheme is called “HAL POST SUPERANNUATION GROUP 

HEALTH INSURANCE SCHEME FOR WORKMEN RETIRED 
AFTER 1.1.07”.  

 
5.1.2 The general term ‘post 1.1.07 retired Workman’ would be used 

under the Scheme to denote the beneficiary.    
 
5.2 Scope of the Scheme and Coverage: 
 
5.2.1 The Scheme covers all Workmen who have retired/ opted for 

Optional Retirement on or after 1.1.07, after rendering a m inimum 
service of 15 years in the Company and their spouses. Workmen 
whose services are terminated on the grounds of continued ill health 
by the Company, on or after 1.1.07, with or without completion of 

References: 
1) HAL/P&A/23(3)/2015 dated 29.01.2015 
2) HAL/HR/15(2D)/18/RMP dated 03.09.2018 
3) HAL/HR/23(3)/19 dated 01.02.2019 
4) HAL/HR/23(3)/PF/2019/TP dated 25.11.2019 
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minimum 15 years service and their spouses are also covered under 
the Scheme.  

 
5.2.2 Coverage under the Scheme is available in the following cases also: 
 

i) Widows/ Widowers of those Workmen who died while in service 
on or after 1.1.07, without any minimum service requirement; 

 
ii) Widows/ Widowers of Workmen as at para-5.2.1 who had died 

after leaving the Company. 
    
iii) Widows/ Widowers of those Workmen who become members of 

the Scheme would continue to be eligible for benefits under the 
Scheme. 

 
5.2.3 Workmen who would superannuate/opt for Optional Retirement and 

who would fulfill the minimum Service requirement of 15 years, after 
the date of introduction of the Scheme, and their spouses would be 
eligible to join the Scheme. Workmen whose services are terminated 
on the grounds of continued ill health by the Company, after the date 
of introduction of the Scheme, with or without completion of 
minimum 15 years service, and their spouses would also be covered 
under the Scheme. Similarly, Widows/ Widowers of Workmen who 
die while in service after the introduction of the Scheme would also 
be eligible to join the Scheme, without any minimum service 
requirement. 

 
5.2.4 The Scheme is not applicable in the following cases: 
  

i) Workmen who had resigned/ absconded or who were 
dismissed/terminated from service on or  after 1.1.07, and such 
cases in future. 

 
ii) Workmen retired/ retiring etc. on or after 1.1.07 who do not fulfill 

the minimum Service eligibility criteria indicated above, and such 
cases in future. 

 
iii) Retired Workmen covered under Medical Benefit Schemes 

provided by the employer of his/ her spouse/ children, etc.   
 

5.3 Company Contribution to the corpus of the Scheme: 
 

5.3.1 Company Contribution towards the Scheme has been@ 3% of the 
Basic Pay + DA (DA on Basic Pay) of Workmen, w.e.f 1.1.2012 to 
31.3.2020. Rate of contribution by the Company in future will be 
decided by the Board of Directors, based on affordability, every year. 

 
5.3.2 The Post Superannuation Group Health Insurance Scheme is non-

statutory and henc e entirely dependent upon affordability, 
sustainability and c apacity to pay. Contribution by the Company 
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towards the Scheme is, therefore, not guaranteed and can be 
reduced or even refused.  

 
5.4 Overall Insurance coverage under the Policy: 
 
5.4.1 Presently, Insurance Policy with Coverage of Rs.4 Lakhs for in-

patient treatment and Rs. 20,000/- for OPD coverage, per annum, 
jointly, is available, in respect of the retired Workmen & Spouse as 
indicated at paras-5.2.1 to 5.2.3 above, on f loater basis (coverage 
may vary from year to year based on profitability, affordability, 
sustainability and c apacity to pay of the company).Family for this 
purpose would mean only the retired Workman and his/ her spouse, 
both or the survivor. In case any retired Workman is unmarried, the 
family would mean only the retiree. In cases where there are 2 or 
more spouses, where such marriages are permissible under the 
Personal Law applicable to such individuals, the eldest surviving 
spouse will only be c overed under the Scheme. The term ‘eldest’ 
would mean seniority with reference to the date of marriage. 

 
5.4.2 The Insurance Coverage is provided only in India. 
 
5.4.3 The coverage provided is without any entry and exit age limits. 
 
5.4.4 Pre-existing illnesses are covered under the Policy. 
 
5.4.5 Cash Less Facility is available for the beneficiaries from Network 

Hospitals, for in-patient treatment. Where such a facility cannot be 
availed by the beneficiaries, reimbursement of expenditure within the 
scope of the Policy would be made available by the TPA. 

 
5.4.6 Medical Coverage under the Policy 

 
5.4.6.1 In case of hospitalization (in-patient treatment) for any illness or 

injury, the Policy would cover the following: 
 

a) Room charges, ICU charges, nursing expenses, anesthesia, 
blood, oxygen, operation theater charges, surgical appliances, 
dialysis, chemotherapy, radiation-therapy, Angioplasty, CABG, 
cost of pacemaker, cost of artificial limbs and s imilar other 
expenses. 

b) Dental procedures that are not cosmetic in nature. 
 
c) Professional Charges of Doctors, Surgeons, Anesthetists, 

Medical Practitioners, Consultants, Specialists, etc. 
 
d) Ambulance Charges (excluding Air Ambulance). 
 
e) Medical and Diagnostic Tests and other related expenses. 
 
f) Medicines & Drugs expenses. 
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g) Pre-Hospitalization expenses up to 30 days and Post 

Hospitalization expenses up to 60 days after discharge.  
 
h) Cost of Domiciliary Hospitalization Medical treatment for a period 

exceeding 3 days. 
 
i) Hospitalization expenses consequent upon an accident. 

 
5.4.6.2 Additional details about the coverage would be indicated in the 

Handbook issued by the TPA. 
 
5.4.7 Out Patient Treatment Coverage 
 
5.4.7.1 Presently, OPD expenses subject to the ceiling of Rs.20,000/- per 

annum, jointly in respect of the retired Workman & Spouse, on a 
floater basis, could be availed by the beneficiaries. In cases where 
cash less facility cannot be availed, reimbursement of expenditure 
incurred within the scope of the Policy shall be made available, by 
the TPA. 

 
5.4.7.2 Claims, separately for each member/spouse, are to be submitted 

once in 2 months or after incurring a total expenditure of Rs.3000/-, 
whichever is earlier. An OPD Claim is to be made within 6 months of 
incurring the expenditure.  

 
5.5 Exclusions 

 
Exclusions under the Scheme will be as per the Guidelines of IRDA, 
as amended from time to time, as indicated in the Handbook issued 
by the TPA.  

 
5.6 Registration & Administration of the Scheme: 

 
 To avail facilities under the Scheme, Workmen retired/retiring etc. 

after 1.1.07 and his/her spouse need to get themselves enrolled by 
filling the Enrollment Form (enclosed as Annexure-XXXII & 
Appendix-A to C), supported by copies of the documents/identity 
proof specified therein and by payment of one-time Registration Fee 
of Rs.250/- per Member (Rs.500/- per family) to the Division/Office 
from which they retired, by DD (payable at the place where the 
Division/Office is located).The Division/Office would verify the 
identity of the applicants before enrolling them under the Scheme. 
The Division/Office would forward the data and scanned Enrollment 
Forms to the Corporate Office. 

 
5.7 Payment of the Registration Fee 
 
5.7.1  Eligible Workmen who would retire, etc. after the date of introduction 

of the Scheme need to pay the Registration Fee to the 
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Division/Office from which they retire, by DD payable at the place of 
the Division/Office, before submission of the Enrollment Form. Proof 
of payment should be enclosed to the Enrollment Form. 

 
5.7.2 In respect of Workmen who retire, etc. after the date of introduction 

of the Scheme, Divisions/Offices would obtain the Enrolment Forms 
filled up well in advance i.e., before 2 months of the date of 
superannuation and forward the data and scanned Enrollment 
Forms immediately to the Corporate Office, in one lot, on a monthly 
basis.  

 
5.8 Insurance Company & TPA 
 
5.8.1 The Insurance Company is decided through tendering. M/s. United 

India Insurance Company Limited has been the selected bidder from 
time to time for implementation of the Scheme from 01.02.204 to 
31.01.2021. 

 
5.8.2 The Scheme is administered by the Insurance Company through 

their Third Party Administrator (TPA) (M/s.Medi Assist India TPA Pvt. 
Ltd. presently) Insurance Cards would be i ssued by the TPA to all 
members. TPA will be the intermediary between the retired 
employees, the Insurance Company & Hospitals. 

 
5.9 Network Hospitals 
 
5.9.1 The Insurance Company will have Network Hospitals where 

treatment can be availed. The list of Network Hospitals will be 
indicated in the Handbook issued by the TPA. The list is updated 
from time to time and is also available on the website of the TPA at 
www.mediassistindia.com. The list will also be uploaded in the HAL 
website (www.hal-india.com).  

 
5.9.2 Cashless facility will be available at Network Hospitals. 
 

a) Beneficiary needs to fill the “Pre Authorization Form” available in 
the Network Hospitals/Handbook to get Authorization from the 
TPA to avail the treatment with Cashless facility. This 
Authorization along with a copy of the ID Card issued under the 
Scheme and a copy of any Photo ID Proof (like Passport, Voter 
ID Card, PAN Card, Aadhar Card, Driving Licence, etc) of the 
patient is to be given to the Network Hospital at the time of 
admission. TPA will authorize “Cashless Service” at the Network 
Hospitals in cases eligible under the Insurance Policy.  

 
b) In cases of denial of “Cashless Service” for any reason in a 

Network Hospital, the treatment can be continued by paying for 
the Services and t he Claim need be s ent to the TPA for 
processing reimbursement.  

 

http://www.mediassistindia.com/
http://www.hal-india.com/
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c) Beneficiary has to pay the non-eligible/dis-allowed amounts such 
as Registration Fees, Luxury Tax, Documentation charges and 
other Non-Medical expenses not covered under the Policy 
directly to the Hospital, before discharge.  

 
5.10 Availing Treatment other than in Network Hospitals 
 

If the treatment is availed in a H ospital other than in a N etwork 
Hospital, payment needs to be made by the beneficiary and C laim 
can be sent to the TPA for reimbursement.  

 
5.11 Funding of the scheme: 
 

The Scheme will be f unded out of the Contribution made by the 
Management as at para-5.3 above. 

 
5.12 Benefits under the scheme: 
 
5.12.1 Benefits under the Scheme may vary from year to year, as 

contribution to the Fund is dependent on affordability & sustainability 
by the Company. 

 
5.12.2 The overall Insurance Coverage under the Policy will be approved 

every year, depending upon the availability of Funds, the number of 
beneficiaries, etc. The coverage available from year to year will be 
notified by the Company. 

 
5.13 Reimbursement - claim settlement: 
 

Detailed procedure to be followed with regard to Claim Settlement/ 
Reimbursement will be indicated in the Handbook issued by the TPA 
to the beneficiaries.  

 
5.14 Management of funds and trust:  
  
5.14.1 The Company has selected M/s LIC of India, to manage the Post 

Superannuation Group Health Insurance Fund. The Fund Manager 
can be changed in future, if the need is felt for the same. 

 
5.14.2 The Funds earmarked towards this Scheme are managed by the 

Trust constituted by the Company. The Trust is a common one for 
managing the Funds of Schemes viz. “Employees retired etc. before 
1.1.07”, “Executives retired etc. after 1.1.07” and “Workmen retired 
etc. after 1.1.07”. The details are indicated below: 

 
i) The Fund under this Scheme shall be na med as “HAL POST 

SUPERANNUATION GROUP HEALTH INSURANCE FUND 
FOR WORKMEN-POST 1.1.07”.  

 
ii) The Trust is responsible for the administration of the Scheme; 

receive contribution from the Company and make payment to 
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the Insurance Company towards Premium for Insurance 
Coverage; investment of the additional Funds, if any with the 
Fund Manager; as per the provisions of the Scheme in 
conjunction with the Rules as notified by the Company from time 
to time, etc.  

 
iii) The Fund Manager will invest the Funds, as per the regulations 

laid down by the Govt. / IRDA, to obtain maximum returns. 
 
iv) All money received by the Trust shall vest in the Trustees and 

Trustees shall have power to utilize such money received by 
way of contribution, interest, and redemption of investments or 
otherwise to the Fund, as per the provisions of the Income Tax 
Act/Rules.   

 
5.14.3  Nomination of Trustees & Execution of Trust Deed : 

 
Trustees are nominated by the Management. There will be a 
representative of Workers’ Union in the Trust. The Trust Deed is 
finalized by the Management. The Trustees will take all necessary 
steps to establish, run & manage the Trust and t he Scheme, 
including the following: 

 
i) Execute the Trust Deed approved by the Management; 
ii) Take all acts necessary for formation of the Trust and its 

registration; 
iii) To open Bank Accounts in the name of the Trust; 
iv) To appoint the Fund Manager(s) and e nter into necessary 

contract with them; 
v) To make necessary application to the Income Tax Officer having 

jurisdiction over the Fund for approval of the Scheme under the 
Income-Tax Act, 1961. 

 
5.14.4 Term of Office of the Trustees: 

 
The Trustees are nominated/ appointed by the Company for the 
period specified by the Company. An outgoing Trustee shall be 
eligible for re-nomination/appointment.  

 
5.14.5 Trustees’ Power to operate Bank Account: 

 
Any two Trustees, one of them being the Secretary to the Trust, 
acting jointly, shall on beh alf of the Trustees, operate the Bank 
Accounts of the Fund and discharge, receive or otherwise dispose 
off, as may be necessary, any money of the Fund. 

 
5.14.6 Meetings of the Trust:  

 
Trustees shall meet at least once in every quarter and at least four 
times in a year. 
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5.14.7 Minutes of Meetings: 
 

Proper Minutes of the Meetings held shall be kept duly signed by the 
Chairman/Secretary.  

 
5.14.8 Amendment of Rules:  

 
No amendment to the Rules of the “HAL Post Superannuation Group 
Health Insurance Fund for Workmen- Post 1.1.07” shall be m ade 
without the prior approval of the Commissioner of Income Tax.  

 
5.14.9  Trust Deed to prevail: 
 
 Should anything contained in the Scheme or any alteration or 

amendment thereof be inconsistent with the objects or provisions of 
the Trust Deed, the provisions of the Trust Deed shall prevail.  On 
any such discrepancy coming to the notice of the Trustees, the 
Trustees shall with the prior approval of the Commissioner of Income 
Tax take steps to amend the Scheme as soon as may reasonably be 
possible, so as to bring them in conformity with the provisions of the 
Trust Deed. 

 
5.14.10 Jurisdiction: 
 

i)  The Scheme is subject to the Laws of India including the Indian 
Insurance Act, 1938, as amended, the Income Tax Act, 1961 
and to any legislation subsequently introduced. All benefits 
under the Scheme are payable only in India. Should anything 
contained in these Rules, or in any amendment made thereof be 
repugnant to any provision or provisions of the Income Tax Act, 
1961 or the Income Tax Rules, 1962, or any amendments 
thereto, the same shall be i neffective to the extent of 
repugnancy.  The Trustees shall remove any such repugnance, 
if so directed by the Commissioner of Income Tax. 

 
ii)   Any dispute is subject to exclusive jurisdiction of Courts at 

Bangalore, India. 
 
5.14.11 Interpretation: 
 

It shall be a condition of the Membership of the Scheme that on any 
question arising on any point of interpretation of the provisions of the 
Scheme or any point relating to cessation of Membership, the 
decision of the Trust shall be final and binding.  I f the decision has 
any bearing on the provisions of the Income Tax Act, 1961 or any 
amendments thereto, it has to be forthwith reported to the 
Commissioner of Income Tax and i f the Commissioner of Income 
Tax so requires, the Trustees shall review the decision. 

 
5.15 General: 
 
5.15.1 In the event of the unfortunate death of either of the beneficiaries, 

the surviving beneficiary should intimate the concerned 
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Division/Office about the same for necessary updation of records. 
The beneficiary should also advise his/her other family members to 
intimate HAL, in cases of the unfortunate death of both the 
beneficiaries.  

 
5.15.2  In case of Superannuation / Voluntary Retirement / Optional 

Retirement / Termination on grounds of continued ill-health / Death 
while in Service etc. of Ex-Servicemen, they (spouse in case of 
Death while in Service) will not be el igible to avail medical facilities 
under the HAL Post Superannuation Group Health Insurance 
Scheme in case they opt to avail medical facilities from ECHS / 
Defence Forces post their retirement / termination.  In other words, 
Ex-Servicemen will be eligible to join the HAL Post Superannuation 
Group Health Insurance Scheme only if they cease their enrollment 
with the ECHS/Defence Forces. 

 
6. HAL POST SUPERANNUATION GROUP HEALTH INSURANCE 

SCHEMES- VOLUNTARY TOP UP SCHEME 
 

 
 
 
   

6.1 Top Up Policies are available to provide additional coverage over 
and above the Primary Coverages, on an optional basis. 

 
6.2 There are 3 Top Up policies corresponding to the 3 Primary Post 

Superannuation Group Health Insurance Schemes. Premium is to be 
paid by the beneficiaries. 

6.3 The Top Up Policies will not cover OPD & Dental expenses. 
 
6.4 Coverage under the Top Up Policy will be open only for the retired 

employees who are covered under the Post Superannuation Group 
Health Insurance Schemes of HAL. 

 
6.5 The Policy will be in the name of HAL. 
 
6.6 The TPA for the Top Up Policy will be same as that of the Primary 

Policy. 
 
6.7 Midterm exit from the Policy is not possible. However, an employee 

can exit during the renewal. 
 
6.8 Beneficiaries who had ex ited the Voluntary Top Up Scheme in 

earlier years will not be allowed to enroll to be Scheme afresh. 
 
6.9 The sum insured opted by the beneficiaries under Top Up Coverage 

in the past cannot be enhanced from Rs.4 / 5 Lak hs to Rs. 8/9 
Lakhs. 

 
6.10 Beneficiaries who had not enrolled under the Top Up Scheme in the 

past would not be allowed to enroll under the Scheme during a 
current Policy Period. 

 

References: 
1) HAL/P&A/23(3)/PF2015 dated 13.11.15 
2) HAL/HR/23(3)/PF/2019/TP dated 01.01.19 
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6.11 Corporate Office will notify the rates of Premium to be paid from year 
to year, on r eceipt of the details to this effect from the Insurance 
Company. 

 
6.12 Employees who will be r etiring during the Policy Period can enroll 

within 30 days of his retirement by submitting the Enrollment Form 
et.  The mode of payment of Premium in such cases will be same as 
in the case of annual renewals. The premium payable will be on a 
pro-rata basis. 

 
6.13 Top Up Coverage in respect of Executives retired / retiring after 

1.107 & Workmen retired / retiring after 1.107 for Rs.4 / 8 Lakhs 
(Inpatient Treatment) over & above the Primary Coverage of Rs. 4 
Lakhs provided by the Company was notified vide Circular at 
reference (ii) above. Further, in respect of Employees (Officers & 
Workmen) retired before 1.1.07, Top Up Coverage for Rs. 5 /  9 
Lakhs (Inpatient Treatment) over & above the Primary Coverage of 
Rs. 3 Lakhs was notified w.e.f 1.12.19.   

 
6.14 The rates of Premium payable for the year 2020-21 (1.2.2020 to 

31.1.2021) for the Top Up Coverage are as follows: 
 

Top Up 
Scheme for 

Primary 
Coverage 

(Rs.) 

Sum Insured 
under Top Up 
Policy (Rs.) 

Family size 
(Retired 

employee & 
spouse) 

Premium 
payable with 

GST. (Rs.) 

Post 1.1.07 
retirees (Officers 
/ Workmen) 

4,00,000 
4,00,000 1 6,500 

2 10,300 

8,00,000 1 10,400 
2 16600 

Pre 1.1.07 
retirees 3,00,000 

5,00,000 1 9600 
2 16000 

900000 1 13500 
2 22300 
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HUMAN RELATIONS 
 

The Company has set up healthy traditions in encouraging and fostering 
cordial and harmonious industrial relations in its dealings with the Trade 
Unions as well as Officers' Associations. The Company has recognized the 
workers union in its various Divisions / Offices under the Code of Discipline 
and believes in the philosophy of active participation of workmen and officers 
for improvement of production / productivity. Towards this end, forums have 
been set up for discussions / negotiations and resolutions of differences, if 
any, with the recognized unions, at the Corporate level and the Complex / 
Divisional level. Similar forums have been established for consultation with 
the Officers' Associations. Various Bipartite Committees have also been set 
up like the Plant / Shop Level Committees under the Scheme of Workers' 
Participation in Management, Works Committee, Canteen Managing 
Committee, Safety Committee, Quality Circles, House Allotment Committee 
etc., besides other voluntary organizations such as Welfare Fund, Sports 
Club and Fine Arts Society in the Divisions / Offices for securing active co-
operation of workmen in the day to day work. Details are explained in the 
following paragraphs. 
 
1. RECOGNITION OF TRADE UNIONS: 

 
The Company has accorded recognition to the Trade Unions which 
have a majority following and have accepted the Code of Discipline 
in Industry as applicable to the Defence Public Sector Undertakings. 
 

1.1 Code of Discipline in Industry as evolved by the Ministry of 
Labour and Employment 

 
To maintain discipline in Industry (Both in Public and Private 
Sectors) there has to be:  

 
(i)  A just recognition by employers and w orkers of the rights and 

responsibilities of either party, as defined by the laws and 
agreements (including bi-partite and tri-partite agreements 
arrived at all levels from time to time); and  

 
(ii)  A proper and willing discharge by either party of its obligations 

consequent on such recognition.  
 
The Central and State Governments, on their part, will arrange to 
examine and set right any shortcomings in the machinery they 
constitute for administration of Labour Laws.  

 
1.1.1 To Ensure Better Discipline in Industry 

 
A    Management and Union Agree 
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i) That no unilateral action should be U nion agree taken in 
connection with any industrial matter and that disputes should be 
settled at appropriate level; 

 ii) That the existing machinery for settlement of disputes should be 
utilized with the utmost expedition;  

 
iii) That there should be no strike or lockout without notice;  
 
iv) That affirming their faith in democratic Principles, they would 

bind themselves to settle all future differences, disputes and 
grievances by mutual negotiations, conciliation and voluntary 
arbitration; provided that the provision regarding voluntary 
arbitration as aforesaid shall not apply to cases involving 
security consideration;  

 
v)   That neither party will have recourse to (a) coercion; (b) 

intimidation; (c) victimization; or (d) go-slow;  
 
vi)  That they will avoid (a) litigation; (b) sit down and stay in strikes; 

and (c) lock-outs;  
 
vii)  That they will promote constructive co-operation between their 

representatives at all levels and as between workers themselves 
and abide by the spirit of agreements mutually entered into;   

 
viii) That they will establish, upon a mutually agreed basis, a 

grievance procedure which will ensure a speedy and full 
investigation leading to settlement;  

 
ix)  That they will abide by various stages in the grievance 

procedure and take up no arbitrary action which would by-pass 
this procedure and;  

 
x)  That they will educate the Management personnel and workers 

regarding their obligations to each other.  
 

B Management Agree 
 

i) Not to increase work-loads unless agreed upon or  settled 
otherwise;  

 
ii) Not to support or encourage any unfair labour practice such as,  
 

a) Interference with the right of employees to enroll or continue 
as union   members;  

 
b) Discrimination, restraint or coercion against any employee 

because of recognized activity of trade unions; and  
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c) Victimization of any employee and abuse of authority in any 
form;  

 
iii) To take prompt action for  

 
(a) Settlement of grievances; and  
(b)  Implementation of settlements, awards, decisions and 

orders;  
iv) To display in conspicuous places in the undertaking the 

provisions of this Code in the local language;  
 
v) To distinguish between action justifying immediate discharge 

and those where discharge must be proceeded by a w arning, 
reprimand, suspension or some other form of disciplinary action 
and to arrange all such disciplinary action should be subject to 
an appeal through normal grievance procedure;  

 
vi) To Lake appropriate disciplinary action against its officers and 

members in cases where enquiries reveal that they were 
responsible to precipitate action by workers leading to 
indiscipline; and  

 
vii) To recognize the union in accordance with the criteria (vide 

appendix) evolved at the 16th Session of the Indian labour 
Conference held in May 1958.  

 
C  Union Agree 

 
i) Not to engage in any form of physical duress;  
 
ii) Not to permit demonstrations which are not peaceful and not 

permit rowdyism in demonstration;  
 
iii)  That their members will not engage or cause other employees to 

engage in any union activity during working hours, unless as 
provided for by law, agreement or practice;  

 
iv)  To discourage unfair labour practices such as 

 
(a) Negligence of duty;  
 
(b) Careless operation;  
 
(c) Damage to property;  
 
(d) Interference with or disturbance to normal work; and  
 
(e) Insubordination;  
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v)  To take prompt action to implement awards, agreements, 
settlements and decisions;  

 
vi) To display in conspicuous places in the union offices, the 

provisions of this Code in the local language; and  
 
vii) To express disapproval and to take appropriate action against 

Office Bearers and members for indulging in action against the 
spirit of this Code. 

 
2. FACILITIES PROVIDED TO THE TRADE UNIONS: 

 
 

 
 

 The Divisions may provide following facilities to the recognized 
Trade Unions to carry on with their legitimate Trade Union activities.  
 
(a) Provision of office accommodation (subject to availability) 

outside the factory premises at a nominal rent, but electricity and 
water charges to be borne by the Unions;  

 
(b) Telephone facilities (subject to availability) for the office, free of 

rent, but charges for local and trunk calls to be recovered;  
 
(c) Permission to install notice boards for publishing the Union's 

notices, pamphlets and bulletins at places mutually agreed upon 
between the Management and the Union.  

 
(d) Grant of special leave with pay to the members of the Union's 

Executive Committee for attending meetings of the Committee 
once a month irrespective of the shift in which they are working.  

 
(e) Special leave with pay to the Office Bearers for attending 

conciliation proceedings, meetings of Industrial Tribunals and 
other statutory bodies where disputes between the Management 
and Union are pending;  

 
(f) Office-Bearers of the Union attending meetings with the 

Management to be treated as on duly during the period' of their 
absence from the Departments to attend such meetings;  

 
(g) Absence of an Office Bearer of the Union for assisting an 

employee in disciplinary proceedings and i n personal hearings 
under the Grievance procedure to be treated as on duty;  

 
(h) The Unions are granted permission to hold general body 

meetings in front of its office premises. Such meetings are, 

Reference: 
HAL/PO/10(8) dated19.9.67 
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however, to be held only after obtaining prior permission of the 
Management on each occasion;  

 
(i) Employees attending general body meetings of their Union may 

be provided with transport facilities to return home after the 
meetings subject to availability of transport and provided this can 
be arranged without disturbing; the normal transport services at 
scheduled timings;  

 
(j) Facility of deduction of monthly Union subscription through 

payroll based on specific authorization from the individual 
workmen;  

 
(k)  Payment of travelling allowance and d aily allowance at 

prescribed rates to the Office Bearers who are deputed by in 
response to invitation of the Management to meetings away from 
their headquarters.  

 
3. SPONSORING OF TRADE UNION LEADERS TO ATTEND 

TRAINING COURSES/ SEMINARS: 
 

Leaders of 163Recognized Trade Unions are sponsored to attend 
courses/seminars, which are considered useful in developing trade 
union leadership and improving Labour Management relations in the 
Company. Facilities are also extended to the workmen and the trade 
union leaders for training under the Workers Education Scheme of 
the Central Board of Workers Education, Ministry of Labour, 
Employment and Rehabilitation. For details of the facilities extended, 
reference may be made to para 26 of the Chapter I on Welfare 
Measures. 

 
4. RECOGNITION OF OFFICER'S ASSOCIATIONS: 
 
4.1 In order to provide a forum for the executives of the Company at 

different levels to ventilate their common problems, it has been the 
policy of the Company to recognize Officers' Associations, provided 
their objects are to promote the general welfare and interests of the 
members and their families, to encourage an 'esprit-de-corps' 
amongst them and to secure the greatest measure of co-operation 
and understanding with the Management in all spheres.  

 
4.2 The Company has laid down the following guidelines for recognizing 

such Associations and regulating their functions:  
 

(a) The Association should have a written constitution specifying its 
objectives and functions, but these should be within the ambit of 
the objects mentioned in the preceding paragraph;  

 
(b) There should be no outsider as Office-Bearer or member of the 

Association;  



164 
 

 
(c) The Association will press its demands, if any, only through 

discussions with the Management and will not resort to 
agitational activities;  

(d) The Association is not to make representations to outsiders or 
seek assistance of outsiders in support of its proposals;  

 
(e) The Association is not to resort to any form of agitation or 

demonstration;  
 
(f) If the Association has to make any representation in respect of 

any of the items falling within its objects, it will do so to the 
Management of the concerned Divisions;  

(g) The Association is not to make representations to the CMD, 
CEOs or other Directors of the Board except through the 
General Manager of the Division;  

 
(h) The Association should not take up grievances of individual 

officers, but will only take up common issues affecting the 
welfare of officers in general and matters of broad policy;  

 
(i) The Association is not to 
 

(ii) Interfere with the day-to-day administration of the Division, 
and 

 

(iii) Criticize the policies of the Company relating to matters with 
which the Association is not directly concerned;  

 
(i) The Association should at all times, maintain a degree of 

decorum and restraint in its discussions with and representations 
to the Management befitting the prestige and di gnity of the 
executives it represents.  

 
4.3 If a recognized Association commits breach of any of the conditions 

enumerated in the preceding paragraph, it is liable to be de-
recognized and, in that event, the facilities extended to it, as in 
paragraph 4.4 below, will be withdrawn.  

 
4.4  The Divisions may provide following facilities to the recognized 

Officers Associations to carry on t heir legitimate Association 
activities: 

 
(a) Pay-roll deduction of membership subscriptions;  
 
(b) Office room and PBX/PABX telephone extension free of rent, 

but charges for loca1 and trunk calls to be recovered;  
 
(c)  Accommodation for Club, if any, run by the Association in the 

Division's Township on nominal rent;  
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(d) Payment of travelling allowance and daily allowance as per 
entitlement to the Office Bearers who are / deputed by the 
Associations in response to invitation of the Management to 
attend meetings away from their Headquarters;  

 
(e) Not more than two Office Bearers of each Association would 

be permitted time-off for a maximum of four hours every week 
for work connected with the Officers' Association. They may be 
permitted to leave their work spots only with the prior 
permission of the concerned Departmental Head or any other 
officer so authorized for the purpose by the concerned GM;  

 
(f) All the Office Bearers of the Officers' Association may be given 

time-off to attend meetings called by the Management or 
official meetings fixed at the instance of the Association, about 
which official intimation has been received by the Competent 
Authority;  

The Officers' Association registering themselves as Trade Unions 
under the Trade Union Act will not be extended the facilities of office 
accommodation within the factory premises, telephone and recovery 
of dues from their members through pay rolls.  

 
5. EFFECTIVE COMMUNICATION BETWEEN EMPLOYEES AND 

MANAGEMENT: 
 
5.1 It has been the constant endeavor of the Company to establish and 

maintain a meaningful and effective communication between the 
Management and the employees in order to reduce and 
progressively eliminate any scope for conflicts and 
misunderstandings, achieve a bet ter understanding of each other’s 
point of view and thus facilitate maintenance of industrial harmony. 
Some of the measures taken in this regard are described in the 
following paragraphs.  

 
5.2 Meetings with Trade Unions 
 
 It has been the practice in the Company to have Corporate Level 

negotiations in all matters which have overall Company-wide 
implications on major Policies affecting Service Conditions, Pay & 
Allowances etc, of Workmen.  Periodical meetings are held by the 
management with the representatives of the recognized Unions in 
the Company.  T he decisions arrived at in these meetings are 
minuted and are issued after due concurrence of the same by the 
recognized Union Representatives. 

 
5.3 It has also been the practice to hold periodical meetings between the 

Management and the representatives of the recognized Unions at 
the Divisional/Complex level to sort out by negotiations and 
discussions the issues which are purely local in nature. 
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5.4 The Company and t he workmen derive considerable benefits from 
these periodical discussions and n egotiations at the Corporate as 
well as the Divisional/Complex level, and have the privilege of 
enjoying most cordial relations based on m utual trust and 
understanding.  

 
5.5 Meetings with Officers Associations 
 
 Meetings are held at the Corporate level at periodical intervals with 

the representatives of the Officers Associations in the Company to 
exchange views on variety of issues pertaining to the interests and 
welfare of the Executives and views of Officers Associations are 
taken into account while formulating Service Conditions, Salary 
&Allowances etc. Similarly, periodical meetings between the 
Management and representatives of the Officers' Associations are 
also held at the Divisional/Complex levels to discuss local issues not 
affecting the other Divisions/Complexes. 

 
5.6 Procedure for dealing with Communications from Public 

Representatives / Authorities on matters relating to service matters of 
employees: 
a) Communication received from Public Representatives / Outside 

Authorities regarding problems of groups / categories of 
employees must be entertained and deal t with on time-bound 
basis. In all such cases, after due examination, appropriate 
replies would continue to be issued at the level of concerned GM 
or above.  

 
b) All Communications from Public Representatives / Public 

Authorities relating to Grievances of the Retired Personnel 
should receive the same consideration and be deal t with the 
same way, as outlined in (a) above. 

 
c) In cases in which a Public Representative sponsors the case of 

an individual employee on matters like recruitment, appointment, 
promotions, transfer, complaint against supersession, 
expunction of adverse remarks etc., a formal reply should 
continue to be sent from the Directors / General Managers 
concerned, acknowledging the receipt of communication stating 
that the contents of the letter have been noted and where 
necessary, suggesting that the person whose case has been 
recommended, may be advised to represent his case through 
proper official channels. All such communications addressed to 
Director or General Manager shall be replied to at his/her level.  

 
6. BIPARTITE COMMITTEES: 
 
 The Company has also formed various statutory and non-statutory 

Bipartite Committees such as Works Committee, Canteen Managing 
Committee, House Allotment Committee etc. as detailed below: 
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6.1 Works Committee 
 
 In accordance with the provisions of the Industrial Disputes Act, 

1947, the Divisions of the Company have set up Works Committees 
comprising of representatives of Workmen and M anagement in 
equal proportion. The Committees have been charged with the duty 
of promoting measures for securing and preserving amity and good 
relations between the employer and the workmen, and, to that end, 
to comment upon matters of common interest or concern and 
endeavor to compose any material difference of opinion in respect of 
such matters. The matters falling within the sphere of collective 
bargaining, such as, Pay, Allowances and Service Conditions, are 
outside the purview of the Works Committee;  

 
6.2 Canteen Managing Committee 
 

In accordance with the relevant provisions of the Factories Act, 1948 
and the Rules made there under, all the Divisions of the Company 
have established Canteens for the use of the employees and have 
constituted Canteen Managing Committee consisting of members 
nominated by the Management and elected by the workmen.  

 
6.3 Other Committees 
 

Representatives of workers serve on c ertain other committees 
constituted by the Management of each Division, such as House 
Allotment Committee, and Education Committee. The employee's 
representatives are also closely associated with the Management of 
voluntary organizations like the Employees Welfare Fund, Sports 
Club and Fine Arts Society which are functioning at the various 
Divisions with the financial and other assistance rendered by the 
Company.  

 
7. WORKERS PARTICIPATION IN MANAGEMENT: 

 

 
 
 

7.1 A comprehensive scheme of Workers' Participation in Management, 
as evolved by the Ministry of Labour, as indicated in the Central 
Government Gazette Notification dated 30th of December 1983, has 
been introduced in the Complexes / Divisions of the Company 
replacing the Joint Production Committees. The Scheme is intended 
to increase labour participation in Management for achieving better 
efficiency, increased production / productivity etc. Shop Level and 
Plant Level Committees consisting of equal number of 
representatives of the workmen and Management have to be 
constituted in each Division. The Committees have to meet at least 
once in a month.  

Reference: 
HAL/IR/400(18)/84/5056 dated 01.03.1984 
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7.2 Shop Level Committee 
 
 Shop Level Committee will normally consist of 5 representatives of 

the workmen and 5 M anagement representatives. Large shops will 
have one Committee in each shop. Smaller shops may be grouped 
together and form one Committee. The Chairman and Secretary of 
the Committee will be t he nominee of the Management.  The 
Committee will deal with subjects like Monthly Production targets, 
production schedules, programme of cost reduction, operational 
problems, availability of materials, economy in use of materials, 
quality improvement, upkeep of machines / materials, safety 
devices, housekeeping, absenteeism etc. The recommendations of 
the Committees should be s ubmitted to the General Manager 
concerned for implementation. 

 
7.3 Plant Level Committee 
 

Each Division should set up a Plant Level Committee with 5 
representatives each of workmen and Management. The Plant Level 
Committee should be headed by Addl. General Manager or Dy. 
General Manager. The Committee will deal with subjects like review 
of monthly targets and schedules, build-up of work-in-progress, 
planning for meeting production targets, materials supply, storage 
and inventory, measures for improving productivity, quality 
improvement, machine utilization, operational performance review, 
special problems of women employees, if any, review of working of 
Shop Level Committees etc. Recommendations of the Committee 
should be forwarded to the General Manager for implementation.  

 
7.4    The General Managers/CEOs are to review the performance of 

Shop Level and P lant Level Committees in their Committee of 
Management Meetings. The performance of these Committees will 
also be discussed at the CMD's meeting with CEOs and General 
Managers. 

 
8. PUBLICATION OF HOUSE MAGAZINES: 

In order to instill a sense of belonging amongst the employees and 
their families and share with them the information about activities of 
division including cultural activities such as sports, fine arts etc., 
house magazines are published by the divisions. Employees are 
also encouraged to contribute articles to the house magazines and 
share their thoughts with others on v arious issues of common 
interest. 
 
At the Corporate level, Weekly e-magazine ‘HAL Connect’ is issued.  
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9. GRIEVANCE PROCEDURE (WORKMEN): 

 
 
 
 
 

For the purpose of redressal of individual grievances of employees, 
the Company has adopted a Grievance Machinery in consultation 
with the Recognized Unions for speedy redressal of the grievances 
of the employees in Special Scale(SS) and below. The details of 
Grievance Procedure are as follows: 

 
9.1 Object 
 

With the object of providing workmen easy and readily accessible 
machinery for the ventilation and prompt redressal of their day-to-
day individual grievances, the following Grievance Procedure is 
introduced.  

 
9.2 Scope of Grievance 
 

A "Grievance" for the purpose of this procedure means a complaint 
affecting an i ndividual workman in regard to payment of wages, 
overtime, leave, transfer, promotion, seniority, work assignment, 
working conditions, designation, non-extension of any welfare 
amenity or benefit due under the rules, but does not include 
representations concerning matters of policy and grievances arising 
out of punishments imposed in accordance with the Standing Orders 
of the Division/Unit/Office. Appeals against punishments imposed in 
accordance with the provisions of the Standing Orders cannot be 
taken up by any workman under the Grievance Procedure, but may 
be submitted to the appropriate authorities. Matters of policy may be 
taken up with the management at the appropriate levels only by the 
recognized Unions.  

 
9.3 Presentation of Grievance by Workmen 
 
9.3.1 First Stage 
 

A workman who has a g rievance on matters enumerated above 
shall present his grievance in writing in Annexure-XXXVIII in 
duplicate to his Sectional Head, who shall meet the concerned 
workman and give, his decision in writing within 6 days of the receipt 
of the grievance. 

 
9.3.2 Second Stage 
 

References: 
1) PC No.246 dated 18.05.1973 
2) PC No.559 dated 09.04.1986 
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If the Sectional Head either fails to give a d ecision within the 
prescribed time or the workman is not satisfied with the decision of 
the Sectional Head, the workman concerned may present his 
grievance in writing in the form in Annexure-XXXIX to the 
Departmental Head concerned in duplicate through Sectional Head 
who gave the decision at the first stage. The Departmental Head 
shall, after giving a personal hearing to the aggrieved workman, in 
the presence of the Sectional Head concerned, give his decision in 
writing within ten days of the date on which the Sectional Head 
received the grievance. During the personal hearing, the workman 
concerned shall have the option of being assisted by any co-
workman of his choice or a representative of the recognized union 
who is a workman of the concerned Department. In examining the 
grievance, the Departmental Head may, where necessary, consult 
the concerned specialized departments / officers in order to settle 
the grievance at his level. If the Departmental Head feels that he 
could settle the issue at his level, he may, if necessary, extend the 
period by a further two days under intimation to the workman who 
has represented the grievance. 

 
9.3.3 Third Stage 
 

If the Departmental Head fails to give a decision within the period 
prescribed in sub-para (ii) above, or if the aggrieved workman is not 
satisfied with the decision given by the Departmental Head, the 
aggrieved workman may send a representation in the form enclosed 
as Annexure-XXXX to the Secretary to the Grievance Committee 
referred to in para 8 below for the redressal of his grievance. A copy 
of the representation is to be sent by the workman to the 
Departmental / Divisional head who gave the decision at the second 
stage. The Grievance Committee will call for the records relating to 
the consideration of the grievance at the first and s econd stage 
referred to in sub paras (i) and (ii) above, carefully examine the 
grievance in consultation with the specialist officers if any, 
concerned, giving personal hearing to the aggrieved workman and 
give its decision within 15 days of the date on which the Secretary of 
the Committee received the grievance from the concerned workman. 
Unanimous decisions of the Committee regarding redressal of 
workman's grievance shall be implemented. The decisions of the 
Committee should be in conformity with the rules, regulations and 
policies of the Company. If there is no unanimity in the Committee in 
regard to redressal of grievance of the workman, the workman 
concerned would be informed of the gist of the views expressed in 
the Committee. 

 
9.4 Petition to General Manager 
 

If the aggrieved workman is not satisfied with the decision of the 
Committee, he may prefer a petition to the General Manager 
concerned in the form enclosed as Annexure-XXXXI for redressal 
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of his grievance with such additional facts as he may like to 
represent. Employees of Corporate Office and Complex Offices of 
CEOs may present petitions in such cases to CMD/Director/CEO, as 
the case may be. A copy of the petition is to be forwarded by the 
workman to the Secretary of the Grievance Committee. The GM in 
the case of Division, the Director/CEOs, in the case of Complex 
Offices, and the CMD in the case of the staff at Corporate Office 
would then, if necessary after giving a per sonal hearing to the 
aggrieved workmen, give his decision within 30 days of the receipt 
of the petition.  

 
9.5 Appeal on Decision of General Manager 
 

In the case of Divisions, if the aggrieved workman is not satisfied 
with the decision of the General Manager, the recognised union 
may, if it so desires take up the case with the concerned 
Director/CEO within 30 day s from the date of the decision of the 
General Manager. The Director/CEO after reviewing the case will 
give his decision within 30 day s from the date of receipt of the 
union's representation. The decision of the Director/CEO will be 
final.  

 
9.6 Decisions 
 

All decisions on grievances preferred under the grievance procedure 
should be in conformity with the rules, regulations and policies of the 
Company. 

 
9.7 Notification of Officers at First & Second Stages 
 

The Divisions / Units / Offices shall notify the names / designations 
of officers to whom grievances at first stage and second stage shall 
be submitted for the general information of workmen and the officers 
concerned. 

 
9.8 Constitution of Grievance Committee 
 

The Grievance Committee referred to in sub-para (iii) of para 9.3 
above shall comprise of the following:  

  
(a)  Deputy General Manager concerned (where there is no Deputy 

General Manager, an Officer not below Grade-VI nominated by 
the General Manager);  

 
(b)  Head of HR Department;  
 
(c)  Two representatives of the recognised union of the Division, one 

of whom would be an Office-Bearer of the union and the other 
would be a representative of the union preferably working in the 
Department in which the aggrieved workman was employed.  
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(Head of the HR Department referred to at (b) above shall act as the 
Member-Secretary of the Committee),  
 
The Management representatives on t he Grievance Committee at 
Corporate Office will comprise of Head of Finance and Head of HR. 
The Management representatives on t he Grievance Committee of 
Offices of the CEOs will be t he Heads of Finance & HR 
Departments. In the case of workmen of Outstation Bases of 
Bangalore Complex, the Grievance Committee of the Overhaul 
Division of Bangalore Complex will serve as the third stage. In 
respect of employees working in Liaison Offices, the Grievance 
Committee will be that of the Division / Office to which they are 
attached. 

 
9.9 General 
 

(i) Absence from the work spot of an ag grieved workman or co-
workman or union representative for appearing before any of the 
authorities on the basis of written authority will be treated as on 
duty.  

 
(ii) The time limit within which the workman may take up his 

grievance from one stage to another shall be 10 day s from the 
date of receipt of the decision of the appropriate authority or if 
no decision is given, on the expiry of the stipulated period of 10 
days from the last date for giving decision.  

 
(iii) In calculating the various time intervals for the above purpose, 

holidays and l eave availed of by the concerned individuals 
including the appropriate authorities of the management shall 
not be reckoned.  

 
(iv) If a grievance arises out of an order given by the management, 

the said order shall be c omplied with before the workman 
concerned invokes the procedure laid down for redressal of 
grievances. If, however, there is a time lag between the issue of 
order and its compliance, the Grievance Procedure may 
immediately be i nvoked but the order nevertheless must be 
complied within the due date, even if all steps in the Grievance 
Procedure have not been exhausted. It may, however, be 
advisable for the management to await the findings of the 
Grievance Procedure Machinery.  

(v) No workman shall be harassed or victimized for having preferred 
grievance to be processed under this procedure.  

 
(vi) Where a workman has taken up a grievance for redressal under 

the Grievance Procedure, the formal Conciliation Machinery 
shall not intervene till all steps in the procedure are exhausted.  
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(vii) Workmen should submit their grievance petitions at least within 
a period of one year from the date of occurrence of the cause of 
grievance. However, the General Managers may relax this 
condition, if in exceptional circumstances the workman gives 
satisfactory reason for not submitting the grievance petition 
within the prescribed time limit of one year.  

 
(viii) The General Manager in consultation with the concerned 

recognised Union is to review every six months the grievances 
that arose within the Division, during the relevant six-month's 
period, the type of grievance that arose and the decisions taken 
thereon. As a result of this review if it is observed that certain 
typical grievances have arisen repeatedly, action may be 
initiated to consider prevention of occurrence of such grievances 
in future.  

 

For the purpose of redressal of individual grievances of employees, 
the Company has adopted a Grievance Machinery in consultation 
with the Recognized Unions for speedy redressal of the grievances 
of the employees in Special Scale(SS) and below.  

 
10. SCHEME FOR GRIEVANCE REDRESSAL FOR OFFICERS IN 

GRADE-I AND UP TO & INCLUDING GRADE-VI 
 

 
 
 
10.1 Objectives: 
 

The objective of the scheme of Grievance Redressal Procedure is to 
provide to Officers an easily accessible machinery for ventilation and 
prompt redressal of their individual grievances thus leading to 
increased job satisfaction and resulting in improved productivity and 
efficiency.  

 
10.2 Applicability: 
 

The Scheme will cover all Officers of HAL in Grade-I to VI.  
 
10.3 Definition of Grievance: 
 

Grievance for the purpose of these Rules shall mean dissatisfaction 
arising out of the decision of the Management concerning the 
Officers in respect of any condition of service, such as seniority, 
transfer, work assignment or designation or non-extension of 
benefits due under the rules, of an individual nature, but does not 
include representations on m atters of general policy or grievances 
pertaining to or arising out of Annual Performance Appraisal, 
selection through DPC / IMS and punishments imposed in terms of 
Conduct, Discipline & Appeal Rules of the Company.  

Reference: 
PC No.559 dated 09.04.1986 
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10.4 Procedure for Handling Grievance: 
 

Subject to the above conditions, individual grievance of Officers 
shall be processed and dealt with in the following manner:-  

 
10.4.1 An aggrieved officer who has a grievance on any matter enumerated 

above shall present his grievance in writing giving full details of his 
grievance to his Department Head who shall meet the concerned 
officer in the presence of the Officer's immediate superior. After 
hearing the grievance, the Head of the Department should give his 
decision within 15 days of the receipt of the Grievance. He may, if 
necessary, consult any specialist officer like the Head of HR 
Department or Finance or Management Services Department etc.  

 
10.4.2  In case the Departmental Head fails to give his decision within the 

time stipulated above or if the officer is not satisfied with the decision 
of the Departmental Head, he may send a r epresentation to the 
Secretary of the Grievance Redressal Committee with a copy to the 
Departmental Head who gave / did not give the decision at the first 
stage. The Grievance Redressal Committee will call for the records 
relating to the consideration of the grievance at the first stage 
referred to in Para 10.4.1 above, carefully examine the grievance in 
consultation with the specialist officer, if any concerned, give 
personal hearing to the aggrieved officer, if considered necessary. 
The Committee will give its recommendations to the Head of the 
Division / General Manager within one month from the date of 
receipt of the grievance by the Secretary of the Committee. The 
decision of the Head of the Division / General Manager, which will 
be conveyed to the aggrieved officer within one month from the date 
of receipt of the recommendation of the grievance committee, will be 
final subject to the provisions contained in para 10.4.3 below.  

 
10.4.3  In exceptional cases, the aggrieved officer whose grievance was 

considered and who is not satisfied with the decision of the 
Divisional Head / General Manager will have the option to appeal to 
the Director / CEO concerned. Decision on such appeals will be 
taken within one month from the date of receipt of appeal and 
conveyed to the officer. The decision of the Director / CEO 
concerned, as the case may be, will be final and binding on the 
aggrieved officer. Director / CEO concerned may consult the 
Corporate Office, if necessary, before disposing-off the appeal of the 
concerned officer.  

 
10.5 Composition of Grievance Redressal Committee: 
 
10.5.1 The Grievance Redressal Committee will consist of Addl. General 

Manager and Head of HR of the Division. The Chairman of the 
Committee will be the Addl. General Manager. He may co-opt one 
additional member to the Committee depending upon the nature of 
the grievance received by the Committee. In a Division where there 
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is no A ddl. General Manager, theDeputy General Manager will be 
the Chairman of the Committee.  

 
10.5.2 Grievance Redressal Committee in the Offices of Director 

(Engineering and R &D)/ CEOs will comprise of the Senior-most 
Officer in the Office concerned as Chairman and H ead of HR as 
Secretary. The Chairman of the Committee may co-opt another 
officer as Member depending upon the nature of grievance received 
each time.  

 
10.5.3  In case of Corporate Office, HMA, Liaison Offices at New Delhi, 

London & Moscow and C S Cell, Delhi, the Grievance Redressal 
Committee will consist of the following: -  

 
1. Head of Finance, CO  : Chairman  
2. AGM / DGM of IMM or  : Member  
Planning, CO 
3. AGM / DGM (HR), CO  : Member/Secretary.  

 
10.6 General Guidelines and Conditions: 
 
10.6.1 The Officer shall bring up his grievance, if any, immediately and in 

any case within a period of 3 months of its occurrence.  
 
10.6.2  If the grievance arises out of an order given by the Management, 

the said order shall be complied with before the officer concerned 
invokes the procedure laid down here-in for redressal of his 
grievance.  

 
10.6.3 Divisions / Offices shall notify the Names / Designations of the 

Departmental Heads to whom Grievance at the first stage should be 
submitted.  

 
10.6.4 Absence from work spot of an aggrieved officer for appearing before 

any of the authorities prescribed in the procedure on t he basis of 
written authority will be treated as on duty.  

 
10.7 All recommendations of the Grievance Committee and the decisions 

of the grievance redressal authorities, on grievances preferred under 
the Grievance Procedure shall be i n conformity with the rules, 
regulations and policies of the Company.  

 
10.8 Time Limit: 
 
10.8.1 Time Limit within which the officer may take up his grievance from 

one stage to another will be 10 days from the date of receipt of the 
decision of the appropriate authority or if no decision is given, on the 
expiry of the stipulated period of 10 days from the last date for giving 
the decision.  
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10.8.2 In calculating the various time intervals, holidays, and leave availed 
by the concerned individual including the appropriate authorities of 
the Management will not be reckoned.  

 
10.9 Returns: 
 

A half yearly return on t he number of grievance received and 
disposed off as on 1st July and 1st January of every year may be 
forwarded to the Corporate office in the proforma at Annexure-
XXXXII, so as to reach this office by 31st July and 31st January of 
each year, respectively.                

 
11. GUIDELINES FOR SETTLEMENT OF COMPENSATION ON 

ACCIDENTS APPLICABLE TO HINDUSTAN AERONAUTICS 
LIMITED 

 
The Guidelines for Settlement of Claims for Compensation for 
Accidents caused to General Public or a person who may not be 
covered under any Provisions / Rules / Guidelines for any 
Compensation, during the Maintenance, Operation & 
Provisioning of Public Services has been undertaken by HAL. 
Details of the scheme are as follows: 

 
11.1 Title: 
 
 These Guidelines would be called as "Guidelines for Settlement of 

Claims for Compensation for Accidents caused during the 
Maintenance, Operation and Provisioning of Public Services 
undertaken by HAL". 

 
11.2 Applicability 
 
 

a) These Guidelines would govern the Settlement of Compensation 
Claims arising out of Accidents caused during the 
Maintenance, Operation and Provisioning of Public Services 
Undertaken by HAL, resulting in loss of Life or Permanent 
Disability to the General Public or a person who may not be 
covered under any Provisions / Rules / Guidelines for any 
Compensation.  

 
b) These Guidelines are not applicable to the Employees and 

the Casual / Contract Labour / Apprentices engaged in the 
Divisions/ Offices of HAL as they are covered under the 
Employees' Compensation Act, 1923/ Employees' State 
Insurance Act, 1948, as the case may be, for payment of 
compensation benefit.  

 
11.3 Definitions: 

a) Accident: Any Death or Permanent Disability resulting solely 
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anddirectly from any unintended and unforeseen injurious 
occurrencecaused during the Maintenance, Operation and 
Provisioning of anyPublic Services undertaken by HAL. 

 
b) Competent Authority: General Manager / Executive Director of 

theDivision / Office would be the Competent Authority to approve 
grant ofCompensation under these Guidelines. 

 
c) Company: Means Divisions / Offices of Hindustan Aeronautics 

Limited. 
 
d) Dependent: As defined in the Employees' Compensation Act, 

1923. 
 
e) Designated Officer: The Head of HR of the Division / Office of 

HALwould be the Designated Officer for the purpose of receiving 
andprocessing Claims for Compensation under these 
Guidelines. 

 
f) Victim: Any person who suffers Permanent Disablement or Dies 

in anAccident as defined in these Guidelines. 
 

g) Permanent Disablement: A disablement that is classified as a 
Permanent Total Disablement under the proviso to Section 
2(l) of The Employees' Compensation Act, 1923.  

 
11.4 Detailed Accident Report: 
 
 It would be the Report prepared by the Police within a period of 

30 days from the date of the Incident inAnnexure-XXXVIII of 
these- Guidelines.  

 Explanation: Forthe purpose of preparation of the Detailed 
Accident Report, the-word "injury" as referred in Annexure-
XXXVIII refers to "Permanent Disability" as mentioned in Clause 
4(g) of the Guidelines.  

 
11.5 Extent of Liability: 
 
 On the occurrence of any 'Accident' as defined under these 

Guidelines, the Division / Office of HAL, whether or not there has 
been any wrongful act, neglect or default on its part and 
notwithstanding anything contained in any other Law, be liable to 
pay Compensation to such extent as indicated below:  

 
(a) Inthe event of Death or  :Rs. 10 Lakh (Rupees Ten 
Lakh) Permanent. Disability resulting from Loss of any two Limbs. 

 
(b) In the event of any other  :Rs. 7 L akh (Rupees Seven 

Lakh)Permanent Disability. 
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11.6 Procedure for Settlement of Claims in respect of Compensation: 
 

a) The victim or his / her dependents would make an Application 
within a per iodof 90 days of the Accident, to the Designated 
Officer under whose jurisdictionthe accident had occurred. The 
Application should be accompanied by thefollowing documents: 
i) Proof of Date of Birth of the victim; 
 
ii) Death Certificateof the victim (or) Permanent Disability 

Certificate issuedby the Medical Board authorized by the 
Government; 

 
iii) Certified copy of FIR lodged in respect of the Accident; 
 
iv) Proof of Applicant's relation with the victim / Dependency 

Certificate. 
 

The Designated Officer may seek any further documents for 
Settlement of Claims to his/her satisfaction.  
 
Provided that where there are more than one Dependent, the 
Applicant must mention their names, addresses and relations 
with the victim; and the Designated Officer may at his/her own 
discretion issue Notices to all before releasing the Compensation.  
 
b) The Designated Officer on receipt of above Application shall take 

into 
 consideration the Detailed Accident Report submitted by the 

Police Authorities and process the Claim of Compensation on 
priority basis but would not take more than 30 days for 
disposing of the same in any case.  

 
c)  The Designated Officer, in case where no Application is 

received from the victim/ dependents of victims, may on 
receiptofthe Detailed AccidentReport proceed suo-moto to initiate 
the process for grant of the Compensation to the victim / 
dependents of the victim.  

 
d)  With effect from the date of issue of these Guidelines, all 

Contracts/ Agreements to be entered into by the Divisions / 
Offices withanyPersonor Agency for Maintenance, Operation and 
Provisioning of Services of the Company would invariably 
include a Clause where by anyCompensationpaid under 
these Guidelines shall be recoverable from such Person, 
Agencyor Firm.  

 
e) In no case, a Claim for appointment of any of the Dependents 

on Compassionate Grounds would be entertained.  
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11.7 Method of Disbursement of Compensation: 
 

a) The amount of Compensation so awarded shall be deposited in a 
Nationalized Bank or if the Branch of a Nationalized Bank is 
not in existence, it shall be deposited in the Branch of a 
Scheduled Commercial Bank, in the Joint or Single name of 
the victim / dependent(s). Out of the amount so deposited, 
75% (Seventy Five Percent) of the same shall be put in a 
Fixed Deposit for a minimum period of one year and the 
remaining 25% (Twenty Five Percent) shall be available for 
utilization and initial expenses by the victim / dependent(s) as 
the case may be.  

 
b) In the Case of a M inor, 75% (Seventy Five Percent) of the 

amount of Compensation so awarded shall be deposited in the 
Fixed Deposit Account and shall be drawn only on attainment of 
the age of majority, but not before one year of the Deposit. 
Provided that in exceptional cases, amounts maybe withdrawn 
for Educational or Medical needs of the beneficiary at the 
discretion of the Company.  

 
c)  Interest on the sum shall be credited directly by the Bank in 

the Savings Account of the victim / dependent(s) on monthly 
basis.  

 
11.8 Appeal: 
 

An Appeal against the decision of the Competent Authority in 
respect to the amount of compensation or rejection of such Claim 
shall be made to the concerned Functional Director/Chief 
ExecutiveOfficerwithinaperiodof30days of such decision, who 
shall decide the same within 30 days of receipt of such Appeal 
and communicate the decision to the Appellant. His decision shall 
be final and no further Appeal, whatsoever will be entertained in 
this regard.  

  



181 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

ANNEXURES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



183 
 

Annexure-I 
(Refer Para 6.10 of Chapter-I) 

          
ADDITIONAL UNIFORM ITEMS TO BE ISSUED TO STAFF OF THE 

TRANSPORTATION DEPARTMENTS, CANTEENS, MESSENGERS ETC. 
 
The following categories of personnel are eligible to be issued with additional 
items as per details given below:- 
        

Quantity                                         Period 
 

1) Drivers of Directors and General Managers   :       
a) Peak Cap                         1    per year 
b) White covers for peak Cap                  2    per year 
c) Head Badge     1 Full service 
d) Metal buttons    1 set 
 

2)    Other Drivers     
   

a) Peak Cap                         1    per year 
b) Khaki  covers for peak Cap                  2 per year 
c) Head Badge     1 Full service 

 
3) DespatchRiders : 
 

Rain Coat      1 once in 3years 
 
4)       Messengers : 
 

Rain Coat      1 once in 3years 
 
5) Cooks-Executive Canteen: 

Cap-side khaki drill      2 per year 
 

7) Waiters: 
 

Cap-side white       3 per year 
 

8) Workers’ Canteen Cooks: 
 

Cap-side khaki drill      2  per year 
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Annexure-II 
(Refer Para 6.10 of Chapter-I) 

 

AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR 
THE EMPLOYEES OF SECURITY & FIRE DEPARTMENTS 

 

Sl. No Items Quantity Periodicity Remarks 
1 Canvas Shoe Khaki 1 pair Yearly For Firemen only 
2 Canvas Shoe white 1 pair Yearly For Fire Officers of all Grades  
3 Shoe Brush 1 No Yearly For all S&F Employees  
4 Dangri Blue 1 No Yearly For Firemen only 

5 Belly Leather (Lady 
Shoe) 1 pair Yearly For Lady S&F employees only 

6 Shoes Brown 1 pair Yearly Officers & Staff of Fire Dept 
only 

7 Lanyard (Maroon) 1 No Yearly Officers & Staff of Fire Dept 
only 

8 Beret Khaki 2 Nos Yearly Officers & Staff of Fire Dept 
only 

9 Woolen Socks (Khaki) 1 pair Yearly For all S&F Employees 
10 Cotton Socks (Black) 2 pairs Yearly For all S&F Employees 

11 Shoes Black 1 pair Yearly 

Officers & Staff of Security 
Dept.  Hush Puppies (Bata) or 
its equivalent (except lady 
employees)  

12 Lanyard (Khaki) 1 No Yearly For Security Staff 
only(Workmen) 

13 Lanyard (Black) 1 No Yearly For Security Officers only 

14 Beret Blue 2 Nos Yearly For Security Staff 
only(Workmen) 

15 Beret Black 2 Nos Yearly For Security Officers only 

16 Cap Peak 1 No Yearly For Staff in Scale 8 & above 
and Officers of S&F Dept.  

17 Boot Polish (40 gms) 
(Cherry/Kiwi) 8 Nos Yearly For all S&F Employees 

18 Dry Cell (Leak proof) 
(1050 R20)  18 Nos Yearly For all S&F Employees 

19 
Odomos (40 gms)/ 
Mosquito repellent 
lotion 

6 Nos Yearly 
For all S&F Employees 

20 Brasso (190 ml) 1 No Yearly For all S&F Employees 
 

21 Khaki Uniform  4 pairs 2 years For all S&F Employees in Gr  
V and below 

22 Khaki Uniform 1 pairs 2 years Only for Officers in Gr. VI and 
above 

23 Company Uniform 2 pairs 2 years For S&F Officers (Gr V and 
below) 

24 Company Uniform 4 pairs 2 years Only for Officers in Gr VI and 
above 

25 Lathi 1 No 2 years For Security Staffs 
only(Workmen) 

26 Whistle 1 No 2 years For all S&F Employees 
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(Refer Para 6.10 of Chapter-I) 
AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR THE EMPLOYEES OF SECURITY 

& FIRE DEPARTMENTS 
 

Sl. No Items Quantity Periodicity Remarks 

27 Khaki Pant Woolen and 
Shirt full sleeve Angola 2 sets 2 years For all S&F Employees. Not 

applicable to BC/DC, Hyd& Nasik 

28 

Khaki Uniform for Lady 
Searchers/Security 
Staff: 
(a)  Saree (Valencial 
Crepe 100%) OR 
(b)  Salwaar-Kameez 
(AlfinoYoryo with 
Cheffon Duppatta) 

4 pairs 2 years 

For lady S&F Employees only 

29 Name Plate 1 No 2 years For all S&F Employees 
30 Cap Badge 2 Nos 3 years For all S&F Employees  
31 Shoulder Badge 1 pair 3 years For all S&F Employees 

32 Safari Suit 1 pair 3 years For Officers in Gr VI and above 
only 

33 Woolen Inner 
complete full sleeve 2 pairs 3 years For all S&F Employees. Not 

applicable to BC/DC, Hyd& Nasik 

34 Khaki Woolen Hand 
Gloves 2 pairs 3 years 

For all S&F Employees. Not 
applicable to BC/DC, Hyd& 
Nasik. 

35 Water Bottle 1 ltr 
(Milton/Eagle) 1 No 3 years For all S&F Employees 

36 Raincoat (Duck Back) 1 No 3 years For all S&F Employees  

37 Jersey Woolen 1 No 3 years For all S&F Employees 
(Except lady employees)  

38 Cardigan Woolen  1 No 3 years For Lady S&F Employees  only 

39 Gum Boot 1 pair 3 years For all S&F Employees 
(Except lady employees) 

40 Hunter / Jungle Shoes 1 pair 3 years For all S&F Employees 
(Except lady employees) 

41 Web Belt (Maroon) 1 No 3 years For Fire men only 

42 

Cane for Officer with 
white metal head and 
HAL monogram 
embossed on it 

1 No 3 years 

For Security Officers only 

43 
Black Leather Belt 
with HAL Monogram 
on Buckle 

1 No 4 years 
Officers & Staff of Security 
Dept only 

44 Brown Leather Belt 1 No 4 years Officers & Staff of Fire Dept only 
45 Badges of Rank 2 sets 5 years For all S&F Employees 
46 Torch (03 cells) 1 No 5 years For all S&F Employees   
47 Great Coat Wollen 1 No 5 years For all S&F Employees  
48 Fireman Tunic 1 No 10 years Officers & Staff of Fire Dept only 

49 Insulated Fireman Axe 
with Cover 1 No Life Time Officers & Staff of Fire Dept only 

50 Fireman Helmet 1 No Life Time Officers & Staff of Fire Dept 
only 
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Annexure – III 

(Refer Para 6.10 of Chapter-I) 
 

AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR THE 
EMPLOYEES OF SECURITY & FIRE DEPARTMENTSINDIVIDUAL 

UNIFORMS & ACCESSORIES ITEMS CARD 
 

Sl 
No Items Qty Perio

dicity 

Initial Issue Subsequent Issues 
Remarks 

 
Qty Date Initials Issue 

date 
Due 
date 

Initials  Issue 
date 
Due 
date  

Initials 

1 Canvas 
Shoe Khaki 

1 pair Yearly        For Firemen 
only 

2 Canvas 
Shoe white 

1 pair Yearly        For Fire Officer 
of all Grades  

3 Shoe 
Brush 

1 No Yearly        For all S&F 
Employees  

4 Dongri 
Blue 

1 No Yearly        For Firemen 
only 

5 Belly 
Leather 
(Lady 
Shoe) 

1 pair Yearly        For Lady S&F 
employees 
only 

6 Shoes 
Brown 

1 pair Yearly        Officers & Staff 
of Fire Dept only 

7 Lanyard 
(Maroon) 

1 No Yearly        Officers & Staff 
of Fire Dept only 

8 Beret 
Khaki 

2 Nos Yearly        Officers & Staff 
of Fire Dept only 

9 Woolen 
Socks 
(Khaki) 

1 pair Yearly        For all S&F 
Employees 

10 Cotton 
Socks 
(Black) 

2 
pairs 

Yearly        For all S&F 
Employees 

11 Shoes 
Black 

1 pair Yearly        Officers & Staff 
of Security Dept.  
Hush Puppies 
(Bata) or its 
equivalents 
(except lady 
employees).   

12 Lanyard 
(Khaki) 

1 No Yearly        For Security 
Workmen only 

13 Lanyard 
(Black) 

1 No Yearly        For Security 
Officers only 

14 Beret Blue 2 Nos Yearly        For Workmen 
only 
 

15 Beret Black 
 

2 Nos Yearly 
 

       For Security 
Officers only 
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(Refer Para 6.10 of Chapter-I) 
 

AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR THE EMPLOYEES OF 
SECURITY & FIRE DEPARTMENTS INDIVIDUAL UNIFORMS & ACCESSORIES ITEMS 

CARD 
 

 

Sl 
No Items Qty Perio

dicity 

Initial Issue Subsequent Issues 
Remarks 

 
Qty Date Initials Issue 

date 
Due 
date 

Initials  Issue 
date 
Due 
date  

Initials 

16 Cap Peak 1 No Yearly        For Staff Scale 
8 & above, and 
Officers of 
S&F Dept.  

7 Boot Polish 
(40 gms) 
(Cherry/ 
Kiwi) 

8 Nos Yearly        For all S&F 
Employees 

18 Dry Cell 
(Leak 
proof) 
(1050 R20)  

18 
Nos 

Yearly        For all S&F 
Employees 

19 Odomos 
(40 gms)/ 
Mosquito 
repellent 
lotion 

6 Nos Yearly        For all S&F 
Employees 

20 Brasso 
(190 ml) 

1 No Yearly        For all S&F 
Employees 

21 Khaki 
Uniform  

4 
pairs 

2 years 
 

       Gr  V and 
below 

22 Khaki 
Uniform 

1 
pairs 

2 years        Only for 
Officers in Gr. 
VI and above 

23 Company 
Uniform 

2 
pairs 

2 years 
 

       For S&F 
Officers (Gr V 
& below) 

24 Company 
Uniform 

4 
pairs 

2 years        Only for 
Officers in Gr 
VI &above 

25 Lathi 1 No 2 years        For Security 
Staff only   
(Workmen) 

26 Whistle 1 No 2 years        For all S&F 
Employees 

27 Khaki Pant 
Woolen 
and Shirt 
full sleeve 
Angola 

2 sets 2 years        For all S&F 
Employees Gr 
V & Below 
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(Refer Para 6.10 of Chapter-I) 

AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR THE EMPLOYEES OF 
SECURITY & FIRE DEPARTMENTS INDIVIDUAL UNIFORMS & ACCESSORIES ITEMS CARD 

 

Sl 
No Items Qty Perio

dicity 

Initial Issue Subsequent Issues 
Remarks 

 
Qty Date Initials Issue 

date 
Due 
date 

Initial
s  

Issue 
date 
Due 
date  

Initials 

28 Khaki 
Uniform for 
Lady 
Searchers/
Security 
Staff :  
(a)  Saree 
(Valencial 
Crepe 
100%) OR 
(b)  
Salwaar-
Kameez 
(Alfinooryo 
with 
CheffonDu
ppatta) 

4 
pairs 

2 years        For lady S&F 
Employees 
only 

29 Name 
Plate 

1 No 2 years        For all S&F 
Employees 

30 Cap Badge 2 Nos 3 years        For all S&F 
Employees  

31 Shoulder 
Badge 

1 pair 3 years        For all S&F 
Employees 

32 Safari Suit 1 pair 3 years        For Officers Gr 
VI and above 
only 

33 Woolen 
Inner 
complete 
full sleeve 

2 pairs 3 years        For all S&F 
Employees. Not 
applicable to BC 
/DC, Hyd&Nsk 

34 Khaki 
Woolen 
Hand 
Gloves 

2 pairs 3 years        For all S&F 
Employees. Not 
applicable to BC 
/DC, Hyd&Nsk 

35 Water 
Bottle 1 ltr 
(Milton/ 
Eagle) 

1 No 3 years        For all S&F 
Employees 

36 Raincoat 
(Duck 
Back) 

1 No 3 years        For all S&F 
Employees  

37 Jersey 
Woolen 

1 No 3 years        For all S&F 
Employees 
(Except lady 
employees) 
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(Refer Para 6.10 of Chapter-I) 
AUTHORISATION OF UNIFORM AND OTHER ARTICLES FOR THE EMPLOYEES OF 

SECURITY & FIRE DEPARTMENTS INDIVIDUAL UNIFORMS & ACCESSORIES ITEMS CARD 
 

Sl 
No Items Qty Perio

dicity 

Initial Issue Subsequent Issues 
Remarks 

 
Qty Date Initials Issue 

date 
Due 
date 

Initials  Issue 
date 
Due 
date  

Initials 

38 Cardigan 
Woolen  

1 No 3 years        For Lady S&F 
Employees  only 

39 Gum Boot 1 pair 3 years        For all S&F 
Employees 
(Except lady 
employees) 

40 Hunter / 
Jungle 
Shoes 

1 pair 3 years        For all S&F 
Employees 
(Except Lady 
employees) 

41 Web Belt 
(Maroon) 

1 No 3 years        For Fire men 
only 
 

42 Cane for 
Officer with 
white metal 
head and 
HAL 
monogram 
embossed 
on it 

1 No 3 years        For Security 
Officers only 

43 Black 
Leather 
Belt with 
HAL 
Monogram 
on Buckle 

1 No 4 years        Officers & Staff 
of Security Dept 
only 

44 Brown 
Leather 
Belt 

1 No 4 years        Officers & Staff 
of Fire Dept only 

45 Badges of 
Rank 

2 sets 5 years        For all S&F 
Employees 

46 Torch (03 
cells) 

1 No 5 years        For all S&F 
Employees   
 

47 Great Coat 
Woolen 

1 No 5 years        For all S&F 
Employees  

48 Fireman 
Tunic 

1 No 10 
years 

       Officers & Staff 
of Fire Dept only 

49 Insulated 
Fireman 
Axe with 
Cover 

1 No Life 
Time 

       Officers & Staff 
of Fire Dept only 

50 Fireman 
Helmet 

1 No Life 
Time 

       Officers & Staff 
of Fire Dept only 
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Annexure – IV 
(Refer Para 6.10 of Chapter-I) 

 

RANK BADGES 
 

SECURITY STAFF 
 

Scale – 4 Security Guard - B   No Rank Badges. 
Scale – 5 Security Guard - A   Shoulder Stripe ½” Blue Colour 

Scale – 6 Security Jamedar One Five pointed Brass Star with Blue 
Ribbon. 

Scale – 7 Security Subedar Two Five pointed Brass Stars with Blue 
ribbon. 

Scale – 8 Security Inspector Three Five pointed Brass stars with blue 
ribbon. 

Scale – 9 Senior Security 
Inspector 

Three Five pointed Brass Stars with Red & 
Blue Ribbon. 

Scale – 10 Chief Security 
Inspector One Five pointed white star (without ribbon) 

Special 
Scale 

Senior Chief 
Security Inspector 

One Five pointed Silver star (without 
ribbon)& with Shoulder Badge 

 
SECURITY OFFICERS 
 

Grade – I 
 

Asst. Security 
Officer 

Two Five Pointed Nickel Coated Stars 
 

Grade – II Security Officer Three Five Pointed Nickel Coated Stars 
 

Grade – III Deputy Manager 
(Security) 

Nickel Coated One Ashoka Emblem 
 

Grade – IV Manager 
(Security) 

Nickel Coated One Five Pointed Star & One 
Ashoka Emblem 

Grade - V Senior Manager 
(Security) 

Nickel Coated Two Five Pointed Stars and 
One Ashoka Emblem 

 
FIRE STAFF 
 

Scale – 4 Fireman - B Shoulder Title with ‘FIRE’  
Scale – 5 Fireman - A Shoulder Title with ‘FIRE’ 
Scale – 6 Senior Fireman Shoulder Title with ‘FIRE’ with one Red Stripe 
Scale – 7 Fire Captain  Shoulder Title with ‘FIRE’ with Two Red Stripe 

Scale – 8 Fire Inspector Shoulder Title with ‘FIRE’ with one small 
impeller 

Scale – 9 Senior Fire 
Inspector 

Shoulder Title with ‘FIRE’ with two small 
impeller 

Scale – 10 Chief Fire 
Inspector 

Shoulder Title with ‘FIRE’ with three small 
impeller 

Special 
Scale  

Senior Chief Fire 
Inspector  Wreath with one small impeller 

Contd….2 
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::2:: 
 

(Refer Para 6.10 of Chapter-I) 
 

RANK BADGES 
 
 
FIRE OFFICERS 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grade – I Asst. Fire Officer Large Impeller within laurel Wreath 
 

Grade – II Fire Officer 
Large Impeller within laurel Wreath with one 
impeller above 
 

Grade – III Deputy Manager 
(Fire Service) 

Large Impeller within laurel Wreath with two 
impeller above 
 

Grade – IV Manager (Fire 
Service) 

Large Impeller within laurel Wreath with one 
Big impeller and one small impeller above 
 

Grade - V Senior Manager 
(Fire Service) 

Large Impeller within laurel Wreath with one 
Big impeller and two small impeller above 
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Annexure-V 
(Refer Para 8.8.1 of Chapter-I) 

 
PROFORMA OF APPLICATION UNDER HAL EMPLOYEES OPTIONAL 

RETIREMENT SCHEME 
 
 

HINDUSTAN AERONAUTICS LIMITED 
___________________DIVISION/OFFICE 

 
 

To: 
The Additional General/Deputy General/Chief/ 
Senior Manager (HR) 
____________________Division. 
 

 
Thru : Departmental Head 

 
Sir, 

 
Sub : Optional Retirement. 

 
 

I hereby opt and seek optional and unconditional retirement from the 
services of the Company in accordance with the terms and conditions 
stipulated in “HAL Employees” Optional Retirement Scheme”,  not ified vide 
PC No.642 dated 12.02.1999. 

 
2 I request that I may be r elieved from services 
on_______________(A/N), which is the last working day 
of___________________. 
 
3 Necessary details are indicated in the Appendix-A. 
 
 

Yours faithfully 
 
 
 

(Signature of the employee) 
Name__________________________ 

                                                      Dept. & EID NO.._________________ 
Designation______________________ 

Department*______________________ 
(*indicate the Name of the Department) 

Place : 
Date: 
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AppendixA to Annexure - V 
(Refer Para 8.8.1 of Chapter-I) 

 
HAL EMPLOYEES OPTIONAL RETIREMENT SCHEME 

 

HINDUSTAN AERONAUTICS LIMITED 
__________________-DIVISION/OFFICE 

 

PART-I 
(To be filled in by the employee) 

 
1 Name of the Employee  
2 Badge No.  
3 Designation  
4 Wage Group/Scale/Grade  
5 Division/Department/Section (Clearly 

indicate Name of the 
Department/Section) 

 

6 Date of Birth  
7 Date of joining the Company  
8 Date of appointment/promotion to the 

present Group/Scale/Grade 
 

9 Date of attaining the age of normal 
superannuation (60 years) 

 

10 Has the employee executed any Bond? 
If so, give details thereof.  Is the Bond 
period Over?  I f not, when will it be 
over? 

 

11 Has the Employee undergone any 
training within the last one year from the 
date of his option for Optional 
Retirement for which no Bond has been 
executed? If so, furnish the details 

 

12 Has the employee been abroad during 
the past 2 y ears? If so, furnish the 
details 

 

 
13 Certified   - 
a) That the information given above is complete and true; 
b) That I agree for recovery from the amounts payable to me, of any over- 
payments of whatever kind made to me including pay and al lowances, or 
other recoveries due from me like advances, house rent, water and 
electricity charges, cost of tools etc., entrusted to me but not, returned, and 
any other recoveries due from me like advances, house rent, water and 
electricity charges, cost of tools etc., entrusted to me but not returned and 
any other miscellaneous recoveries. 
 
Place              
Date:                                                                

  Signature of the Employee 
Contd…2 
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::2:: 
(Refer Para 8.8.1 of Chapter-I) 

 

HAL Employees Optional Retirement Scheme 
 
 

PART-II 
 

(To be filled in by Sectional Head/ Head of the Department) 
 

Category of the Employee (Direct/Indirect –    : 
Technical/Non-technical) 
 
Nature of the Jobs performed by the                : 
Employee at present           
 
If his request for Optional Retirement is not       : 
Recommended, the reasons for the same 
Be given in detail 
 
 

 
(Signature of the Sectional Head) 

 
Name:________________________________ 

 
Designation____________________________ 

 
Date__________________________________ 

 
Recommendations of the Dept. Head 

 
(Signature of the Sectional Head) 

 
Name:________________________________ 

 
Designation____________________________ 

 
Date__________________________________ 

 
 
 
 
 
 
 
 
 
 
 

Contd…3 
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::3:: 
(Refer Para 8.8.1 of Chapter-I) 

 

HAL Employees Optional Retirement Scheme 
 

PART-III 
 

(To be filled in by the HR Department)  
 

a Punishments, if any, imposed on the employee 
during the last 03 years 

 

b Whether any disciplinary Case/ CBI case/any 
other type of enquiry against the employee is 
pending or contemplated.  If so, details thereof 

 

c Whether any criminal case has been registered 
against the individual by the CBI or by the local 
police with details, if any, available 

 

d Is there anything adverse against the employee 
from the Security / Vigilance angle? 

 

e Overall CR Gradations for the last 05 years  
 
 
 

 
 
 The information furnished by the employee in Part-I is correct as per 
records in the Division/Office. 
 
 
Date:                                                            Head of HR Department 

PART-IV 
RECOMMENDATIONS OF THE GENERAL MANAGER 

 
 The retirement of the Officer/ workman is approved / not – approved, 
recommended * / not recommended* (strike out the item not relevant) 
 
 
Date:                                            SIGNATURE OF THE GENERAL 
MANAGER 
 
*For Officers in Grade-IV and above 

RECOMMENDATIONS OF THE CEO 
 

 The retirement of the Officer/ workman is approved / not – approved, 
recommended * / not recommended* (strike out the item not relevant) 
 
 
Date:                            SIGNATURE OF THE CEO 
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Annexure-VI 
(Refer Para 14.17.1 of Chapter-I) 

 

Claim Form under Group Insurance 
Scheme in lieu of EDLI Scheme, 1976 

 
LIFE INSURANCE CORPORATION OF INDIA 

(Established by the Life Insurance Corporation Act, 1956) 
 

GUARANTEES’ STATEMENT 
(TO BE COMPLETED BY THE MASTER POLICY HOLDER i.e., 

EMPLOYER) 
 
1)    i)   NAME OF THE SCHEME 
 ii)  MASTER POLICY NUMBER 

iii)  FULL NAME & ADDRESS OF THE MASTE POLICY HOLDER 
 
2)   i) Full name of the Deceased Member: ii) Date of 

Birth:……………….. 
 iii)  Date of joining service. . . . . .  . . .    iv) Date of joining PF:……….

  
 v) P.F. Account No. . . . . . . . . .        vi) Date of entry to the 

scheme: 
          vii) Date of death of member (enclosedeath certificate): 
 viii) Cause of death of member . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 ix)   Cadre:…………… 
 
3)   i) Name and address of nominee/heir to whom the claim amount is 

payable  
        . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . .  
ii)  If the nominee is a minor state name and addressof the guardian:. . . . . . . 

. . .  
 
iii) Name and c omplete addressof the Bank/Post Office withwhich the 

claimant has openeda Savings Bank Account. . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . .  

 
iv)  Account Number  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . .  
 
v) Amount to be settled:…….. 

Note:  Please specify the shares of the Nominees/heirs if there are more 
than one nominee/heir to whom the claim is to be paid and particulars of 
separate Bank Account Nos. if any. 
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 We hereby declare that the answers to all the questions are true in every 
respect and that the above employee was a m ember of the Group 
Insurance Scheme. 

 
 We hereby request the Corporation to credit the claim amount to the 

claimant’s above mentioned Savings Bank Account. 
 
 
       

SIGNATURE OF THE MASTER POLICY HOLDER 
WITH DESIGNATION AND SEAL 

Place : 
Date  : 
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Annexure-VII 
(Refer Para 14.8(i) of Chapter-I) 

 
Group Insurance Scheme 

 
Application for Payment of Claim 

 
To 
………………………………….. 
(Name of Employer) 
………………………………….. 
………………………………….. 
 

 I, being the nominee/guardian of the minor*/legal heir* of the decreased 
employee, apply for the payment of the life insurance benefit payable in 
respect of him under the Group Insurance Scheme set by up by you in lieu 
of the Employees’ Deposit – Linked Insurance Scheme, 1976,: 

 
1. Full Name of the deceased employee   : 
 
2. Name and address of the Nominee/ Legal heir  : 

 
3. If the nominee is minor, state name and                                                                                                 

address of the guardian     : 
 

4. Name and full address of the Bank/   : 
    Post Office with which I have a Savings  
 

5. Bank Account No.      : 
 

 I enclose the original death certificate in respect of the deceased 
employee and r equest that the claim amount be credited to my above 
mentioned Bank Account.  

 
Place : 
Date  : 

 
(@ Signature or the thumb impression 

of the Nominee/Guardian of 
the minor nominee/ legal heir) 

 
 

WITNESS 
 
Signature   : 
Full Name   : 
Address   : 
 
 * Strike out if not applicable  
@ Attested by the Competent Authority 
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Annexure –VIII 

(Refer Para 16.7.1 of Chapter-I) 
 

[Appendix-A to Annexure-I to Circular No. HAL/HR/14(11)/19 dated 10.10.19] 

HAL Group Personal Accident Insurance Scheme 
INTIMATION REGARDING ACCIDENT 

Division/Office: 

Sl. 
No. 

Item Particulars 

1 Name of the employee  

2 EID Number  

3 Designation  

4 Department  

5 Details of the accident 
a) Date: 
b) Place:  
c) Time: 
d) Brief Description: 

 

6 Particulars of injury etc.  

Place:       Signature: 

Date:       Name of the Employee: 

CERTIFICATION BY HR DEPARTMENT 

 It is certified that the employee is a m ember of the HAL Group 
Personal Accident Insurance Scheme and the particulars furnished by him at 
Sl. 1 to 4 are correct. 
 
Place:       Signature: 
Date:       Name: 
       Designation: 
       Seal: 
Forwarded to: 

 THE NEW INDIA ASSURANCE COMPANY LTD. 
 RO CLAIMS HUB, BASEMENT, UNITY BUILDINGS ANNEXE 

KALINGA RAO ROAD, BANGALORE-560027 
 

 Smt. B C Chandramati, Deputy Manager 
Contact No.: 080-22539439 
E-mail address: chandramat.bc@newindia.co.in 
Cc: usha.kumar@newindia.co.in 
 

mailto:chandramat.bc@newindia.co.in
mailto:usha.kumar@newindia.co.in
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Annexure –IX 
(Refer Para 16.7.1 of Chapter-I) 

HAL Group Personal Accident Insurance Scheme 

Personal Accident Insurance Claim 
Form 
Policy No.670500421 90100000078 
Issuing office — DO 670500 
No. t0/J, Kukreja House, Kumarakrupa Road, 
Bangalore - 560 001 

The New India Assurance Company Limited 
Regd. & Head Office : 67, Mahatma Gandhi Road, Fort, Mumbai - 400 001. 

The Issue of this form is not to be taken as an admission of Liability 
FO BE COMPLETED BY THEINSURED 

 

1* a) Name of the insured - Hindustan Aeronautics Ltd. 

g) Name of injured Person 
 

c) Address in full 
 

d) Scale /Grade 
 

2* a) Date of the accident 

 b) Time of accident 

 c) Where it happened ? 

 d) Name and address of witness, if any 

3* How did the accident occur  ? 

4* Nature of injury received 

5* a) Nature of disablement 

 b) Extent of disablement 

  Confined to bed 

 [From__________ to __________] 

 [From__________to___________] 

 c) present state of incapacity 

(In case of death, this is not applicable. Just state the date of demise) 
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6* Name and address of doctor in attendance 
Contd…2 

::2:: 
(Refer Para 8.8.1 of Chapter-I) 

 

HAL Group Personal Accident Insurance Scheme 

7* a) Where and when can a Medical 
officer of the Company visit you, if 
necessary? 

b) Name of nearest railway station 
and  distance there from. 

 

8 a) Are you insured in any other office 
or offices granting compensation for 
accident 

 b) If so state name and address of 
company or companies and amount of 
insurance. 

 

 I hereby declare that the foregoing statements are made by myself 
and are true in all respect and that I have not attempted to conceal from the 
Company anything which I ought to be made acquainted and also that I have 
not abstained from any usual occupation longer than absolutely necessary 
and I agree that if I have made, or in any further declaration the Company 
may require, shall make any false or fraudulent statement or any 
suppression, concealment or untrue averment whatever, the policy shall be 
void and my right to compensation forfeited and I am willing, if required to 
make a Statutory Declaration before a Justice of the Peace of the truth of the 
whole of the foregoing statement or any other statement I may make in 
connection with this claim. 

 

Name___________ 

Signature_________  Date- 

Address__________  Place- 

 

Fields marked * are mandatory 
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Annexure –X 
(Refer Para 8.8.1 of Chapter-I) 

 

HAL Group Personal Accident Insurance Scheme 

MEDICAL CERTIFICATE 
Claims must be Supported by Medical Evidence furnished by the Insured 

and at his expense. 
 
1. (a)  Name ofClaimant  

(b)Sex   (c)Age 
 
2. (a)  Natureandcauseofaccident 
 
 

(b)  If to eye or limb, state left orright 
 
(c  WhethertheappearanceoftheInjuriesareconsistent  
 with the account given of theaccident. 

 

3. Date on which you first attended Claimant for this injury 
 
4. HasClaimantbeentotallypreventedfromattending  

toanyportionofhisbusiness?Ifsohowlong? 
 
5. IsClaimantsufferingfromanydiseaseorillnessapart 

fromhisinjuryandisthereanyillnessbycircumstances 
which may tend to retard recovery ? If so, give particulars? 

 
6. Presentcondition 

 
7. Howlongfrom thehappeningoftheAccidentdoyouconsider  
 Total disablement will last? 
 

Having personally examined the above named Insured I Certify that the 
above statements are correct and that the injured person is necessarily 
disabled by the Accident referred to 
 
Signature 
Name & 
Qualification 
Registration No. 
Address 
 

Date 
 

REMARKS OR EXTRA DETAILS 
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Annexure-XI 
(Refer Para 23.5.1 of Chapter-I) 

 

APPLICATION FOR GRANT OF SPECIAL ALLOWANCE TO 
SPORTSMEN 

(As Per Circular No. HAL/P&A/23(4)-2/PF/2011 DATED 17.03.2011) 

      
HINDUSTAN AERONAUTICS LIMITED 

______________ DIVISION/OFFICE 
1) Name of the employee   : 
2) Category     : Sportsman/ Coach 

(Strikeoff 
   whichever is not 

applicable) 
3) EID No     : 
4) Designation &Gr/ Scale   : 
5) Department     : 
6) Name of the Game /Sport   : 
7) Tournament/ Championship for which  : 

Selected/ appointed/ participated 
8) Level of Participation   : International/ National/ 

State 
(Strike off whichever is not 
applicable) 

9) Date of selection/ appointment for the : 
Tournament/ Championship 

10)  Period of participation   : 
(indicate ‘from’ & ‘to’ dates) 

11) Championship /Awards won   : 
12) Period for which the allowance is claimed : 

(indicate ‘from’ & ‘to’ dates) 
13) If already drawing the allowance, the rate, : 

Date from which it is granted & reference   
No. and date of the letter vide which it is 
granted  

14)  Documents enclosed in support of the claim: 
 
i) Copy(ies) of letter(s) from the Regulatory body, National 

Association/ Federation/ State Association/ Federation, Central 
Govt. or State Govt. regarding Selection / Appointment for the 
Tournament/ Championship as follows: 
a) Letter no. …………………  Date……………………. 

From……………………. 
b) Letter no. …………………  Date……………………. 

From……………………. 
(May add more rows as required) 

Contd…2 
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::2:: 
 

ii) Documents substantiating the level of participation[required if 
not indicated in the latter(s) at sl. No. 14(i)]: 
a) Letter no. …………………  Date……………………. 

From……………………. 
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(Refer Para 23.5.1 of Chapter-I) 
 

(Application for Grant of Special Allowance to Sportsmen) 
 

b) Letter no. …………………  Date……………………. 
From……………………. 

iii) Acclamation letters, if any. 
a) Letter no. …………………  Date……………………. 

From……………………. 
b) Letter no. …………………  Date……………………. 

From……………………. 
15)  Participation in State or National or International level tournaments in 

the past (indicate name of the tournament, level & period of 
participation): 
a) 
b) 
c) 
 

16)  Any other relevant details the employee : 
would like to indicate   
 
Date:   Name & Signature of the Employee 
 

17) Recommendations of the Sectional / Departmental Head 
 

a) Comments: 
 

b) The Employee is recommended / not recommended for grant of 
the allowance. 

Signature : 
Name  : 
Designation: 

 
18)  For the use of the Secretary, HAL Sports Club 

 
a) It is certified that Shri./Smt._____________________ has 

participated in the Tournament/Championship mentioned by 
him/her at sl.No.7 above, as a player/Coach, which is a recognizes 
Tournament/ Event as per para-3 of the circular 
No.HAL/P&A/23(4)-2/PF/2011 dated 17.03.2011 at the 
______________level. Other particulars indicated by him at 
Sl.Nos.9, 10, 11, 14 & 15 are also correct. 
 

b) No act/ the following act(s) which cause(s) disrepute to the 
Company/ State/ Nation the Game itself has been reported against 
the employee, during the Tournament/ Championship referred at 
sl.No.(7) above, which debar(s) him from receipt of the subject  

Contd….2 
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::2:: 
 

c) Allowance as per para-7.2 of the Circular (strike off whichever is 
not applicable).Copies of the following documents/letters in this 
regard are enclosed: 

 (Refer Para 23.5.1 of Chapter-I) 
 

(Application for Grant of Special Allowance to Sportsmen) 
 
i) 
 
ii) 
 
iii) 

d) The employee is a pl ayer/Coach in the 
Game/Sports_____________________ in HAL 
since_____________. 
 

e) Other details which the Sports Club would like to indicate here are 
as follows: 
 

f) The employee is eligible/ not eligible for the Allowances and is 
recommended/not recommended for grant of the Allowance (strike 
off whichever is not applicable). 
 
(where the application is being processed immediately after 
Selection/appointment for the Tournament/Championship and no 
act causing disrepute as at para-7.2 Circular No.HAL/P&A/23(4)-
2/PF/2011 dated 17.03.2011/ Para-18(b) above are reported 
against the employee, the recommendations can be made by the 
Secretary, HAL, sports club, subject to the condition that any such 
occurrence(s) will be brought to the notice of the concerned HR 
department immediately, in writing, with relevant documents, if 
any) 
 

Secretary, 
HAL Sports Club, 

___________Division/ 
Date: Bangalore/Helicopter/Design Complex 
 
Forwarded to the HR Dept. for further processing. 
 
(HR Department will verify all the relevant details including those 
at Para No.7 and process the case for approval) 
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Annexure-XII 

(Refer Para 4.6.1 of Chapter-II) 

SAMPLE AFFIDAVIT 
(For availing Medical Facilities from HAL- Ex-servicemen) 

 
AFFIDAVIT TO BE MADE ON Rs.100 NON JUDICIAL STAMP PAPER & TO 
BE 

ATTESTED BY A NOTARY PUBLIC 
 
I………………………… (Name) (Retd.) is re-employed in HAL witheffect 
from……………with EID No………………….I am presently working 
as………………Designation (in HAL) in………………………….
 (Division/Office). 
Isolemnly affirm and declare as follows:- 

1. That I last served at…………………………………………….[Wing of 
Defence Forces viz.Army / Air Force / Navy / Cost Guard etc. (please tick)] 
at……………………………...(place)as (Rank)…………………………….
 and 
Service No…………………………… 
 
2. That I have following legal dependent(s) in respect of whom I am availing / 
would availHAL medical facilities: 
Sl 
No. Name Relationship 

Date 
of 
Birth 

Identification 
Mark 

Signature / 
Thumb 
Impression 

i.      
ii.      
iii.      

3. (a) That the combined monthly income (from all sources including 
income accruing from house/other immovable property/fixed deposit etc) of 
my dependant parents is less than Rs.9000/- per month.  
 
(b) It is hereby certified that my parents (father/mother or both) do not draw 
any pension from Central Govt/ State Govt/ PSUs/ any Private Organisation 
and are residing with me 
at.......................................................................................…. 
…………………………………………………………………………………………
…. 
(give full address of residence).  

4. That my child/ children is/are dependent on me and are not employed 
& that my daughter(s) is/are NOT married or is/are divorced and fully 
dependent on me.  

5. That in case of any change in the status of my dependants (due to 
death, marriage, employment), I undertake to intimate the HR 
Department of my Division / Office of the changes as and when it  

          Cont......2 
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-2- 

happens and will stop use of HAL medical facilities. I will refund in full, 
the cost of any treatment that my dependents may have received after 
he/she became ineligible. I understand that I shall be l iable for disciplinary 
action should I fail to do so.  
 

 (Refer Para 4.6.1 of Chapter-II) 
 

6. I also understand that in case my dependent parents avail medical 
facilities from the organization from where he/she had retired, the onus of 
removal of their name from the HAL Medical Cards lies with me. 
 
7.  (a) That at present I am not availing any medical facilities under ECHS / 

any other medical scheme funded by the Defence Forces /Central Govt/ 
PSU or any other Govt undertaking.  

 

(b) That my spouse is not a member of CGHS or any other Govt  
Scheme.  

 

(c) That at any point of time during my Service in HAL I will not avail 
any medical facilities under ECHS/ from the Defence Forces for Self & 
my dependent family members.  

8. I understand that in case I have submitted any incorrect information / 
concealed any facts, or if HAL medical facilities are misused or used by 
any unauthorised person, my Medical Cards will be cancelled without 
any notice or further hearing. I also understand that suppression of facts 
by me will be treated as misconduct on my part and disciplinary action 
will be taken against me as per Company Rules. In addition, I undertake 
to re-pay to the Company the entire cost of expenditure incurred on 
treatment of such unauthorised person(s).  

 
 

VERIFICATION 
I, ----------------- the deponent above named, do hereby solemnly declare 
and verify that the contents of this Affidavit are true to the best of my 
knowledge and belief, and nothing material has been concealed or 
suppressed there from.  

Verified at (place)-------------------------on this (date)------------day of (Month)-----
----- Year---------- 

 
Signature of Deponent  

ATTESTATION 
Certified that the above statement is declared before me at (Place)--------
----- on this--------------day of (Month)----------Year-----------by DEPONENT 
Name (retired Rank)------------------------------Designation (in HAL)-----------
------- EID No ------------------- Division / Office -----------------------------who 
is identified by Name---------------------------------------and witnessed by -----                
                                                                                                           Cont......3 
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-3- 
 
 
---------------------------------- (Name of first witness) & ---------------------------
----------------(Name of second witness).  

 
Signature of Deponent  

 
WITNESSES 

SignatureofWitnessNo.1Signature of Witness No.2 

(Name in Capital Letters)(Name in Capital Letters) 
(Full Postal Address)(Full Postal Address) 

ATTESTED BY 
NOTARY PUBLIC 

Note: Strike of whichever is not applicable. 
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Annexure-XIII 
(Refer Para 4.6.1 of Chapter-II) 

Date………… 
To, ……………………. 
    ……………………… 
    ……………………… 
    ……………………. 
From,  
Name:  
Retired Rank:  
Service No.:  
Present Residential Address in full:  
 
 

 
Sir / Madam,  
 

 
Sub: Request to suspend ECHS / other Medical Cards (Ex-    
        Servicemen) 

 
 This is to inform that I …………………………….. (Name) (Retd.) 
Service No.……………….had retired from …………………………………… 
[Wing of Defence Forces viz. Army / Air Force / Navy /Cost Guard etc. 
(please tick)] on (date of retirement) & joined M/s.Hindustan Aeronautics Ltd. 
(HAL), a P ublic Sector Undertaking under Ministry of Defence, Govt. of 
India,…………………………………..(Division/Office)…………………………
……………………………………. (give full address) on (date of joining) with 
EID No. 
 

2.  I hereby declare that I & my legal dependent(s) whose details is/are 
as furnished below, were issued Medical Card under the Ex-Servicemen 
Health Scheme (ECHS) / any other Scheme of Defence Forces 
(Name)……………………………………… 
 
Sl 
No. 

Name Relationship Date of 
Birth 

ECHS Card No./ any 
other Medical Card 
No. & date of issue 

i     
ii     
iii     
iv     

 

3. At present, I am availing Medical facilities from M/s.HAL for self & 
dependent family members. In this connection, I hereby request that the 
Card(s) issued under the ECHS/other Scheme to me & my dependent 
family members may kindly be suspended till the time I am employed 
with M/s.HAL. My date of retirement from HAL is …………………... Copies 
of the ECHS Cards of self & dependent family members as indicated at para-
2 above are enclosed herewith.  

4.  I understand that in case I have submitted any incorrect information I 
suppressed any facts, or if any ECHS Membership Card/other Card is 
misused or used by any unauthorized person, I will be liable for legal 
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action by the ECHS Organization / other Organization which has issued 
the Medical Card to me.  

 
Thanking you,  
 
Signature  
 
……………………………. 
 
Name …………………….. 
 
EID No. in HAL ………….. 
 
Designation……………… 
 

 
Place:                                                                  HAL Division/Office…….. 
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Annexure-XIV 
(Refer Para 10.4.6 of Chapter-II) 

 
HINDUSTAN AERONAUTICS LIMITED   _____________ DIVISION 

 
 To,           
         
Payroll Section  
 __________Division  
 

(Through Proper Channel)  
 

Sub : Medical Reimbursement Claim 
 
 Please arrange to reimburse the following Medical expenses incurred by me 
on the advice of the Competent HAL Medical Authority.  
 
Required Details are furnished below:  
Name of the employee :  

Name of the Patient/ 
Relationship with employee : 

 

Dept No./P.B.No. :  

Designation / Grade/Scale :  

Total Amount Claimed :  

Total No. of enclosures :  

 
 I declare that only the PRESCRIBED quantity of medicines have been 
claimed by me & particulars furnished above are true, correct and complete 
to the best of my knowledge and belief. I am aware that if at any time it is 
revealed that any of the particulars/certificate/ document furnished is 
incorrect /false, I am liable for disciplinary action besides recovery of the 
amount paid to me.   
 
        Signature of the employee  

 
FOR ACCOUNTS USE ONLY 

 
P.B.NO.  

 

Amount 
Admissible  

 
Rs.  

 
      Signature of Dealing Assistant / Officer  
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Annexure-XV 
(Refer Para 10.4.7 of Chapter-II) 

 
HAL HOSPITAL 

                      Date:  
To:  
CoMS/CMS/CMO  
H.A.L Hospital  
 
Sir,  
          Sub: REQUEST FOR TREATMENT ON CHARGEABLE BASIS.  
        ****  
      Kindly grant permission for OPD / Inpatient treatment to the following 
patient on chargeable basis at HAL Hospital:  
 
Name of the Patient & Relationship  :  
 
Father / Husband Name   :  
 
 Age/DOB   :  
 
 Treatment for   :   
 
I hereby give consent to conduct the required investigation, procedures, 
surgery and treatment in HAL Hospital.  
 
I also hereby declare that I will refrain from any legal action against HAL 
Hospital or the medical team regarding the investigations and t reatment 
carried out in the Hospital.  
 
The charges will be pai d by me at the time of Consultation/Investigation/ 
Admission and will be fully settled at the time of discharge, if any.  
 
           Thanking You,  
         Yours faithfully,  
 
        Signature of the employee  
 
        Name : ---------------------  
 
        Dept./P.B. No.---------------  
---------------------------------------------------------------  
Signature of Patient/  
Parent or guardian of patient (If under 18 years of age)  
 
   Approved for Treatment on Chargeable Basis 
 
        Authorized Signatory  
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   Annexure-XVI 
(Refer Para 14.6.2 of Chapter-II) 

 
H.A.L          Card No…………………  

CLAIMS FOR REIMBURSEMENT OF MATERNITY/ CHILD BIRTH CASES 
……………………………………………… Division  

SL. No.   Particulars  Details  
 
1  

 
Name of the Employee  

 

 
2  

 
Dept / EID . No  

 

 
3  

 
Designation  

 

 
4  

 
Grade / Scale  

 

 
 

5  

Date of Joining HAL  
 
a) as Trainee (if applicable)  

 
b)Regular Scale of Pay  

 

6  Name of the Patient   

7  Relationship   

 
8  

Home Town of 
Employee/Spouse  

 

 
9  

Name & address of the Hospital  
where delivery took place  

 

 
10  

Type of Delivery  
 

Normal          Low Forceps  
 
Caesarean  

11  Total amount spent  
 

Rs.  

12  Date of Admission / Discharge  
 

DOA :                  DOD :  

13  Total Amount of Claim submitted  Rs.  
 

14  No. of Enclosures (list enclosed)  
(Attach all the Original Bills)  

 

 
This  Claim  has  been  submitted  for  Reimbursement  in terms  of Circular 
No._________________________ dated_______________.  
 
Date :                 Signature of the applicant   
 

Contd…2
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::2:: 
(Refer Para 14.6.2 of Chapter-II) 

 
(CLAIMS FOR REIMBURSEMENT OF MATERNITY/ CHILD BIRTH CASES) 

 
For Use of HR Department 

 
Forwarded to CoMS/CMS/CMO for admission of the Claim submitted by  
 
Shri/Smt. ------------------------------------------- Dept/ EID No..-----------  
In  terms of Circular No._________________ dated ____________. The 
details furnished by the employee at Col. N’s 1 to 8 have been verified 
and are in order.  
 
 
Date :        Head of HR Dept.  

 
For use of HAL Hospital 

 
Recommended for Payment of Rs. ------------------------
--------------------  
 
Date  :        HAL Hospital  
 

 
 Forwarded to HR Department for taking further necessary action.  

 
Date                                               Head of HR Dept, HAL 

Hospital  
 

 
Forwarded to Accounts Departments for admitting the Claims of Rs.----- 
---  
 
 
Date :                Head of HR Dept    

 
For use in Accounts Department 

 
Passed for Payment Rs. -----------------------------------  
 
Date :        Manager (Accounts)  
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Annexure- XVII 
(Refer Para 20.1.1 of Chapter-II) 
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Annexure- XVIII 
(Refer Para 20.8 of Chapter-II) 
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Annexure- XIX 
(Refer Para 23 of Chapter-II) 

 
HINDUSTAN AERONAUTICS LIMITED  
  ______________________DIVISION  

 
HEALTH CHECKUP– SENIOR EXECUTIVES UNDER PESB 

 
NAME:  
 

 
AGE:  

 
SEX:  

 
DATE:  

 EMPLOYEE NO:     

 NAME OF THE POST HELD :    

BRIEF CLINICAL HISTORY, IF 
ANY  
 
 
 
 
 

   

A. 

Examination: 

 

 

 
PHYSICAL:  
 WT:  
 HT:  
 

SYSTEMIC:  
 
 

 
EYE:-                                                           NEAR VISION:  
 
 
 
 
 VISION:                                                       FUNDUS:  
 
 
 
 

 

Contd…2 
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-2-   
(Refer Para 23 of Chapter-II) 

Health Checkup – Senior Executives Under PESB 

NAME:  
 
P.B.NO.  

AGE:  
 

SEX:                               
DATE:   

INVESTIGATIONS:-   

   

HAEMOGRAM   

   

Hb%    

TLC    

DLC    

Peripheral Smear    

   

 
BLOOD SUGAR 
Fasting  
PPBS  
 
 

LIPID PROFILE 
Total Cholesterol  
HDL Cholesterol  
LDL Cholesterol  
VLDL Cholesterol  
Triglyceride  
 
LIVER FUNCTION TEST 
Total Bilirubin  
Direct Bilirubin  
Indirect Bilirubin  
SGOT  
SGPT  
ALK Phosphatase  

 

Contdd…3 



229 
 

-3- 
(Refer Para 23 of Chapter-II) 

Health Checkup– Senior Executives Under PESB 

KIDNEY FUNCTION TEST 
Urea  
Creatinine  
Uric Acid  
Electrolytes:--  
                     Na+                                                  Calcium  
                     K+                                                    Phosphorous  
 

CARDIAC PROFILE 
CPK  
CK MB  
LDH  
SGOT  
 

URINE 
Routine                                                                Microscopic  
Sugar  
Albumin  
 
ECG 
 
X-RAY 
 

ULTRA SOUND ABDOMEN 
 
 
ANY OTHER INVESTIGATIONS 
ECHO:- 
 

 
ADVICE 
 

 

Contd….4 



230 
 

-4- 

(Refer Para 23 of Chapter-II) 

Health Checkup – Senior Executives Under PESB 

B.    MEDICAL REPORT OF THE OFFICER          
 

1. Haemoglobin Level of the  
Officer  Normal/Low  

2. Blood Sugar Level  Satisfactory/Normal/High/Low  

3. Cholesterol Level of the 
Officer Normal/low  

4. Liver Functioning  Satisfactory/Normal/Dysfunction  

5. Kidney Status  Normal/Both- One Kidney not functional optimally  

6. Cardiac Status  Normal/Enlarged/Blocked/Not normal  

 
   

C. SUMMARY OF MEDICAL REPORT  
 

 
1. Overall Health of the Officer  
 

 

 
2. Any other remarks based on the 
health  checkup of the Officer  
 

 

 
3. Health Profile grading  
 

 

 
 
 
      
           CMS  
Date:  
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Annexure-XX 
(Refer Para 1.4 of Chapter-III) 

(HAL Executives Defined Contribution Pension Scheme) 
No.                                   Date: 
Mr./Mrs.------------ 
Address ---------- 
----------------------- 
 
Dear Sir/Madam, 
 

Sub: Introduction of ‘HAL Executives Defined Contribution Pension    
Scheme-2007’ in respect of Executives retired/retiring after 
1.1.07.  

 
1. The HAL Management is pleased to inform you about the introduction of 

the ‘HAL Executives Defined Contribution Pension Scheme-2007’ for 
Executives retired/retiring after 1.1.2007. Upon retirement (which includes 
Superannuation/ Optional Retirement/ Termination on account of 
continued ill-health from Service/ Death), the Scheme provides for 
payment of Pension as per the Annuity Option exercised by the Ex- 
Executive/ dependent of the deceased Executive.   

 
2. The Company will contribute 7% of the Basic Pay+DA of Executives, for 

the period of service in the Company from 1.1.07 to 31.3.14. Contribution 
from 1.4.14 in respect of serving Executives would also be made at the 
same rate provisionally and the actual rate will be notified separately. The 
Pension Scheme is a Non-Statutory one. As per the directives of Ministry 
of Defence (MoD) and D epartment of Public Enterprises (DPE), 
Government of India, contribution by the Company to the Pension 
Scheme every year is not guaranteed.  

 
3. You can also makelumpsumcontribution to the Pension Fund, from your 

own sources, in one installment, latest by 31.10.14. Your Contribution is 
optional. The payment needs to be made by DD/ NEFT Transfer in favour 
of your last serving Division/ Office, payable at _______. The Bank details 
for NEFT Transfer are as follows: 

 
I) Name of the Bank : 
II) Branch  : 
III) IFSC Code  : 
IV) Account No.  :  

  
4. M/s. Life Insurance Corporation of India has been selected as the Fund / 

Member Contribution (optional) to the Pension Fund, the corpus thus 
generated in the Individual Pension account will be ut ilized to purchase 
Annuity from LIC or any other designated Annuity Service Providers, as 
per the Scheme in vogue. You can choose to buy Annuity from different 
options which would be av ailable. The Annuity Service Provider will 
provide informationabout different kinds of Annuity Options available,  

(Contd…2) 
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- 2 - 
 

from time to time.  T he Annuity rates will also be publ ished by the 
Insurance Company from time to time. The rate will get fixed, once an 
option is exercised. The Company/ Pension Trust are not a guarantor for 
any Annuities purchased under the Scheme. 

 
6. In order to make you understand the Scheme and to enroll to the 

Scheme, the following documents are enclosed: 
 

a. A copy of the Scheme notified by the Company; 
b. Enrollment cum Member Contribution Mandate Form (Appendices A 

and A1 to A3); 
c. Form for appointment of Nominee (s); 
d. Intimation and Mandate Forms as per the prescribed LIC Formats for 

choosing the mode of payment of Pension / Annuity. 
 
7. You may please go through the Scheme to understand in detail about the 

benefits, procedure to be adopted for appointment of a nominee, 
purchase of Annuity, etc. 

 
8.   Optional Contribution by you as at Para–3 above, if any, needs to be 

made before submitting the Enrollment Form.  The DD/Proof of Payment 
in case of NEFT Transfer (including the Name & Address of the 
Transferor Bank & Branch, Transaction No & date) needs to be enclosed 
alongwith the Enrollment Form.   

 
9. The duly filled in Enrollment cum Member Contribution Mandate Form 

(alongwith Appendices A1 to A3), Nomination Form, LIC Intimation & 
Mandate Forms and the DD/Proof of Payment may be forwarded to reach 
this Office on or before 31.10.14.  

 
10. In case of any clarification required, please contact 

Mr./Ms._________________ on Tel No.___________________.  
 
11. You are requested to intimate changes, if any, in your contact details like 

Address, Telephone Number, Mobile Number & e-mail ID to us (if e-mail 
ID is not available, please open one).  

 
12. The date from which Pension would become payable and other details will 

be intimated to you in due course of time.  
 
13. We wish you and your family a very happy & healthy retired life.  
 

Yours faithfully, 
 for HINDUSTAN AERONAUTICS LIMITED, 

 
 

       (HR HEAD) 
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Appendix-A to Annexure-XX 
(Refer Para 1.4 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
ENROLLMENT CUM MEMBER CONTRIBUTION MANDATE FORM:  

EX-EXECUTIVES 
 

Date: 
The HR Head, 

Hindustan Aeronautics Limited, 

________________ Division/ Office, 

___________________ 
 

Dear Sir/Madam, 
 

Sub: Enrollment to become a member of the “HAL Executives Defined 
Contribution Pension Scheme-2007” for Ex-Executives / Dependents of the 
deceased Executives and Mandate for Member Contribution to the Pension 
Fund 
 
Ref: Your letter No.__________________ dated__________. 

 
-oOo- 

 I request you to enroll me to become a member of the “HAL Executives 
Defined Contribution Pension Scheme-2007” for Executives retired/retiring 
after 2007. Appendices-A1 to A3 with the requisite details are enclosed. I am 
also enclosing copies of the following Certificates (indicate below): 
 
 a)    

 b) 

 c)    

2. Further, I would like to make a Lumpsum Contribution of 
Rs.___________________________ to the Pension Fund for the period of 
service in the Company from 1.1.07 to ___________  /I do not wish to make any 
Lumpsum Contribution (Strike out whichever is not applicable).   
 

3. DD No_________ dated _______ drawn on ________ Bank, payable at 
_____________, towards the Lumpsum Contribution as at para-2 above is 
enclosed/I have made payment of the amount by NEFT Transfer to A/c No 
__________ of _________ Bank at ___________.  The transaction details are 
as follows:-  
 

a) Name of the Transferor Bank  : 
b) Branch Name    : 
c) Transaction No     : 
d) Date     :  

 
Contd….2 
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::2:: 
(Refer Para 1.4 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
4. The particulars of the ex-Executive are indicated below: 
 

i) Full Name : 

ii) Date of Birth: 

iii) Date of Joining in HAL: 

iv) EX EID No.: 

v) Division/Office: 

vi)     Date of Superannuation / Cessation of Service:  

 
 

 
 
 

Thanking you, 
   Yours truly, 

 
 

 
 

 

 
 
 

 
Name :       Name    : 
 
        Relation   : 
 
        Date of Birth : 
 
Place:        Place             : 
 
Date   :       Date    : 

 
 
 
 
 
 
 
 
 

Signature of the  
       Ex-executive 

Signature of the Dependent  
  of the deceased Executive  
           (if applicable) 
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Appendix-A1 to Annexure-XX 
(Refer Para 1.4 of Chapter-III) 

 

PARTICULARS TO BE FURNISHED BY EX-EXECUTIVES/ DEPENDENTS OF 
DECEASED EXECUTIVES FOR ENROLLMENT INTO THE HAL EXECUTIVES 

DEFINED CONTRIBUTION PENSION SCHEME-2007 
 
Enrollment of the Beneficiary (Select one): 
 
• Retired Executive    
• Dependent of the deceased Executive    

 
Sl. 
No. 

Particulars 
(To be filled in by the Beneficiary) 

Personal Details of the Beneficiary: 
1. 

 
Name (in Block Letters) :  

2. Relationship to the Ex-
Executive 

:  
 

3. 
 

Date of 
Birth 
DD/M
M/YY 

:  4. Age  : years___months___days 

5. 
 

Permanent Address 
 
 

Address for Communication 
 

 
 

6. 
 

PIN Code       PIN Code       

7. 
 

Phone Nos. (Land 
Line) with STD Code 

:  Mobil
e 
No.: 

 

8. E-mail id :  
Bank Details of the Beneficiary: 
 9. Account No. :  
10. Name of the Bank & 

Branch 
:  

11. IFSC Code of the 
Branch 

:  

Service particulars of the Ex-Executive : 
12. Name.   
13. Ex-EID 

No.. 
  

14. Date of 
Joining 
HAL 

:  15. Date of Retirement from 
HAL 

:  

 
 

Contd…2 
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::2:: 
(Refer Para 1.4 of Chapter-III) 

 
16. Total years of 

Service in HAL 
: Years:           Months: 

17. Retirement 
Mode (Strike off 
which ever is not 
applicable) 

: Superannuation/ Optional Retirement/ Terminated on 
account of continued ill-health/Resignation/ Dismissal 
from Service/ Death / Other 

Indicate the 
reason if ‘Other’ 

:  
 

18 Designation and Grade at 
the time of leaving HAL 

: Designation: 

Grade : 

19 Division/ Office & Dept. in 
which last worked 

: Division/Office: 

Dept.: 

 
NB: All the above are supported by Documents as indicated at Appendix-
A2 
 

 

 
 
 
 

 

 
 
 
 
Name:        Name: 
 
Date:                  Date:           
 
 
Place:        Place: 
 
 

Signature of the  
  Ex-Executive  

(Signature of the Dependent of      
the deceased Executive 

(if applicable) 
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Appendix-A2 to Annexure-XX 
(Refer Para 1.4 of Chapter-III) 

(HAL Executives Defined Contribution Pension Scheme) 
 

List of Supporting Documents in respect of the particulars indicated in 
Appendix-A1 

Copies of Documents, duly attested by a Gazetted Officer, as indicated below, 
are required to be enclosed with the Enrollment Request, to prove identity: 
Sl. 
No 

Criteria Copies of Certificate required Indicate 
Certificate(s) 

produced by the Ex-
Executive/Dependent 

of  
the deceased 

Executive 
1 Proof of 

Name, 
Address, 
Date of Birth 
&  
Photograph 

i) Ex-Executive: 
 

Copy of Voter ID Card/ Ration Card/ Driving 
License/ Passport/ Aadhar Card or any other 
Photo ID Card (issued by Govt. or Govt. 
Agencies) indicating Name, Address, Date 
of Birth & Photograph. 

 

ii) Spouse/Child/Dependent Member(if 
applicable): 

Photo ID Card indicating Name, Address, 
Date of Birth, Photograph, Name of Spouse 
and relationship with the retired Executive. If 
the relationship is not mentioned in the ID 
Card, a R elationship Certificate from 
Panchayat/ Municipal/ Corporation 
Authorities is also to be enclosed. 

2 Service 
Particulars in 
HAL 
 

i) Any Certificate(s)/ Letter(s) issued by HAL 
indicating Date of Joining, Date of Relieving, 
Mode of Relieving etc., Relieving letter & 
Service Certificate can be s ubmitted for this 
purpose. 

 

ii) Widow/Widower/Child/Dependent Member of 
ex-executives also need to submit the requisite 
documents at Sl. No. 2 (i) as applicable. 
iii) Widow/Widower/Child/Dependent Member 
of Executives who died while in Service need 
to submit any document issued by the 
Company in this regard 

 
For any further queries in this regard, please contact the respective 
Division/ Office from where the Executive has retired 

(Ex-executive/ Dependent of the deceased Executive with Name & Date) 
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APPENDIX-A3 to Annexure-XX 
(Refer Para 1.4 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
IDENTITY CERTIFICATE  

 
(Certificate to be signed by any one of the following)  

 
 

i) Any Serving Officer of HAL 
ii) Gazetted Officer of the Central or State Government; 
iii) Member of Parliament or State Legislature belonging to the 

Constituency where the Retired Executive and spouse are 
ordinarily residents;  

iv) Sub Divisional Magistrate; 
v) Tehsildar or Naib / Deputy Tehsildar authorised to exercise 

Magisterial powers;  
vi) Block Development Officer;  
vii) Post Master;  
viii) Panchayat Inspector.  

 
 

Certified that I k now Shri / S mt /Ms (Ex-executive/ Dependent of 

deceased Executive) ______________________________________ 

residing at (Permanent Address to be indicated)  

 
 

for the last ______ years ______ months and that to the best of my 

knowledge and belief, the particulars furnished by him/ her at 

Appendix-A1 are correct. 

 
 
 

Signature 

 

Name  : 

Designation : 

or Status and 

Address 

Place  :          Official Seal : 

Date  : 
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Annexure-XXI 
(Refer Para 1.15.2 of Chapter-III) 

 

(HAL Executives Defined Contribution Pension Scheme) 
 

FORM FOR APPOINTMENT OF NOMINEE(s) (NOMINATION) 
 

To: 
The Trustees, 
HAL Executives Defined Contribution Pension Trust 
Bangalore-560001 
 

Sub:  Appointment of Nominee(s) 
Dear Sirs, 
 
 I (Mr./ Ms.) _______________________(Executive/ Ex-Executive / Dependent 
of the deceased Executive) am a M ember of HAL Executives Defined 
Contribution Pension Scheme and  hereby agree to abide by the Rules & 
Regulations of the said Scheme.  I do hereby appoint the following personnel as 
my Nominees(s) to receive the Benefits payable under the Scheme in the event 
of my Death. I am aware that applicable Service Tax on the Annuity Purchase 
Price and the Income Tax on the Pension payable, if any, have to be borne by 
me or by my Nominees(s). 
 

I hereby declare that in the event of my death, the Benefits under the Scheme 
payable may be pai d to the following Nominees(s) in proportion as indicated 
against their respective names: 
 

Sl. 
No. 

Name in full 
withcomplete 
address of the 

Nominee(s) 

Relationship 
with the 
Member 

Date of 
Birth 

Address 
in Full 

Proportionin 
whichPension will 
be sharedby  each 

Nominee 
1     

 
 

2      

3     
 

 

 
Declaration (Put ‘X’ against whichever is not applicable) 
 
i) I hereby certify that the person(s) mentioned here in above is/are my 

spouse/ children/ lawfully adopted child/ dependant parents.  
 

ii) I hereby declare that I have no family and s hould I acquire a family 
hereafter, the appointment of Beneficiary/ Nominee as per this 
Nomination, on my making a f resh nomination, should be d eemed as 
cancelled. 

 

iii)  I also declare that this appointment of Nominee(s) made herein shall 
have the effect of my revoking the appointment of Nominee (s) made by 
me earlier. 

 
Contd….2 
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-2- 
(Refer Para 1.15.2 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 

PERSONAL DETAILS OF THE BENEFICIARY 
 

1.  Name of the Beneficiary:  ____________________________________ 
2.  Date of Birth of the Beneficiary: _______________________________ 
3.  Name of the Employee/Ex Employee: ___________________________ 
4.  Date of Birth of the Employee/Ex Employee: ______________________ 
5.  Date of Joining in HAL:  ______________________________________ 
6.  EID/ EID No./ EX EID No.: ____________________________________ 
7.  Division/Office:_____________________________________________ 
8.  Sex:___________________________________________________ 
9.  Marital Status: ______________________________________ 
10. Spouse’s Name: ____________________________________ 
11.Name & Date of Birth  of Children, if any:               
 (i) ___________________________________ 
 (ii) ______________________________________ 
 (iii) _____________________________________ 
 
 12. Full Address:  ______________________________________ 
 
13.  Bank Details of the Beneficiary. 

Saving Bank A/C No: _________________________ 
Name of the Bank: ___________________________ 
Name of the Branch:__________________________ 
Branch Code No:_____________________________ 
IFSC Code No. ______________________________ 
9 Digit MICR No.: ____________________________ 
Full address of the Bank:_______________________ 
 

 
Place:         (Signature of the Employee/ 
       Ex Employee/ Beneficiary) 
Date:     
        
Witnesses: 
 

Signature of first Witness: 
Name in Full: 
Age: 
Complete Address: 
 
Signature of second Witness: 
Name in Full: 
Age: 
Complete Address: 
 

Note:  In case the Ex-executive has expired, the Beneficiary will indicate the 
details at Sl. Nos. 3 to 11 as applicable to the Ex-executive.  

Contd…2 
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-3- 
(Refer Para 1.15.2 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
FOR USE IN THE HR DEPARTMENT OF THE DIVISION/ OFFICE 

 
 

Nomination Form verified and found to be correct and kept on record. 
 
 
 
 
(Signature of the HR Officer) 
 
 

Name  :  
 

Designation : 
 

Date  : 
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Annexure-XXII 
 

P&GS UNIT, DIVISION-1, JEEVAN PRAKASH, 
IV FLOOR, J.C. ROAD, BANGALORE -560 002 
EMAIL :bo_g501@licindia.com. 22234911 
 POLICY No. NGSCA / 501001382                              

 

HAL EXECUTIVES DEFINED CONTRIBUTION PENSION SCHEME – 2007 
INTIMATION OF RETIREMENT/DEATH/LEAVING SERVICE 

A) (To be completed in accordance with the Terms & Conditions as laid 
down in the Rules of the Scheme) 

 
1. Name of the Member     : 
 

2. (a) LIC Membership No. #    : 
 

    (b) Ex-EID  / EID No.     : 
 

3. Date of entry into Scheme #    : 
 

4. Date of Birth      : 
 

5. Date of Retirement/ Exit     : 
 

6. (a) Cause of Exit (Superannuation/ Termination of services on the ground of 
Continued ill-health/ Optional Retirement / Death) 

(b) In case of death, Death Certificate and Age Proof of Beneficiary are to be 
attached. 

 

7. Final Contribution in respect of the member #                  : a) Amount Rs.: 
         b) For the month of: 

c) Paid On: 
8.  Income Tax PAN No      : 
 

9. Whether Member is eligible for Gratuity   :      NA ( No 
Commutation permitted) 
 

10. Type of Pension Option selected by the Member : 
       (Please refer to Sl. No. (1) of Annexure- IV B)   
 

11.  In case of Joint Life Pension, Name and DOB of  : a) Name     : 
       the spouse       : b) Date of birth   : 
 

12.  Specimen Signature of the Beneficiary/ Member   :    1.                                  

:    2. 

13. Income Tax on Annuity to be Deducted   :  As per Rules 
 

 For Self and Co-Trustees of 
HAL Executives Defined Contribution  

                Pension Scheme 
Place: 
Date:  

 (TRUSTEE) 
     
#  Details will be filled up by the HAL Pension Trust.                                                                                                              

mailto:bo_g501@licindia.com
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Annexure- XXIII 
(Refer Para 1.13.1 of Chapter-III) 

 

(HAL Executives Defined Contribution Pension Scheme) 
 

P&GS UNIT, DIVISION-1, JEEVAN PRAKASH, 
IV FLOOR, J.C. ROAD, BANGALORE -560 002 
EMAIL :bo_g501@licindia.com. 22234911 

 
Mandate for payment of Pension / Annuity 

1) I, Shri/Smt.________ __________________________  opt for the following: 
I) PAYMENT OF PENSION    

 ______________________________________________ 
  (Mention one of the following types of Pension) 
a) Pension for life with return of Corpus 
b) Pension for life (without return of Corpus) 
c) Pension guaranteed for  

i)   5 years and life thereafter 
ii)  10 years and life thereafter 
iii) 15 years and life thereafter 
iv)  20 years and life thereafter 
 

d) Joint Pension with 50%  pension to Spouse 
e) Joint Pension with 100% pension to spouse 
f) Joint Pension with 100% pension  to spouse  & Return of Corpus 
g) Pension with fixed increase every year @ 3%. 

 

(Notes:  (1) In case of Joint Pension Options (d) to (f), please give the Date of 
Birth  of Spouse) Name of the Spouse: ___________Date of Birth:________ 

 

(2) In case the ex-executive is no more, the Spouse will have to choose  
between options (a), (b), (c) or (g) only. 

 

II)  PAYMENT OF ANNUITY 
Monthly OR Quarterly OR Half-yearly OR Yearly 

 

2)  Bank Details  
I request you to credit the Annuity payments directly to my Bank Account as 
per the details given below: 
 Account Number.____________________________________________ 

 MICR Number______________________________________________ 

 IFSC CODE ________________________________________________ 

 Name of the Bank____________________________________________ 

 Address of the Bank__________________________________________ 

 PAN NO___________________________________________________ 

(Enclose a photocopy of PAN CARD & cheque leaf for the NEFT facility). 
 

 (Signature of the Annuitant/ Member/ Beneficiary) 
Contd….2 

mailto:bo_g501@licindia.com
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::2:: 
(Refer Para 1.13.1 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
3)  NOMINATION 

 
I hereby declare that in the event of my death, the Benefits under 

the Scheme payable may be pai d to the following Nominees(s) in 
proportion as indicated against their respective names: 

  
Sl. 
No
. 

Name in full 
with 

complete 
address  

of the 
Nominee(s) 

Relations
hip with 

the 
Member 

Date of 
Birth 

Address 
in Full 

Proportio
n in 

which 
Pension 
will be 

shared by  
each 

Nominee 
1.  

 
 

    

2.      

3.      

 
Witness     
Address    
 
Place   
Date                                          

 
4)    Verification by HR 
  
 The nomination details furnished by the Beneficiary have been verified 
with the records available with this Office. 
 
 

(Signature of the HR Officer) 
                                                                            Name: 

Designation: 
Division/ Office: 
Date: 
 

Contd…3 
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::3:: 
(Refer Para 1.4 of Chapter-III) 

 
(HAL Executives Defined Contribution Pension Scheme) 

 
ADVANCE RECEIPT FOR DISCHARGE OF THE PENSION CORPUS 

AMOUNT  
(To be completed by the annuitant and witnessed by the Trustees) 

 
I, Shri/Smt._____________________________________________ do hereby 
acknowledge receipt from the Life Insurance Corporation of India, the sum of  
Rs._*___________(Rupees_*________________________________ 
___________________________________)  in full satisfaction and discharge of 
my under mentioned claims and demand under the Master Policy No NGSCA / 
501001382. 
 
_______________*Installments of pension @       
Rs._______________________* 
due from ______________to____________   *     
Rs._______________________* 

        Total           Rs._________________________* 
 
 

 
                                                                                                                 

(Signature of the Annuitant                                                    
   on Revenue Stamp 

of Rs 1/-,  if available) 
 
 
    Witness Signature                                                               MY ADDRESS 
            (Trustee) 
     HAL, Corporate Office 
     15/1, Cubbon Road 
      Bangalore – 560 001 
 

 Place                                                                
 Date                                                      

   
                                                 Specimen Signatures  1. 
                of Annuitant  
                                                                                       2. 
  *   Will be filled in by M/s LIC of India   

Note: This Advance Receipt is taken to authorize LIC to discharge the 
payment of Pension from the accumulated Corpus, as per the 
option exercised by the member as at Sl. No. (1) above.  

 
  Annuitant means the Member/ Beneficiary. 
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Annexure –XXIV 
 

(HAL Executives Defined Contribution Pension Scheme) 
 

MEMBER CONTRIBUTION MANDATE FORM – SERVING EXECUTIVES 
 
To: 
 
Finance Officer (Pay Rolls), 
Hindustan Aeronautics Limited 
Division / Office 
_________________________ 
_________________________ 
 
Dear Sir/ Madam, 
 

Sub:  Member Contribution to Pension Fund 
Ref:    PC No. 703 dated 16.7.14   

 
 I,  (Mr./Ms.)  ______________________ ,   Dept./ EID No.__________ working 

as _________________, Grade___,  a Member of the “HAL Executives Defined 

Contribution Pension Scheme -2007” for Executives retired/ retiring after 2007 

would like to make Lump Sum Contribution of Rs._____________ to the Pension 

Fund for the period from 1.1.07 upto 31.7.14 in ___________ installments 

(maximum 3 installments). The amount payable would be dep osited in the 

Division’s/Office’s Bank A/c No ______________________latest by 

_____________. 

 
2. Further, I would like to make optional contribution to the Pension Fund 

from 1.8.14 onwards @ ______% of Basic Pay + DA p.m.  This amount may be 

deducted from my salary and paid to the Pension Fund.   

 
3. I understand that Contribution to the Pension Fund as at paras- 1 & 2 if 

made will be non- refundable during the course of employment. 

     Yours faithfully  
       

  
    (Signature) 

 
Name   :  
EID No.  : 
Date   : 
Place   : 

 



247 
 

Annexure-XXV 

(Refer Para 2.4 of Chapter-III) 
 

HAL Defined Contribution Pension Scheme for Workmen-2012 
 
No.           Date:   

Mr./Mrs.------------ 
Address ---------- 
----------------------- 
 
Dear Sir/Madam, 
 

Sub: Introduction of ‘HAL Defined Contribution Pension Scheme for 
Workmen-2012’ in respect of Workmen retired/retiring after 1.1.12. 

-oOo- 
 
 The HAL Management is pleased to inform you about the introduction of 
the ‘HAL Defined Contribution Pension Scheme for Workmen-2012’ in respect of 
Workmen retired/ retiring after 1.1.2012. Upon retirement (which includes 
Superannuation/ Optional Retirement/ Termination on account of continued ill-
health from Service/ Death), the Scheme provides for payment of Pension as per 
the Annuity Option exercised by the Ex- Workman/ dependent of the deceased 
Workman. 
 
2. You can also make Lumpsum contribution to the Pension Fund, from your 
own sources, in one installment, latest by ________. Your Contribution is 
optional. The payment needs to be m ade by DD/ NEFT Transfer in favour of 
your last serving Division/ Office, payable at ____________________. The Bank 
details for NEFT Transfer are as follows: 
 

 i) Name of the Bank : 
  ii) Branch  : 
 iii) IFSC Code  : 
 iv) Account No.  :  
  

3. M/s. Life Insurance Corporation of India has been selected as the Fund 
Manager to manage the Pension Fund.  
 
4. On transfer of the Company Contribution/ Member Contribution (optional) 
to the Pension Fund, the corpus thus generated in the Individual Pension 
Account will be ut ilized to purchase Annuity from LIC or any other designated 
Annuity Service Providers, as per the Scheme in vogue. You can choose to buy 
Annuity from different options which would be av ailable. The Annuity Service 
Provider will provide information about different kinds of Annuity Options 
available, from time to time.  The Annuity rates will also be publ ished by the 
Insurance Company from time to time. The rate will get fixed, once an option is 
exercised. The Company/ Pension Trust are not a guarantor for any Annuities 
purchased under the Scheme. 

Contd…2 
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::2:: 
(Refer Para 2.4 of Chapter-III) 

 

HAL Defined Contribution Pension Scheme for Workmen-2012 
 
5. In order to make you understand the Scheme and to enroll to the 
Scheme, the following documents are enclosed: 
 
a) A copy of the Scheme notified by the Company; 
b) Enrollment cum Member Contribution Mandate Form (Appendices A and 
A1 to A3); 
c) Form for appointment of Nominee (s); 
d) Intimation and Mandate Forms as per the prescribed LIC Formats for 
choosing the mode of payment of Pension / Annuity. 
 
6. You may please go through the Scheme to understand in detail about the 
benefits, procedure to be ad opted for appointment of a n ominee, purchase of 
Annuity, etc. 
 
7.   Optional Contribution by you as at Para–2 above, if any, needs to be 
made before submitting the Enrollment Form.  The DD/ Proof of Payment in case 
of NEFT Transfer (including the Name & Address of the Transferor Bank & 
Branch, Transaction No & date) needs to be enclosed alongwith the Enrollment 
Form.   
 
8. The  duly filled in Enrollment cum Member Contribution Mandate Form  at 
Appendix-A (alongwith Appendices A1 to A3), Nomination Form, LIC Intimation 
& Mandate Forms and the DD/Proof of Payment may be forwarded to reach this 
Office on or before  __________.  
 
9. In case of any clarification required, please contact Mr./Ms. 
_______________________________ on Tel No._______.  
 
10. You are requested to intimate changes, if any, in your contact details like 
Address, Telephone Number, Mobile Number & e-mail ID to us.  
 
11. The date from which Pension would become payable and other details will 
be intimated to you in due course of time.  
 
12. We wish you and your family a very happy & healthy retired life.  
 
 

Yours faithfully, 
 for HINDUSTAN AERONAUTICS LIMITED, 

 
 

 
       (HR HEAD) 

 



249 
 

Appendix-A to Annexure-XXV 
(Refer Para 2.4 of Chapter-III) 

 
ENROLLMENT CUM MEMBER CONTRIBUTION MANDATE FORM:  

EX-WORKMEN 
 
The HR Head,      Date: 
Hindustan Aeronautics Limited, 
________________ Division/ Office, 
_____________________________ 

_____________________________ 

Dear Sir/Madam, 

Sub: Enrollment to become a member of the “HAL Defined Contribution 
Pension Scheme for Workmen-2012” for Ex-Workmen / Dependents of the 
deceased Workmen and Mandate for Member Contribution to the Pension 
Fund 

Ref: Your letter No.__________________ dated__________. 

 I request you to enroll me to become a member of the “HAL Defined 
Contribution Pension Scheme for Workmen-2012” for Workmen retired/ retiring 
after 1.1.12. Appendices-A1 to A3 with the requisite details are enclosed. I am 
also enclosing copies of the following Certificates (indicate below): 
 a)  PAN Card (Compulsory)  

 b) 

 c)    

2. Further, I would like to make a Lumpsum Contribution of 

Rs._________________ to the Pension Fund for the period of service in the 

Company from 1.1.12 to ___________   /  I do not wish to make any Lumpsum 

Contribution (Strike out whichever is not applicable).   

 
3. DD No_________ dated _______ drawn on __________ Bank, payable at 
_____________, towards the Lumpsum Contribution as at para-2 above is 
enclosed/I have made payment of the amount by NEFT Transfer to A/c No 
__________ of _________ Bank at ___________.  The transaction details are 
as follows:-  
 

a) Name of the Transferor Bank  : 
b) Branch Name    : 
c) Transaction No     : 
d) Date     :  

Contd…2 



250 
 

::2:: 
(Refer Para 2.4 of Chapter-III) 

 

(HAL Defined Contribution Pension Scheme for Workmen-2012) 
4. The particulars of the ex-Workman are indicated below: 

 
i) Full Name : 

ii) Date of Birth: 

iii) Date of Joining in HAL: 

iv) EX PB / EID No: 

v) Division/Office: 

vi)     Date of Superannuation / Cessation of Service:  

vii)  PAN Card No.  

 
 

Thanking you, 
   Yours truly, 

 

 

 

 

 

 

 

Name :       Name    : 

        Relation   : 

        Date of Birth  : 

Place  :       Place             : 

Date   :       Date  : 

  

Signature of the 
Ex-Workman 

Signature of the Dependent 
of the deceased Workman 

(if applicable) 
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Appendix-A1 to Annexure-XXV 
(Refer Para 2.4 of Chapter-III) 

 

PARTICULARS TO BE FURNISHED BY EX-WORKMEN/ DEPENDENTS OF 
DECEASED WORKMEN FOR ENROLLMENT INTO THE HAL DEFINED 

CONTRIBUTION PENSION SCHEME FOR WORKMEN-2012 
 
Enrollment of the Beneficiary (Select one): 

• Retired Workmen   
• Dependent of the deceased Workmen      

Sl. 
No. 

Particulars 
(To be filled in by the Beneficiary) 

Personal Details of the Beneficiary: 
1. 

 
Name (in Block Letters) :  

2. Relationship to the Ex-Workman :  
3. 
 

Date of Birth 
DD/MM/YY 

:  4. Age  : ___years___months___days 

5. 
 

Permanent Address 
 

Address for Communication 
 

6. 
 

PIN Code       PIN Code       

7. 
 

Phone Nos. (Land Line) with 
STD Code 

:  Mobile 
No.: 

 

8. E-mail id :  
9. PAN Card No. :  
Bank Details of the Beneficiary: 
10
. 

Account No. :  

11
. 

Name of the Bank & Branch :  

12
. 

IFSC Code of the Branch :  

Service particulars of the Ex-Workman : 
13. Name. :  
14. Ex-PB / EID No. :  
15. Date of Joining 

HAL 
:  16. Date of Retirement from HAL :  

17. Total years of Service in 
HAL 

: Years:           Months: 

 
 

Contd…2 
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::2:: 
18. Retirement Mode 

(Strike off whichever is 
not applicable) 

: Superannuation/ Optional Retirement/ Terminated on 
account of continued ill-health/Resignation/ Dismissal 
from Service/ Death / Other 

Indicate the reason if 
‘Other’ 

:  

19. Designation and Scale at the time of 
leaving HAL 

: Designation: 

Scale : 

20. Division/ Office & Dept. in which last 
worked 

: Division/Office: 

Dept.: 

 
NB: All the above are supported by Documents as indicated at Appendix-
A2 
 

 

 

 

 

 

 

Name:       Name: 

 

Date:                 Date:           

 

Place:       Place: 

 

 

 

 

Signature of the 
Ex-Workman 

(Signature of the Dependent of 
the deceased Workman 

(If applicable) 
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Appendix-A2 to Annexure-XXV 
(Refer Para 2.4 of Chapter-III) 

 
List of Supporting Documents in respect of the particulars indicated in 

Appendix-A1 
Copies of Documents, duly attested by a Gazetted Officer, as indicated below, 
are required to be enclosed with the Enrollment Request, to prove identity: 

Sl. 
No 

Criteria Copies of Certificate required Indicate 
Certificate(s) 

produced by the Ex-
Workman/Dependent 

of the deceased 
Workman 

1 Proof of 
Name, 
Address, 
Date of 
Birth &  
Photograph 

i) Ex-Workman: 
Copy of Voter ID Card/ Ration Card/ Driving 
License/ Passport/ Aadhar Card or any other 
Photo ID Card (issued by Govt. or Govt. 
Agencies) indicating Name, Address, Date of 
Birth & Photograph. 

 

ii) Spouse/Child/Dependent Member(if 
applicable): 

Photo ID Card indicating Name, Address, 
Date of Birth, Photograph, Name of Spouse 
and relationship with the retired Workman. If 
the relationship is not mentioned in the ID 
Card, a Relationship Certificate from 
Panchayat/ Municipal/ Corporation Authorities 
is also to be enclosed. 

2 PAN No. Copy of PAN Card to be enclosed  

3 Service 
Particulars 
in HAL  

 

i) Any Certificate(s)/ Letter(s) issued by HAL 
indicating Date of Joining, Date of Relieving, 
Mode of Relieving etc., Relieving letter & 
Service Certificate can be s ubmitted for this 
purpose. 

 

ii) Widow/Widower/Child/Dependent Member 
of ex-Workmen also need to submit the 
requisite documents at Sl. No. 2 ( i) & (ii) as 
applicable. 
iii) Widow/Widower/Child/Dependent Member 
of Workmen who died while in Service need to 
submit any document issued by the Company 
in this regard 

For any further queries in this regard, please contact the respective Division/ 
Office from where the Workman has retired 

(Ex-Workman/ Dependent of the deceased Workman with Name & Date) 
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Appendix-A3 to Annexure-XXV 
(Refer Para 2.4 of Chapter-III) 

 
(HAL Defined Contribution Pension Scheme for Workmen-2012) 

 
IDENTITY CERTIFICATE  

 
(Certificate to be signed by any one of the following)  

 
 
i) Any Serving Officer of HAL 

ii) Gazetted Officer of the Central or State Government; 

iii) Member of Parliament or State Legislature belonging to the Constituency 
where the Retired Workman and spouse are ordinarily residents;  

iv) Sub Divisional Magistrate; 

v) Tehsildar or Naib / Deputy Tehsildar authorised to exercise Magisterial 
powers;  

vi) Block Development Officer;  

vii) Post Master;  

viii) Panchayat Inspector.  

Certified that I k now Shri / S mt /Ms (Ex-Workman/ Dependent of deceased 

Workman) ________________________________________________ residing 

at (Permanent Address to be indicated) 

________________________________________________________________

_______ for the last ______ years ____ months and that to the best of my 

knowledge and bel ief, the particulars furnished by him/ her at Appendix-A1 are 

correct. 

 
Signature 

 

Name            : 

Designation  : 

or Status and Address 

Place  :         Official Seal  : 
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Annexure-XXVI 
(Refer Para 2.14.2 of Chapter-III) 

 

(HAL Defined Contribution Pension Scheme for Workmen-2012) 
FORM FOR APPOINTMENT OF NOMINEE(s)(NOMINATION) 

 
 

To: 
The Trustees, 
HAL Defined Contribution Pension Trust, 
Bangalore-560001 
 

Sub:  Appointment of Nominee(s) 
Dear Sirs, 
 

 I (Mr./ Ms.) _______________________(Workman/ Ex-Workman / Dependent 
of the deceased Workman) am a Member of HAL Defined Contribution Pension 
Scheme for Workmen – 2012 and  hereby agree to abide by the Rules & 
Regulations of the said Scheme.  I do hereby appoint the following personnel as 
my Nominees(s) to receive the Benefits payable under the Scheme in the event 
of my Death. I am aware that applicable Service Tax on the Annuity Purchase 
Price and the Income Tax on the Pension payable, if any, have to be borne by 
me or by my Nominees(s). 
 

I hereby declare that in the event of my death, the Benefits under the Scheme 
payable may be pai d to the following Nominees(s) in proportion as indicated 
against their respective names: 
 

Sl. 
No. 

Name in full with 
complete address  
of the Nominee(s) 

Relationship 
with the 
Member 

Date of 
Birth 

Address 
in Full 

Proportion 
 in which 

Pension will be 
shared 

by  each Nominee 
1  

 
   

 
 

2     
 

 

3     
 

 

 
Declaration (Put ‘X’ against whichever is not applicable) 
i) I hereby certify that the person(s) mentioned here in above is/are my 
spouse/ children/ lawfully adopted child/ dependent parents.  
 
ii) I hereby declare that I have no family and should I acquire a family 
hereafter, the appointment of Beneficiary/ Nominee as per this Nomination, on 
my making a fresh nomination, should be deemed as cancelled. 
 
iii)  I also declare that this appointment of Nominee(s) made herein shall 
have the effect of my revoking the appointment of Nominee (s) made by me 
earlier. 

 
 

Contd…2 
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-2- 
(Refer Para 2.14.2 of Chapter-III) 

 
(HAL Defined Contribution Pension Scheme for Workmen-2012) 

PERSONAL DETAILS OF THE BENEFICIARY 
 

1. Name of the Beneficiary: _______________   ______________________ 

2. Date of Birth of the Beneficiary:__________ ______________________ 

3. Name of the Workman/ Ex-Workman:_____ ______________________ 

4. Date of Birth of the Workman/ Ex-Workman ______________________ 

5. Date of Joining in HAL: ________________    ______________________ 

6. EID/ PB No/ EX PB No: ________________ ______________________ 

7. PAN Card No.: ______________________ ______________________ 

8. Division/ Office: ______________________ ______________________ 

9. Sex: _______________________________ ______________________ 

10. Marital Status: _______________________ ______________________ 

11. Spouse’s Name:  ______________________ 

12. Name & Date of Birth of Children, if any: i)   ____________________ 

  ii)  ____________________ 

13. Full Address:     ___________________________________________ 
                          _____________________________________________ 

14. Bank Details of the Beneficiary.  
 Saving Bank A/C No: __________________________ 
 Name of the Bank:   __________________________ 
 Name of the Branch:  __________________________ 
 Branch Code No: __________________________ 
 IFSC Code No. __________________________ 
 9 Digit MICR No.: __________________________ 
 Full address of the Bank: __________________________ 
 
Place:       (Signature of the Workman/Ex-Workman/  
Date:           Beneficiary) 
 

Witnesses: 
 

Signature of first Witness:    Signature of first Witness: 
Name in Full:      Name in Full: 
Age:       Age: 
Complete Address:     Complete Address: 
 
Note:  In case the Ex-Workman has expired, the Beneficiary will indicate the 
details at Sl. Nos. 3 to 11 as applicable to the Ex-Workman.  

 
Contd…3 
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-3- 
 

(HAL Defined Contribution Pension Scheme for Workmen-2012) 

 
FOR USE IN THE HR DEPARTMENT OF THE DIVISION/ OFFICE 

 
 
Nomination Form verified and found to be correct and kept on record. 
 
 
 
 
(Signature of the Officer of HR Department) 
 
 
Name  :  
 
Designation : 
 
Date  : 
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Annexure-XXVII 
 

P&GS UNIT, DIVISION-1, JEEVAN 
PRAKASH, 
IV FLOOR, J.C. ROAD, BANGALORE -560 
002 
EMAIL :bo_g501@licindia.com. 22234911 

 
POLICY No.: 501002825                              

HAL DEFINED CONTRIBUTION PENSION SCHEME FOR WORKMEN – 2012  
INTIMATION OF RETIREMENT/DEATH/LEAVING SERVICE 

 
A) (To be completed in accordance with the Terms & Conditions as laid 
down in the Rules of the Scheme) 

 
1. Name of the Member     : 
 
2. (a) LIC Membership No. #    : 
    (b) Ex-PB / EID No.     : 
 
3. Date of entry into Scheme #    : 
 
4. Date of Birth      : 
 
5. Date of Retirement/ Exit     : 
6. (a) Cause of Exit (Superannuation/ Termination of services on the ground of 
Continued ill-health/ Optional Retirement / Death) 
     (b) In case of death, Death Certificate and Age Proof of Beneficiary are to be 
attached. 
 
7. Final Contribution in respect of the member #         : a) Amount Rs.: 
         b) For the month of: 
c) Paid On: 
8.  Income Tax PAN No     : 
 
9. Whether Member is eligible for Gratuity   : NA (No 
Commutation permitted) 
 
10. Type of Pension Option selected by the Member : 
       (Please refer to Sl. No. (1) of Annexure- IV B)   
 
 

Contd…2 

mailto:bo_g501@licindia.com
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::2:: 
 

11.  In case of Joint Life Pension, Name and DOB of  : a) Name     : 
       the spouse       : b) Date of birth   : 
 
12.  Specimen Signature of the Beneficiary/ Member   :    1.                                  

         2. 

13. Income Tax on Annuity to be Deducted  : As per Rules 
     For Self and Co-Trustees of Defined 
Contribution Pension Scheme for Workmen– 2012  
      
Place: 
Date:  

    (TRUSTEE) 
     
# Details will be filled up by the HAL Pension Trust.        
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Annexure- XXVIII 
(Refer Para 2.12.1 of Chapter-III) 

 
(HAL Defined Contribution Pension Scheme for Workmen-2012) 

P&GS UNIT, DIVISION-1, JEEVAN PRAKASH, 

IV FLOOR, J.C. ROAD, BANGALORE -560 002 
EMAIL :bo_g501@licindia.com. 22234911 

 

Mandate for payment of Pension / Annuity 
 

1) I, Shri/Smt.______________________________ opt for the following: 
I) PAYMENT OF PENSION ________________________________  

(Mention one of the following types of Pension) 
a) Pension for life with return of Corpus 
b) Pension for life (without return of Corpus) 
c) Pension guaranteed for  

i) 5 years and life thereafter 
ii) 10 years and life thereafter 
iii) 15 years and life thereafter 
iv) 20 years and life thereafter 

d) Joint Pension with 50%  pension to Spouse 
e) Joint Pension with 100% pension to spouse 
f) Joint Pension with 100% pension  to spouse  & Return of Corpus 
g) Pension with fixed increase every year @ 3%. 

 

Notes:  (1)  In case of Joint Pension Options (d) to (f), please give the Date of 
Birth of Spouse -    Name of the Spouse:   Date of Birth: 

 

(2) In case the ex-Workman is no m ore, the Spouse will have to choose 
between options (a), (b), (c) or (g) only. 

 
II)  PAYMENT OF ANNUITY 
Monthly OR Quarterly OR Half-yearly OR Yearly 
 
2)   Bank Details 
 I request you to credit the Annuity payments directly to my Bank Account 
as per the details given below: 
 Account Number _______________________________________ 

 MICR Number _________________________________________ 

 IFSC CODE ___________________________________________ 

 Name of the Bank ______________________________________ 

 Address of the Bank ____________________________________ 

 PAN NO ______________________________________________ 

(Enclose a photocopy of PAN CARD & cheque leaf for the NEFT facility). 
 

(Signature of the Annuitant/ Member/ Beneficiary) 
Contd..2 

mailto:bo_g501@licindia.com
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::2:: 
(HAL Defined Contribution Pension Scheme for Workmen-2012) 

 
3)  NOMINATION 

 
I hereby declare that in the event of my death, the Benefits under the Scheme 
payable may be pai d to the following Nominees(s) in proportion as indicated 
against their respective names: 
  

Sl. 
No. 

Name in full with 
complete address  
of the Nominee(s) 

Relationship 
with the 
Member 

Date 
of 

Birth 

Address 
in Full 

Proportion in 
which Pension 
will be shared 

by  each 
Nominee 

1.  
 
 

    

2  
 

    

3.      

 

Witness     
 
Address    
 
Place   
 
Date                                          
 
 
4)    Verification by HR 
  The nomination details furnished by the Beneficiary have been 
verified with the records available with this Office. 
 
(Signature of the HR Officer) 
 
Name: 
Designation: 
Division/ Office: 
Date: 

 
Contd…3 
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::3:: 

(HAL Defined Contribution Pension Scheme for Workmen-2012) 

ADVANCE RECEIPT FOR DISCHARGE OF THE PENSION CORPUS 
AMOUNT 

(To be completed by the annuitant and witnessed by the Trustees) 

I, Shri/Smt.___________________________________________ do hereby 
acknowledge receipt from the Life Insurance Corporation of India, the sum of  
Rs._*___________(Rupees_*________________________________ )  in full 
satisfaction and discharge of my under mentioned claims and demand under the 
Master Policy No: 501002825. 

___________________________*Installments of pension @           

Rs.________________________________* 

due from ____________________to__________________*            

Rs.________________________________ * 

                                                                                          Total         
Rs._________________________________* 

(Signature of the Annuitant 
on Revenue Stamp of  

Re. 1/-,  if available) 
          Witness Signature                                                               MY ADDRESS 
       (Trustee) 
 HAL, Corporate Office 
 15/1, Cubbon Road 
  Bangalore – 560 001 
 

 Place  
 

 Date                                                      
                         Specimen Signatures    1. 
      of Annuitant  
         2. 
*  Will be filled in by M/s LIC of India   
 
 

Note: This Advance Receipt is taken to authorize LIC to discharge the payment 
of Pension from the accumulated Corpus, as per the option exercised by the 
member as at Sl. No. (1) above.  
 
Annuitant means the Member/ Beneficiary. 
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Annexure –XXIX 

(HAL Defined Contribution Pension Scheme for Workmen-2012) 

MEMBER CONTRIBUTION MANDATE FORM – SERVING WORKMEN 
 
To: 
 
Finance Officer (Pay Rolls), 
Hindustan Aeronautics Limited 
Division / Office 
_________________________ 
 
Dear Sir/ Madam, 
 

Sub:  Member Contribution to Pension Fund 
 
Ref:   Personnel Circular No. 707  dated2.6.15   

 
 I (Mr./ Ms.)  __ ___________________Dept./ EID No._________________ 

working as _____________, Scale___,  a Member of the “HAL Defined 

Contribution Pension Scheme for Workmen – 2012” would like to make Lump 

Sum Contribution of Rs.____________ to the Pension Fund for the period from 

1.1.12 upto 30.6.15 in __ i nstallments (maximum 3 i nstallments). The amount 

payable would be deposited in the Division’s/ Office’s Bank A/c No 

_______________________ latest by __________. 

 
2. Further, I would like to make optional contribution to the Pension Fund 

from 1.7.15 onwards @ ___% of Basic Pay + DA p.m.  This amount may be 

deducted from my salary and paid to the Pension Fund.   

 
3. I understand that Contribution to the Pension Fund as at paras- 1 & 2 if 

made will be non- refundable during the course of employment. 

    Yours faithfully  
      

   
         (Signature) 
 

Name :  
EID No : 
Date : 
Place : 
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Annexure-XXX 
(Refer Para 3.7 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme  

for Employees retired before 1.1.07) 
 

ENROLMENT FORM 
 

Date: 
The HR Head, 

Hindustan Aeronautics Limited, 

________________ Division/ Office, 

_____________________________ 

_____________________________ 

Dear Sir, 
 
Sub: Enrolment to become a member of the “HAL Post Superannuation  

Group Health Insurance Scheme for Employees retired before 1.1.07”. 
 
Ref : Annexure-I to P.C. No. 700 dated 23.1.14. 
  
I request you to enroll me and my spouse (strike off the words not applicable) to 
become member(s) of the “HAL Post Superannuation Group Health 
Insurance Scheme for Employees retired before 1.1.07”. My/our (strike off 
whichever is not applicable) particulars are indicated in Appendices-A, B&C to 
this letter. I am enclosing copies of the following Certificates (indicate below): 
 
 a) 
 b) 
 c) 
 d) 
  
2. Further, DD No.________________ dated ___________ towards the one-
time Registration Fee of Rs.250/- / Rs.500/- (strike off whichever is not 
applicable) is enclosed. One copy each of recent colour passport size & stamp 
size photographs are also enclosed [(1 passport size & 1 stamp size photos of 
the retired employee & 1 passport size & 1 stamp size photos of the Spouse 
(total 4 photos)] 

 
Thanking you, 
   

 Yours truly, 
(Signature) 

Place:                                                            
 

Name: 
 

Address: 
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Appendix –A to Annexure-XXX 
(Refer Para 3.7 of Chapter-III) 

 
PARTICULARS TO BE FURNISHED BY RETIRED EMPLOYEES FOR 

ENROLMENT INTO THE HAL POST SUPERANNUATION GROUP HEALTH 
INSURANCE SCHEME FOR EMPLOYEES RETIRED BEFORE 1.1.07 

 
 
Enrolment of (Select one): 
• Retired Employee & Spouse   
• Retired Employee alone    
• Widow/ Widower of retired employee  

 
 
 
 

Sl. 
No. Particulars (to be filled in by the beneficiary) 

Personal Details : 
1.  Name of the Retired 

Employee (in Block Letters) 
:  

2.  Ex-EID No..(at the time of  
superannuation etc) 

:  

3.  Date of Birth 
DD/MM/YY 

:    Age  : ___years___months__days 

5.  Name of the Spouse 
(indicate only if 
applicable) 

:  

6.  Date of Birth  
of Spouse 
DD/MM/YY 

:    Age of Spouse  
 

: ___years___months__days 

8.  Permanent Address 
 

Address for Communication 
 

 

9.  PIN Code       PIN Code       
10.  Phone Nos. (Land Line) with 

STD Code 
:                                 Mob: 

11.  E-mail id :  
Bank Details : 

12.  Account No. :  
13.  Name of the Bank & 

Branch 
:  

14.  IFSC Code of the 
Branch 

:  

Service particulars of the employee : 
15 Date of Joining 

HAL 
:  16 Date of Retirement from 

HAL 
:  

Contd…2 

Affix a recent passport 
size photograph of 
theRtd.Employee 
here, and       get it 
attested by a Gazetted 
Officer with Name & 
Seal 

Affix a recent 
passport size 
photograph of the 
Spouse of the Rtd. 
Employee(if 
applicable) and get 
it attested by a 
Gazetted Officerwith 
Name & Seal 
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::2:: 
(Refer Para 3.7 of Chapter-III) 

 
17 Total years of Service in HAL : Years:          Months: 
18 Retirement Mode (Strike off 

which ever is not applicable) 
: Superannuation/ Voluntary  Retirement/ Optional 

Retirement/ Terminated on account of continued 
ill-health/Resignation/ Dismissal from Service/ 
Death (in case of spouse of deceased 
employee)/ Other 

Indicate the reason if ‘Other’ :  
19 Designation and Grade/ Scale 

at the time of leaving HAL 
: Designation: 

Grade/Scale: 
20 Division/ Office & Dept. in which 

last worked 
: Division/Office: 

Dept.: 
Service particulars of Spouse: 
21 Organisation in which spouse is 

employed 
:  

22 Whether the ex-employee is 
covered under the Medical 
Benefit Scheme, if any, 
applicable to his/ her spouse or 
children from his/ her Company  

 
: 

 
  Yes/ No 
(Strike off 
whichever is   
not 
applicable) 

23 If yes, monetary 
Ceiling for the 
same 

 

Payment of Registration Fee : 
24 DD No. : 25 Date : 
26 Name of the Bank : 
 
NB: All the above are supported by Documents as indicated at Annexure-XXX-
B 
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Appendix –B to Annexure-XXX 
(Refer Para 3.7 of Chapter-III) 

 

(HAL Post Superannuation Group Health Insurance Scheme  
for Employees retired before 1.1.07) 

 
List of Supporting Documents in respect of the particulars indicated in 

Appendix-A 

Copies of Documents, duly attested by a Gazetted Officer, as indicated below, 
are required to be enclosed with the enrolment request, to prove identity : 
 
Sl. 
No 

Criteria Copies of Certificate required Indicate 
Certificate(s) 

produced by the 
Ex-employee 

1 Proof of Name, 
Address, Date 
of Birth &  
Photograph 

i) Retired Employee: 
 

Copy of Voter ID Card/ Ration Card/ Driving 
License/ Passport/ Aadhar Card or any other 
Photo ID Card (issued by Govt. or Govt. 
Agencies) indicating Name, Address, Date of 
Birth & Photograph. 

 

ii) Spouses: 
 

Photo ID Card indicating Name, Address, Date 
of Birth, Photograph, Name of Spouse and 
relationship with the retired employee. If the 
relationship is not mentioned in the ID Card, a 
Relationship Certificate from Panchayat/ 
Municipal/ Corporation Authorities is also to be 
enclosed. 

2 Service 
Particulars in 
HAL 
 

i) Any Certificate(s)/ Letter(s) issued by HAL 
indicating Date of Joining, Date of Relieving, 
Mode of Relieving etc., viz. Offer of 
Appointment, Relieving letter, Service 
Certificate, or any letter containing such data 
can be submitted for this purpose. 

 

ii) Copy of HAL Medical ID Card for retired 
employees. 

iii) Copy of HAL Retired employees’ ID Card. 
iv) Widows of ex-employees also need to submit 

the requisite documents at Sl. No. 2 (i), (ii) & 
(iii) as applicable. 

v) Widows of employees who died while in 
Service need to submit any document issued 
by the Company in this regard 

For any further queries in this regard, you may contact the respective 
Division/ Office from where you have superannuated 
 

(Signature of the Ex-employee with Name & Date) 
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Appendix-C to Annexure-XXX 
(Refer Para 3.7 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme  

for Employees retired before 1.1.07) 
 

IDENTITY CERTIFICATE 
 

(Certificate to be signed by any one of the following)  
 
 
i) Any Serving Officer of HAL 
ii) Gazetted Officer of the Central or State Government; 
iii) Member of Parliament or State Legislature belonging to the Constituency 

where the Retired employee and spouse are ordinarily residents;  
iv) Sub Divisional Magistrate; 
v) Thasildar or Naib / Deputy Thasildar authorised to exercise Magisterial 

powers;  
vi) Block Development Officer;  
vii) Post Master;  
viii) Panchayat Inspector.  
 
 

Certified that I know Shri / Smt /Ms (retired employee) 

________________________ ___________________and Shri / Smt / (Spouse) 

_____________________________ ___________________residing at 

(Permanent Address to be i ndicated)____________ 

________________________________________________________________ 

________________________________________________________________ 

for the last ______ years ______ months and that to the best of my knowledge 

and belief, the particulars furnished by him/ her at Appendix-A1 (Particulars to be 

furnished by Retired Employees for Enrolment into the HAL Post Superannuation 

Group Health Insurance Scheme) are correct. 

 
Signature 

Name  : 

Designation : 

or Status and 

Address 

Place  :         Official Seal : 

Date  : 
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Annexure-XXXI 
(Refer Para 4.7 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme 

for Executives retired after 1.1.07) 
 

ENROLMENT FORM 
Date: 

The HR Head, 
Hindustan Aeronautics Limited, 
________________ Division/ Office, 
_____________________________ 
_____________________________ 
 
Dear Sir, 
 
Sub: Enrolment to become a member of the “HAL Post Superannuation  

Group Health Insurance Scheme for Executives retired after 1.1.07”. 
 
Ref : Annexure-II to P.C. No. 700 dated 23.1.14. 

 
 I request you to enroll me and my spouse (strike off the words not 
applicable) to become member(s) of the “HAL Post Superannuation          
Group Health Insurance Scheme for Executives retired after 1.1.07”. My/ our 
(strike off whichever is not applicable) particulars are indicated in Appendices-A, 
B&C to this letter (Appendices-B &C are not required in case of Executives 
retiring, etc after January 2014). I am enclosing copies of the following 
Certificates (indicate below): 
 
 a) 
 b) 
 c) 
 d) 
  
2. Further, DD No.________________ dated ___________ towards the 
Registration Fee of Rs.250/- / Rs.500/- (strike off whichever is not applicable) is 
enclosed. One copy each of recent colour passport size & stamp size 
photographs are also enclosed [(1 passport size & 1 s tamp size photos of the 
retired Executive & 1 passport size & 1 stamp size photos of the Spouse (total 4 
photos)] 
 

Thanking you, 
   Yours truly, 

 
 

(Signature) 
 
Place:                                                             
Name: 
Address: 
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  Appendix-A toAnnexure-XXXI 
(Refer Para 4.7 of Chapter-III) 

 

PARTICULARS TO BE FURNISHED BY RETIRED EXECUTIVES FOR  
ENROLMENT INTO THE HAL POST SUPERANNUATION GROUP HEALTH 

INSURANCE SCHEME FOR EXECUTIVES RETIRED AFTER 1.1.07 
 

 
Enrolment of (Select one): 
 
• Retired Executive & Spouse   
• Retired Executive alone    
• Widow/ Widower of retired Executive  

 
 
 

Sl. 
No. 

Particulars 
(to be filled in by the beneficiary) 

Personal Details : 
1 Name of the Retired Executive  

(in Block Letters) 
:  

2 Ex-EID No..(at the time of  
superannuation etc) 

:  

3 Date of Birth 
DD/MM/YY 

:  4 Age  : ___years___months__days 

5 Name of the Spouse 
(indicate only if applicable) 

:  

6 Date of Birth  
of Spouse 
DD/MM/YY 

:  7 Age of Spouse  : ___years__months___days 

8 Permanent Address 
 
 

Address for Communication 

9 PIN Code       PIN Code       
10 Phone Nos. (Land Line) with 

STD Code 
:                                   Mob: 

11 E-mail id :  
Bank Details : 
12 Account No. :  
13 Name of the Bank & 

Branch 
:  

14 IFSC Code of the Branch :  
Service particulars of the Executive : 
15 Date of Joining 

HAL 
:  16 Date of Retirement from 

HAL 
:  

17 Total years of Service in HAL : Years:          Months: 
 
 

Contd…2 

Affix a recent passport 
size photograph of 
theRtd. Executive 
here, and get it 
attested by a Gazetted 
Officer with Name & 
Seal 

Affix a recent passport 
size photograph of the 
Spouse of the Rtd. 
Executive (if 
applicable) and get it 
attested by a 
Gazetted Officer with 
Name & Seal 
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::2:: 
(Refer Para 4.7 of Chapter-III) 

 
18 If total service in HAL is less 

than 15 years, indicate service 
in other CPSEs, if applicable 

: Name of the CPSE : 
Total years of Service  : 
(Proof indicating period of service to be 
enclosed) 

19 Retirement Mode (Strike off 
which ever is not applicable) 

: Superannuation/ Optional Retirement/ 
Terminated on account of continued ill-
health/Resignation/ Dismissal from Service/ 
Death (in case of spouse of deceased 
Executive)/ Other 

Indicate the reason if ‘Other’ :  
20 Designation and Grade at the 

time of leaving HAL 
: Designation: 

Grade : 
21 Division/ Office & Dept. in which 

last worked 
: Division/Office: 

Dept.: 
Service particulars of Spouse: 
22 Organisation in which spouse is 

employed 
:  

23 Whether the ex-executive is 
covered under the Medical 
Benefit Scheme, if any, 
applicable to his/ her spouse or 
children from his/ her Company  

 
: 

 
  Yes/ No 
(Strike off 
whichever is   
not 
applicable) 

24 If yes, monetary 
Ceiling for the 
same 

 

Payment of one-time Registration Fee : 
25 DD No. : 26 Date : 
27 Name of the Bank : 

 
NB: All the above are supported by Documents as indicated at Appendix-B 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

(Signature of the Ex-executive 
with Name & Date) 

(Signature of the Spouse with 
Name & Date) 
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Appendix-B to Annexure-XXXI 
(Refer Para 4.7 of Chapter-III) 

 

(HAL Post Superannuation Group Health Insurance Scheme 
for Executives retired after 1.1.07) 

 

List of Supporting Documents in respect of the particulars indicated in 
Appendix- A* 

 

Copies of Documents, duly attested by a Gazetted Officer, as indicated below, 
are required to be enclosed with the enrolment request, to prove identity: 
 

Sl. 
No Criteria Copies of Certificate required 

Indicate 
Certificate(s) 
produced by 

the Ex-
executive 

1 Proof of 
Name, 
Address, Date 
of Birth &  
Photograph 

i) Retired Executives/employee: 
Copy of Voter ID Card/ Ration Card/ Driving License/ 
Passport/ Aadhar Card or any other Photo ID Card 
(issued by Govt. or Govt. Agencies) indicating Name, 
Address, Date of Birth & Photograph. 

 

ii) Spouses: 
Photo ID Card indicating Name, Address, Date of Birth, 
Photograph, Name of Spouse and relationship with the 
retired Executive. If the relationship is not mentioned in 
the ID Card, a Relationship Certificate from Panchayat/ 
Municipal/ Corporation Authorities is also to be 
enclosed. 

2 Service 
Particulars in 
HAL$ 
 

i) Any Certificate(s)/ Letter(s) issued by HAL indicating 
Date of Joining, Date of Relieving, Mode of Relieving 
etc., Relieving letter & Service Certificate can be 
submitted for this purpose. 

 

ii) In respect of those ex-executives with less than 15 
years of service in HAL, experience certificate from 
other CPSEs, if applicable to be produced. The total 
service in continuity in CPSEs should be 15 years or 
more in respect of Executives retired on or after 1.1.07. 

iii) Widows of ex-executives also need to submit the 
requisite documents at Sl. No. 2 (i) & (ii) as applicable. 

iv) Widows of Executives who died while in Service need 
to submit any document issued by the Company in this 
regard 

v) Document(s) in respect of Service in CPSE(s) before 
joining HAL, indicating the period of Service (necessary 
only if period of Service in HAL is less than 15 years) 

 

* Not required to be submitted in respect of Executives retiring, etc after January 2014.  
$ Minimum of 15 years service in continuity in CPSEs is mandatory for enrollment in respect 
of Executives retired on or after 1.1.07, except in cases of death and t ermination on t he 
grounds of continued ill-health.  
For any further queries in this regard, you may contact the respective Division/ Office 
from where you have superannuated. 

(Signature of the Ex-executive with Name & Date) 
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Appendix-C to Annexure-XXXI 
(Refer Para 4.7 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme 

for Executives retired after 1.1.07) 
 

IDENTITY CERTIFICATE * 
 

(Certificate to be signed by any one of the following)  
 
 

1) Any Serving Officer of HAL 
2) Gazetted Officer of the Central or State Government; 
3) Member of Parliament or State Legislature belonging to the Constituency 

where the Retired Executive and spouse are ordinarily residents;  
4) Sub Divisional Magistrate; 
5) Tehsildar or Naib / Deputy Tehsildar authorised to exercise Magisterial 

powers;  
6) Block Development Officer;  
7) Post Master;  
8) Panchayat Inspector.  

 
Certified that I know Shri / Smt /Ms (retired Executive) 
________________________ ___________________and Shri / Smt / (Spouse) 
_____________________________ ___________________residing at 
(Permanent Address to be i ndicated)____________ 
________________________________________________________________ 
________________________________________________________________ 
for the last ______ years ______ months and that to the best of my knowledge 
and belief, the particulars furnished by him/ her at Appendix-B1 (Particulars to be 
furnished by Retired Executives for Enrolment into the HAL Post Superannuation 
Group Health Insurance Scheme) are correct. 
 
 
 
 

Signature 
 
Name  : 
Designation : 
or Status and 
Address 

Place  :         Official Seal : 
Date  : 
 
 
* Not required to be submitted by Executives retiring, etc after January 
2014. 
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Annexure-XXXII 
(Refer Para 5.6 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme 

for Workmen retired/retiring etc after 1.1.07)  
 

ENROLMENT FORM FOR WORKMEN RETIRED/RETIRING ETC AFTER 
1.1.07 

 
Date: 

The HR Head, 
Hindustan Aeronautics Limited, 
________________ Division/ Office, 
_____________________________ 
_____________________________ 
 
Dear Sir, 
 
Sub: Enrolment to become a member of the “HAL Post Superannuation 
Group Health Insurance Scheme for Workmen retired/retiring etc after 
1.1.07”. 
 
 I request you to enroll me and my spouse (strike off the words not 
applicable) to become member(s) to the “HAL Post Superannuation    Group 
Health Insurance Scheme for Workmen retired/retiring etc after 1.1.07”. My/ 
our (strike off whichever is not applicable) particulars are indicated in 
Appendices-A, B&C to this letter (Appendices-B&C are not required in case of 
Workmen retiring, etc after January 2015). I am enclosing copies of the 
following Certificates (indicate below): 
 
 a) 
 b) 
 c) 
 d) 
 

2. Further, DD No.________________ dated ___________ towards the 
Registration Fee of Rs.250/- / Rs.500/- (strike off whichever is not applicable) is 
enclosed. One copy each of recent colour passport size & stamp size 
photographs are also enclosed [(1 passport size & 1 s tamp size photos of the 
retired Executive & 1 passport size & 1 stamp size photos of the Spouse (total 4 
photos)] 
 
 

Thanking you, 
   Yours truly, 

 
 

(Signature) 
 
Place:                                                                Name: 

       Address: 
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Appendix-A to Annexure-XXXII 
(Refer Para 5.6 of Chapter-III) 

 

HAL POST SUPERANNUATION GROUP HEALTH INSURANCE SCHEME 
FOR WORKMEN RETIRED/RETIRING ETC AFTER 1.1.07 

 
 
Enrolment of (Select one): 
 
• Retired Workmen & Spouse   
• Retired Workmen alone    
• Widow/ Widower of retired Workmen  

 
Sl. 
No. 

Particulars 
(to be filled in by the beneficiary) 

Personal Details : 
1.  Name of the Retired Workman  

(in Block Letters) 
:  

2.  Ex-EID No..(at the time of  
superannuation etc) 

:  

3.  Date of Birth 
DD/MM/YY 

:  4.  Age  : __years___months__days 

5.  Name of the Spouse 
(indicate only if applicable) 

:  

6.  Date of Birth  
of Spouse 
DD/MM/YY 

:  7.  Age of Spouse  : __years___months__days 

8.  Permanent Address 
 

Address for Communication 
 

9.  PIN Code       PIN Code       
10.  Phone Nos. (Land Line) with 

STD Code 
:                                   Mob: 

11.  E-mail id :  
Bank Details : 
12.  Account No. :  
13.  Name of the Bank & Branch :  
14.  IFSC Code of the Branch :  
Service particulars of the Workman : 
15.  Date of Joining 

HAL 
:  16.  Date of Retirement from 

HAL 
:  

17.  Total years of Service in HAL : Years:          Months: 
18.  If total service in HAL is less 

than 15 years, indicate service 
in other CPSEs, if applicable 

: Name of the CPSE : 
Total years of Service  : 

(Proof indicating period of service to be 
enclosed) 

 
 

 
Contd..2 

 

Affix a recent passport 
size photograph of 
theRtd. Workmen 
here, and get it 
attested by a Gazetted 
Officer with Name & 
Seal 

Affix a recent 
passport size 
photograph of the 
Spouse of the Rtd. 
Workmen (if 
applicable) and get it 
attested by a 
Gazetted Officer with 
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::2:: 
(Refer Para 5.6 of Chapter-III) 

19.  Retirement Mode (Strike off 
which ever is not applicable) 

: Superannuation/ Optional Retirement/ 
Terminated on ac count of continued ill-
health/Resignation/ Dismissal from Service/ 
Death (in case of spouse of deceased 
Workman)/ Other 

Indicate the reason if ‘Other’ :  
20.  Designation and Scale at the time 

of leaving HAL 
: Designation: 

Scale : 
21.  Division/ Office & Dept. in which 

last worked 
: Division/Office: 

Dept.: 
Service particulars of Spouse: 
22.  Organisation in which spouse is 

employed 
:  

23.  Whether the retired Workman is 
covered under the Medical Benefit 
Scheme, if any, applicable to his/ 
her spouse or children from his/ 
her Company  

 
: 

 
  Yes/ No 
(Strike off 
whichever is   
not 
applicable) 

24.  If yes, monetary 
Ceiling for the 
same 

 

Payment of one-time Registration Fee : 
25.  DD No. : 26.  Date : 
27.  Name of the Bank : 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
  

(Signature of the retired 
Workman with Name & Date) 

(Signature of the Spouse with 
Name & Date) 
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Appendix-B to Annexure-XXXII 
(Refer Para 5.6 of Chapter-III) 

 

(HAL Post Superannuation Group Health Insurance Scheme 
for Workmen retired/retiring etc after 1.1.07)  

 

List of Supporting Documents in respect of the particulars indicated in Appendix-A* 
 

Copies of Documents, duly attested by a Gazetted Officer, as indicated below, 
are required to be enclosed with the enrolment request, to prove identity: 
 

Sl. 
No Criteria Copies of Certificate required 

Indicate 
Certificate(s) 

produced by the 
retired Workman 

1 Proof of Name, 
Address, Date 
of Birth &  
Photograph 

i) Retired Workman: 
Copy of Voter ID Card/ Ration Card/ Driving License/ 
Passport/ Aadhar Card or any other Photo ID Card 
(issued by Govt. or Govt. Agencies) indicating Name, 
Address, Date of Birth & Photograph. 

 

ii) Spouses: 
Photo ID Card indicating Name, Address, Date of 
Birth, Photograph, Name of Spouse and r elationship 
with the retired Workman. If the relationship is not 
mentioned in the ID Card, a Relationship Certificate 
from Panchayat/ Municipal/ Corporation Authorities is 
also to be enclosed. 

2 Service 
Particulars in 
HAL$ 
 

i) Any Certificate(s)/ Letter(s) issued by HAL indicating 
Date of Joining, Date of Relieving, Mode of 
Relieving etc., Relieving letter & Service Certificate 
can be submitted for this purpose. 

 

ii) In respect of those retired Workmen with less than 
15 years of service in HAL, experience certificate 
from other CPSEs, if applicable to be produced. The 
total service in continuity in CPSEs should be 15 
years or more in respect of Workmen retired on or 
after 1.1.07. 

iii) Widows of retired Workmen also need to submit the 
requisite documents at Sl. No. 2 ( i) & (ii) as 
applicable. 

iv) Widows of retired Workmen who died while in 
Service need to submit any document issued by the 
Company in this regard 

v) Document(s) in respect of Service in CPSE(s) 
before joining HAL, indicating the period of Service 
(necessary only if period of Service in HAL is less 
than 15 years) 

 

* Not required to be submitted in respect of Workmen retiring, etc after January 2015.  
$ Minimum of 15 years service in continuity in CPSEs is mandatory for enrollment in respect of 
Workmen retired on or after 1.1.07, except in cases of death and termination on the grounds of 
continued ill-health.  
For any further queries in this regard, you may contact the respective Division/ Office 
from where you have superannuated 
 

(Signature of the retired Workman with Name & Date) 
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Appendix-C to Annexure-XXXII 
(Refer Para 5.6 of Chapter-III) 

 
(HAL Post Superannuation Group Health Insurance Scheme 

for Workmen retired/retiring etc after 1.1.07)  
 

IDENTITY CERTIFICATE * 
 

(Certificate to be signed by any one of the following)  
 
 
i) Any Serving Officer of HAL 
ii) Gazetted Officer of the Central or State Government; 
iii) Member of Parliament or State Legislature belonging to the Constituency 

where the Retired Workman and spouse are ordinarily residents;  
iv) Sub Divisional Magistrate; 
v) Tehsildar or Naib / Deputy Tehsildar authorised to exercise Magisterial 

powers;  
vi) Block Development Officer;  
vii) Post Master;  
viii) Panchayat Inspector.  
 
 
Certified that I know Shri / Smt /Ms (retired Workman) 
________________________ ___________________and Shri / Smt / (Spouse) 
_____________________________ ___________________residing at 
(Permanent Address to be i ndicated)____________ 
________________________________________________________________ 
________________________________________________________________ 
for the last ______ years ______ months and that to the best of my knowledge 
and belief, the particulars furnished by him/ her at Appendix-B are correct. 
 
 
 

Signature 
 
Name  : 
Designation : 
or Status and 
Address 

Place  :         Official Seal : 
Date  : 
 
 
* Not required to be submitted by Workmen retiring, etc after January 2015. 

 

 
 
 



279 
 

Annexure-XXXIII 
(Refer Para 9.3.1 of Chapter-IV) 

 

HINDUSTAN AERONAUTICS LIMITED 
_________________DIVISION     

GRIEVANCE PETITION (FIRST STAGE) 
 

FROM:                           
NAME:                                                                                
EID NO.. 
SECTION/DEPT. 
DESIGNATION :        Code : 

(with reference to the list given 
under, write the relevant alphabet, 

indicating type of grievance) 
To: 
----------------------------------           
 

---------------------------------- 
 

GRIEVANCE IN BRIEF 
 
 
 
 
 
DATE:                                                                                                                  
SIGNATURE 
DECISION OF SECTIONAL HEAD 
 
 
 
 
DATE:                                                                                          SIGNATURE  
 
To:  
------------------------------                                   
____________________ 
 
(Reply should normally be given within 6 days of receipt of the Grievance) 
 
 
 
Copy to : The Head of HR Department 
 
TYPE OF GRIEVANCE THAT CAN BE TAKEN UP UNDER THE GRIEVANCE 
PROCEDURE: 

(a) Payment of wages, (b) Overtime Wages, (c) Leave, (d) Transfer, (e) 
Promotion, (f) Seniority, (g) Work assignment, (h) Working conditions, (i) 
Designation, (j) non-extension of Welfare amenity or benefit under rules. 
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Annexure-XXXIV 
(Refer Para 9.3.2 of Chapter-IV) 

 
HINDUSTAN AERONAUTICS LIMITED 

_________________DIVISION     
GRIEVANCE PETITION (SECOND STAGE) 

 
FROM:              
 

NAME:                                                                                
EID NO.. 
SECTION/DEPT. 
DESIGNATION :           Code : 

(with reference to the list givenunder, 
write the relevant alphabet, indicating 
type of grievance) 

To: 
---------------------------- Through Sectional Head who gave decision at first stage 
 
________________________________________________________________ 
 
GRIEVANCE IN BRIEF 
 
 
 
 
DATE:                                                                                                     
SIGNATURE 
(The decision of the Sectional Head at the First Stage should be attached) 
DECISION OF DEPARTMENTAL HEAD  
 
 
 
DATE:                                                                                          SIGNATURE  
 
To:  
------------------------------  :  Through :  Sectional Head  
____________________ 
 
(Reply should normally be s ent within 10 day s of the date on which the 
grievance is received.  If necessary, the period may be extended by a further 2 
days under intimation to the aggrieved workman) 
 
Copy to : The Head of HR Department 
TYPE OF GRIEVANCE THAT CAN BE TAKEN UP UNDER THE GRIEVANCE 
PROCEDURE: 

(a) Payment of wages, (b) Overtime Wages, (c) Leave, (d) Transfer, (e) 
Promotion, (f) Seniority, (g) Work assignment, (h) Working conditions, (i) 
Designation, (j) non-extension of Welfare amenity or benefit under rules. 
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Annexure-XXXV 
(Refer Para 9.3.3 of Chapter-IV) 

 
HINDUSTAN AERONAUTICS LIMITED 

_________________DIVISION     
GRIEVANCE PETITION (THIRD STAGE) 

 
FROM:              
 
NAME:                                                                                
EID NO.. 
SECTION/DEPT. 
DESIGNATION             Code : 
 

 (with reference to the list givenunder, write the 
relevant alphabet, indicating type of grievance) 

To: 
The Secretary 
Grievance Committee   (Through: Proper Channel) 
 

GRIEVANCE IN BRIEF 
 
 
 

 
DATE:                                                                                       SIGNATURE 
 
(The decision of the Sectional Head at the First Stage and the decision of the  
Departmental Head at the Second Stage should be attached) 
DECISION OF THE GRIEVANCE COMMITTEE  
 
 
 
DATE:                                                    SIGNATURE OF SECRETARY 
 
To:  
------------------------------Through : 
____________________ 
 
(Reply should be s ent within 15 day s of the date on which the Committee 
received the grievance from the concerned workman) 
 
Copy to : The Head of HR Department 
TYPE OF GRIEVANCE THAT CAN BE TAKEN UP UNDER THE GRIEVANCE 
PROCEDURE: 

(a) Payment of wages, (b) Overtime Wages, (c) Leave, (d) Transfer, (e) 
Promotion, (f) Seniority, (g) Work assignment, (h) Working conditions, (i) 
Designation, (j) non-extension of Welfare amenity or benefit under rules. 
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Annexure-XXXVI 
(Refer Para 9.3.4 of Chapter-IV) 

 
HINDUSTAN AERONAUTICS LIMITED 

_________________DIVISION     
GRIEVANCE PETITION (TO GENERAL MANAGER) 

 
FROM:              
 
NAME:                                                                                
EID NO.. 
SECTION/DEPT.                                                                
DESIGNATION             Code : 
 

 (with reference to the list givenunder, write the 
relevant alphabet, indicating type of grievance) 

________________________________________________________________  
GRIEVANCE IN BRIEF 
 
 
DATE:                                          SIGNATURE 
To: 
The General Manager - Thru : Departmental Head 
(Decisions of the Grievance Committee at the Third Stage and of the 
Departmental Head at the Second Stage and Sectional Head at the First Stage 
should be attached) 
 
A  BR IEF RESUME OF THE CASE AND THE DECISIONS TAKEN BY THE 
GRIEVANCE COMMITTEE 
 
 
 
 
DATE:                                                    SIGNATURE OF HR HEAD 
Decision of General Manager 
 
 
 
DATE:                                                                                               SIGNATURE 
Note: Decision to be communicated to the employee separately. 
Copy: HR Head 
________________________________________________________________ 
TYPE OF GRIEVANCE THAT CAN BE TAKEN UP UNDER THE GRIEVANCE 
PROCEDURE: 

(a) Payment of wages, (b) Overtime Wages, (c) Leave, (d) Transfer, (e) 
Promotion, (f) Seniority, (g) Work assignment, (h) Working conditions, (i) 
Designation, (j) non-extension of Welfare amenity or benefit under rules. 
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Annexure-XXXVII 
(Refer Para 10.9 of Chapter-IV) 

 
 

RETURN UNDER THE GRIEVANCE REDRESSAL PROCEDURE 
FOR OFFICERS VIDE PERSONNEL CIRCULAR NO.559 DATED 
9 APRIL 1986 FOR THE HALF YEAR ENDING 
…………………………………… 
 
1. No. of grievances  
 
2. Type / Nature of Grievance  
(Briefly)  
 
3. No. of grievances disposed off  
at Departmental Head's stage  
 
4. No. of grievances disposed off  
at Grievance Redressal  
Committee's stage  
 
5. No. of appeals preferred against  
orders on Grievance Redressal  
Committee's recommendations  
 
6. Remarks  
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Annexure-XXXVIII 
(Refer Para 11.4 of Chapter-IV) 

 
 

Guidelines for Settlement of Compensation on Accidents applicable to 
Hindustan Aeronautics Limited 

 

DETAILED ACCIDENT REPORT 
 

PART-I : Particulars of Accident 
 

1 FIR No., Date & Under Section  

2 Name of the Police Station  

3 Date, Time & Place of Accident  

4 Who reported the Accident to the Police  
5 Name of the person who took the victim to 

the Hospital and name of the Hospital 
 

6 Whether any Hospital denied treatment to 
the victim? 

 

7 Nature of the Accident:- 
i) Whether resulted in death or injury or 
both? 
ii) Number of persons injured / died. 

 

8 Name & Contact No. of the Investigating 
Officer. 

 

9 Name of the Witnesses of the Accident  
10 Description of the Accident  

 
PART-II : Impact of Accident on the Victim 
 

1. Death Details 
a) Name & Address of the deceased  

b) Age  
c) Gender  
d) Education  
e) Occupation  
f) Income (Monthly)  
g) Legal Heirs/ Guardian 

 

i) Name 
 

ii) Relationship 
 

iii) Age 
 

iv) Address 
 

v) Contact No.  

 

Contd… 2 
 

::2:: 
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(Guidelines for Settlement of Compensation on Accidents Applicable 

To Hindustan Aeronautics Limited) 
 

2. Injury Cases (Permanent Disablement) 
 

a) Name & Address of the injured  

b) Age  
c) Gender  
d) Education  
e) Occupation  
f) Income (Monthly)  
g) Details of family dependent (s) of 

the victim (MLC No.)  
 

h) Nature of injuries  

i) Name of the Hospital where the 
injured treated 

 

j) Whether victim refused Medical 
Treatment  

 

k) Period of Hospitalization  

l) Period of Treatment  

m) Whether Treatment continuing  

n) Name,  Address & Contact No. of 
the Doctor(s) who treated the 
injured. 

 

o) Whether the injured underwent any 
surgery? If yes, then give particulars 

 

p) Whether suffered any Permanent 
Disability. 

 

q) Expenditure incurred on treatment, 
conveyance, special diet, attendant, 
etc. Give details, if available. 

 

r) Whether the injured got 
reimbursement of medical expenses 
from his Employer or under a 
Mediclaim Policy. Give Details, if 
available.  

 

s) Whether the injured was provided 
cashless treatment by the Insurance 
Company? Give Details, if available. 

 

Contd…3 
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::3:: 
(Guidelines for Settlement of Compensation on Accidents Applicable 

To Hindustan Aeronautics Limited) 
 

3. Any other relevant information: 
 

 
 

 
PART-III: Relevant Documents to be attached: 
 
1 First Information Report 

2 Photographs of the scene of the Accident from all angles 
3 Statement of the Witnesses recorded by the Police 
4 Scientific Report, if the Victim was under the influence of any liquor / drugs 
5 In case of Death: 

 

a)  Post Mortem Report 
 

b)  Death Certificate 
 

c)  Photograph and proof of the identity of the Dead 
 

d)  Proof of Legal Representatives of the deceased. 
 

e)  Photograph, Specimen signatures attested by the Bank and Identify 
Proof of the Legal Representatives of the deceased 
 

f)  Treatment of the deceased with Name 7 Address of the Hospital 
 

g)  Bank Account No.of the Legal Representative of the deceased. 
6 In case of Injury: 

 

a)   MLC 
 

b)  Multi angled photographs of the injured 
 

c)  Photograph, specimen signatures attested by the Bank and Identity 
Proof of the Injured. 
 

d)  Any other relevant information 

7. Any other relevant information 
 

VERIFICATION: 
 

Verified at_____________ on this _____________ of ______________that the 
contents of the above Report are true & correct and the documents mentioned in 
Part III have been verified. 
 

________________               _______________ 
Signature with date               Signature with date 
Station House Officer             Station House Officer 
(Name & Stamp)                 (Name & Stamp) 
 

Notes: The Verifying Officers are required to sign in all the pages of the Detailed 
Accident Report.  
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